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PREFACE TO THE FIRST EDITION. 


Tsis Manual is intended to supersede all Circulars, 
Book Circulars, Circular Memoranda, and Memoranda 
referring to Civil Police issued by the Inspector-General 
of police previous to ihe Ist April 1894. The second 
volume, which will be published shortly, wi]l contain 
Crlions of the Criminal! Law and of the Law of 
Evidence which bear on police action, and a few 
explanatory notes will be added. 


2. Correction and addition slips, in English and 
Burmese duly numbered and printed on one side of the 
Paper only will be issued quarterly, These should be 
pasted into their appropriate places and a note duly 
entered in the Register of Corrections and Additions at 
the end of the volumes. 


3. A translation of such portions of Volume I as 
aré required by Subordinate Police Officers, and of the 
whole of Volume IT, will appear in due course. 


4. A free copy of the Police Manual in Englisl1 
will be issued -to the affice of every Commissioner, 
Deputy Commissioner, District Superintendent of Police, 
Subdivisional Officer, and Subdivisional Police Officer; 
ang a free copy in Burmese, to every District Superin- 
lendent’s and Subdivisional Pofice Officer's office, to 
every police station, and to ¢very outpost in the Province. 
Training Depots will also be porvided with a certain 
number of copies in the Vernacular. Every police officer 
of and above the rank of Sub-Inspector is required to 
provide himself with a copy of the Manual ar his own 
expense, Copies, at a costof Rs. 4 for the two yolumes, 
can be obtained at the Government Book Depot, Rangoon, 
from which the quarterly correction and addition slips 
can also be obtained. The subscription to these slips 
has been fixed at Re. | per annum, payable jn advance. 


S. C. F. PEILE, Major, 


Inspector-Generai of Police, Burma. 
The fst Aprif 1894_ 


A 
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PREFACE TO THE SECOND EDITION. 


bet Manual has been corrected up to the Ist February 
1899. 


s. Cc. F, PETLE, Lieut -Col., 
Inspector-General of Police, Burma. 
RANGOON, Js: February 1899. 


PREFACE TO THE THIRD EDITION. 


Tuis Manual has been corrected up to the Ist January 
1912 and issued under the authority of the Lieutenant- 
Governoe. 


H. PARKIN, Lieut_-Col., 
Inspector-General of Police, Burma. 
RANGOON, {sk February 1943- 


PREFACE TO THE FOURTH EDITION. 


THs Manual contains only orders affecting the District 
Civik Police Foree in general. Orders relating to District 
Police Offices. the Railway Police, Arms, Ammunition, 
Accoutrements, Clothing and Miscellaneous Stores, Drill 
and Musketry Courses, Preventive Law, Finger Print 
are separately dealt with in various Manuals, viz, the 
District Police Office Manual, Railway Police Manual, 
Supply and Clothing Manual, Drill Manual, Manual of 
Prevenuive Law and Criminal Investigation Department 


Manual, Parts I and IL. 


R.W.MACDONALD Lieut.-Col., 


Inspector-General of Police, Burma. 
RANGOON, 6th January 1926. 
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PREFACE TO THE FIFTH EDITION, 


The present edition includes the last edilions of 
the Burma Police, District Police Office and Railway 
Police Manuals, together wilh such portions of the 
Criminal Investigation Department Manual, Parl [, as 
arc not the exclusive concern of the Criminal Investigation 
Department. 


It is hoped thar this consolidation into one manual of 
orders previously contained in several will make references 
easier. [1 has. atallevents, made it possible to eliminate a 
considerable number of redundancies and inconsistencies. 


The opportunity has been taken of regrouping lhe 
paragraphs so as to bring logether cognate subjects. 


The orders for the upkeep of registers have now been 
included in the chapters to which. having regard to their 
subject matter, they logically belong. 


The regislers have decn renumbered according to 
the order of their appearance in ile text, 


This edition is published in four vojumes as follows:— 

Volume [ conlains orders which do not concern 

the subordinate police. This volume is not lrans- 

lated into Burmese and is nol issued to police 

slalions and training depots. Nor is il necessary 

for subordinere police officers to supply them- 
selves wilh copies of it. 


¥Yolume JI contains orders which the subordinate 
police ars required to observe. 


This volume is also published in Burmese and 
is supplied to all police stations and training 
depots, including those of Lhe Railway Police. 
All aficers cf, and above, the rank of sub- 
Inspectors, including Railway Police Officers, 
ore required to supply themselves at their own 
expense with a copy of this volume in English 


or Burmese. 


Volume TIL contains orders relating especially to 
the Railway Police. 


(tv) 


This yolume js aiso published In Burmese, and 
is supplied to al! Railway Police Stations. 

All Railway Police Ofhicers of, and above, 
the rank of Sub-Inspector are required 10 supply 
themselves, at their own expense, wilh a copy 
of this volume in English or Burmese. 


Such of the orders in this volume as affect the 
district police having already been inserted in volume 
If, tt is not necessary to supply [his volume [to tne 
district police. 


Volume IV contains the Appendices to Volume I. 
These have been considerably increased int 
number so as to bring together ali the more 
important orders and rules of Government to 
which reference is constantly necessary and have 
been bound togelher as a fourth volume so 4s 
io reduce the bulk of Volume 1, 


Volumes I, II and III are separately indexed and 
Volumes If and III also contain their own Appendices. 


Appendices to Volume | are prefixed A (Al, All, 
AIfl, etc.), appendices to Yojume JI are prefixed B (BI, 
BIL. BILL, etc.}and appendices to Volume III are prefixed 
c (Cl, CL, CIM, etc.) . 


The numbering of paragraphs and chapters is conse- 
culive throughout the first three yolumes sO a5 to avoid 
any confusion which might result from giving paragrahs 
and chapters the same number in separate volumes. 


The revision has been drastic and chances designed 
to bring procedure into line with modern conditions 
have been frequently made. All police officers should, 
therefore, peruse the present edition carefully and make 
themselves thoroughly acquainted with ils provisions. 


R. C. MORRIS, 


December 1939. Inspector-General of Police, Qurma. 
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THE BURMA POLICE MANUAL. 
VOLUME I. 
PART 1.—ADMINISTRATION.  . 
— 
CHAPTER I. 
The Organization of the Police farce. 
SECTION [.—THE Burma PoLice FORCE. 
1. The Police Force consists of— 


(a) Civil Police. 
{b) Military Police. 


The former are gencrally natives of Burma, the latter 
Indians. Burmans and other indigenous races. 


SECTION I].— THE Burma MiciFary Potice. 


2. The recruiting for the Burma Military Potice is 
conducted under such orders as the IJnspector-General 
may frame with the sanction of Government. All Military 
Police Officers are appointed under Act ¥V of 1861, and: 
enrolled under Act XII of 1928, and are given certificates 
of appomiment. The Burma Military Potice are formed 
into Battalions. Fwo or more British Officers are attached 
to each Battalion as Commandant. 


3, The Commandant is responsible for the ‘interior 
economy of the Battalion (pay. promotions, grant of 
furlough, supply of clothing, and clothing accounts, supply 
and renewal of accoutrements, care of orms, etc.), and 
for the dis¢.pline and training of the men at headquarters, 
The seniorily-roll for promotion, the furlough register, 
the clothing, stores, and accounts (both Government 
and Private Funds), will be kept at headquarters by the 
Commandant; and he will note any requirements or 


1 


(2) 


irregularities in these matters during his inspections on 
tour and make them good. In all districts where there 
ae Burma Military Police Posts except: the Mendala 
istrict, District Superinicndents of Paoliveare responsih 
for the adminisirauon, Interior economy, discipine, aril}, 
and duty of the delachment, but the Commandant should, 
asa Military Officer, bring ' tft notice the Districe 
Superintenden! of Police any irregularities he may nofice 
during his inspections such as insufficient nights 1m ; 
over work, slackness, points ef drill, ¢tc., ama asm the 
District Superintendent of Police to remedy thers In 
districts where there ate no Military Polrce and their 
duties are catried out by a Fronfier Fe detachment, 
the District Superintendent of Police wi Lbe given the 
powers of an Assistant Commandant of the Frontier 
Force, and will become responsible for the administration, 
eic., of the detachment under him.in exactly. the same 
way as he is responsible in the case ofa Military Police 
detachment as mentioned above. This does not apply to 
districts which are the headquarters ofa FronGer Battalion, 
or at which an Assistant Commandant’ of a Frontier 
Battalion is stationed. 


- 
s : 


4. Battalion Comnfandants and Assistant Coman- 
dants of Military Police Batialions, when inspecting 
districts in which men of their buttlions: are stationed, 
are permitted to give orders direct to the Officer Com- 
manding the Military Police detachment, both as regards 
the helding of inspection parades, and ordinary routine. 
They will; however, inform District Superintendents of 
Police of'any such orders which they may issue, 

5. The Commandant of each Battalion is flivested 

ith the powers, of-a Magisizate of the first clss for 

purpose of trying offences. punishable under Act V. 
of 1861 and Act Xil of 1928, committed by men under 
his command, and with those of a Magistrate of the 
second class for, Lrying members of his-Batialion accused 
of offences under sections 379 and 380. of the Penal 
Code, incases in which the complainants arealso members 
of the Battalion. 7 52 : on 


Such offences commiticd elsewhere than at the head- 
quarters of a Battalion are, in respect ok Indian Olticers, 


j 


(3) 


exclusively iriable by a District Magistraic, Assistant Com- 
missioner, Assisiant Superintendent in the Sham States 


_ exercising (he powers of a Justice of the-Peace, a Canton- 


ment Magisirate, Ora Commandant or Assistant Com- 
mandant of Military Policc invesied with ihe powers of a 
magistrate, 


Lower ranks are triable by any magtstrate competent 
lo enquire into, or try the case. 


6. When a vacancy accurs in the Military Police and 
ihe Commandant proposes to fill it by promoting a 
Military Police Officer serving in a district, the 
Commandant will request the District Superintendent 
of Police to report on the conduct of the Military Police 


' Officer in question, and on his hiness for promotion, 


and will be guided by the Superintendent’s «report in 
making or recommending the-promotion, = 


7. The Military Police occupy such stafions and 
outposis as may be necessary for the maintenance of 
order, and furnish a!) guards and escorts required by 
ihe Civil authorizies throughout the district which are 
nol supplied by the Civil Folice. The allocation of the | 


“Military Police is determined from time to time’ by 


Government, arid no change of a permanent character 
in the distribution of fhe force can be made without 
Government's sanction. ' - 


$3. The Bunna Military Police bead a special 
organization, the rules for the District Police, heremafter 
laid down, de not apply to them except where they are 
specially mentioned. The rules for the Burma Military 
porte peu be found in the Burma Military--Police 
anua i 


_ Section UL--THD Civit POLICE. 
9. The Civil Police consist, of five parts— 
(a)-The District Police, 
.. (b} The Village Police. 
_(c} The Railway Police, 


(d) The CriminalInvestigation Department. 
(e) The Training Schook. 
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10. The Districi Superintendeni, subject (o the gencra! 
control of the District Magistrate. is the head of the 
Civit Police of a Danct. The specia! duttes of the 
Civil Police are the investigation and detection of crime, 
the collection of intelligence. and the preservation of law 
and order. 


Il. The Village Police are under the control of the 

uly Commissioner and- consist of persons appointed 
under section $(3), Burma Village Act, 1907: Their 
dulies areprescribed in Rude 3 of the rules under section 
29 of the Burma Village Act. 


The Village Police in the Bhamo, Myitkyina and 
Chin Hills Districts, (including the Triangle jevies and 
armed peons)} are apponited as Police officers under sections 
2, 7 and 8 of the Police Act (Act V of 1861). 


Section [¥.—TuHeE Rall way POLice. 


12. The Railwey Poliee are under the supervision 
and control of the. Superintendent jn charge, subject to 
the control of the Deputy Inspector-General of Police 
for Railways and Criminal Investigation. It is their duty 
to keep order on the railway premises, to furnish sentries 
over appointed places, to take up and investigate, in 
concert and communication with the District Police, all 
cognizable crime committed an tbe railway premises and 
on running trains, either by railway servants or by the 
public, and to watch the movements of suspicious 
characters travelling by rail and to report their presence 
immediately to the nearest police-station concemed. 
Their duties are set out in Volume HI of this Manual. 


SecTrion Y—THE CRIMINAL INVESTIGATION DEPARTMENT. 


13. The Criminal Investigation Department is 
responsible for the investigation of such offences as may 
be made over to them, for the collection of intelligence, 
the maintenance of the Finger Print Bureau, and other 
various duties details of which are contained in the 
oe Investigation Department Manuais, Paris I 
a : 
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SECTION VI.—THE TRAINING SCHOOLS. 


14. The Burma Police Training School at Mandalay 
provides for the training of recruits of the rank of Sub- 
Inspector of Police upwards, and is directly under the 
contro] of the Inspector-Genera! of Police. 


The Detective Training School at Insein provides 
advanced training in modern detective methods for selected 
officers, andis under the control of the Deputy Inspector- 
General of Police for Railways and Criminal Investiga- 
tion, Burma. 


SECTION VII.—THE COMPOSITION OF THE DISTRICT POLICE. 


15, Subject to the orders below and to such further. 
exceptions as the Inspecior-General may permit, the 
District Police consist of natives of Burma, who are 
appointed under Act ¥ of 186]- 


Natives of India, up to 4 maximum distinct strength 
which is fixed by the Inspector-General of Police, may 
be enlisted, but the special sanction of the Inspector- 
General of Police is necessary when it is desired to 
increase the number of Indian Constables in any 
district. 

16. In districts where conditions permut the employ- 
ment of ponies, cerlain Police Officers are mounted so 
as to increase their mobility. Each mounted Constable 
is required 10 provide himself with a pony, saddlé and 
bridle. He draws Rs 10 per month from Government 
a the feed of his pony and the upkeep of his saddlery 
end gear. 


The inspector-General of police may sanction the 
grant Of &@ conveyance (bicycle) allowance to a Govern- 
— servant under his administrative control provided 
that— 


{i} he is satisfied that a bicycle is a more suitable 
Finance Deparimem Noyis- frm of conveyance than a 
cation No. 43, dated the 26uh PONY and ts essential for the 
April, 1938. proper performance of the 
duties of the Government servant concerned, and 
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(ii} the cost of the bicycle allowance can be met 
from savings of corresponding or higher amount, 
reguiting from a reduction, made at the time, 
in the number of pony allowances sanchoned 
for that district or any other district or districts. 


A bicycle allowance. may be sanctioned only if the 
condilions in Burma Travelling Allowance Rule 8 are 
satisfied and ‘the allowance shail “be subject to the 
conditions in Travelling Allowance Rule 9 (2) {b). 


The amount of bicycte allowance shall be Rs. 6. 
per mensem when an officer provides his own bicycle 
and Rs. 3 per mensem when an officer is provided with 
bicycle by Government but has to maintatn It and pay 
for alt ordinary repairs. 
SECTION VI[L—Executive Orrtcers oF THe DISTRICT 

POvice. 


17_ For police administrative purpose every district 
has been divided into subdivisions and circies, of, m 


some cases. into Circles only. 


An [Inspector will ordinarily be im charge of each 
circle and an Assistant or Deputy Superintendent in 
charge of each subdivision. - 


In addition an Assistant or Deputy Superintendent 
of Police is stationed at the headquarters of all disincts 
with the exception of the Kyaukpyu. Sendoway, Kyaukse, 
Bhamo, Myitkyina, Upper Chindwin, and Salween 
Districts, where the duties of Headquarters Assistant 
are performed by an Inspector, and of the Northern 
Shan States, Arakan Hilt Tracts. and the Chin Hilis 
Districts, where there are no Headquarters Assistants. 


There are Court Prosecuting Inspectors at the 
headquarters of all districts with tbe exception of the 
Norther Shan States, Southern Shan States. Upper 
Chindwin, Myitkyina, Bhamo, Salween, Kyaukpyu, art 
Sandoway Districts, in which a Sub-Inspector of Police 
is slationed as Court Proseculing Officer. 
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The headquarters of the Court Prosecuting Inspector 
of ihe Pegu District are at- Nyzunglebin, and of the 
Court Prosecuting Inspector Yamethin District at 
Pyimmana, 


No Court Prosecuting staff is employed in the 
Arakan Hjll Tracis and the Chin Hills. 


The Inspector-General of Police is empowered to 
transfer the headquarters of Circle Inspectors and 
Court Prosecuting Inspectors of Police subject to the 
conditions that a reference has been made te the 
Deputy Commissiouer of the District, thal the previous 
consent of the Commissioner of Division has been 
obtained and thal no extra ‘expenditure: will be caused 
by the change. 


SECTION IX.—DisTRisuTiow OF THE BuRMA POLICE, 


18 The principal police charzes are— 


(i) the Range, under the control and supervision 
of a Deputy Inspector-General ; 

(ii) the District, under the control of e District 
Superintendent of Police aided by one or 
more Assistant or Deputy si lod O1 
Police ; ~ 

(ili) the Subdivision, under the charge of cither an 
Assistant or Deputy Superintendent of Police; 

(iv) the Circle, consisting of one ot more potice- 
stations and under the charge of an Inspector; 

(v) the police-station, under the charge of a Sub- 
Inspector, 

The Southern, Western and Northern Ranges 

comprise the following districts :— 


Southern Range. WesternRanga. Northern Range. 


1. Hanthawaddy. . Bassein. Thayetmyo. 11. Bhamo. 
2. Insein. Henzeda. 2. Minbu. 12. Myitkyina. 
3, Pegu. 3. Mynungmyn.3. Magwe. 13. Mandalay. 


4. Tharrawaddy, 4. Maubin. 4. Pekokku. 14. Kyaukse. 
5, Prome. -§ Pyspon. 5, Chin Hills. 15. Meiktite. 
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G. Toungno. 6, Akyab. 6. Sngaing. 16. Yamethin. 
7 Salween. 7. ArakanHill 7. Shwebo. 17. Myingyan- 
Tracts. 

&. Thaton. B. Kyaukpyu. 8. Lawer Chio- 18. Nosthern 
dwin. Shan States. 

9. Amherst. 9. Sandowsy. 9. Upper Chin- 19, Southern- 
devin: Shan States. 

10. Tavey. .10. Kutha. 

tl .Mergui. 


The Headquarters of the Southern and Western 
Rangis are at Rargoon, and those of the Northem 
Range at Meiktila. 

19. (a) The police circle normally corresponds in 
area with one or more townships. 

(b) The police circle is divided info police-station 
iurisdictions. 

(c) The area under the jurisdiction of a police-starion 
which has outposts subsidiary to it is subdivided be- 
tween that station and its outposts. 


id) Every station and outpost jurisdiction is divided 
into a stitable number of village-tracis. 


20. Police-stations and outposts are armed or unarmed 
according to jocal requirements. In such as are armed a 
civil police guard of one head constable and seven cons- 
ables is ordinarily provided unless a guard is supplied 
by the Military Police. Al unermed posts at which there 
are treasure vaults, or in which prisoners are occasionally 
confined, a civil police guard of the same strength armed 
with dahs will be maintained. At unarmed posts at which 
there are no treasure vaults, or m which no pnmsfoners 
sre confined, no guard or sentry fs ordinanly kept, but 
one constable will always be present. 


21. No police-station may be permanently withdrawn, 
removed, or established without the previogs sanction 
of Government. No premanent police outpost may be 
established without the sanction of Government. but an 
outpost may be withdrawn OF removed with the sanction 
of the Inspector-General of Police, a report ofsuch removal 
or withdrawal with brief reasom for the change being 
gubmitted Lo Government. 
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a2, The Inspector-General of Police has power to 
sanclion— 
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{a) changes in ihe jurisdiction of posts{}.«., transfer 
of villages from the jurisdictron of one Post to 
another), acopy of the printed revised juris- 
diction statement when sanctioned, being for- 
warded to Government for information ; 


{b) changes in the sanctioned strength of stations 
-and outposis: 


(¢) changes in the status of posts, i.e., conversion of 
A Station into an outpost and vice versa, 
Government being moved, when’ the status of 
an outpost is changed, to issue the necessary 
notification under section 4 (s} of the Criminal 
Procedure Code: 


(d) schemes of re-organisation of permanent district 
Police forces, except the Northe:n and Southern 
Shan States, Arakan Hill Tracts and the Chin 
Hills and Salween Districts, imvolving addi- 
tional expenditure of any amount in respect 
of any ont district, provided— 


{i} that itcan be met from savings of 2 correspon- 
ding or higher amount in the aggregate of any 
other district or districts che re-organisation 
of which is considered at the same lime, 


(ii) that the formulae on which police station 
strengthe, cic., are based shall de observed, 


(iii) that no such re-organisation involves the cre- 
ation or abolilion of any appointment. of or 
above the rank of Depoty Superintendent of 
Police, and 


(iv) that copies of sanctions together with propo- 
Silion statements and distribution statements 
of the forces affected are forwarded to Govern- 
ment in the Administrative and Finance 
Departments ; 
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(a) the alteration of the distribution of firearms 
‘ {broughowt the districts in accordance with the 
principles laid duwn in paragraph 249 after 
consuliation with iocal officers concerned, 
provided no increase of the tolal number of 
. {reatms in the districts, 16 involved, a copy cf 
the revised disinibution statement when sanc- 
tioned, bemg forwarded to -Government. 


Proposals for such changes will be submitted by 
the District Superintendent through the Deputy Com- 
missioner, Commissioner, and Deputy Inspector-Generai 
of the Range, to the Inspector-General of Police ; 


(f) the ffansfer of motor boats frgm one district 
_ to another, ’ 


(g) the grant of additional and special pays to 
Police officers who may, for administrative 
reasons, be appointed temporarily to hold 
dual charge of two independent posts sim- 
ultaneously for not more than three months, 
subject ‘to the scale laid down in Local 
Government’s Police Depariment letter No. 
§49C36 (1809), dated the 12th January 1937. 


23. The previous sanction of Government is 
required to any permanent change in the strength of 
the police of a district. When an increase of the strength 
is required the following proceduse will be observed. 
The District Superintendent will submit through the 
Deputy Commissioner, Commissioner, and Deputy 
Inspector-General of the Range, the following state- 
ments :— 


(a) A duty statement in fori pa showing the 


number of officer and men required at district staff and 
headquarters lines: 


(b} A duty statement in Form ener showing the 


number of officer and men required a1 police posts. 
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(c) A sfatemement in Formpay= 53 showing by ranks 
the strength proposed at the Various police posts, and 
the number of officers and men fequired for the several 
duties performed at headquarters. 

(d} A statement in Form poneesa ‘showing the 
proposed allocation of the police throughout the district, 
the jurisdiction (by headman’s charges) of stations and 
outposts, and whether it i8 proposed to arm them or 
not. 


SECTION X.—THE CADRE OF THE District PoLice. 


24. The officers and men bore on the strangth of 
a District Executive Force are Sub-Inspectors, Station 
Writers, Head Constables, and they are distributed as 
detailed below :— use 


(1+) Officers and men required for actual duty(exclu- 
ding the District Training Depot). 


(2) Reserve of Sub-inspectors.. . 


(3) Reserve of Constables {including the District 
Training Depot.) =: 


The method of calculating the number of officers 
and men required is as follows :— 


{1} Make a general total of Sub-Inspeciors, Stalion 
Writers, Head Constables, and Constables, required at 


headquarters and at ovtstations in Form = rn 

This will comprise “The total number of men 

ur for actual duty (excluding the District Training 
epot tke 


(2) 14 per cent of the total number of Sub-Inspectors 
on actual duty will give “‘The reserve of Sub-Inspectors” 
which is admissibie for the district. 


Q) 15 per cent of the tolal number of Stalion 
Writers, Head Constables, and Constables, on actual 
duly will give ‘“The reserve of Constables in the district’® 
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The reserve of Station Writers, Head Constables and 
Constables ig expressed in terms of Constables. This 


reserve is divided as follows :— 


6 per cent ..- ... Recruits. : 
4 percent ... .. Reserve for recurrent (raining. 
5 percent ... ... Leave. 


The Training Depot consists of recruits and men 
under recurrent trainmg. An example is given below:— 


Example. 


(1) Total number of officers and men required for 
actoal duty (excluding the District Training Depot}— 


Sub-Tompeciors of Police «. 9 , + re aD 
Station Writers i See sie 10 
Head Constables a en =e: a 
Constables mes wat =e 400 
—a i} 


(2) Resesrve of Sub-Inspeciors— 
At 14 per cent of 40—5-60 of ios we 6 
(3) Reserve of Consiables— 
at [5 per cent (10+50+ 400) 69°00— 


Viz., © per ceml recruits ... isin oon 2a 
4 per cent recurrent training one ain 18 
5 per cent teave “ie Som iat yx) 
69 
Total sirengih of District Execulive Force ... 575 


Nore.-Fractions under a ball are omitted and those of a half 
and over count as one. 


. In addition to the statements on Forms 
na. 2t 3,30 ana 3t i : 
<q 2 Proposition staiement on Treasury 


o Fi, Fe, 
Form No.|8 shewing the total increase or decrease in 
cost consequent on the proposed revision of the force, 
will be attached. 
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A proposition statement will be submitted only with— 
(i) cases of general revision of establishment; 


(ii)proposals which cannot be set out clearly 
without 11; or 


(iti) schemes which require the sanction of the 
Secretary of State. 


In cases in which minor proposals for revision of 
establishment can be set out clearly without the submis- 
sion of a proposition statement en Treasury Form No. 
18, the proposals will be accompanied by a statement 
on Treasury Form No. 18a. . 
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CHAPTER IL 
Ranks, Appointmente, and Enlistments. 
SECTION I.—RAWNKS OF THE PROVINCIAL POLICE. 


26. (a) The superior officers of the police are— 
(i} The Inspecior-General . of Police. 
(ii) Deputy Inspectors-General. ; 
*(u%) District Superintendents of Police. 
~(rv) Assistant Superintendents of Police. 
~{v} Deputy Superintendents of Police. 


Nore.—Assinant Superintendents apd Deputy Superiniendents 
have the same departmental statos, 


(b) The other execulive officers are— 
{i} Inspeciors of Police. 
(il) Sergeants. 
{ul) Sub-Inspectors. 
(iv) Station Writers. 
(¥) Head Constables. 
{vi} Lance Head Constables, 
(vii) Constables. 
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SECTION 1].—INSPECTOR-GENTRAL OF POLICE. 


27. The Inspector-General of Police is appointed by 
Government. In-practice the appointment is generally made 
from the rank of Deputy Inspector-General of Police. 

**' “The Inspector-General of Police is in command of the 
police of the whole Province (both Civil and Military), 
with the, exception of the Rangoon City Police which is a 
separate charge, the Commissioner of Police, Rangoon, ; 
being directly under Government. 


The responsibility for ihe command of the police 
force, its recruiiment. discipline. muetnal ecdnomy, and 
fMrinistration, vests in the Inspector-General of Police: He 
is responsible for its @irettion and’control, for its €ficieny 
in the investigation and prevention of crime, ‘and ‘dhe 
preservation of law and order, and for advising Govern- 
ment in all matters connected with it. Heis empowered 
to issue on his own responsibility such orders for the 
proper execution of the above duties as may be necessary, 
subject to the conditions that any order involving a 
question of principle, or an increas¢ of cost (except when 
powers In this respect have been delegated to him) shall 
receive Lhe -prior approval of Government, ' 


SECTION L.—DEPUTY INSPECTORS-GEWERAL OF POLICE. 


28,- Deputy Insptctors-Generatof Police are appoinied 
by Government:on the advied of the jnspectorseneral 
of Police on promotion from the ‘rank of District 
Superiniendont of Police.. { awe . 


Promotion is by selection. and mere scmiogily confers 
no right to° apposntment. 


. Deputy Inspectors-General of Police are, subject 10 
the general control of the Inspecter-General of Police, in’ 
complete administrative conirol of theic ranges..and are. 
responsible for all measures for the preventionand detgetion 
of crime, and for the co-ordination of the eftorts of their 
various districts. F 7 

For the purpose of administrativs-control, they are 
provided with office staffs, andsaall orders, (except of a 
purely routine nature) for udminisiraton of their charges 


‘ % 3 


i 
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wil] issue [rom, or pass through them. By constant touring 
in the districls-of their charges they will keepin close 
topch with the District Police Officers, and maintain « 
close co-operation between them. wr 


_ The Flying Squads, with which they are provided, 
will be employed in the detection and suppression of inter- 
district crime, and will work in cordial co-operation with 
the local polite, the work of the whole being guided and 
directed by the Depvty Inspectors~GSeneral. 


Should their flying squads be insufficient to cope 
with oulbresks of crime in their ranges, or showld the 
outbreak of crime extend (to more than one range, they 


. Will apply lo the Inspector-General of Police for the 


loan of a special staf from the Criminal Investigation 
Department. 


“s' They will, in addition. hold a thordueh inspeclion 


of all/branches of police work in each of the districts 


Of their ranges once a year. — 


Meme. - 
' They -will keep in constant touch with the Commis- 
sianers and District Magistrates in thei. ranges, . be- 
ready at any time Jo give the benefit oftheir advice and 
experience in police matters. . 3 


More eclayeey paneer of the duties of Range 
Deputy Jnspectors-General are given in paragraph 606. 
' ' I ‘ ’ 


29. The Deputy In orGencral of Polige for 
Railways and Criminal Investigation has no disciplinary 
over the Police in the Ranges: but he wil report to the 


~ Deputy Inspector-General of Police conterned all cases 


of neglect of duty which may come to his notice: 2: 
30. If the Deputy Inspector-General of Polite for 
RaslWays and Criminal [nvestigatian finds it, necessary to 
issue un order to an officer Serving in a range, he will 
inform the Deputy Inspector-Géhtral of Police of the 
Range; who wilk either ask the Inspector-General of Police 
to take the order in-revision, or will see-that the order 
is carried out. This docs not apply to requests. made by 
demi-officialletter, © = - ain Sel, 
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The same rule applies mutatis mutandis lo cases 
where a Deputy Inspector-General of Police of a Range 
issues an order to an officer of the Criminal Invesligafion 
Department. 


31. The Deputy Inspector-General of Police for 
Railways and Criminal Investigation, may intervene 1n 
eases of serious or important crime, if ordered to do so 
by the Inspector-General of Police, but the Depuly 
Inspector-General of Police of the Range concerned will 
always be informed. In such cases, copes af atl reports, 
case diaries, etc., of Criminal Invesligation Depariment 
Officers will be sent through the District Superintendent 
of Police, and Deputy Inspector-General of Police of the 
Range concerned, ta the Deputy Inspector-General of 
Police for Railways and Criminal investigation. 


32. The Deputy Inspector-General of Police for 
Raiiways and Criminal Investigation has discretionary 
powers as regards the working up of cases im districts, 
In connection with which he may receive reliable 
information, but all such enquiries im districts made 
by him will be undertaken in consultation and co-operation 
with the Deputy Inspector-Generel of Police of ihe 
Range, and the District Superintendent of Police 
concemed. 


Secsion IV.—DistricT SUPERINTENDENTS OF POLICE. 


Fe 33. District Superintendents are appointed by 

Government on the advice of the Inspector-General of 
LSet ne fromthe rank ef Assistant Superintendent of 
Police. 


a In addition, in the same way a number of vacanctes 

t Care’ are filled by. thé promotion of selected Deputy 

-sbperintendents, who, on confirmation will become 
members of the Burma Police Service, Class I. 


There is an efficiency barin the time-scale of District 
Superintendents at the end of the {7th year of service. 


No District’ Superintendent willbe allowed to cross the 
bar unless he is considered fil to hold charge of a first 
class district. 
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Appointments to.the selection grade are made by 
selection and the criteria for such a selection are (i) 
exceptionally meritorious service, and (ii) the ability to 
administer efficiently the police charge of the most 
difficult districts in Burnm. 


The District Superintendent js the executive head 
of the district police force. He is directly responsible 
for all matters relating Lo iis interna] economy, training, 
and management, and for the efficient maintenance of 
is discipline, and the efficient performance of all its 

ulies. 


__ He shall kcep in close and constant personal touch 
wilh the District Magistrate, and keep him fully and 
promptly informed both by personal conference and 
written reports, of all matters of importance relating to 
crime and public order, 


M. The District Magistrate as the chief executive 
authority in the district {vide section | of the Police 
Act V of 186!) is responsible for the peace and good 
order of his charge. - 


He should not, however, interfere in matters of 
deparimental management and discipline, except when 
the conduct and qualifications of a police-officer affect 
the criminsl administration of his district, and even 
then his power of intervention should ordinarily be 
exercised, not by issuing direct orders, but by bringing 
ue case fo the notice of the superior officers-of the 

olice. 


___ The principle determining the Commissioner’s posi- 
lion and powers ts that it is nis duty as the local head 
of the administration lo exercise supervision and control 
over the action of the District Magistrate in respect of 
police matters, “The “Police Department. like other 
departments under Government,’ is under the “general 
conirol of the Commissioner ion his Division.” 

35. In all matters of ¢éncral police the ’ District 
Superintendent is in the position of an Assistant lo the 
District Magistrate, ‘ - . 32 


Ps 
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36. The District Superintendent is responsible that 
the orders of judicial or other authorities are promptly 
and correctly obeyed. ’ a 


Section V.—DisTricr MAGISTRATES. 


37. The District Magistrate shares with the Inspector- 
General of Police and his Deputies the responsiblity for 
the general success or failure of the criminal -admunistra- 
tion of his district, dnd it is the business of the District 
Superintendent of Police to give him the fullest assistance, 
and to carry out all orders which ihe District Magistrate 
may give as regards police io be pursued in dealing 
withcrime. But the responsibility for the proper working 
of the police in-all matiers of detailed adminisiration, 
discipline, and internal economy, reste primarily on 
the District Superintendent of Police. 


38. Its the duty of the District Superintendent 
to give the District Magisimie the. earliest and fullest 
information of all that occurs in connection with crime 
and criminals. He wil! report promptly to the District 
Magistrate, forthe information of the Cammissioner. 
and to.ithe Deputy Inspector-General and the Imspector- 
General of Police- for the information of Goverament 
{by telegram when the officers are mul in the same 
station), all matters coming under the following heads:— 


(I} Serious riots which indicate a disturbed condition 
over a Wide area, or which are likely to be follow- 
ed by disturbances elsewhere, unless repressive 

‘measures are prompily taken by the’ authorities. 


(2) Collisions between Europeans of" all classes und 

natives, which have a bofitical importance as affec- 
ling local of genefal felations between Iwo com- 
rhunjlies, buj not cases of alleged assaulls regard- 
ing which ttiete is no conlirmation. or assaulls of 
a. purely insignificant character. > 


(3) Outrages Which have a political aspect, - . * 
c 
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(43 Calamities such as floods or eorihquokes, which 
cause serious damage lo life or property. 


(5) All other events which have a polifical and admint- 
stralive ymporlance. 


He will bring to the notice of the District Magistrate 
Jocalitics where crime is moré rife than usual, and the 
names of village headmen and landholders who have 
failed in the performance of police duties; keep him 
informed of all appointments of officers above the rank 
of Sub-Inspector, and obtain his previous consent to any 
iransfer of Court Prosecuting Inspectors and Sub-Inspec- 
tors; communicate to him the resulis of police 
investigations - in all important pending cases, and 
consu)li him as 10 whal more is necessary to be done. 
The District Superintendent of Police will inform the 
District Magistrate verbally, or in writing, as may be 
most convenient, at the earliest opportunity of all 
orders which the Deputy I[nspector-General of the 
Range issues to him on matters affecting the detect- 
ion and prevertion of crime in his district, when such 
orders have not been issued through the District 
Magistrate owing to lack of time, 


SECTION YI.—- SUBDIVISIONAL MAGISTRATES. 


3%. The relations of a Subdivisional Mogistrate with 
the police in his subdivision afe laid. down in Lacal 
Government Police Fi a oa "L” Circular No 7 of 
1533 = A- YID). 


SECTION Y1I.—-DuTies OF ASSISTANT SUPERINTENDENTS, 
DEPUTY SUPERINTENDENTS, AND INSPECTORS OF POLICE. 


40. Assistant and Deputy Superintendents, and 
Inspectors, have (he same dufies in their tespective 
spheres as. the District Superintendent of Police, and 
are responsible Lo him for the proper administration 
of their charges, and: the efficient performance ' by a 
subordinates !of their duties in all respects. 
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SECTION VILI, — ASSISTANT AND DEPUTY SUPERINTENDENTS 
op PouiceE-—GENERAL. 


41. Assistant and Deputy Superintendents of Police 
have the same departmental staius. 


The Assistant Superintendents of Police and Deputy 
Superiniendents of Police in independent charge of the 
police of the Bhamo, Myitkyina, Kyaukse and Sandoway 
Districts, and the Norihern and Southern Shan States. 
exercise alt ihe powers of a District Superintendent of 
Police. 


Assistant Superintendents of Police and Deputy 
Superiniendents of Police are otherwise employed as— 


(a) Headquarters Assistants (9 the Districi 
Superintendents of ceriain districts ; 


(b} Subdivisional Police Officers ; 


(¢) Executive Officers for duties in the Criminal 
Inv¥esligalion Dcparintent, Police Supply 
Department, and incharget of Range Flying 
Squads. 


SECTION [X.—ASSISTANT SUPERINTENDENTS OF POLICE. 


42. Assistant Superintendents will be recruited by 
compelitive examination both in England and in Burma. 


Candidates must be above 19 and under 271] years of 

Wiles ee cibrilaneet aoe 1 the Ist day of August in the 

Car in Whit € eXamination is 

on England, isi. They must be unmarried. No 

person shall be eligitle for admission to the examination 
who does not satisfy ihe Secretary of State— 





' (a) That his character is such as to_ qualify him 
for employment in the Burma Police (Class 1). 


. (b) That he is a Furopean British sebject ofnon- 
Asiafft domicile whdbe father (if alive} is a British subject 


(21) 


or (if dead) was at the time of his death either a British 
subject or a person in the permanent service of the Crown 
or a person who hod retired frem thet service. 


Provided thatin the case of a British subject the 
requirements of clause (b) of this ule may be waived by 
the Secretary of State if he js satisfied that their observance 
would occasion exceplional hardship and the candidateis 
so closely connected by ancestry or upbringing with His 
Majesty’s Dominions as [o justify special treatment. 


A candidate must be a Brilish subject who at the 
time of his birth and al the time of 
Se uineiter eberas tment marking his application was domiciled 
B in Burma and whose father (if alive) 
eee is a British sub‘ect, or (if dead) was 
at the time of his heath either a British subject, or a 
person in the permanent service of the Crown, ora person 
who had retired from that service. ‘ 
Provided that in the case of a British subject the 
requirements of this rule may be watved by the Secretary 
of State if he is satisfied, that their observance would 
occasion exceptional hardship, and the candidate is so 
closely connected by ancestry or upbringing with His 
Majesty’s Dominions as to justify special treatment. 


A candidate must satisfy the Public Service 
Commission that his character is such as to qualify him 
for employment in the Burma Police (Class I). 


A candidate must have attained the age of 21 and fo 
not have attained the age of 24 on the Ist day of August 

in the year in which he 1s selected for admission to tbe 
competitive eXaminalion. 


The seniority among the probationers thus recrujled 
will be determined as follows, namely. probationers 
recruited in Burma at the examination held in or about 
December will be placed below those recruited in the Uni- 
led Kingdom at the exumination held jn the preceding 
June. and those appointed from the same_examiation 
will be arranged in the order of passing. 
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43, A newly appointed Assistant Superintendent of 
Police will be on probation for two years. His confirma- 
tion will depend upon his passing the prescribed depart- 
mental examinations, and upon Ins showing himself 10 
be in every way fit for the appomtment. On his arnval 


in Burma he will_undergo nine mo ths’ traming at the 
Rurms Police Training School durmg which fume he will 
instrocléd i’ Taw, languages, police accounts and 
procedure. drill, and riding. Alter his training” at” the 
Will be posted fo a district under a selected 
District Superintendent of Police for training in practical 
work. The ordinary Departmental examinations prescnibed 
in the Manual of Examingtion Rules will be taken in the 
usual course. The rules in this paragraph do not apply 
to Assistant Superintendents of Police appointed by 
promotion from the Burma Police (Class 1l). 


44. (1) The period of Post School Training of an 
Assistant Superintendent of Police will ordinarily last 
12 months and this period will be split up as follows:— 


J. In the office of the District Superintendent 
of Police for three months.— He with be under the 
direct orders of the Headquarters Assistant ; attend 
gpecial weekly patades, and supervise the drill of the 
men at the depot and in the Reserve on at least two 
other days of the week ; hold weekly kit mspectjons at 
the depot ; check night patrols and visit all guards in 
the town at least two nighis a week, and assist the 
Headquarters Assistant to carfy oul musketry practice 
during the musketry season. 


In regard to actual office work, he will be attached 
to the Accountant for the first month and learn the 
work of the Accountant and his Registers as lhoroughly 
as possible. He will himself write up the Datly Cash 
Book and Contingent Registers during the last len days 
of the month. He will also personally receive and dis- 
burse the pay of the men at the depot and headquar- 
ters lines, and see that the Acquiltance Rolls are com- 
pleted and correctly resubmitted to office. 
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For the second month, he will be aitached to the 
Store Clerk, and will accompany the Headquarters 
Assisiant whenever the latler has uccasion 10 ¥isil the 
Slore-room and Magazine. For the last ten days of 
the month, he wil himself write up all Registers main- 
tained by the Siore Clerk, prepare indenis, and generally 
carry out the duties of the Siore Clerk under his 
guidonce and that of the Headquariers Assistant. 


For the first half of the third month, he will be 
allached to the Crime Clerk, and Finger Print Officer, 
and Jearn their work and Registers as possible. He wilt 
Personally wrile up Registers No. 1 and 2 for one week 
under the guidance of the Crime Cierk. 


For the second half of the third month, he will 
be attached to the head Clerk and lear the remaining 
office Registers. For one week, he will personaily write 
up ihe General Order Book, and all Registers, Charac- 
ler and Service Rolls, elc., connected therewith, under 
the guidance of the Head Clerk. 


During his three months’ training in office, he will 
peruse every Regisler kept up therein, and at the same 
time study the orders contained in the Burma Police 
Manual and elsewhere regatding their upkeep. 


if. Attached to an important Police-station for 
two months.— For the first month, he wilil learn the 
procedure for the upkeep of ihe Registers of a police- 
Station and everything else connected with the interior 
working of a police-siation. For ihis purpose he will 
Carry out the work of a Slalion Writer, and will per- 
sonally, from lime to time, make the necessary entries 
in Registers Nos. 4, 4a, 5, 7, 8 9, 10, 11, 12, 25, 26, 
26a, 263, 27, 27a, 27H, 29, 30, 31, 32, 36, 374, and 36n, 
and wrile up Bad Character Files and Rolls, reports 
lo office, etc. He will attend, and take command of 
parades at the police-stalion at least twice a week, and 
et pct hold the regular policestation kit inspections, 
and check Government Property and Exhibits. He will 
Bo out on night palrol at feast three times a week, and 
ook up registered criminals at their residences in the 
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locality. He will personally receive and disburse the 
pay of the officer and men at the police-station, and 
complete the Acquittance Roll before resubmitfing it 
1o office. 


For the second month, he will continue to carry 
out the above duties as far 2s possible, and, in addition, 
carry out the investigation of at least three unimpor- 
tant cases under the guidance of the Police-station 
Officer. He wil also accompany the Police-station 
Officer when the latter is engaged in the investigation 
of cases of more importance, and study the methods 
of investigation adopted by him, and the steps he 
takes to bring the cases to light. and prepare them 
for presentation in Court. He wil! also accompany the 
the Surveillance Head Constable for one week. and 
learn the work upkeep of Registers connected wiih the 
surveillance of Criminals. 


TH. Attached to a Subdivisional Police Officer 
for two months During this period he will perform 
all the duties of a Subdivisional Police Officer under 
the instruction and supervision of the Subdivisional 
Police Officer to whom he is attached. He will always 
accompany the Subdivisional Police Officer on tour when 
he goes out to supervise the investigation of cases, 
check criminals etc. He will also prepare and submit 
reports to office, hold enquiries. etc., under the Subdivi- 
sional Police @fficer’s instructions, 


IV. Attached to a Subdivisional police Officer 
for two months.— During this period he will generally 
assis! the Court Prosecuting Inspector in all his duties, 
study cases sent up for trial. and submit reports on 
cases tried. especially on those ending in acquittal or 
discharge. pointing out wherein the prosecution failed 
and bringing to notice #asé¢s which should be taken up 
on revision. 


In addition to the abeve dulies. he will personally 
conduct the prosecution of mo or three peily cases. an 
attend the Sessions Court or other First Class Courts and 
tender all assistance possible io the Public Prisecutor. 


( 25 ) 


V. Attached to the District Superintendent of 
Police for four months.—During the remajning period 
of his training he will be under the direct control of 
the District Superintendeni of Police, and will be deputed 
10 carry out such duties as supervision of the work of 
surveillance staffs in criminal areas, inspection of one or 
more police-stations. holding of departmental enquiries 
jnto the conducl of Constables and Head Constables. 
of a special or political nature, investigation of particular 
cases. elc. For a portion of tits period, he will be attached 
first 10 the Detective Staff and learn the work and duties 
of this Depariment under the guidance of the Detective 
Inspector of Police, and then to the motor-vehicles siaff 
to learn the duties of the police as regards trafhe and 
registration of motor vehicles. 


(2) Throughout the period of his training. he will 
submit Weekfy Diaries. through the Headquarters 
Assistant or Subdivisionul Police Officer concerned, 
showing exactiy what he has done on each day of the 
week. 

(3) The District Superiniendent of Police will keep 
a Progress Report for each Probationary Assistant 
Superintendent of Police in the Form below. in which he 
will entet his remarks as the probationer campleles euch 
stale of his course. The District Superintendent of Police 
will satisfy himself, by personally examining and 
questioning the officer, that his progress has been 
Satisfuctory in each stage before passing him into the next 
Stage of the course, and will nol depend on the reports 
of his subordinate officers. These reports will be filed in 
the District Confidential File of the officer concerned. 


(4) The District Superintendent of Police will not 
Tecommend any Probationary Asssjstant Superintendent 
of Police for confirmation until he is satified that he 
has satisfactorily passed through each stage of lis course 
of training. 


_ (3) Range Deputy Inspectors-General of Police will 
inspect Progress Reports whenever they visit District 
Headquarters, and will make a point. when possible. of 
inferviewing Probationary Assistant Superintendents of 
Police and questioning them on their knowledze. 
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Form of Progress Report on Probationary Assistant 
Superintendent of Poflce. 


Name— 
Rank— 
Districi— 
Date of joining District from Training School— 
[, Three maaitha afier he has been attached to the District 
Superiniendent of Police's office. 


Report— _ 
District Superintendent of Police. 
Dated— 
Il. Twa months after he has been attached io a police-station. 
Report— 
aie District Superintendent of Potice. 
Dated— 


TI. Two months after he has bees atiached to a Sabxiivisianal 
Police Officer. 


Report— 
District Superintendent of police. 
Dated— 
1¥. One monih after he has been attached io a Court Prosecuting 
Inspecior of Police. 
Report— 
District Superintendent of Police. 


Dated— 


¥. Four months after he hes been aliached io the District 
Superintendent of Polrce. 


Report— 
District Supsrintendent of Police. 


Dated— 


45. During the first year of training and probation 
an Assistant Superintendent of Police will draw the 
minimum pay of the appoinument in the inferior scale 
of the Burma Polce Service, Class I. 





\ 27 ) 


46. An Assistant Superintendent of Police is required 
to pass the following examinations:— 


Burmese Elementary --. Within one year. 
Standard. ~~ ra 

Burmese Lower Standard 

Hindustan: Elementary 
Standard. Within two years. 

Criminal Law 

Drill 

Riding 

Burmese Higher Standard...Within three years. 


An Assistant Superintendent of Police will not be 
entitled to draw his first increment unti] he has passed in 
Burmese by the Elementary Standard: his second inere- 
ment unul he has passed in Burmese by the Lower Stand 
ard, Hindustain by the Elementary Standard, Criminal 
Law, Drill, and Riding; and his third increment until 
he has passed io Burmese by the Higher Standard. If, 
through failure to pass any of the above examinations 
within lhe period prescribed, an Assistant Superintendent 
of Police has, fora time, rendered himself ineligible to 
draw any of the above-mentioned increments, he will, on 
passing the appropriate examinalion or examinations, be 
restored to the incremental scale according to the tength 
of his service. These rules do not affect the right of 
Government to withhold the first or any increment if 
they consider that an officer has been idle or negtigent. 


47. There is an efficiency bar in the time-scale of 
Assistant Superintendents of Police at the end of the 
ninth year of service. No officer will be permitied to cross 
the bar unless he is considered fit for a superior 
appomtment, 

48. The Rule for the Examination in Burmese of 
Non-Burman Assistant Superintendents, Deputy Superin- 
tendens, and Inspectors will be found in Chapters IL III 
and IV of the Manual of Examination Rules. 

_ The Rules for the examinations of Police Officers in 
Crimimal Law are contained in Appendix A-XII of this 
Manual, and in Hindustain in Chapters III, IV and VII 
of the Manual of Examination Rules. 
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49. Sub-Inspectors of Police who have not passed 
through the Burma Police Training School, may, with 
the previeus sanction of the Inspector-General of Police, 
appear for the examination in Criminal Law. European 
Sergeants of Police may also appear for the examinations 
in Criminal] Law, Burmese, Elementary and Lower Stand- 
ards, and Hindustani Colloquial Standard. 


SECTION X— Deputy SUPERINTENDENTS OF POLICE. 


50. Depuiy Superintendents are appointed by the 
Governor from the rank of Inspector on the recommenda- 
rion of the Inspector-General of Police after consultation 
with the Public Service Commission but the consultation 
is limited to the question of whether the qualifications 
of the candidate nominated by the Inspector-General of 
Police are sufhcient and whether his record proves him 10 
have the requisite character and ability for promotion. 
[Vide Regulation 4 of the Pubbe Service Commission 
{Functions} Regulations. } 


The scale of pay for Deputy Superintendents appointed 
on or after lst of September 1931 is Rs. 300—25—600. 
There is an efficiency bar in the time-scale of Deputy 
Superintendents at the stage of Rs. 450. 


No Deputy Superintendent will be allowed Lo cross 
ibe bar unless he is considered fit to hold charge of a 
heavy subdivision or to be Headquarters Assistant of a 
first class district. 


Five appointments are made to a Selection Grade. 
Promotion is by selection, and mere seniority confers no 


right to appoiniment. 

Nowe— For officers officiating continuously or confirmed as 
Depory Superincendents before the Ini of September 1931 the scale 
of pay is Re. 250 SR — 300— 50 350— 25— $40— 20— 650— 


256752 700 — zo 23 455. There is an efficiency bar 


in this scale at the stage of Rs. 500, n0d the criterion for crossing 
this bar wm the same as 10 the case of the new scale, 
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§1. On the Ist of December of cvery_year the Commis- 
sioner of Police, Rangoon, Deputy Inspectors-General of 
Ranges, and the Deputy Inspector-General of Police for 


Railways and Criminal Investigation will submit to the 
Ad. 


Inspector-General of Police in Form i. sthe names of 
Inspectors considered fit for promotion to the rank of 
Deputy Superintendent of Police. Names of the Court 
Proseculing Inspectors of Police for promotion may be 
submitted in very exceplional cases. On receipt of these 
recommendations, a Selection Board, presided over by the 
Inspector-General of Police, with be held inthe office of 
the Inspector-General of Police at which the Commissioner 
of Police,Rangoon, and Deputy Inspectors-General will 
consider the recommendations received and-will select the 
Inspectors considered mosl suitable for promotion. The 
names of these will be entered. year by year,in a Waiting 
List which will be maintained in the office of the Inspector- 
General of Police, and the order of entry will be in 
accordance wilh the seniority of the officers concerned as 
shown in the Gradation List. The names of Inspectors 
who have in any one year been selected for promo- 
lion will be placed on that year's list according to their 
senjority amongst themselves. 


_ The jist will be published in the Police Gradation 
List and in the Burma Police Gazette [for the informa- 
lion of all officers. 


Tf. at any time, an Inspector whose name is borne on 
the list, misconducts himself, or is subsequenlly considered 
unfil for promotion Lo the rank of Deputy Superintendent 
of Police, the Commissioner of Police in the case of the 
Rangoon Town Police, the Deputy Inspector-General of 
Police for Railways and Criminal Investigation, or the 
District Superintendent of Police of the district concerned 
will at once report the fact tothe Inspector-General of 
Police. The District Superintendent of Police will submit 
his report through the Deputy Inspector-Generatconcered. 
It wiil be ieft 10 the discretion of the Inspecror-Genetal 
of Police to decide whether the officer’s name should be 
removed from ihe list or not. _ 
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Secrion XI.—INSPECTDRS OF POLICE, 


52. Inspectors are appointed by the Commissioner 
of Police, or a Deputy inspector-General of Police, on 
promotion from the rank of Sub-Inspector or Sergeant 
pce to the provisos contained in paragraphs 54, 55 
and -56. 


53. Seniority Lisis of Court Prosecuting and Executive 
Sub-Inspectors of Police will be published half-ycarly in 
the Police Gradation List, in addition to the district lists. 
The Commissioner of Police, Rangoon, and Depury 
inspectors-General will send in these lists to the Assistant 
Inspector-General of Police by the 10ih of May, and the 
itn of November, each year, after checking the names 
ofthe Sub- Inspectors of Police under their command, 
the dates of their appointment as Sub-inspectors of 
Police and their seniority. 


54, On the Ist of December of each year the Commis- 
sioner of Police, Rangoon, Deputy Inspectors-General 
of Police of Ranges, and the Deputy Inspector- General 
of Police for Railways and Criminal Investigation, Burma, 
will submit to the Inspector-General of Police the names 
of five, ten, and five Sub-Inspectors of Police, respectively 
for promotin to the rank of Inspector of Police, in 
Form ps7 — . The remarks of Deputy Commissioner 
and the Commissioner are not necessary. Normally, 
recommendations will be made in the order of 
seniority as shown in the seniority lists, but, if for 
any reason, a Deputy Inspector-General of Police con- 
sideis a Sub-Inspector of Police recommended to hin 
for promotion by a District Saperintendent of Police untit 
for promotion to the rank of: Inspector of Police. he 
will inform the Sub-Inspector of Police concerned of the 
fact that he has been passed ‘over, giving brief feasons, 
‘a note to, this effect. being made i Formg y—s7-- The 
Commissioner of Potics, Rangoon, and. the District 
Superintendent of Police will liekwise miform any Sub- 
Inspecior of Police who has been passed over by them int 
their recommendations to the Inspector-General of Police 
and Deputy Inspectors-General of Police respectively: 





cy 
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55. There is nothing to prevent a Sub-inspector, 
who has been passed over in one year, being recommended 
for promotion in a subsequent year. provided his ‘work 
or conduct, as the case may be, shows improvement. 


36. On receipt of these recommendations the Inspector- 
General of Police will select Sub-Inspectors to be placed 
on the Waiting List for promotion to Inspector. If for 
any reason, he considers one of the Sub-Inspectors of 
Police recommended by the Commissioner of Police, 
Rangoon, and Deputy Inspectots-General to be unfit 
for promotion, he will inform the Sub-Inspector of 
Police coneemed of the fact that he has been passed 
over, giving brief reasons. The provisions of Paragraph 
55 will also apply to any Sub-Inspeciors who have been 
paseo over for promouon by the InspectorGeneral of 

olice. 


37. The names of ihe Sub-Inspestors of Police who 
are selected for promotion to the rank of Inspector will 
be placed on the Waiting List in accordance with their 
seniorily as shown in the seniority lists with Inter se 
senionty for each of officers seleceted for promotion 
from year to year. The Inspector-General of Police, 
normally will cause the Commissioner of Police, or Deputy 
Inspectors~General of Police, to make promotions in the 
order of seniority as shown in the Waiting List as 
vacancies occur. The list will be published in the Police 
Gradation List, and the Burma Police Gazette for 
the information of all officers. 


Sub-Inspecters of Police on promotion to-the rank 
of Inspector will ordinarily be uried out in a first claas 
district of Lower Borma before being confirmed in their 
a2ppointmen|s. 


58. If at any time a Sub-Inspector, whose name is 
borne On the list mentioned in paragraph $7, miscon- 
ducts himself, or is subsequently considered unfit for 
promotion to the rank of Inspector, the District Super! 
inlendent of Police of the district concerned at 
once inform the Deputy Inspector-General‘of Polite;of 


ra 


the Range. It will be left to the discretion of the 
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Deputy Inspector-General of the Range te decide whether 
he should ask the Inspector-General of Police to remove 
the Sub-Inspector’s name from the list or not. 


The same principle applies. mutatis mutandis, 
10 the Commissioner of Police. and the Deputy Inspector- 
General of Police for Raibways and Criminal investiga- 
tion, in respect of Sub-Inspectors wader their command. 


59. In their recommendations Deputy Inspectors- 
General of Police will state what English Educational 
qualifications each officer recommended for promotion 
holds. 


60. The scale of pry of Inspectors, both Executive 
and Court Prosecuting, is Rs. 140—5—200-—i0—250. 

The following are lhe efficiency bars and the 
crileria for crossing them :— 


Court Prosecuting Inspectors of Police. 


Siage of pay. Criteria. 
Rs. 
i7s wis Abjliry fo conduct préoseculions in 


imponant polic® cases. 


310 fs Abilily to <¢anduct prosecolions§ in 
complicated cases, and general ijilness 
for promotion to Conor Proseculing 

, Depuly Superintendent of Police. 


Executive Inspectors of Police. 


175 jos Satisfactory work and conduct. and 
competence to discharge efficiently the 
duties of an average pik. 


ear SP 
210 aoe Sarisfaciory work and conduct, snd 
compelence 1 dischargr eficicnijy the 
Len duties of » heavy circle. ~' . 
cot 

Noie.—For officers who were in the evcetive service before 

the Ist of: Sepiember (93) the scale of pay & REITS WW -295. 
There are elficicacy bars at the stuges of Rs.205 and Kr. 365 
and the criteria for crossing the byrsare the same as in whe ease 

of the otw scale. . - 


a” 
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For Inspectors of Police, European or 
otherwise, in Oriil. 


61. Unless specially exempted by the Inspector- 
General of Police all officers of the rank of Inspector 
are required 1o qualify in drill within two years of 
their first appointment as officiating Inspector. ~ 


62. Drill examinations will be held twice a year in 
February and August. There will be two examination 
centres, one in Rangoon, and one in Mandalay. Inspe- 
ctors from Upper Burma districts will be examined in 
Mandalay by the Principal, Burma Police Training 
School, and those from Lower Burma districts will be 
gry in Rangoon by the Assistant Inspecior-General 
of Police. 


63. The qualification necessary to be obtain a 
certificate from the Assistant Inspector-General of Police, 
or the Principal, Burma Police Training School, is that 
the officer has a thorough ay ives of the contents 
of the Burma Police Drill and Musketry Manual. 


64. No officer will be confirmed im the rank of 
Inspector until he has so quallfied. 


SecTion X1I.— Sup-inspecrors OF POLICE. 


65. Seventy per cent of the vacancies in the rank 
of Sub-Inspector are fiilled by nomination and selection 
from suitable registered candidates, and wap per cent 
by promotion from the rank of Station Writer’ and 
Head Constable. The Selection Board will consist of 
the Inapector-General of Polite as Chairman, the Deputy 
Inspectors-Generat of Police-and two non-officials. 
Directly recruited Sub-fnspectors will be appointed by 
the Principal. Burma Police Troining School. on the 
advice of thc Selection Board. The minimum educational 
qualification required for cadet Sub-tnspectors is the 
Burma High School Final Examination. Candidates 
possessing ihe Burma High School Final Examination 
Cerlificate. or.a Cerlificate of highct Examination wilt, 
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after registration, apprat hefore the Selection Board. 
All cadet Sub-Inspestors will beon probation for two 

rs, ¥iz., one yeat at the Police Trainmg School for 
heoretica! training, and the other year ina district for 
practical training. 

66. No Head Constable, Station Writer, or officia- 
fing Sub-Inspector of Police will be promoted substan- 
lively to the rank of Sub-[nspector of Police until— 


(1) he has completed the special abbreviated 

course of three months at the Burma Training 
School ; an 

(2) has passed an ‘examination at the end of this 
course similar to that taken by directly appoin- 
ted Sub-jnspectors of. Police, but which, if the 
candidate is insufficiently acquainted with En- 
glish, will be set in the Burmese language - 
provided that failure to pass this exarimation 
shall not necessaril debar an officer from 
oficieling as a Sub-tmepector of Police. The 
examination prescribed will be conducied by 
the Principal, Burma Police Traming School. 
in order fo secure a pass an officer must obtain 
sixty per cent of the total marks and fifty per 
cent in each subject. 


67. In November each year the Inspector-General 
of Police will call on all District Superintendents of 
Police and ¢ in independent charges, the Commis- 
sioner of Police, Rangoon, and the Deputy Ins jecter- 
Gener: lof Police for Railway's and Criminal Layestigaticn, 
Burma, to submit thi: names of officers of the sank of 


will st@ze whether or not they endorse recommendations. 
The Inspector-General of Police will then select officers 
to undergo abbreviated course of training. Officers who 
oualify at the final examination will De entered in @ 


Waiting List for promofion. Seniority inter se will be 
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given according to the marks obtained and for this 
purpose the marks at all examinations held during the 
the year will be consolidated into one list, The Wa 
T.ist will be made out in the month of January cach 
Before they are allowed to attend the Burma 

Training School, all officers will be warned that, on 
promotion to ihe rank of Sub-Inspector of Police, they 
will be liable to transfer to other districts. 






68. A Head Constable or Station Writer or an 
ofhciating Sub-Inspector of Police selected to attend 
the Training Schoo! may officiate or continue to omciate 
gs a Sud-Inspector of Police, provided thaf there is-a 
permanent vacancy for him in his district and that no 
other officer is appointed to officiate ‘in thmt vacancy, 
end will be trated as on duty whilst undergoing the 
three month’s coutse. 


69. District Superintendents of Police, officers in m- 
dependent charges and the Deputy Inspector-General of 
Police for Railways and Criminal Investigation, Burma, 
will submit to ihe Inspector-General of Police on the 
Ist of January, ist of July, and Ist of October 
year a statement in the Torm given below showing the 
strength of permanent Sub-Inspectors of Police in their 
districts or department. They will at the same time 
state whether the Head Constables, Station Writers, 
or officiating Sub-Inspectors from their districts or 
department whose names appeat in the Waiting Llst 
are still considered fic for promotion. On receipt of the 
statements, orders will be issued for the promotion 
-and transfer, if necessary, of such officers as many be 
required to fill vacancies. The. orders of appointment 
of ranker Sub-Inspeclors of Police will be signed 
the District Supermiendent of Police of the district in 
which they are serving or in the case of officers andi 
in the Criminal Investigation Depariment by the Persona 
or Crime Assistant, as the case may be. The Commissia- 
ner of Police, Rangoon. will intimate to the Inspector 
General of Police. from lime 1o time, which of the 
officers whose names appear in the Waiting List and who 
belong to ihe Rangoon City Police he proposes to con- 
firm in the rank of Sub-Inspecior of Police. 
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79. Every application for admission as a Sub-Inspec- 
tor to the Police Training School wij be made 10 the 
District Superintendent of Police of the district in which 
the candidate’s parents ordimarily reside, on forms which 
may be oblained free from a District Police Office. On 
receipt of the application, an Officer not below the 
rank of Inspector will take the candidate to the Civil 


Surgeon for examination, with Format, , and On 


this form the left thumb mark of the candidate will 
be taken in the presence of the Medicat Officer. 


71. if the Medical Officer certifies that the candid- 
ate is fit for service, the Disirict Superintendent of 
Police will have the necessary entries made in form 


porice wer» and these’ will be duly verified by #f'officer 
not below the rank of Inspector. 


7z. District Superintendents of Police in all districts, 
and the Commissioner of Police in Rangoon, will’ main- 
tain in their offices a register of the candidates who 
are eligible and whom they consider suitable for direct 
appointments as Sub-Inspectors. The names of approved 
candidates,*together with full particulars regarding each 
candidale, will be entéred in the’ “hi? a3 SDON as 


possible after the entries in Form 7 have been 


verified. The names of candidates nominated by Deputy 
Inspector-Géneral will be entered in the register of the 
districl. in which the parents of the candidates reside. 
The appoiaiment of Sub-dJaspectors is a matter of very 
greal imporlance. and the registration in 4istricis will 
receive the personal altention of the District Superin- 
tendent of Police himself. He. will get in touch with 
the Headmasters of Anglo-Vernacular Schoolg in his 
disiricl. with the object of securing for the police the.” 
best possible material. The register will be produced at 
Inspeciions, und any orders passed by the- Jnspector- 
Gencrit of Police, or by the Deputy Inspeciov4General 
of a Range, or, in Rangoon, by the Commissioner of 
Police, will be reconted intl against: thc names of the 
candidates’ concerned. District’ Supenmtendents have 
discretion to register the name-of any canifidalé who 
uppers suilable, but no candidate will “he registered 
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who has not passed the High School Final Examina- 
tion. In no case will a candidate be registered who 
is not acquainted with English. 


73, The number of vacancies to be filled by selection 
will be notified annually by the Inspector-General of 
Police. The number of vacancies in each district and 
Rangoon Town will be advertised in the newspapers, 
and communicated to ail District Superintendents of 
Police. A number slightly in excess of the number 
required will then appear before the Central Selection 
Board mentioned in paregrer 65. All candidates who 
are-tequired 10 appear before the Selection Hoard will 
be rembursed the cost of third class fares forthe ay r 
from the District headquarters to the-place where 
Selection Board is held, and back. These. orders apply 
equally to candidates in Government service, pro ed 
that they are not otherwise eligible for the concession. 


74. On receipi of orders to send the candidates before 
the Selection Board, District Superintendenis will haye 
each of them medically re-cxamined so as to ensure that 
no unfit candidate . shall 2 At before the Board. 
The Civil Surgeon will record the result of thia exemi- 
nation on Form Miscellaneous 11-54 (Certificate of Health 


and Age). 


74. ar sd 4 * +: 


76. Candidates for direct od get ae as Sub- 
Inspector of Police must possess the following physical 


qualification :— 
{adigenous races of Burma, ‘| Anglo-Indians and 
+ a Gurkhas, end Garhwalis. : - ' ‘Indians. 
Height... 5 feet 3 inches. 5 feet $ inches. 
Chest... Sl inches. - «33 inches. 
Age .., Beween 20 and 25. Berween 20 and 25. 


a“ 
Nota.—The Intpoctor-General of Polico may, by a special 
order in each case and for specific reasons, avihorize iho enlistment 
of cadets over ibe prescribed Jimits of age, or. npder., the prescribed 


irate of binght ot then measnrémect: basa 
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77. Cadet Sub-Inspectors will be posted to the 
Burma Police Training School for eleven months” training 
commenting from the Ist of January each year, and 
will draw Rs. 50 per mensem during the period under 
training. They will all undergo the same training, and 
ihose passing highest at the final examimation at the 
school will oe allowed the option of becoming Court 
Prosecuting or Executive Sub-Inspectors. 


78. A complete working dress uniform will be issued 
to each Cadet Sub-Jnspector of Police on entering the 
Schoo]. This will be the property of Government-aniil 
the Cadet Sub-Inspector of Police is posted to a district 
on passing the final examination, when it will become 
his personal property; all replacemenis will be made 
al the expense of the officer concerned. 


7}~ Before the fina] examinabons at the end of the 
training course in the Burma Police Training School are 
held, the Inspector-General of Police will announce the 
number of vacancies to be filled in each district for Court 
Proseculing and Executive Sub-Inspectors of Police 
respectively, and cadets will be-allowed to state the 
districts to which they prefer 10 be posted. 


No guarntee will be given, but, as far as possible, 
endeavour will be made to meet their wishes: 


30. Cadet Sub-Inspectors, while under trainjmg al 
the Bunna Police Training School, will be on probation. 


On completing their school course both Court 
Proseculing and Executive Sub-[nspectors of Police will 
be posted to districts, and will be on probation for a 
further period of one year, during which time they will 
be supernumerary to the district strength and will conat 
against the reserve. During this period of probation they 
will draw pay at the rate of Rs.55 per mensem. 


4 


81. Executive Sub-Inspectors will ‘tindergo_” the 
following course of (raining + ~ 
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(0) Auached to @ Circle Inspector of Police whom 
they will invariably accompany on tonr_—... ..J months, 


(b} Attached to a Court Proseculing Officer from 
whom they wil] learn the preparction of cases for tru] and 
the duties of a prosecuting officer ... * |. 2 months, 


_(c) Attached to a Station Writer. In the fast month 
they will perform the duties of Assisiant Siatjon Writers 3 months. 


{d} Attached to a Police Station Officer whom they 
will masiet in the investigation of cams aod surveillance 
duty During the last month they wil investigate pety 
cases under the Police Stalion Offiter’s supervision -» 4 months. 


82. Court Posecutine Sub-inspectors wil! be attached 
for training to the Pubtic Prosecutor, or, when that 
officer is not engaged on Government work, will assist 
the Court Prosecuting Staff in the Lower Courts. 


@3. District Superintendents wil] not recommend 
Sub-Inspectors of Police for Confirmation unfess they 
show themselves really fit for their work: .. - 


"In the case of Probationary Executive Sub-Inspectors 
of Police they will:be guided by the reporis of the 
police officers io whom they have been attached, 


Enquiries as to the progress and capabilities of 
probationary Court Prosecuting Sub-Inspectors of Police 
will be made from the Public Prosecutor and the Magis- 
trates before whom they have appeared. 


#4. At the end of the probationary period of one 
year District Superintendents will report on the progress 
and capabilities of the Sub-Inspectors under training 
{in the case of Court Prosecuting Sub-Inspectors of 
Police through the Disirict Magistrate) to the Deputy 
Inspector-Ceneral of the range. who will decide whether 
they are fit for confirmation. if the Deputy Inspector- 
General does nof-consider ao Sul-inspector of Police 
fiii-for confirmation he may order a further period of 

robation not exceeding one year, and may discharge 

im al any time dusing this extended period of probation 
if he does not consider him likely to prove an efficient 
officer. _ 


2) as wi 
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Discharges of this nature are not punishments and 
will not be entered as such in the Annual Administration 
Report. 


85. On confirmation Court Prosecuting Sub-Inspectors 
of Police will draw the following scale of pay :— 


Rs. 60—5S—100— 4 —115—S—125 with efficiency 
bar at Rs. 85 and 105, , 


The criteria for passing the bars are— 


(a) The first bar—Ability to conduct prosecutions in ordinary 
police cases, 


(b) The second bar—Ability to conduct prostcoitont m 
important cases end general fitness for promotion. ‘fa 
Inspectors of Police. 


NOTE.,-For officers m service before the Ist of September 
1951 the Scale offpay is Ra. 100 $175, the efficiency bars, 
for which the same criteria as in the new scale are Prescribed. 
coming at the stages of Ra. 125 and Rs. 150. 

if . ' - 


86. On confirmation Executive Sub-Inspectors of 
Police will draw the follwing scale of pay:— -- 


Rs. 60—S—100 — -3-—115 -with efficiency bars at 
Rs. 85 and 105, ‘ 


The criteria for passing the bars are -—~ 
‘{a) The first bar—Competence to’ act os Station Officer of 
an average Police Station. ¥ ' ‘ 


{b) The second bar—Compeience io act of Station Officer of 
‘yep tte heayeest Station in the district. A ‘ 


. NOTE <-For'officora whe were in ‘executive service before ihe 
Ist-of September 1931 the scale of vay is Rs, 7$=4~135. the 
efficiency bars of which" the same criteria as. in the’ mew seule ate 
prscbed, caming attahe stages-Of Rs.’ 95 and Bsitt3, ©, 
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SECTION XI}I.—SERGFANTE OF POLICE. 


87. Sergeants are appointed directly by the District 
Superintendent of Police with the approval of 7 
Assistant Inspector-General of Police, Burma. They w 
be on probation for lwo years, and their confirmation 
will be decided by the Deputy Inspector-General of the 
Ranee concerned on the reports of the District Supenn- 
tendents of Police under whom they have been and are 


serving. 


The scale of pay for Sergeants is Rs. 100—5—150. 
There is an efficiency bar in the time-scale at the stage 
of Rs. 125. No Sergeant will be jtied to cross the 
bar unless he has a sound knowledge of Motor ¥ehicle 
Rules, is competent to control trainc independently al 
jmportaol points, and to conduct Motor ehicle prose- 
cutions in Court, and unless his work and conduct are 
satisfactory. 


Sexgeants are borne on a provincial fist. 


- 


SECTION XIV.-STATION WRITERS AND HEAD CONSTABLES. 


88. Station Writers and Head Constables are appoin- 
ted by the District Superintendent of Police on promo- 
lion from the rank of Lance Head Constable or Police 
Constable. No direct appointment to the rank of Station 
Writer or Head Constable may be made, No Lance 
Head Constable or Police Constable may be promoted 
to the rank of Station Writer or Head Constable unless 
he has passed a qualifying examination for that rank 
and has completed three years’ satisfactory service in 
the force. Two lisis willbe maintained of candidates 
for promotion to Head Constables, viz—{1) men who 
have passed the Head Constable examination and (2) 
men who are suitable for special posts such as Surveil- 
lance Head Constable;-etc: The percentage of promo- 
tions to the rank of Head Constable from the latter 
class will be fixed at 20 per ceal of sauclioned strength 
of Head Constables and-such promotions are subject 
to the approval of the Deputy Inspector-Gennral of Poti 


(@) 


The scaleof pay of Station Writers is Rs.4@— a —O. 


There is an efficiency bar in the time scale at the.stage 
of Rs 45. No Station Writer.will be permitted lo cross 
the eficiency bar unless he is considered competent to 
perform the dulies of Station Writer in the heaviest 
sialion in the district. 


Note—For officers in the service before the Ist of September 
193] the scale of pay 13 Rs. 45-—=—— 60, the efficiency bar, for 


which the same criferion as im the new scale is prescribed, coming 
at the stage of Rs. 51]. 


The scale of pay of Head Constables js Rs. 
32— $— 40. There is no efficiency bar in this scale. 


Nore—For officers in the service before the Ist of September 
1931 the scale of pay is Rs. 40— 25.45, 


In.gistricts in which Head Constables are sanctioned 
Tor employment as motor prison van and omnibus, or 
as drivers and serangs of police motor boats, such 
appoiniments may be made direct on condition that the 
persons appointed are technically qualified for the poats 
and the appoiniment is approved by the Deputy 
inspector-Genera] of Police of the ranes. Head Consta- 
bles appointed for these purposes will be exempted from 
the obligation to pass Deparimental examinations as 
long as they hold such posts. 


‘89.' Lance Head Constables are appointed by the 
District Superintendent of Police. They draw thé pay and 
allowances of their substantive rank which is that of a 
Constable. No direct appointment to the rank of Lance 
Head Constable may be made. No Constable may be 
pepmoton to the rank of Lance Head Constable who 

as not passed the qualifying examination for Station 
Writer or Head Constable, unless for work of the most 
exceptional nalure, and then only with the approval of 
the Deputy -Iospector-<JZeneral. Lance Head Constabies 
May be appointed up to a maximum of 6 per’ rent of 
the total sanctioned number of Constables. 
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Secrion XV.—PoLice CONSTABLES. 


90. Constables are enlisted by the District Superin- 
tendent of Polfte. They will be on probation for one year 
and will be confirmed in their appointments by the 
District Superintendent of Police. District Superintendents 
of Police must realize the importance of securing good 
material in the lower ranks, and they wiil be held 
responsible that men of the righ! type are enlisted. The 
Inspector-General of Police and the Deputy Inspectors- 
General of Ranges will pay particular attention to this 
subject at their periodical inspections. 


' The scales of pay for Constables are as follows :— 









1 
Upper Burma, ‘| Lower Burma, 
(except Mandalay Mendalay District, 
District), and the} and the Ratlway 
Shan Sates. Police. 









— 


On enlistment - ans 


SRURBBRER 





In addition, Constables who have completed 25 years’ 
service are entitled lo a Good Conduct pay of Rs. 2 an 
the following conditions :— 


(a) that not more than 5 per cent of the district strength of 
Constables draw this pay ; 


{b) wat 1 is drawn only by Constables with a fitst class record 
An = “ t 


(cy that-t is withdrawn #3 s00n et af ehiry OF @ major 

_ punishment ia made in the oberacter and -pervice roll, 
and resiored only afier the Constable has served for at 
“Jeast one year without apy further entry of so major 
punishment In his character and service roll. = * 
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Nore.— For Constables recroited before the Ist of Sepiember 1931 
the scales of pay are— 

























Basse 
Akrab, Arake Henzada, 
Myltkyine, Hill Tracts, | Myaungmya, 
Pakokko, Maubin, 
Katha, Pyapon, 
Shwebo, Peeo, Tharra- 
Sagging, waddy, Prome, 
Upper and Thayermyo, 
Lower Toungoo, 
Chindwin Hanthawaeddy, 
' Distritts. and Insein 
j Districts, and 
the Railway 


Polics. 











On enlistment... ... 26 
Afler 2 years... ... 28 
After 68 years... ... 30 
Afierl4 years... ... 28 32 


In addition Constables serving in Mandalay Town 
draw-an allowance of Re. 2. 


91. No illiterate recuit, whether Indian or belonging 
to an indigenous race of Burma, will be enlisted under 
any circumstances, except in the Salween District and 
the Araken Hill Tracts. 


Indian recruits before enlisiment will be examined 
as to their itteracy, the subjects and the marks to be 
allotted being as follows:— 


Reading ae 25 
Writing = 25 
Arithmelic aia 25 
Colloquial Burmese ... 25 

Tatal .. 10 


No Indian recruit obtaining Icss than 5 per ccni 
of the marks in each subject at this examination will be 
enlisted. 


/\ 
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The cxamination in reading, wniting, and arithmetic 
will be held under the supervision of the District 
Superintendent of Police, Th the Urdu, Nagari, or 
Gurmukhi script, whichever is best known to he 
particular recruit. The District Superintendent of Police 
will obtain the services of some Government officer who 
is acquainted with the scnpt in duestfon, to assist him 


in the examination. 
Quallfications. 
92. No recruit shall be enlisted in the Civil Police as 


a Constsble who has not the following physical qualifica- 
tions ‘— 






(i) All indigenous 
races ijn Burms. 
a=. Gurkhas, and 
Garhwalis, 
_ Sh. 3 in. 
(ii) Indians, 5ft. 6 in- 


— 





—— 


The enlistment of recruits over the prescribed limit 
of age, or under the prescribed iimats of height or chest 
measurement, may be sanctioned by the DBtnct Supenn- 
tendent of Police in special cases. Ail casts in which such 


~ enlistments are sanctioned, will be mentioned in section 


ef the Annual Administration. Report. Ex-Soldiers, 
including reservists and pensioners of (he Indian Army, 
who are under 35 years of age may be enlisted in the 
Civil Police. 
Probation and Enrolment. 
93, The name of every candidate desirous of enlist- 


ment will be submitted to the District Superintendent 
by the officet-in-charge of the police-station in the 
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jurisdiciton of which the candidate resides, on Form 
Yan 30 a supply of which wil! be kept in ail police 


siations. The form will be submitted through ihe 
Circle Inspector or. Subdivisionat Police Officer, who 
record his remarks on it. These ofhcers wil! be held 
. Tesponsible that alt candidates recommended by them 
for enlistment are suitable in every respect. The obverse 
of the form contains a cerlificale 10 be signed by the 
officer-in-charge of the police-station and by two headJ- 
men, that the candidate js literate and of good moral 
character. Jt contains a descriptive roli of the candi- 
date. The District Superintendent, if satisfied with the 
candidate’s qualifications and references, will order 
him to, appear before the Civil Sureson, or if the 
candidate does not reside al or near the headquarters 
of a disitict, before the Sub-Assistant Surgeon in charge 
of the hospital nearest to the candidates home, for 
examination as to his bodily fitness for service in the 
police, making the necessary eniries for that purpose 
on jhe reverse of the form. The Civil Surgeon or Sub- 
Assistant Surgeon, as the case may be, will state his 
opinion in the form of certificate set apart for his entries, 
Should the certificate be favourable the District Superin- 
fendent will cither enlist the candidate at once ifde has 
a vacancy, or will file his petition in a separate file to 
be kept for such. petitions, and inform the petitioner 
that nolice will be sent to him when-he is required’ to 
report himself for enlistment. The District Superin- 
lendent will satisfy that every candidate for enlistment 
has been recently vaccinaled, or has been revaccinated 
in adult life, or bears the marks of small-pox acquired 
in adult Life. 


A. certificate granted by a Sub-Assistant Surgeon is 
proyjsiona] only, and any candidate enlisted on such a 
certificate must appear before the Civil Surgeon for 
re-examination at the earliest opportunity. Jt is essential 
that he be re-examined by the Civil Surgeon within the 
period of probation faid down in paragraph 94. [If the 
Civil Surgeon, agrees with the opinion of the Sub- 
Assistant Surgeon, he will countezsign the certificate. 
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In the case of Indian recruits whose homes aré in 
India, a verification rol] of the applicant in Form 


Nee will be forwarded to the District Superintendent 


of Police of the district in which he resides, in order 
that it may be ascertained that he is Of good character. 


The finger prints of all recruits, both Indian and 
of races indigenous to Burma, will be taken and for- 
warded to the Finger Print Bureau for comparison with 
the finger prints of men dismissed, removed, etc. 


No prospective recruit shall be enlisted until his 
antecedents have been verified in the above manner. 


94. Every jecruit Constable will remain on probation 
for one year. This period may be extended by the 
District Superintendent of Police to eighteen months if 
necessary. Atthe end of the period of probafion the 
recruit will either be confirmed in his appointment, or 
discharged as unlikely to prove an eficrent police 
officer. Discharges of this nature are aot punishments 
and will not be shown in the Annual Admpnistration 
Report as such. 


95. When a District Superintendent of Pollce 
confirms a Constable in his appointment. at the end of 
ihe term of probation he will record an order to this 
effect. in his Service Roll. | 


96. Every police officer, on being enlisted, shall 
receive an order of appointment in Formpcays 38 
enacted in Act V of 1861. In the case of a Constable, 
Head Constable, or Sergeant this will be signed by an 
officer of the rank of District Superintendent of Police. 
In the case of a Sub-Inspector of Police appointed 
direct the’ Principal of the Burma Police Traifing School 
will sign the order. 


The Village Polfte in the Bhamo, Myitkyina and 
Chin Hills Districts (including the Traingle levies end 
armed ptons) on being enlisted, will receive an order of 
appointment in the Form prescribed above, signed by 
the Deputy Commissioner. 
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$7. Orders of appointment will be carefully 
preserved. Every man will carry his order of appoint- 
meni constantly wilh him, and be prepared to exhibit it 
as his warrant of office whenever his authority is called 
mM question. When 2 Constable goes on leave, his order 
Of appointment will be deposited with his uniform in 
the store-room or police station. An order of appoint- 
ment ceases to have effect whenever the person named 
in it ceases for any reason to be a police officer, and will 
then be given up to the Subdivistonal Police Officer, if 
any, or Circle Inspecior, by whom it will be forwarded 
10 the District Superintendent. Failure to surrender an 
order of appoimiment 1s punishable under section 28 of 
the Police Act, 


SECTION X¥VI.—CONDITIONS OF SERVICE. 


¥B. No police who has been dismissed may be 
fe-enteriained in the service unless the order of dismissal 
has been set aside on appeal or revision, or unless the 
special sanction of Government has been obtained. 


99. A District Superintendent may re-enlist a 
Constable, a Head Constable or Station Writer who (1) 
has resigned, (2) has been discharged, or (3) has been 
removed on accounl of being sentenced to a term of 
imprisonment. provided thal the offence for which he 
has suffered imprisonment was not a non-bailable offence, 
of an Offence as a public servant. A District Superin- 
tendent may also, with the approval of the Deputy 
Inspecior-Genera] of the Range, re-enlist 2 Constable, a 
Head Constable or a Station Writer who has been depart- 
mentally removed. 


If an ex-police officcr who was originally of a rank 
higher than Station Wriler applics for re-colistment, his 
application together with his discharge certificate, a copy 


of Formpac- sand a copy of the entries in the long 


roll relating 1o him, will be submilied to the Inspector- 
General of Potice for sanciion. 


The re-cnfertainment of a police officer of any rank 
who has sulfered imprisonment [or a non-bailable offence, 


4 
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or for an offence as a public servant, and has been 
removed, requires the sanction of the Inspector-General 
of Police. Any application for the re-cnierlamment of 
such an officer will be submitted with the documents 
above mentioned to the Inspector-General direct. 


The orders regarding the re-instatement of a police 
officer who is struck off the strength as a deserter are 
contained in paragraph 175. 


100. The re-enlistment under the provisions of pata- 
graphs 99 and 179 of a Government servant who has 
been removed from the service m consequence of his 
conviclion in a Criminal case, amounts lo a fresh 
appointment for purposes of Fundamental Rule 22. Such 
Government servant will draw only the minimum pay 
of the time-scale on re-enlisimeni, and his past service 
will not count cither towards leave or increment. 


General Conditions of Service. 


101. The following are the general conditions of 
service in the police force. All probationers will be made 
acquainted with them. 


1. A police officer shall devote his whole time to 
the the police service alone. He shall not take pari in 
any trade or calling whatever unless expressly permitted 
to do so (section 10 of the Police Act, and Rule 15 of 
the Government Servants” Conduct Rules). 


He shall report any acquisition of alienation of 
immovable property by him or by his dependents. 


NoTe.—The prohidilion against taking part in any trade or 
calline applies also lo clerks in police-ofices who are not 
executive officers of the force and are not enhisied under the 


Paotice Act. 


_t. He shall faithfully and honestly use his best 
abilities tn fulfil all his duties as a police officer. 


UI. He shall conform implicity to all rules of the 
service. 
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IV. He shall submit to discipline, observe subordina- 
lion, and promptly obey all lawful orders. 


¥. He shall serve and reside wherever he may be 
directed to serve and reside. 


VI. He shall wear, when on duty, such police dress 
and accoutrements as may be prescribed for his rank 
of the service, and shall always be neat and clean in 
his appearance. 


VU. He shall allow such deductions to be made from 
his pay and allowances as may be required for kit, 
Quarters, and the like, under the ruJes of the service. 


VU. He shail promptly discharge such debts as 
the District Superintendent may dijrect him to pay off, 
and shall not have money transactions with any other 
police officer, or borrow money from a resident of the 
district in which he is employed, under pain of dismissal 
(Rule 8 of the Govenment Servant’s Conduct Rules). 

— 


TX. He shall not withdraw from the service with- 
out distinct permission, and shall not be entitled to 
withdraw jn any case Unless he has given the officer 
competent to sanctjon his withdrawal two months’ 
notice, and has served continuously for eighteen months. 


XM. He shall not on any occasion, or under any 
pretext, directly or indirectly, take or receive any present, 
gratuity, or fee from any person whatsoever, without 
ME sanction of the competent authority, vide paragraph 


XI. He shall act with respect and deference towards 
all officers of Government, and with forbearance and 
civility towards private persons of al! ranks. In private 
life he shall set an example of peaceful behaviour, and 
shall avoid al] partizanship. 


XIl. A police officer is liable 1o immediate removal 
or dismissal for incompetence, negligence, Or misconduct. 
He may be punished for offences at the discretion of 
the superior officers empowered to jnfict punishments. 
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XI. Every article of kit and accoutrements, his 
order of appointment, and any quarters which may have 
been supped to a potice officer al the pubfie cost, 
shall be immediately delivered up or vacated {as the 
case may be) when he ceases Lo belong to the force. 

X1V. No police officer shatl join the Auxiliary or 
Territorial Forces, or hold a Commission in the Army 
in India Reserve of Officers, except with the express 
permission of Government, which wil rarely if ever be 
pranted. 

XV. The Secretary of State reserves 10 himself the 
power lo remove from the service on the recommen- 
dation of Government, any officer of the Burma Police 
Service, Class I, who is proved to be unfit for further 
advancement. Similarly in the case of alk officers 
belonging to the other classes of Burma Police Servite, 
Government reserves to itself the mghi to remove 
from ihe service on the recommendation of the 
Inspecior-General of Poltce, any officer who is proved 
lo be unfit for further advancement. 

XVI. Every Government servant, if al any time he 
should be offered a bribe, is required 10 make an immedi- 
ate report of the the fact Lo his official supefior. Failure 
to comply with this order will in itself be a breach of 
discipline, but the duty of a Government servant B not 
limited to the making of a report. The offer of a bribe 
is a criminal offence, and all possible steps shall 
immediately be taken to ensure that the offence may be 
brought home to the bribe-giver in a criminal tria] im 
cases where circumstances indicate that such a course 
of action is feasible. 


XVII. No police officer of any rank shall submit 
petitions to superior officers for promotion. Any 
allempts to influence the minds of officers with powers of 
promotion by applications or recommendations direct or 
indirect, outside the official prescribed promotion reports, 
Chacacter Rolls and Confidential files, will be treated as 
serious breaches of disciptine. 


XVIIL No police officer of any rank shall, while 
he is a member of the Police Force, exercise his Tight to 
vole ul an election to a Legislative Body, Municipal 
or Town Committee, Circle Board, or District Council. 
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CHAPTER IIT. 
Headquarters Asslstants, and Readers. 


SECTION I.—DUTIES OF HFADQYARTERS ASSISTANTS. 


102. There is, in the majority of districts, a Head- 
quarlers Assistant, usually an Assistant Superintendent 
of Police or Deputy Superintendent of Police (though in 
a few minor districis the appointment is held by an 
Inspector) 


His chief duties are to assist ihe District Superin- 
tendent of Police in the control and supervision of all 
police at* headquarters, and 1o carry out the routine 
office duties so thal the District Superintendent of Police 
may be able to spend more time on tour in the district. 


He is responsible for the supervision of the training 
of ihe men in the District Training Depot, and of the 
headquarters staff including the reserves, and also for 
the custody of the magazine, arms, police stores, and 
équipmeént. 


He will supervise the. work of the Court Prosecuting 
Staff at headquarters, and will visit frequently by day 
and by night all police-guards, the headquarters lock-up 
where One exists, and the hospital. 


103. The Headquarters Assistant will receive the 
morning report of the Headquarters lines and enquire 
into, punish, or report for punishment (according to 
the nature of the offence} all breaches of discipline. 


104. At District Headquarters, the District Superin- 
fendent of Police or the Headquarters Assistant will 
keep the keys of the magazine, and the officer who 
holds the keys will be held responsible for the safe 
custody and carrectness of both the Civil and Military 
Police ammunticn. 


The Headquarters Assistani will have charge of one 
key of the office cash chest, the other key being relained 
by the Head Clerk: : 
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105. The Headquarters Assistant will supervise 
personally ihe maintenance of the followrng registers:— 


{l) Register of arms, ammunition, and military 


stores deposited(Form Folice 4a" 
(2} Register of firearms lent out {Form Ad. 82)- 


(3) District Superintendent's Stock-book of 
Government firearms (Form ote 4). 

(4) Magazine Aceount {Form Police 75}. 

(5) Siock-book (Form Police 6S). ;: 

(5} Register of Target Practice (Form — : 


10%. In the absence from headquarters of the 
District Superintendent, the Headquarters Assistanl 
will— 


{a) take charge of Lhe Police ; 


(b) hold the forinightly inspection of all arms, 
accoutrements, and kit of the police at 
headquarters; 


(c) be present at the firing of the annual musketry 
course, 


(d) take charge of the office of the District 
Superintendent and the duties pertaining 
thereto. 


107. The Headquarters Assislant wil! supervise ihe 
work of the Head Clerk wha is in charge of the office. He 
will check and be responsible for the accuracy of all 
returns and for their submission on the proper dates. 


108. Every evening before office is closed the Head- 
quarlers Assistant will see (i} that all warrants received 
have been duly endorsed and despatched ta the officers 
concerned ; thal any orders issued by Magistrates have 
been sent 1o the officers concerned ; (iii) that Lhe chaily 
cash accounts have been wrilten up,and that the balance 
shown in the register tallies with the actual cash in hand. 
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109, District Superintendents are not absolved from 
responsibility for any grave neglect on the part of the 
Headquarters Assistant of the rules jaid down in the 
preceding paragraphs. District Superintendents will be 
held to strict account in any such case unless they can 
snow that they have exercised adequate supervision over 
their subordinale officers. 


110. The Headquarters Assistant will, if instructed 
by the District Magistrate, inspect the Register of Recéipts 
and Sale of Anms and Ammunilion (Form Arms 54) 
of every licensed vendor of arms at the headquarters 
of ihe district once a month. The result of the imspec- 
tion of the stock and registers of each shop will be 
reported in writing to the District Magistrate through 
the District Superintendent of Police. 


Srction If[.—ALLOTMENT OF READERS. 


1J1. One Sub-Inspector is employed as Reader to 
every District Superintendent of Police, for whom a 
Sienograpner is not sanctioned, and one as Reader to 
every Subdivisiona] Police Officer. — 


CHAPTER IY. 
The District Detective Staff. 


112. The duties of Flying Squads, which consist 
of trained Detective Officers attached to the Deputy 
Inspector-Gencral of each Range, will be found in para- 
graph 1680 of ihis Manual, Votume II. Simmarly in 
each district there is a District Detective Staff under 
ihe immediate orders of the District Superintendent of 
Police. Ft is essential that there should be the maxtmrum 
of co-operation between District Detective Staffs and 
Surveillance Staffs of police-stalions as laid down for 
Deputy Inspector-General’s Flying Squads in paragraph 
1680 of this Manual, Volume II. The duties of District. 
Detective Staff will be as under :— 
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(1) The linking up and co-ordination of all forms 
of organized crime in district, i.¢., crime commilted 
by ganas whose activities cover more Lhan one police- 
station jurisdiction. The actual invesligalion of mdivi- 
dual cases in this category will only be taken over by 
members of the District Detective Staff under the direct 
orders of District Superintendent of Police. 


(2) The upkeep of gang files containing fuil informa- 
lion regarding each gang, logether with the history 
sheets of individual members of gangs who commit 
organized dacoily, robbery, burglary, cattle theft, boat 
theft, cheating, arson, counterfefting, forging Government 
Currency Noles, and human kidnapping for ransom. 
These files will be of great ufility in the event of a 
gang being notified eventually as a criminal tribe. 


(3) The upkeep of lhe “Registers’’ of criminal 
tribes aS laid down in sections 4 and 6 of the Criminal 
Tribes Act, 1924. 


(4) The investigation of case ofa technical nature 
which are not of sufficient mmportance to invoke Lo 
the assistance of the Criminal Investigation Department. 
The District Superintendemt of Pofice alone will decide 
when District Detective Staffs are to take up the 
investigation of case of this nature. 


(5) The maintenance of the blank book contain- 
ing information regarding coining and forged Govern- 
ment Currency Notes obtained in the distnict in accor- 
dance with the procedure laid down in paragraph 375. 


(6) To take such action as is considered necessary 
by the District Superintendent of Police on infonmation 
of a criminal or political nature gathered from the weekly 
diaries of police-station Surveillance staffs. 


(7) To take such action as is considered necessary 
by the District Superintendent of Police on information 
of a criminal or political nature gathered from Lhe weekly 
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confidential reports of Circle Inspectors and Subdivi- 
sional Police Officers. {Vide paragraph 17, Criminal 
Investigation Department Manual, Part II. ) 


(8) To maintain a file for each gazetted absconder, 
missing history sheet criminal and conditionally relea- 
sed prisoner whose whereabouts are unknown, im which 
will be placed any papers received in the office of the 
District Superintendent of Police, relative to any of 
these men, to co-ordinate the work of lracing abscon- 
ders and missing criminals between different police 
station jurisdictions, and io track down and effect the 
arrest of dangerous and important absconders when 
directed to do so by the District Superintendent of 
Police. 


) The District Detective Staff will be responsible 
to the District Superintendent of Police for obtaining 
and cojkating information regarding | apa and other 
Matters set forth im paragraph [6 of the Criminal 
Investigation Department Manual, Part II, and Crime 
which has a political significance. This information will 
be embodied in 2 weekly report t> the District Superin« 
tendent of Police. 


Statements ot witnesses or informers, which are 
tmportant, wifl be atrached to the weekly report. In 
the event of the situation ina district bemg abnormal 
from the politica! or criminal point of view a daily 
Teport will supersede the weekly report. 


Copies of the weekly or daily report as the case 
may be will be sent, if he consfders it necessary, by the 
District Superintendent of Police with his comments, if 
any, to the Depuly Commissioner, Deputy Inspector- 
General of Police of the Range and Deputy Inspector- 
General of Police for Railways and Criminal Invesligation, 
Burma. A copy of this weekly or daily report, when it 
affects Rangoon Town or any other district, will also 
be sent to the Commissioner of Police, Rangoon Town, 
or to the District Superintendent of Police of the district 
concerned. 
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(10} The District Detective Staff will be responsible 
to the District Superintendent of Police for the upkecp 
of records in the Intelligence Branch Almirah. 


({1) Empty cartridge cases, revolver bullets, etc., 
recovered from scenes of crime will be carefully kept. 
logether with a record of the case in order thal 
comparison may be made by the Principal of the 
Detective Training Schoo! with cartridges and bullets 
fired from suspected guns, pistols, etc., and with similar 
exhibits recovered subseqrently at other scenes of crime. 


(12) A selected Sub-[nspector of Police of the 
District Detective Staff will assist in the investigation of 
all cases of robbery and dacoity in which firearms are 
used occurring in the @fsirict, but solely with a view to 
tracing the source or sources of the firearms and 
ammunition employed in them. His investigaiion may 
continue, if necessary, after the Police Station Swift 
have closed their investigation. Atthe conclusion of his 
investigation into each case he will write a precis 
embodying the results of his enquiry, and submit it to 
the District Superintendent of Pofice for perusa] and 
orders. Any information which he may obtain will be 
abstracted and entered in the arms and ammunition 
record for the district as laid down in paragraph 383. 
The Detective Sub-Inspector of Police charged with 
this work will be chang:d as infrequently as possible so 
that he may acquire a comprehensive knowledge of the 
sources of illicit arms and ammunition im the district. 
He will write separate case diaries which will be handed 
Mel io the Investigating Officers for filing in the case 

es, 


113. Inspectors and Sub-Inspectors of Police who 
have passed out from the Detective Training School will 
javariably be employed on the District Detective Staff 
in preference to any other officers, but such Sub-Jaspectors 
of Police will not be retained on the District Detective 
Staff so long as to prejudice their prospects of 
promotion, and they may be posied as Police Station 
Officers for such periods as may by necessary to enable 
ores to acquire the experience of a Police Station 

cer. 
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CHAPTER V. 


«Resignations and Discharges. 
RESIGNATIONS. 


114° Resignation of service in the police or removal, 
or dismissal from it for misconduct,or mefficiency, entails 
forfeiture of past service [Article 418-(@), Civil Service 
Regula lions}. 


115. No officer shall withdraw himself from duty or 
resign his office without the permission of the District 
Superintendent, unless he has given to that officer at least 
two months’ notice in wriling of his intention to resign, 
and has continuously served for eighteen months. Failure 
to comply with this rule entails, on conviction before a 
Magistrale, a penalty not exceeding three months’ pay, 
or imprisonment, with or wilhout hard labour, up to 
three months, or both these penalties (section 29, Police 
Act). . 


116. No police officer shall be permitted to resiga 
whilst under trail, or while his conduct is under enqui 
ejther magisterial or departmental, in connection witk 
an alleged offence or violatian of duty, which would, if 
established, subject him to punishment. 


117. It frequently happens that policemen give in 
iheir resignation owing to their not being able to agree 
with their comrades at a particular police-stalion or 
outposi, or because their health suffers from repeated 
attacks of sickness, Such resignations will not be accepted 
as matter of course. If the man tendering his resigna- 
tion is of good character, experience, and ability, and 
the District Superintendent has reason to believe that 
a irauster to another district, station, or outpost would 
meet the case, the latter will arrange such a transfer 
in communication, in ihe case of a man desiring transfer 
out of district limits, with the District Superintendent 
or ibe district to which the man is desirous of deing 
atfnsferred. 
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DISCHARGES. 


118. Whenever a police officer is discharged either 
at his own request, or for physical or mental incapacity, 
or in consequence of being removed or dismissed for 
misconduct, he will be given a discharge certificate in 
ihe prescribed form (Form Ad. 97) which bears a brief 
descriptive roll on the back. 


The District Superintendent will see that Lhe reasons 
for discharge are entered in (the form, and will himself. 
after a perusal of the man’s record, assess his concuct 
and make the necessary entry as to his character. 


The reasons for discharge having already been noted. 
the character given will be based solely on an appraisal 
of ihe service rendered before the event which led to 
discharge. 


A discharged police aficer wiSl be cautioned car- 
fully ta preserve his discharge certificate, in order that 
he may be able to produce it in the event of his seek- 
ing reemmployment under {sovernment. 


119. Every officer discharged, removed, or dismissed 
from the police shall surrender to the Disirict Superijn- 
tendent his order of appointment. Orders thus deliver- 
ed up will be destroyed by the District Superintendent. 
Failure to surrender this order, together with ail cloth- 
ing, accoutrements, and other nevessarres supplied 
to him by Government for police purposes, the defaul- 
ter liable, on conviction before a Magistrate, to a fine 
not exceeding Rs. 20) or to imprisonment, with or 
without hard labour, up to six months, or to both 
these penalties (section 28, Police Act). 


_ 120. Any police officer discharged, removed, or 
dismissed will be paid in full up io the date of disharge, 
removal, or dismissal, any money he may be due to 
pay to Government being first deducted. 
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CHAPTER VI. 
Pensions and Gratuities. 
RECORDS OF SERVICE. 


121. For all ranks of and below the rank of 
Sub-Inspector of Police a Character and Service Roll 


(Form aa >} is maintained in English in the office 


of the District Superintendent of Police. 





221. For all ranks of and below the rank of 
Sub-Inspector of Police a Character and Service Roll 
(Form —p-— 18 jis maintained in- Engtish in the office 


of the District Superintendent of Police. 


The Froll contain a record of every incident in a 
man’s service which may involve forfeiture of portions 
of his service, or effect the amount of his pension. En- 
tries are checked by the General Order meer the Hos- 

i 


pital and Defaulters' Registers (Forms Police 797 274 


rp 25M) | and are vetifed and checked at the time 


of entry by the District Superintendent of Police or, 
in his absence, by the Headquarters Assistant. 


Note I. The necessary statements of service of every applicaot 
for pension or gratuity will be perpared from the Character and 
Service Roll (Articles 823 and 824, Civil Service Regulations) 


Note 2,—To obviate inconvenience and dewys in the dis. 
posal of pension applications, the District Superiniendent of 
Police wil] carefull verify the dates of binh of every police 
officer of and below the rank of Inspector as recorded in the 
Chameter and Service Roll and Service Book and record 
therein an entry to this efcct under his own signature. This 
verification will be thorough aud final, and when done, the 
District Superintendent of Police will specifically warn each and 
evory officer ond man concerned that ihe verification is final 
ond that no applications from them for the alleralion of the 
dates of iheir birth will be entertained by the Inspector-General 
of Police under any circumstances whatsoever in the fulure. The 
same procedure will be followed as regards all future entrants. 
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FirTy-FIVE YEARS RULE. 


122, Ordinarily a}l Conslables, Head Constables 
and Station Writers will be required to retire on attaining 
the age of fifty-five years. The District Superintendent of 
Police may, however, sanclion the relention of these 
officers in service alter their attaining the age of fifty-five 
years. if he considers it necessary to do so on unquestion- 
able public grounds which will be recorderd in wrifing, 
and every such officer will be sent before the Civil Surgeon 
for examination as to his fitness or otherwise for further 
service. If certified to be fit for further service, the 
District Superintendent of Police may sanction the officer 
for one year only at a time, bul if he is found to be 
unfit for Further service he will be relired. Every such 
sanction for retention expires on the last day of the 
official year, i.e., 31st March, and shall then be renewed 
if further retention is considered desirable. The Inspector- 
Genera] of Police sanctions the retention or retirement 
of Sub-Inspectors, Sergeants, and Inspectors of Police. 
Ordinarily these officers will also be Tequired to retire 
on their attaining the age of fifty-five years, but the 
Inspector-General of Police may sanction their retention, 
by granting them yearly extensions of servf€e after their 
altaining the age of fifty-five years, in cases where he 
considers their retention necessary on unquestionable 
public grounds which shall be recorded in writing, and 
provided also they produce certificates of fitness for 
further service on each occasion from the Civil Surgeon, 
subject to the exception that he cannot sanction their 
retention after the age of sixty years. In all other cases, 
the orders of Government are necessary. 


Nore |.—To avoid the submission of a number of separate 
reports, all police officers who have altaioed (of age aboul to 
aulain) the age of fifty-five years, will be called into headquarters 
in the month of February, and sent before the Civil Surgeon for 
examination. A return of all the Sub-Inspectors, Sergeants and 
Inspectors who are declared by the Civil Surgeon lo be ht for 
further service will be submiticd so as lo reach Lhe Inspector- 
General of Police on or before the Ist March. The Inspector-General 
of Police will then inform District Superintendents whether an 
exrension of Service has been granied or not. 
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Noy 2.—Natwithstanding that sanction to reiention In the 
Streize for a specified period has been given, a Sub-Inspector, who 
iS found unfit for service hefore the expiry of that period, may be 
retired with the sancfion of the Inspector-General of Police. 


123. If the Civil Surgeon declares an officer unfit for 
Rirther scrvice, his services muy be at once dispensed 
with (Article 455, Civil Service Regulations; but see para- 
Braph 127 below}. 


124, An officer who has attained tne age of fifty-five 
years may, at his option, retire from the service {Article 
964, Crvil Service Regulations). 


125. The rules which povern the amount of 
superannuation pension which may be eranied are 
contained in Articles 474, 486 and 487, Civil Service 
Regulations. 


26. An officer who is retired on a Superannuation 
Pension cannol be re-employed in Government service 
without thi: sancfion of the competent authority (Article 
520, Civil Service Regulations). 


INYALIDING. 


127. An invalid pension proportioned to the length 
of service is granted to an officer who js certified bodily 
or mental fnfivmity for further service in the Police. If 
the invalid™s servite is less than ten years, 4 gratuity only 
is admissible (Articles 44] and 474, Civil Service 
Regulations). 


128. If the incapacity is the result of irregular or 
intecmperaie habits, no pension can be granted (Article 
454, Civil Service Regulafions). 


129. District Superintendents and CivilSurgeons shall 
be on their guard against endeavours to retire on invalid 
pension % officers who are capable of serving longer. 
Medical fficers confine themselves to recommending 
leave to such policemen as are not likely to benefit by 
a further stay in hospital, and do not certify that a 
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policeman is incapacitated for further service uniess they 
ufe-officially requested to report upon the subject (Articles 
449 and 450 Civil Service Regulations). 


130. An officer who has submitted a medical certificate 
of incapacity for further service shall as a rule, be dis- 
charged from the service at once. 


131, Ancfhcer who has obtained an invalid pension 
may be re-employed if he regains heatth, or may be re- 
employed in another branch of Government service, 
subject to the proviso that he cannot draw, in pension 
and pay combined, a larger salary than he was drawing 
when he was pensioned (Article 519, Civil Service 
Regulations). 


Pensions GENERALLY. 


132. The rules regarding Police pensioners are con- 
tained in Chapter XX (read with Chapters XVII to XIX) 
of the Civil Service Regulations. 


PROVIDENT FUNDS. 


133. The following are the orders dealing with the 
Police Officers’ Provident Fund and the General Provident 
Fund :— 


(1) The Police Officers Provident Fund .—This fund, 
full particulars of which are contained in Government of 
India Resolution No. 3824-p., dated the 18th August 
1999, published in part II of the Burma Police Ga- 
zette, dated Lhe 23rd September 1899, was absolutely 
closed to all future entrants into Government service 
on lhe institution of the General Provident Fund on 
the Ist August 1909. 


-{2) Thé General Provident Fund.— The General 
Prevident Fund was instituted on the Ist August 1909. 
The-rules regulating the Fund are embodied in a special 
pamphlet which is issued by the Government of India 
from time to time and are not reproduced in this Manual. 
Subscription is optional for all Civil Officers in service 
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which is supexér within the meaning of Article 396 of 
the Civil Sérvice Regulations, and whose pay is under 
Rs, 100 per month, and for officers, not being Europeans 
or Anglo-Indians, whose pay is over Rs. 100 per month, 
Subscriplion is compulsory in the case of all Europeans 
and Anglo-Indians in permanent employ on attaining 
a sudstantive pay of Rs. LOO per month or more. 


CHAPTER VII. 
Leave. 


SECTION 1.—GENERAL RULES. 


134. The grant of leave to all ranks of Police 
Officers will be regulated by the Rules in Chapter X of 
the Fundamenta! Rules (1922) and the Burma Leave 
Rules. published ip-Local Government Financial Depart- 
ment Nolification No 53, dated the ist October 1934 
{reporoduced in Part J of the Police Gazette, dated 
the 13th October 1934). 


SEcTioN I[.—CAsuaL LEaveE. 


en 
135. No definilion or rules for the grant of “casual 
Jeaye" ure conliined in the Fundamental Rules, but 
casual Icave up lo a maximun of ten days may be grant- 
ed in conformity wilh the Administrative Instructions 
issued by Government a copy of which is reproduced 
us Appendix A-XLY., 


Casual leave for a longer period ihan ien days will 
only be granted under abnormal! circumstances and in 
the cause of Ginzetted Officers requires the sanction of 
the Range Deputy Inspector-Genera! of Police with the 
concuritnee of the Deputy Commissioner and ihe 
Commissioner, 


Depuly Inspector-Genera! may grant casual leave 
10 District Superintendents of Police and other officers 
in independent charge of Districts under their control 
with the previous concurrence of the Deputy Commis- 
stoner and the Commissioner. 


5 


{ @} 


District Superintendents may grant casual leave to 
officers of all ranks serving under them, but in the case 
of Assistant Superintendentsof Police and Deputy 
Superintendents of Police, the previous concurrence of 
the Deputy Commissioner must be obtained. Assistant 
Superintendents of Police or Deputy Superintendents 
of Potice in charge of independent Districts may grant 
casual leave to subordinate police officers of all ranks 
serving under them. These powers may not be any 
other officers subordinate to them. 


{n the case of officer of, and above, the rank of 
Deputy Superintendent of Polite, a remark to the effect 
that the Commissioner and/or the Deputy Commisstoner, 
as the case may be, bas no objection to the grant of casual) 
leave, will be noted on every application for such leave. 
lis omission entails “a further reference and cause delay 
to Lhe officer asking for leave. 


Telegraphic requests for leave, to which a reply by 
wire is needed, will invariably be sent as private tele- 
grams answer prepaid. 


SECON JE—Leave ACCOUNTS. 


136. A leave account will be maintained for cach 
Police Officer exeept those coming under the _ Burma 
Leave Rules. 


137. The leave account of Gazetled Officer will be 
maintained by the Accountant-General, Burma, of an 
Inspector of Police and European Sergeant by the 
Inspector-General of Police, and of all other Police 
Officers by the head of the office in which he is employed. 
The leave account of Police Officers of, and below the 
rank of Sub-Inspector will be kept with their Character 
and Service Rolls. 


SECTION J¥V.—AUTHORITIES WHO MAY GRANT LEAVE. 


138. An application for leave or for an exlension 
of leave will be made lo the sanctioning authority 
lbroush the usuu)] channels. 
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139. Applications For leave, other than casual leave 
from Gazetled Officers, will be submitted in the 
prescribed form. Only under very exceptional cirum- 
stances will an officer be permitted to proceed on leave 
in anticipation of sanction. 


140. Leave, other than casual leave, to officers of 
the rank of Assistant Superintendent of Police and above 
will be granted by Government. Leave to Deputy Super- 
intendents, Inspectors, and European Sergeants will be 
granted by the Inspector-General of Police, and will be 
nolifed in the Police Gazette. District Superintendents 
may grant leave of all kinds, admissible under the Rules, 
- to officers below the rank of Iispector. 


SECTION Y.—LEAVE ON MEDICAL CERTIFICATE. 


Id]. The procedure to be followed in connection 
with leave in India is contained in Supplementary Rules 
84 Lo 86, and 103 10 130, of Burma Compilation of the 
Fundamental Rules, Volume I, and that ste | to 
Jeave out of India is contaigedin Appendix No. 4 in 
Volume II ibid. aaa 


SECTION ¥1.—]OSPITAL LEAVE OR LEAVE TAKEN OWING TO 
SICKNESS. 


142. Leave may be granted to officers and men sick 
in hospital as under :— 


(a) Casual leave, subject io a maximum often 
days in any one year. 

(6) Hospital leave {not admissible to a rank 
higher than that of a Head Constable). 

(c) Leave on average pay or half average pay as 
far as it is duc, 


{d) Leave nol due on half average pay, subject 
lo Ihe conditions laid down in Fundmential Rule 81 (¢) 
and the Government of India's orders thereunder. 


{e) Extraordinary Leave. 
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Asa general rule, when officers and men are sick 
for short periods of ten days or under, the leave will 
ordinarily be treated as casual leave, so long as 
adtnission to hospital is not of constant occurrence. To 
officers of and below the rank of Head Constable hospital 
leave may be granted im cases where ‘eave is_ not 
admissible under the Burma Disability Leave Rules 
when ailments which are not caused by accidental injury 
can reasonably be ascribed Lo causes connected with the 
performance of their official duties, and are certified by 
ihe Civil Surgeon of ithe district in which they reside 
not to be directly caused by irregular or intemperate 
habits. Police Officers of, and above, the rank of Station 
Writer who arein hospital for more than ten days, and 
other ranks to whom no hospital leave is due, may be 
awarded Jeave mentioned in clauses (¢}, (d} and (e). If 
an officer or man has leave on full pay due to bim leave 
on full pay will be given, and he will not be placed on 
half pay. 


143. Hospital leave is admissible only to Head 
Constables ard Constables, and the procedure for its 
rani is contained in Supplementary Rules 140 tol43 of 
Burma Compilation of Fundamental Rules, and Supple- 
mentary Rules, Volume I. 


144, The period of hospital leave will not count as— 
duty for earning other leave. In the case of those Head 
Constables and Constables whose leave is regulated under 
the Fundamenial Rules, the words ‘‘Hospital Leave” 
will be written- across column | below the last entry in 
their leave account, and against these the lotal period 
of hospital leave granted will be shown in columns 2 
and 3 thereof, This period will be excluded in calculating 
the period of other leave eamed (coiumaos 4 and 5) on 
the next occasion 


145. In places where Compensatory Local Allowance 
is admissible under the rules it may be drawn for the 
portion of the hospital leave which is granted on average 
pay. 
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146. Head Constables and Constables applying for 
jeave on the ground of sickness will be encouraged to 
lake hospital leave, if admissible, instead of leave on 
medical certificate. 

147. The number of men absent on leave at. one 
ae will ordinarily be limited to 10 per cent. of the 
orce. 


SECTION VEI.—ABSENCE WITHOUT LEAVE. 


148. Absence f@om duty without leave, or overatayal 
of leave will entail loss of pay forthe period of such 
absence. The period will not count as duty for pension, 
leave and increments. Hall the period will also be debit- 
ed to the leave account of the absentee. 


Tf, neweyer, the officer returns to duty, or applies 
for an extension of leave within a perjed of 21‘days 
from ithe date of such absence without leave, or from 
the date of expiry of the leave already granted; and 
adduces- reasonable prounds for such unauthorized ab- 
sence, the authority competent to sanction leave (i.e., 
the Inspector-General of Police in the case of Iospectors 
of Police, European Sergeants and Deputy ‘Superintead- 
ent of Po‘ice,and the District Superintendent of Polite in 
the of case of Sub-Inspeciors of Police and Jower ranks) 
may sanction any regular leave, due and admissible, to 
cover such absence. If the absence was wilful, i.e., if it is 
not satisfactorily explained, the absentee will not be 
entitled to any leave sajary for the period of such ab- 
sence, which will be treated as misbehaviour for the 
purposes of the Fundamental Ruje 15, and will render 
him liable to departmental punishment in addition. 


149, If a Police Officer does not return to duly, or 
docs not obtain an extension of leave within 2] days 
after the expiry of the leave originally granted to him. 
he will be abjuded a’ deserter, his name struck off 
the strengih, and Tis place filled up. ~ 


150. Desertion will not be shown in the return of 
punishments, bul the names of deserters will be publish- 
ed jn the Police Gazette, the entry in the Jast column 
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af tha Mescriptive Roll in such eases being shown as 
“Struck off the strength as a deserter," pod the finger 
impressions on the Jast page of their Cheracter and 
Service Rolls will be sent to the Finger Print Bureau, 
Insein, for record . 


SECTION VIH.—REPORTS ON RETURN FROM LEAVE. 


FSi. All Civil Police Officers of, and above, the 
rank of Inspector arriving at Rangoon whether on return 
from, or departure on leave or on iransfer, will report 
themselves in person at the office of the Inspector- 
General of Pohce. Officers proceeding on leave will 
communicate their addresses to the Assistant Inspector- 
General of Police. 


CHAPTER VIII. 
Transfers and Postings. 
TRANSFERS. 


482. Transfers of Inspectors, Sub-Inspectors, Station 
Writers, Head Constables, and Constables within 4 
district will be made by the District SupeffAtendent. 


Transfers of Inspectors and Sub-Inspectors from 
one district to another in the same range will be made 
by the Deputy Inspector-General of Police. 


Translers of Inspectors from one range 10 another 
wil] be made by the Inspector-General of Police. 


Transfers of Sub-Inspectors from one range to an- 
other wil] be arranged by Depuly Inspectors-General 
by mutual agreement. When a proposed transfer from 
one range to another cannot be mutually arranged, @ 
eee will be made to the Inspector-General for 
orders. 


The District Superintendent of Police will keep the 
District Magistrale inCarmed of all transfers. and obtain 
ae previous consent to the transfer of Court Prosecuting 

cere, 





Ci es 


Transfers of Station Writers, Head Constables, and 
Constables from one district to another will be made 
by mutua] arrangemeni between the District Superin- 
tendents of the districts concerned. 


Transfers of Inspectors within a district will be 
reported to the Assistant Inspector-General of Police for 
publicalion in the Burma Police Gazette. 


153. The Inspector-Generat of Police will obtain 
the previous concurrence unofficially of Government to 
the transfer or posting of a District Superintendent, the 
Commissioner of the Division being previously consulted. 


Government will then notify the transfer or posting 
in the Burma Gazette on receipt from the [nspector- 
General of Police of the necessary notification. 


154, (i) The posting of Deputy Superintendent of 
Police to districts and of transfers within and beyond 
the limits of a district are ordinarily made by the 
Inspeéctor-Genéral of Police on his own motion or on 
the suggestion of the District Superintendent of Police, 

(it} The Inspector-General of Police will obtain 
the previous concurrence unofficially of Government to 
the Iransfer or posting of an Assistant Superintendent 
of Police. 


(iti} The Commissoner of the Division will be 
consulted in the case of transfer from or posting to the 
Independent Charge of an Assistant Superintendent of 
Police or a Deputy Superintendent of Police. 


(iv) All such transfers and poslings will be notified 
by the Inspecior-General of Police in Part [| of the 
Burma Police Gazette. 


{«) Officers on transfer are strictly prohibited from 
taking with them any Police Officer or inducing any 
Police Officer to resign on the promise of employment 
in the district to which they are being transferred. 
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155. (i) Police Officers of, and above, the rank of 
officiating Inspector and Sergeant of Police shall not 
ordinarily be posted to a charge within the jurisdiction 
of which any of their close relations (in which terms 
parents, parents-in-law, aunts, uncles, brothers, first 
cousins, sons-in-law, daughters-in-law, brothers-in-law 
and sisters-in-law are included) reside. 


(it). These orders will not apply to officers holding 
special appoinimenis such as the Instructors in the 
Burma Police Training School at Mandalay, or to any 
appointments atlached to the Criminal Investigation 
Department with headquarters al Rangoon or Insein, nor 
will they apply to officers posted to or stationed in 
Rangoon, the Chin Hills, the Arakan Hill Tracts, and 
the Salween District. They may also be relaxed at the 
discretion of the Inspector-General of Police in the case 
of officers posted to district in the Arakan Division 
and the Tavoy and Mergui District, when it is not 
found possible to send to that district am officer from 
Burma proper, ot from another district in the same 
division. 


(ini) In cases other than those specified in clause (i1) 
where it is deemed necessary for special reasons to relax 
the orders in clause (i), the pasting will be carried out 
by the Inspector-General of Police who will at the same 
lime report it to Government for information with a 
siatement of the reasons therefor. 


156. A list of relations of Polfte Officers as described 
in paragraph 155 (i) is maintained in the office of Lhe 
Inspector-General of Police. In order that this list may 
be kept up to date, all Police Officers of. and above, 
the rank of Officiating Inspector and Sergeant (other 
than those European Police Officers of any rank who 
have no relafions whatsoever of the kind referred to 
resident in Burma) are expected 10 report to the Assislant 
Inspector-General of Police any changes in the listl 
originally furnished by them. Newly appointed or 
promoted officers will submit the specifed list of relalions 
to the Assistant Inspecior-General of Police on their first 
appointment or promotion, and similarly will be 
expected to keep the lisls up to date. 
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IS7. Should the provisions of paragraph 155 (i) be 
overluoked al any time when a posting is made the 
District Superintendent of the district from or fo which 
the posting is made will bring the matter immediately to 
the notice of Lhe Assistant Ingnectér-General of Police. 


158. Every officer who is transferred will, before his 
depzrture, be provided with a last pay certificate (Arfitle 
83. Civil Service Regulations). 


159. Police Officers of, and above, the rank of Sub- 
Inspector under orders for transfer will be required to 
start within seven days of receipt of orders. 


= 


CHAPTER [X. 


Punishmerts, Appeals, and Mamorials. 
Section - L--APPROVED SERVICE. 


160. (i) Constables ate entiled to an increment of 
Re. ] a°ter two years’ approved service, a second incre- 
ment ol' Re. I after a total of five years’ approved service, 
and sttbsequent increments of Re, | after nine, fourteen, 
fiffieteen, and twenty-four years’ approved service 
respectively. 


(2) The periods of approved service named in 
the preceding rule are subject to the interruptions 
specified in Rule 3. Periods spent on leave with pay will 
counl Lowards approved service. 


(3) The following constitute interruptions of 
approved service :— 

(i) Suspension which by special order is not 
allawed lo count towards pension or leave. 

(ii) Extraordinary leave without allowances. 


_ (4) Any such interruptions will require an 
additional period of approved service in order that the 
first, second, or third: increment, as the case may be, 
may be earned. If any further interruption occurs in the 
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additional period it will entail a second additional 
period of approved service beginning from the conclusion 
of the frst additional period. 


Example.—A Constable of four years’ service 
becomes liable to an interruption of one year, Being 
of four years’ service he willin any case have to serve 
one more year to complete the five years’ service 
ordinarily required to earn his increment, and he will 
then have to serve one more year as additional service 
before he can obtain it. 


If he again becomes liable (o an interruption of one 
year, he will have to serve that additional year on the 
completion of the additional year already awarded for 
his former interruption. 


(5) An order witholding a future increment as a 
speciftc punishment will cleary state the period for which 
such increment is withheld. 


The withholding of a future increment for a specific 
period will not affect the grant of further mcrements 
on the dates they would ordinarily fal] due, unless the 
authority concerned orders that such postponement of 
increment will have the effect of postponing future 
incremenis, vide Rule_24 of the Fundamental Rules. 

——— 


SECTION I].—PuNIsHMENTS. 


161. The punishments which may be awarded are 
detailed below :— 


(11 Punishment drill, extra guard, fatigue, or other 
penal duty. 

(2) Confinement to barracks for a term not exceed- 
ing fifteen days with or withoul punishment drill], extra 
guard, fatigue, or other penal duty. 


(4} Confinement in the Headquarters Police Station 
for a lerm not exceeding seven days with or without 
forfeiture of all pay and allowances for that period. 


(4) Withholding of future increments for a period 
which shail not be for less than four months. (This 
includes stoppage at an efficiency bar.} 
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(5) Removal from any office of distinction or 
special emojument. 

(6) Censure. 

(7) Reduction—- 

(i) 1o any place in the rank in which he is 
serving, 

(ii) to a lower stage in the same time scale, 
perma-nently or temporarily, 

(iii) to a lower rank. 

(8) Suspension. [See Note (2).] 

(9) Removal. 

(10) Dismissal. 

Norse ].—Of the punishments delgiled above, (1), (2) and (3) 
cannot be inflicted on officers above the cank of Constable. 

Nore 2.—Suspension may be ordered only as a preliminary lo 
an enquiry, and nor as 4 substantive punishment. 

162. (1) District Superintendents of Police {including 
Assistant of Deputy Superintendents of Police in inde- 
pendent charges of districts as inferior Police charges, 
and also the Assistant Superintendents of Police, North- 
ern and Southern Shan States) may award the punish- 
ments enumerated in paragraph 161 as follows :— 

(i) To Constables—all with the exception of (7)(iii). 

(ii) To Head-Constables and Station Writers—- all 
with the-cacéption of (2) and (3). 

(iii) To Sub-Inspectors and Sergeants—all with the 
exception of (1), (2) and (3); and in the case of Ser- 
geants (7) (iii)- 

{iv} To Inspectors (4), (5), (6) and (8). 

(2) Deputy Inspectors-General of Police have alt 
the powers of District Superintendents of Police, and in 
addition may award to Inspectors the punishments 
enumeraled in paragraph 161 (7), (9) gnd (10). 

(3) The Inspector-Genera! of Police has all the 
powers of a Deputy Inspector-General of Police. 

(4) An Assistant Superintendent or Deputy Superin- 
tendent may award punishments (1) and(2) to Constables 
for a period not exceeding seven days 

(8) An Inspector may be invested by the District 
Superintendent with the power 1o award punishments (1} 
and (2) to Constables fora period not exceeding four days. 
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163. The following ltable-gives in a concise form 
the punishments which may be awarded by Police 
Officers to the District Police :— 
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Nore.—ia) The Commissioner of Police, Rangoon, has the 
powers of a Depuly Inspecior-General of Police as regardé 
punishing Inspectors af the Burma Police serving under him. 


(b) The following are mejor punishments— 
Punishments (7), (9) and (10} 


(c) The following are mihor punishments :— 
Punishments (1), (2), (3), (4), (5) and (6). 
For purposes of punishment Lance Head Constables count 
as Head Constabfes. 


{d) Rulcs regarding the punishments of the Military Polica 
Force by Officers of the Civil Police are contained in 
paragraph 85 of the Burma Military Police Munual. 
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General Rules. 


164. Suspension may be ordered only 45 a preliminary 
to an enquiry and not as a substantive punishment. 
An officer into whose conduct a deparimental inquiry 
is to be held should ordinarily be placed under 
suspension if ‘there appear reasonable grounds for 
believing that the fact or conduct alleged will tead to 
ihe framing of a charge, and such charges, if proved. 
may result in his removal, dismissal, or reduction. The 
power of suspension may be exercised at any time during 
lhe preliminary investigalion, or (he inquiry proper. 
The respondent should ordinarily be suspended when 
charges are framed, though the officer conducting the 
preliminary investigalion or enquiry proper should 
invariably consider the desirability of suspending the 
respondent at an earlier stage in the proceedings when 
a good prima facie case has been made out agains 
him, and particularly when the continuance in officer of 
lhe respondent appears to be prejudicial to the public 
interest. or likely to result in the suppression of 
evidence. The period of time spent undzr suspens 01, 
and the consequent pecuniary loss and disgrace inflicted 
on the respondent, should be taken into consideration in 
determining the nature of any punishment which it may 
be decided to inflict. 


165. The Inspector-General of Police or a Deputy 
Inspecior-General of Police may, pending an inquiry, 
order the suspension of an inspector, Sergeant, Sub- 
Inspector, Station Writer, Head Constable. or Constable. 
An Assistant Superintendent, Deputy Superintendent of 
Police, or Inspector, may suspend a Slauion Writer, 
Head Constable, or Constable. pending an inquiry by the 
District Superiniendent of Police, only when such a 
course 1s necessary in the interests of discipline, but such 
departmenal order of suspension will not carry with it 
any reduction of salary unless, and unlil, it is confirmed 
by the District Superinlendent of Police. 


106. ‘Lhe imspector-weneral or Wepuly inspector- 
General may stispend a Gazetted Civil Police officer, 
i.e., District Superintendent of Police, Assistant Superin- 
lendent of Police. or Deputy Supermntendent of Police, 
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but such departmental order of suspension shall not 
carry with iL any reduction of salary in the case of 
District Superiniendents and Assistant Superintendents 
of Police, unless and until it is confirmed by Government. 


Gazetted Police Cfficers should be suspended only 
when such a course is necessary in the interesis of 
discipline, and in all cases in which such an order of 
suspension is made a full and immediate report should 
be made so as to obtain the orders of Government. 


167. An officer placed under suspension can be 
released from suspension only“by the officer who has 
authority to award punishment, but should the enquiry 
disclose no offence. then the order of suspension may be 
removed by the officer who gave it. 


168. When any non-gazetted Police Officer is placed, 
or is nbGut to be placed, under suspension all fire-arms and 
ammunition in his possession will be taken from him, and 
piaced in the nearest Police Station, or, if ai headquar- 
lers, in the Stare Room, and will not be returned to 
hiot unless, and until he is released from suspension 
and reinstated. 


169. Railway Police Officers will not ordinarily be 
suspended by officers of the Disttict Police. 


170. A Police Officer docs not cease to be a Police 
Officer while under suspension. During the term of 
suspension the powers, functions, and privileges vested 
in him as a Police Officer are in abeyance, but he 
continues subject to the same responsibilities, discipline, 
and penalties, and 10 the same authorities, as if he had 
not been suspended. He will not wear Police uniform. 


176, An ofhcer under suspension is entriled to no 
salary while he is absent from duty. But subsistence 
granl, ata rate not exceeding one-quarter of his salary, 
may be pranted by (he aulhority suspending him to an 
officer suspended from office pending enquiry into his 
alleged misconduct. 


6 
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If an officer dismissed is re-inslated on reconsider- 
ation or appeal, or if an officer suspended during en- 
quiry into his conduct js re-instated, then the revising 
or appellate authority, (or, in the case of an officer 
suspended during enquiry inlo his conduct, the authori- 
ty who suspended him), may grant to the officer for 
the period of his absence from duly— 


(i) if the officer is honourably acquitted, the full 
pay to which he would have been enlilled if 
he had pot been dismissed or suspended, by an 
order to be separately recorded, any allowance 
of which be was in receipt prior 10 his dismiss- 
al or suspension ; oF 


(ii) if otherwise, such proportion of such pay and 
allowances as the revising or appellate authori- 
ty may pres¢ribe [Fundamental Rule 54), 


in a case falling under {i}, the period of suspen- 
sion or dismissal will be Lreated as @ period speril on 
duty. In a case falling under clause (ii) it will not be 
treated as a period spent on duty unfess Lhe revising 
or appellate authority so dffects. 


172. The Inspector-General of Police may revise 
any order passed by a Deputy Inspecior-General of 
Police or District Superintendent of Policc. A Depuly 
Inspector-General of Police may revise any order passed 
by a District Superintendent of Police, Returns of all 
majoc punishments are submitted monthly in Form 
= to the Inspector-General of Police through the 
Deputy Inspectar-General of Police concerned, and the 
inspector-General of Police or Depuly Inspector-General 
of Police, if he thinks fil, may call for (he papers con- 
necied with any particular case. 


173. In all cases of removal or dismissal the proce- 
dure enjoined by Local Government General Department 
'G’ Circular No. 49 of 1930 (Appendix A-¥) laying down 
the procedure for Departmental Enquiries will be strictly 
observed. 
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Section [[].—LimiTaTiON OF PUNISHMENTS. 


174, Absence withou! leave {or in excess of leave) 
entails under accounl rules (a) forfeiture of pay for the 
period of absence and (b) forfeiture of past service (bein 
an interruption of service}, IL therefore carries wit 
it iis Own punishment ; and it ordinarily suffices on 
the first occasion to inforn, the officer cf what he has 
risked by his folly, and to record an order placing him 
on leave without pay for the period of his absence. 


Absence without leave, or in excess of leave for 
21 days, completes the offence of desertion, and in these 
circumstances, the offender's name will invariably be 
struck off from the first day of such absence, any pay 
that may be due being forfeited. 


175. Should, however, a man who has been struck 
off as a “deserter™ (for 2] day's absence without leave) 
return and apply for re-instatement on Lhe grouna 
that ill-health, family bereavemenis, or other grave 
cause really prevented his return, his case will be 
carefully considered. If the Disirjct Superintendent 
considers the reason adduced unsatisfactory or unrelia- 
ble, the order to simke off wil! be (by formally recor- 
ded order) confirmed. If, on the olher hand, the 
applicant makes oul a good case, the District Superin- 
tendent may re-inslate him, and treat the period of 
unauthorized absence as leave withoul allowances. An 
application will then be made to the [nspector-General 
to cancel the descriptive roll which has been published 
in the Police Gazette, 


176. When a Police Officer holding a permnnent 
appeiniment is temporarily or perinanenly reduced (o 
a lower rank, he will be assigned his place at the lap 
uf the lower rank. save as may othernvise he. expressly 
ordered by the punishing or revising aulhority. 


177. The procedure laid down in paragraph 176 
will be applied to the cases of directly appointed officers 
who are reduced from higher lo lower rank. 
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178. When an officer who is ‘officiating’ or ‘provi- 
sionally substantive’ or ‘on probation’, is reverted, whether 
temporarily or permanently, to lower rank, he will 
resume the place in the lower rank which he originally 
held before his promotion to higher rank- 


SECTION [V.~—PUNISHMENTS TO BE INFLICTED IN 
SPECIAL CASES. 


179. When a Police Officer has been sentenced lo 
imprisonment for a non-bailable offence or fot an offence 
as 4 public servant, and the sentence has been upheld 
on appeal, or has not been appealed against, he will be 
removed or dimissed from the farce. In other cases the 
District Superintendent of Police will use his discretion. 


180. When a Police Officer of, or below, the rank 
of Sub-Inspectas of Police has been sentenced to 4 fine, 
has been bound down under seclion 562 Criminal 
Procedure Code, or has been admonished by any Criminai 
Court, his retention in the Force is optional with the 
District Superintendent of Police. If he is retained, lhe 
reasons for retention will be noted in the next monthly 
return of punishménts. When an Inspector of Polite is 
concerned, the cases will be reported to the Depuly 
Inspector-General of Police concerned for orders, through 
the Deputy Commissioner and Commissioner, and in 
the case of officers above the rank of Inspector of Polics 
the case will be reported to the Inspector-General of 
Police, for orders, through the the Deputy Commissioner, 
Commissioner and the Depuly Inspeztor-General of 
Police concerned. When forwarding the papers for orders 
the District Superintendent of Police wiil state whether 
he recommends retention or otherwise, giving reasons if 
necessary. 


181. When a Police Officer is arrested on a criminal 
charge, or imprisoned for debt, the trying Magistrate or 
Judge, will send notice through the District Magiitrate 
to the District Superintendent of Police who will lace 
the Police Officer under suspension from the date of his 
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arrest. He will nol be allowed any pay or allowances 
(except subsistence allowance) until the termination of 
the criminal or civil proceedings, when an adjuslment 
of his pay and allowances witl be made in accordance 
with the principles laid down in Rule 54 (a) er (b) of 
the Fumdamental Rules, full pay and allowances being 
granted only in the event of the officer being exonerated 
from all blame by the Criminal Court or, if theimprision- 
Tent was for debt of its being salisfactorily proved by 
the officer that his liabilities arose entirely front 
circumstances beyond his control. 


182. When a Police Officer who is an accused in a 
criminal case has not been arrested, he will ordinarily be 
suspended when charges are framed, but the desirability 
of suspending him at un earlier slage of the criminal 
proceedings when a good prima facie case has been 
made out against him, will invariably be considered. 
particularly when his continuance in office appears to 
prejudicial to the public inleresi, or ts Jikely to result 
in the suppression of evidence, The trying Magistrate 
will inform .the District Magistrate when charges are 
framed, or, if he considers that the accused should be 
suspended. earlier in the proceedings, and the District 
Magisirate will inform the District Superintendent of 
Police who will then pass orders regarding suspension 
or otherwise. On the termination of the criminal 
proceed ngs the pay and allowances of the officer will 
be adjusted in the manner laid down in paragraph 18]. 


183: If an appeal lies against ihe sentence of the 
convicting Cour! {sections 4!2 to 415, Criminal Procedure 
Code, action under the three last preceding paragraphs 
will be deferred till the period allowed by Articles 154 
and 155 of Schedule ? of Act )X of 1908 (the Limitation 
Aci), for appeals, has expired. If an appeal has been 
presented within thal peried, the decision of the appellate 
Court will be awaited. During the interval, the Police 
Officer atfected will remain under suspension, acting 
appoinimenis being made, if necessary, in his stead 
(subject 10 the introductory proviso to Article 193, Civil 
Service Regulations). 
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184. When a Police Officer has been Iried and acquitted 
by a criminal court, he will, asa rule, be re-insiated [rom 
suspension, and will not be punished departmentally 
when the oflence for which he was tried conslitutes the 
sole ground of punishment. If, however, he be acquilled on 
technical grounds, or if the facts established by the 
judicial investigation show that his conduct or character 
as an official has been such as lo make 1 undesirable 
that his services should be retained by Government, the 
District Superintendent may, after muking a full record 
of the reasons, and obtaining the sanction of the [nspec- 
ior-General, take departmental cognizance of such 
character or conduct. The above rule applies also when 
a conviction by a lower Court has been quashed by a 
higher Court. 


. SECTION ¥.—ADJUDICATION OF PENALTIES. 


185. The chief object to be aimed at, and to be 
kept sleadily in view, by every Disirict Superiniendent 
who has to abjudge a penalty on a subordinate is, 
thal while the punishment shall alsa be appropriate to 
the churacler and cirumstances of the person punished. 
The same punishment inflicted on two different officers 
for the same offence may be very different in fits 
incidence and effect. 


186, District Superintendents of Police will avoid 
undue harshness in inflicting punishmenis, Offences 
indicaling moral turpitude will be carefully discriminated 
from smaller wrong-doings. Every effort will be made 
lo maintain discipline. and lo correct the smaller the 
faulls of officers by instructions and by warnings, with- 
oul resorling to more severe punishment. This insiruc- 
lion more paricularly applies to lhe errors and omiss- 
ions of young and inexperienced officer. A censure or 
warning, ff conveyed al a personal interview is often 
fur more effective than if communicuted only in wril- 
ing. District Superintendents, or in their absence 
Headqonriers Assistants, will therefore, hold arderly- 
room at a fixed time on cach working day of the week 
10 dispose of all cuses of misconducl. of pelly breaches 
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of discipline, und all other matlers, such as personal 
representations, etc., in which they think fil to accord 
a personal hearing to a subordinate. Jn doing so (hey 
will be careful to maintain the authority of the immed- 
iat¢é superiors of any man coming before them. An 
orderly-reom regisler will be maintained in Form Ad.85 
in which the substance of the complaint, charge, or 
requesl. will be enlered together wilh the orders passed 
hy tke District Superintendent or Headquarlers Assislant. 


In inflicting punishments the general character of 
the officer affected, and his past services, will be lake 
into consideration, No major punishments may be 
inflicted on a Police Officer,-until proceedings have been 
drawn up against him as laid dawn in Local Govern- 
ment’s General Department Circular No. 49 of 1930, 
except in cases where an officer's conducican be ade- 
quately punished by measures less serious than (1) 
dismissal. removal. or reduction, of 42) (in the case of 
an officer on probation) discharge; in every such case the 
authority empowered to punish will cansider whether, 
nevertheless, in the interesis of justice, such an enquiry 
is desirable ; tt will ordinarily be held whenever there 
is any doubt or dispute on a matler of fact. In the 
ease of mujor punishments in which departmental en- 
quiries are nol mandatory, and in the case of Lhose 
minor punishments which arc appealable, all that is 
necessary for purposes of appeal is that the explanalion 
of the alficer concerned, the order of punishmen., and 
the documeniry evidence on which il is based, should 
be on record: there is no need to adhere rigidly 1o the 
insiructions laid down jin “G" Circular No. 49 of 1930, 


For the purposes of punishment an officer offiiciat- 
ing in a higher rank will be treated as belonging la 
that rank. 


187. In all case in which il is found necessary lo 
reprimand a Subordinate. care will be taken lo see that 
this 1s nol done in the presence either of his subordi- 
nales.or of outsiders. or in such a manner as will damage 
the status of the officer at fault. 
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188. Dismissal to a man of indifferent character 
and one year’s service is scarcely a punishment a1 all, 
while to a man of [5 or 20 years’ service. and good 
character. it is complete ruin. In awarding punishment, 
therefore, the greatest considerat on will be given to the 
character, antecedents, and lengih of service, of the 
offender, as well as to circumstances attendant upon 
his offence, such as the amount of provocation he 
teceived, and the temptation 1o which he was exposed. 


189.11 is of incalculable aesnaneeds encourage 


men to adhere to the Iruth. Honest statmenis, even 
when amounting to aconfession ofa fautt which merits 
punishment, will be encouraged. District Superintendents 
will therefore, always give men the fullest consideration 
when faults are acknowledged and contrition is expressed. 
Even when a criminal] prosecution ts.znavoidabdle, the 
fact that the delinquent has horéstly admitted the 
offence will be urged before the Magistrate in miligation 
of punishment. Lying and false defences will, on the 
other hand, be considered as an aggravalion of an 
offence. 


196. In determining what penally should be awarded 
for @ particular offence, the following general rules as 
to the appropriate use of the chief forms of puntshment 
will be carefully borne in mind ;— 


(1) punisnment drill and confinement to barrack~, 
or in the Headquarters Police-Station, together 
with extra guard, fatigue, and other duties are 
suitable punishments for petty dereliction of duty on 
the part of Constables, and may be fittingly awarded 
for absences from drill, carelessness in turn-oul, want 
of carein ihe upkeep of arms and accoutrements, and 
petty offences of a like nature. Every man awarded 
punishment drill will be restricled to the Police lines 
until the period of drill awarded has expired. unless 
required to go upon duty, and will drill for two hours 
both morning and evening—a tolal of four hours a day. 
All punishment drill wil] be supermlended by the Drill 
instructor or an Assistant. 
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(2) The withholding of future increments may 
be awarded for repeated carelessness and disobedience 
of orders, and general unsalisfactory conduct in con- 
nection with work. Such orders will be passed in con- 
farmity with the Fundamental Rules, which require that, 
when an order withholding an increment is passed, the 
withholding authorily shall declare the period for which 
it is withheld, and whether the postponement shall have 
the effect of similarly postponing future increments; In 
the absence of such a declaration the next and subse> 
quent increments will fall due on the normal (incyemental) 
dates. 


Examples of the withholding of future increments 
are piven below ;-— 


(a) A Sub-Inspector of Police on Rs. 90 is dye~an 
increment of Rs.5 on the jst March 1928, In February 
1928 an order is passed withholding this increment for 
six months, and declaring thal this postponement shall 
not have the effect of postponing future increments. On 
the Ist September 1928 he will draw Rs. 95, and on the 
Ist March 1929, Rs. 100 (as the period spent under 
withdrawal of increment counts lowards future 
increments). 


(b) A Sub-Inspector of Pofice on Rs. 90 is due an 
increment of Rs. Son the Ist March 1928. [n February 
1928 an order is passed wilhholding Lhis increment for 
six months, and declaring that this poslponement shall 
have the effect of postponing future incremenls. On the 
Ist September 1928 he will draw Rs. 95, and on the 
Ist September 1929, Rs. 100 (as the period spent under 
wilhdrawal of increment does not count towards future 
increments). The normal date of increment is thus 
permanently allered from the ist March to Ist September. 


(3) Removal from any office of distinction, or 
special emolument, is an appropriate punishment for 
general incompetence and bad work. 


Example.— A Sub-Inspector in charge of & station 15 
unpunctual in the submission of his Reports and Returns, 
or is found wanting in local knowledge. He may be 
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removed trom the churge of the station, and placed on 
investigation duly under a competent. Police-Slation 
Officer. . 4 


A mounted Conslable negicets 1o feed his pony pro- 
perly, for which purpose he is given Rs. 1G monthly by 
Government. He will be placed on dismonted duties. * 


(4) Reduction in place in the same rank, to a 
lower stage in the time scale, ar toa lower rank, 
either ._permanent or temporary, is a punishment 
which may aptly be applied in all classes of serious 
dereliction of duty. On Sub-!pspector of Police, Station 
Writers, and Head Conslakics it may be inflicted for 
culpable ignorance of Police procedure, laziness and 
apathy in conducting Ihe work of a Police-Station or 
Oulpost, neglect of the records, delay in carrying out 
orders, want of local knowledge after long residence in 
the localily, and the like. As all the above shoricomings 
betoken a want of inlerest and zeal, it is only just that 
oe who exhibit them should give place to more energetic 
and conscientious workers. But fsir and repeated warning 
will be given in every instance; and opportunity for 
amendmen|t afforded before reduction is ordered. 


Fundamental Rule 26, as amended with effect from 
the |7th October 1928, requires thal in the case of 
reduction to alower post, or to a lower slage in the same 
time-scale, the authority ordering such reduction shall 
slate the period for which it shall be effcelive, and 
whether, on restoration, it shall operate to postpone 
fulure increments, and if so, to what extent. IL is im- 
portant that Ihe declaralion be made at the lime the 
order of reduction is passed. Ji should be noled thal 
service already rendered in the stuge of the time-scale 
from which an officer was reduced will count for incer- 
ment im that stage on his subesequent restoration lo it. 


In the case of permanent reduction to a lower stage 
in the same time-scale, or to a lower post, no question 
of re-promotion lo the orginal stage in the time-scale 
or post ariscs. In the former case the service for incre- 
ments will commence afresh in the narlicular stage in 
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the time-scale from the date of reduction. In the latter 
case the officer will draw Uke pay of thelower posl as indica- 
ted in che reduction ofder, and will commence io draw 
increments afresh in Lhe lawer post. 


Examples of temporary and permanent reduction 
to a lower stage in the sume time-scale, or 10 a lower 
post, are given below :— 


Temporary reduclion for a pzriod of six months 
from the Ist June 1929 of a Sub-Inspector of Police 
drawing Rs. 90 per mensem from the Ist March 1929:— 


(a) To a lower slage in the same time-scnle, or to 
a lower post, i.e., Station Writer, or Head Constable, 
or Constable, with (he stipulation that the period of 
reduclion will operate to postpone future increments on 
restoration to former posi. On the Ist December 1929, 
l.e., on restoralion he will draw Rs. 90. on the tst 
Seplember 1930, Rs 95, on the Ist September 1931, Rs. 
100, and so on. 


(b) To a lower stage in the same time-scale, or to 
a lower post, with the stipulation that the period of 
reduction will not operate Ic postpone future increment. 
On repromotion to the higher post on the Ist Decem- 
ber 1929 he will draw Rs. 90, on the Ist, March 1930, 
Rs. 95, on the Ist March 193], Rs. 100, and so on. 


Permanent Reduction :— 


(a) To a lower stage in the same lime-scale. A Sub- 
Inspector of Police drawing Rs. 90 with effect from 
the Ist March 1929 ts on the Ist June 1929 reduced 
to Sub-Inspector on Rs. 80. He will draw Rs. 85 on 
the Js! June 1930, Rs. 90 on the Ist June 193], Rs. 95 
on the ist June 1932, and so on. 


(b) To a lower post. A Sub-Inspector drawing Rs. 
90 from the tst March 1929 js reduced to Head Con- 
stable on the naximum pay of Rs. 40 from the 10th 
March 3929. From the Ist January 1930 he is appointed 
to officiale as a Sub-Inspector or permanently as such. 
He will begin on the minimum pay of Sub-Inspector 
of Police. i.e.,0n Rs. 60 only. 
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(5) Removal and Dismissal —Discrimination wil 
be exercised in awarding these punishments as the after- 
affects of cach differ considerably. A person “removed” 
may be re-employed in the department from which he 
‘3 “removed” or in any other department, bul a person 
who has been “dismissed” cannot be re-employed in 
any capacity under Government without ihe special 
sanction of Government [Local Government “G™ Circu- 
tar No. 49 of 1930 (Appendix A-¥)]. As regards the 
re-entistment of a man who has been removed. picuse 
see paragraph 99. 


Removal will be ordered us a punishment when 
other minor punishments have been_ tried. and have 
failed to effect any improvement, 11 will also be ordered 
when a man has been convicted magisterially of suc 
ofiences as negligently allowing a prisoner lo escape. 
sleeping on duty, neglect of duty. and offences in which 
no moral disgrace, fraud, dishonesty® or continued and 
wilful disobedience, or neglect are involed. Such offences 
may render employment of the man guilty of them 
undesirable in the Police. but do not prove his unfitness 
for employment in, and should not exclude him from. 
other depariments where qualities which arc desirable 
in a policeman may not be necessary. 


Dismissal is the Jast resource, and will nol ordina- 
rily be ordered until all other means of punishment 
ave been tried and failed. For incorrgible offenders. 
confirmend bad characters, men who smoke opium in 
excess, confirmed drunkards, and man sentenced 10 
imprisonment for offences involving moral disgrace, fraud. 
and dishonesty, continued and wilful disobedience or 
neglect, it is the best (indeed, the only ) appropriate 
punishment ; for the sooner the service 1s rid of Lhese 
the better. The intentional making, or causing to be 
made, of a false entry in a General, or Case. Diary. 
or in any report, will also be punished with dismissal. 


The Standing Orders of Government laying down 
the procedure to be followed by officers holding enquiries 
whieh may involve the dismissal or removal of Gavern- 
ment servanls ate contained in General Department “G" 
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Circulas No. 49 of 1930 which is reproduced as 
Appendix A-¥. 


(6) Prosecution. --1! will very seldom be necessary 
for i District Superintendent to resort to a prosecution 
under section 29 of the Police Act. as he has ample 
powers to deul wilh the majority of ine cases of neglect 
of duly commitied by the Police. The fine thai a 
Mapisirale can inflict can be adequalely met by reduct- 
ion, or deprivation, of incremeni, as the case may be, 
and all therefore that is pained in any case by sending 
a man up for tria! isa few months’ imprisonment, the 
man comes out of jail with his reputation gone, and not 
improbably become a bad character for life. Except, 
then, in cascs of peculiar aggravation, and where the 
offender js of bad character and quiteincorrigible, recourse 
will not be bad 10 the Magistrate's Court. 


Inlimation will be given by the District Magpistrale 
(o the istricl Superintendent in all cases in which the 
prosecution of a Police Officer for an offence, other than 
an offence under seclion 29 of the Police Act (see para- 
eraph 858 of the Burma Courts Manual} is instituted on 
compluini, ar by a Magistrate suo motu. On receipt of 
such intimation, the District Superintendent will arrange 
that a Police Officer is depuied to altend the Court, and 
watch the case. on behalf of the Police, and thal a cerli- 
fied copy of the, man’s Iong rollor service book, as the 
case may be, is placed before the trying Magistrate, whase 
uliention will be specially drawn 1o the man’s character 
before sentence is passed. The object of this instruction 
is lo ensure that the Magistrate may. in deciding the 
case, and in considering the sentence (if any) to be 
awarded, huve an opportun ly of laking into consideration 
the past record of the accused in the Police, and such 
olher circumstances as the District Superintendent may 
wish Lo urge in exlenuation or mitigation of the sentence. 


SECTION ¥J.—RECORDS OF ENQUIRIES. 


191. The records of all serious cases of misconduct, 
and of cases affecting Lhe public, will be submitted by 
the District Superintendent to the District Magistrate 
who, if he is dissalished with (he orders passed by Jum, 
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has power to send them on with his recommedation. 
through the Commissioner, to the Depuly Inspector- 
General concerned. The District Magistrate has also the 
power Lo call for any papers relating lo the conducl or 
character of a Police Officer. 


° 192. The fallowing procedure will be observed by 
District Superiniendents of Police whea forwarding 
papers to the ofhce of the Depuly inspector-General 
concerned regarding the conduct of any Police Officer 
above Ihe grade of Sub-Inspector. 


A precis of the case will be altached to the for- 
warding leUer containing— 


(a) the charge in brief, and name oj the officer 
who prepared it, original paper. and stale- 
menis of witnesses ; 


(b) the defence in writing in original! ; 


(c} a certified copy of the service book conlain- 
ing uf to dale records of good service and 
punishments; 


(d) the remarks of the District Superiniendent 
of Police together with his recommendation 
as lo a suitable punishment. 


193. In reporting a case of removal or dismissal, it 
will invariably be stated whether the standing arders 
regarding the procedure to be observed have been 
obeyed. These orders are reproduced in Appendix A-¥ 
far information and guidance. 


194. Removals and dismissals of men from the 
Civil Police will be reported in FormpSo mgr A 
copy of this form will be submitted immedialely, in a 
case of departmental removal or dismissal, and aftr 
the expiry of the period allowed, [or an appeal inthe 
case of criminal conviction, ta the Inspectar-General of 
Police, These rolls are duly published in the Police 
Gazette. 
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A lisl is maintained in the Secretarial, and published 
each year in the month of March, ofall officers who 
have ceen dismissed, other than Police Officers of and 
below the rank of Head Conslable. officers in inferior 
service, and officers whose service %s not penszonable. 
Whenever an ofhcer of and above the rank of Slalion 
Writer is dismissed, the dismissal should be promtly 
reported to the Secretary to the Government of Burma, 
Judicial Department, a copy of the report being far- 
warded to ihe Secretary to the Government of Burma, 
Home Depariment, by the officer who passed the orders. 
The repari, which need not be accompanied by the service 
book of the officer, should be made in the form given in 
Local Government's General Department''O” Circular 
No. 49 of 1930. 


The descriplive-rolls of men who have deserled from 
the Police Force, and who have been consequently siruck 
off the strength as deserters. wii] also be published in 
the Police Gazette. 


In cases where the removals or dismissals are due 
ta conviclion under section 29, Police Act, the particu- 
lar offence for which the men were convicted will be 
clearly specified in descriptive-rolls. 


Warning Notices af all punishments—Judicial or 
departmental—which may be inflicled upon members 
of the Police Force for i}l-trealment of witnesses in con- 
nection with the investigation of cases and for bribery 
will be submilted to the office of the Inspector-General 
of Police For publication in the Police Gazette. On such 
warning molices appearing in the Police Gazatte ic will 
be incumbent on District Superintendents to forward 
a Burmese translation of them to every Police-Station 
und Outposi in the aistrict for informalion. 


195. When a Burman or Indian member of the 
Police Force of under thirty-five years of age is dismissed, 
or removed from. or otherwise leaves the furce, whose 
re-enlisiment is considered undesirable, the sheet of 
the Characler and Service Roll containing his finger 
prints will be extracted. and his age. village. distinct. 
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date of enlistment, and father’s nume will be noted 
on the reverse. [t will then be forwarded to the Finger 
Print Bureau for record. When the man has attained 
ihe age of thirly-five this sheet will be returned lo 
ihe District Superintendent of Folice for record or 
destruction. vide Appendix A XXI. 


SecTION VI[,—RE-INSTATEMENT AFTER ENQUIRY. 


196. If a Police Officer who has been suspended by a 
a District Supermlendent pending a departmental ¢n- 
guiry into his conduct is re-instated al the close of the 
engiry, the District Superiniendent may grant lo him, 
for the period of his absence from duly— 


(i) if the officer is honourably acquitted—full pay. 


(ii) otherwise, such portion of his pay as may seem 
expedient. ; 


197, If Full pay is not given, the period of suspen- 
sion does not count as service for pension. save with 
the special sanclion of Govenment, unless the DYstrfer 
Superintendent expressty declares at the time that tl 
shall so count (Rules 43, 53, 54 and 6» of the Funda- 
menta! Rules, and Article 417 of the Civil Service 
Regulations). 


Section ¥II]—ORDERS RELATING TO DEPARTMENT 4L 
ENQUIRIES. 


198. The slanding orders of Government laying 
down the procedure for conducting departmental en- 
quiries are contained in Local Department ms" Circu- 
lar No. 49 of 1930, reproduced as Appendix A-¥ of 
this Manual. 


The orders wil! be strictly followed in every detail 
so thal there will be no need to upset procedmes on 
ascount of lechnical irregularities. Failuge to observe 
these rules may invole Government in civel actions lor 
wrongful dismissal. . 
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The following points will be noted when hohling a 
formal enquiry ;— - aha ‘ 

(a} The grounds on which it is proposed to take 
achon will becommunicated in writing to the respondent 
and wll take the form of-— 


(i) a definile charge or charges. 

(ii) a stalement of the- allegations on which’ cach 
charge is based. 

{iii) any other cirumstances whichit is proposed 
to take into consideration in passing orders 
on the case, and 

(iv) a statement that the respondent is called upon 

to show, cayse against dismissal or any other 
cr: lesser punishment. ; | 

The’ above wil be translated into the vemacutar 
if the respondent is unacquainted with English. - 

{b) The respondent will be tequired— 

(i) to put in a written statement of pis defence, 
(ii) to state whether he desires to be heard in 
person, and whether he desires an oral enquiry. 

(c) Sf the respondent desires an oral enquiry. or 

10 un oral enquiry is ordered— 

(i) the witnesses in support of such allegations 
aS are not admitied will be examined in 
the presence of the respondent who is entitled — 
10 cross-cxAamine tirem, 

{i1} the respondent's arat statement in his defence 
will be recorded, and 

(ii) all witnesses whom respondent produtes in 
his defence will be examined in his presence. 
(d) Copiesof the evidence recorded will be supplied, 

free of charge. if asked for during the enquiry. 

(e) A finding will be recorded on cach charge 
together with a clear statement of the reasons on which 
each finding ts based. % 

(f) A ciary will be prefixed to the proceedings in 
which wiil be recorded briefly at each stage in the case 
he action laken. 


7 
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(38) 


g)On'the conclusion of an enquiry in which an 
order detrimental to the respondent is passed, he will be 
informed of the time limit fixed for the submission of 
his. @ “and of the authority.to whom an, appeal, Jf 
one | Should be addressed. A note ta this effect will 
be made in the diary. 


» ., 199. When transmitting appeals to higher authority 
the Character and Service Roll. the Service Book. if any, 
the Confidential File of the appellant together with all 
ihe-records jn the case will be submitted. 


SECTION JX.—APPEALS. 


200. The punishments that may be inflicted on 
Police Officers and ithe rules govérning [heir imposition 
are detailed in Sections Il to V. No PoliceOfficer should 
be given any departmental punishment exceptas provided 
for in a rules laid down in Section Il. ae 


201. No appeal, shall lic in cases in which the follow- 
“ing, f plinishinents ha¥e "been awarded :— 


Mivpns (a). Punishment deill, extra guard, LaTiaue or 
— other penal duty 
oe (3) Confinement ‘td Yerracks! ‘or ; 
(3). Confinement to the» Headquarters Potice- 
enmits =i * Station. « 
ni bord) Withholding of future increments. (This 
—heluio <  .inchrdes‘ stoppage at an efficlency bar.) 
(5) Removal from any olfice of so a or 
soqulsh «it e. special emojument. 
(6) Censure. 


ni -+:$o'nlt: ofher-aases- only one appeal shull fie sand the 
course Of suchk:appeal shatk be— 


‘horiggue (3), front the District Superintendent ‘of Pofine 
to the Deputy Inspector-Ge neral of Pdlice 

saint; ow. concerned. 
De dibat fies tera! 

1 fram the Deputy repeeioaccentral of Police 
a: ayuaibcas £0 the Inspector-General of Police. 5 
ae the He below shows the punishing and ‘appellate 
authorities : 
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Authority in whom | {@) Minor 
Police Officer the power of punishments Appellate 


of the rank of | ‘punishment tas | (b) Redugtion: .Aathority. 
been vested. 


(2) {4 
{g) Head Cone} Dutrict Superinion | (8), (b), (c)and) Deputy 
table.- dent of Potlee {d). Inspector- 
concerned. General of 
Pohee of 
Range 
cunceérned. 


{h} Lance Head| Distriei Superinten wR and) Depury 


Constable, dent of Police ’ Inspector- 
em he conecrned General of 
Soka of 
ange 
concerned. 


(i) Constable | District Superintens (n), (bd (CF aNd] pou, 
(inallssction | dent of Police | 1d). ope cton: 


of the force | concerned. General] of 
excepi the Range 
Flying coneemed. 
Squads, 


(j),Consizbke uty Ins ta), (b), (chand Inspecior- 
m the Flyt pepuy I OF Police (dp. 5 General of 
Squade). of Police. 
Range concerned. 


202. An appeal against an order of dismissal. 
removal, reduction, or against any olher execulive order 
connected with an appointment may be summarily 
rejected if it is presented more than six months after 
ihe date on which the order was communicated to the 
appellant, unless he is able to show that the delay was 
unavoidable, and that he used due diligencein prosecuting 


his appeal. 


The appellate authority may at his discretion for 
good cause shown extend the period io twelve months. 
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263. Disciplinary Rules for the Sobordinats’” Ser- 
viess made by Government are reproduced: as Appden- 
dix A-¥I. i . ay 


264, When the ingtiry is completed and: orders have 
been passed, the respondent, is entitled, in order to exer- 
cise his right of appeal, to copies of the following docu- 
ments, On payment of the requisite copyimg : fees il 


(i) the charges ; 
(ii) the defence : 


and to copies of the-following without payment of fées:— 


(iii) the recorded statements of witnesses: examin- 
ed in the course of the inquiry unless these 
have been previously supplied ;33:/' 


(iv) the ordera of the officer holding the inquiry 
: containing his Gndings ; 


(¥) the reconmmendations of the officers through 
whom the proceedings of the inquiry pass, 
and the final order of the authorily dispos- 
ing of the case, where. nal onlers have not 
‘been passed bythe officer who held-the in 
quiry. If the appeal ip successful, the appell- 
ate authority may order the rmfund of the 

fees. 
205. No petition of appeal will be accepted unless— 
: RATE nN eis ; ‘af 
a it is within. sre % a Re at 
_. (it) it ts accompanied bya copy, -O 
or - gppealed against. ‘and, if the appellant has 
been removed, or dismissed, by the discharge 
certificate ; 
{iii} it is submitfed through the officer whose 
order is appealed against. 


206. Petitions of appeal which are not prepared and 
sabmitted strictly in-accordance with the rules in the 
preceding paragraph will be.itetumed to the petitioner. 
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207. Any Police Officer submiitiing an appeal against 
an order whith is net appeslable, or; if sti/hin the ser- 
vice, submitting an appeal direct to the Deputy Inspec- 
tor eral of Police concerned for to the Inspector- 
General of Police, is liable ta-punishment for msabor- 
dination. = Mo Ee ap 

Ug cere Ie 7 P - Loe 
. The foregoing reles regarding zppeals wilt be 
explained to all recruits, and a knowledge of them is 
nececssary to a pass certificate in any’ Police examina- 
S00. eres, | 3 


209, The officer-ta whom an‘appeal is presented for 
submission to the appellate authority will at once pass 
Hw on, together with—:: - ~. ' 


(i) the record'of the departmental-enquiry on 
which the order appealed against was based, 
-<pri Gf this has not atready been forwarded to the 
Deputy Inepector-General or ingpector-~Gene- 

tal’s office) ; 


(ii} any remarks which he has to offer. 


210. If the case.is not an appeslable one, abd there 
has been no departmental enquiry, he will simply for- 
ward the. petition-with “his ramacks, 4° °° 


Section X.—RE-INSTATEMENT AFTER APPEAL. 
wing bsqe * — es : : 

211. Subject to the proviso that, without the per- 
mission of Government no expenditure may be incur- 
red excess of what would have taken place if the officer 
— romeMiee ‘on duty-cif on’ appéal am-officer who 
as — ‘ 4 : 


4(i} comoved or dismisstd, 


(it) suspended pending enquiry into his alleged 
cagi<*-+ conductzis fe-instated, the appellate authority 
“sa: . May grant to. him for the. period of bes 
|. .ileg absence from: duty— <~  » 


‘ . 
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(2) if the officer is honourably acypitted -fullpays, 
{b} otherwise, such portion of his it as' may 
seem expedient (Fundamiental Rule $4). -: 


242. If an officer, who has been supended pending 
enquiry into his counduct, is re-instalted an appeal, but 
with forfeiture of any part of his pay and allowance 
for the period of suspension, this period does not count 
for pension unless the appellate authority expressly 
declares at the time that the period shall so count 
(Fundamental Rule 54). ae Per 


213. If an order of removat or dismi§sal is teversed 
on appeal the appellate authority-may-dectare ‘that ‘the 
past service of the re-instated officer shall count for 
pension \Article 419, Civil Service Regulations). 


CHAPTER X. 


gn! , Orderiy Room. 

i] i, ‘ ‘ » 
214. The District Superintendent of Police or, ‘in 
his absence the Headquarters Assistant, will hold ortleriy 
room. cach working day of the week at a fixed time. — 


The two objects of holding’ orderly room aré— 


-(a)' to accord a hearing to offiterc and men 
. who wishtomake personal representations, 
e.g., requests for leave or for transfer, 
Se, * , 
(b} to enquire into case of minor misconduct, 
and to inflict summary ‘punishment, or 
convey a verbal waming or ceprimand. 


The great advantage of according-a personal hee 
ing lo-an applicant or mistiemeanant is that lie feels that 
hehas been given a: fil opportunity ‘of stating his case 
direct without the intervention of 2 third party; and even 
if his request be not granted; or“ hé ‘be’ adjudged guilty 
of misconduct, as the case may be, [litle fecling of 
soreness § results. ait eat 
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Ali. cases for orderly room will be entered in the 
Orderly Room Register (From Ad. 85). the headings of 


which. are self-explanatory- Py 
In case of misconduct a misconduct sheet (Fogn Ad. 
101) Wifl be made out in addition, and producea’ with 


the nfisdemeanant before the presiding officer: 


Cases which require the holding of a formal ¢epart- 
mental enquiry according. to the provisions of Local 
Coverament “G" Circular No. 49 of 1930 wil not be 
dealt with at orderly room. 


Such major. punishments as do not necessilate the 
holding of a formal enquiry, and all minof punishments 
may, however, be inflicted.summarily, after consideration, 
of the misconduct sheet, and such personal explanation 
as the misdemeanant may offer. 


All major and minor punishments other than verbal 
warnings or reprimands will be entered in the General 
Order Book and Character and Service Rolls, and the 
latter will invariably be consulted with a view fo assessing 
the misdemeanant’s past record before orders are passed. 


_iThe Misconduct Sheet containing the order of punish- 
ment will be forwarded Lo the officer detailed to supervise 
ihe carrying out of punishment, and, on its completion, 
willbe endorsed by him to the effect that the punish- 
ment has been duly carried out. He will then return the 
misconduct sheel ta the office. o£ the District Superin- 
iendent-of Rolico where it-will be placedin the Personal 
File of dhe officer concemed. 


Separate misconduct sheets will he made out for 
cach ollicer c¥cn if two or more are ¢hurged’ with the 
suin@6ffence. ' | 


Orderly Room Registers will not be maintained at 
palice-atajiogs, but District Superintendenis of Police, 
Sudivisional Police Officers, and Cricie Inspegiors of 
Policy, will accord personal intervigws when visiting 
Police-staltons to such ollicers as may desire them. and 
wiildcal, mutatis mutandis, in ihe same way wilh any 
such Joinor cases uf .misconduel as nwy have recently 
occurred. : 
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CHAPTER XI], 


Accusations Against, and Misconduct, of the 
Police, 


215. Accusations against the Police of torture, ill- 
trealmént. extorlion, or any olher serious misconduct 
which form the subject of a report made toa Police 
Officer, or which come to the notice of a Police Officer 
in the course of an investigation or otherwise, promptly 
enquired into by a superior officer of Police. Immediatz 
information will at the same time be given to the District 
Magistrate with whom it will rest to decide whether the 
Police investigation shall go on, and whether, and when 
it shall be stopped~in favour of a Magisterial inquiry, or 
in other words, whether, end when. the case shall be sent 
to a Magistrate for trial. : a ie. 


216. When similar accusations come to.the'notice of 
a Magistrate otherwise than on regular inquiry or trial 
he may, if hz has powers under sestion 19) (I) (¢) of the 
Code of Criminal] Procedure, and thinks it expedient, take 
cognizance at once of the offence, and proceed in accord- 
ance with the provisiogs of the Code. If the Magistrate 
has no such power or of, as Will happen in mosi cases, 
he considers that further investigation is necessary 
before it is decided that the accused POlice Officer 
should be placed upon his trial, fe will record his 
information in a note and send it to a superior Police 
Officer. in which case’ procedure in paragraph 215 will 
be follcwed, . ~ 


ZI7. In every case in which strictures are recorded 
-by Magistrates in a judgment or in a seperate note on 
the conduct of the police upon matters coming to light 
in the course of inquiries and trials, a copy of the 
judgment, or note will be sent at cnze by the Magis- 
rate to the Destrict Magistrate concerned. The District 
Magistrate. on receipt of the copy of the judgment 
or note, will cause the matter to be dealf with in 
accordance with the instiuctions contained in paragraph 
215. Nothing in this section shall be taken to deprive 


( 106}: 


Range Deputy Inspector-General or District Superinten- 
dents of Police from ordering a departmental enquiry 
or investigation .jnio the conduct of a eubordinate Police 
Officer in cases where the District Magistrate has‘ not 
thought it necessary to order‘ that such investigation 
or enquiry should he held. 
248. When ‘similar strictures are passed by the High 
“ourt, or by a Court of Sessions, the procedure will be 
as“ follows:— ; 
; 1 
+1 4-4 1] 2 ae . Es . a4 
ne) In, all serious-cases, if the the fects are fot 
sufficient to wacrant the immediate institution of crints 
nal proceedings, and if the Court has indicated, that 
m, its opinion an enquiry of a ‘special (that is to say 
an enquiry other than a, departmental or Police inves- 
tigation) is necessary, the District Magistrate will report 
the matter through the ordinary channel for the orders 
of Government. which will issue instructions for a public 
en UiFY’ fo be held by a commission oticer for the 
pilliose. Such a commission will ordmarily consist of 
two officers not belongs to the Police Department, one 
of whom has had judicial experience. In alf 'such cases 
whethet the case is to be the suject of crimina] proce- 
dings or of a special enquiry, the District Magist ate 
witl send 4 copy of the judgment or of the separate 
note to a superior Police Offtcer, who will promptly 
hold a preliminary investigation of the facts with a 
view fo the local collection of evidence and the produc- 
tion of witnesses. Any such enquiry must, however, 
hé regarded as preliminary and ancillary to the special 
enquiry, or in the event of a criminal prosecution be- 
ing instituted, to such prosecution, and it is obligatory 
that all the evidence available, whether derived from 
the Police Ofhcer’s enquiry of otherwise, shall be-laid ex- 
thar before a Criminal Court or the special commission: 


(ii) In ali othe; cases, i.e, if the strictures are not 
of.a,serious nature, and if the Court has not indicated 
thal, in ils opinion, an inquiry of a special nature is 
necessary, the procedure indicated in paragraph 217 will 
be followed. : 


hy 
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219. The principles on which the orders contained 
in ‘pareemens 214 to 218 are bassed are that prompt 
and thorough investigation, such as will inspire public 
conhdence, shall be made into any accusations of the 
Nature mentioned ; and that for this purpose-there shall 
be a free resor’ to Magisterial mquiry in all -serious' 
cases. While in'-cases of an éxceptional nature, where 
a Suptrior Court has expressed an opinion that’ a spécial 
inquiry is necessary, public investigation will be made 
by a special Gommission appointed by Government: 

Sih ey at 7 th iv) - I 

“" 220. In cases df torkiré or ill-lreatment by the fhe 
Police. the District Superintendent of Police will submit 
an immediate report the Deputy inspector-General 
Police concerned, and ‘such further reports as may be 
necessary, pe fe On ee | iaey 


The Deputy Inspectot-General will submit a precis 
of each report ta: the Inspector-General of. Potice as 
soan as possible after he has received HL +. - 


Tes 


CHAPTER XII. 


é 2. 
Suits and Prosecutions Against Police Officers 
acting in their Public Capacity. 


These fall under ‘the following heads — spy 
. oo ef, ' . = ‘ ' ' - ; nt 0 

(A) Crvil Sulls, in yempect.pf acts ;purporting »to 
“i be Ame. in the,, discharge ofj,.officiat duty : 


»(B) Crimina\ Prosecution for offences alleged to 
have been committed while.purporting to 
act in the discharge of oftciat duty. 


Pal 


A.-Civil Suits. 


: 225. (1) Under section &6 of: the Civil. Procedure 
Code (Ac! V of 1908) no suit shall be instituted’ against 
a Police Officer in respect of any act purporting Lo 


done'‘by him in his official capacity. untess the plain 
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has given such officer notless than (wo months’ potice 
(including the particulars mentioned in the section quoted} 
of his intention to file the suit. ~ 


(2) Under the First Schedule to the Limitation Act 
{Act LX of 1908} any -suit for compensation for doing, 
or omitting to do, any act allleged tobe in pursuance 
of any law in forte hasto be instituted within ninety 
days from the date of the. act or omiasion,; and for any 
other suit in respect of any act or order of a Police 
Officer purporting to be in his official capacity. and in 
exercise of powers conferred on him by faw, the period 
of limitation is oné year. ~ 

(3) [f the prescribed notice had mot been given, of 
ihe suit has not been instituted, within the prescribed 
period of limitation, the Police Officer shall move the 
Court to dismiss the suit. 


(4) Ifa Police Officer receives notice that, afier the 
prescribed period of two months a suit of the kind 
described in sub-paragraph (2) above will be instituted 
against him, he shall immediately report the fact through 
the prescribed channels to the District Superintendent 
of Potice.under. whom he is s¢rving,,.and ul.the sams 
time shalt fOrnish a full report of the facts and circum- 
stances of the case, The District Superinteident of Police 
shall, afler such enquiry as may be necessary (such 
enquiry being made urgently}, and if he considers that 
the Police Officer acted in- goad faith, submit to the 
District Magistraie afull report of the facts, together 
with his reasons for recommending that the Police 
Officer be defended at the expense of Government. If 
the District Magistrate, after consultation with the 
District’ Superintendent of Police, agrees in the 
recommendation, he shali forward the report with his 
remarks and recommendations through the Commissioner 
of the Division and ,the Deputy Inspector-Generat of 
Police concerned if time permits. to the [nspecior- 
General of Police; the recommendations should include 
proposals for employing either the Public Prosecutor 
or privale counsel to undertake the defence of the suit. 
These proposals will take into account the importance 
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sad difficulty of the suit anit ihe circumstances involved. 
and, th theamane of jis being proposed to employ private 
counsel, definite terms shalt be proposed. If the District 
Magistrate daes not agree in the recommendations of 
the Fasurigt Superintendent of Police he shaii forward 
the latter's: rcport with hia remarks through the ‘Com- 
missioner af the Division, and the Deputy fnspector- 
General of Polics concerned. to the Inspector-Cieneral 
of Police, In this contingency also the District Magisirate 
shal] make defiaiee Proposals for undertaking the defence 
of the Police OfFrer: concerned, in case Government 
decides to undertake the defence at its Own expense, 
ff ihe imspector~<Jeneral of Police considers that the 
officer's defencz should be unde ken at the exnense 
of Government he will submit thecase to Government 
with his reasoned recommendations. accordingly. if 
Government considers that the Police’ Officer. should he 
defended at its own expense, orders to that ¢ffect will 
be issued direct to the District Magistrate with copies 
to the Inspector-General of Police. the Deputy Inspector. 
Generat of Police concerned, the Commissioner of the 
Division, and the Superintendent of Police, Government's 
Orders will authorise the agency to be employed to 
Underiake- the. officer's defénce. 


Noses—in the case of the Criminal investigation Depasimenr, 
Raryc Fiyirg squads, and Railway Police she District magistrate 
for the purk ses of this Subd-paragragy will he the Magisirate of 
the Dustrict in which the Case is- instituted. 


8 —.Criminal Prosecutions, 


222. (1) Criminal prosecutions of Police Officers are 
subject (o the provisions of section 197 of the Criminal 
Procedure Code, and of Section 42 of the Police Act (Act 
Vof 18611, so far as these Provikions are applicable. 
Section 197 of the Criminal Procedure Code lays down 
that “when any public servant who is not removable 
from his office save by or withthe sanction of the 
Governor or same higher authority is accused of any 
offence alleged to have been commuted by him while 
acting OF purporting to act in the discharge of his 


(:1L0 ) 


official duty, no Court shall take cognizance of such 
offence except with the previous sanction of the 
Governor.” The relevant porticn of section 42 of the 
Police Act lays down—* All actions and prosecutions 
against any person which -may be fawfuliy brougt for 
anything done or intendod to be done under the provisrons 
of this Act, or under the general police powers. hereby 
given, shall be commenced within three months after 
the act complained of shall have been committed, and 
not otherwise.” This section prescribes 2 three months 
period of limitation for any prosecutior falling within 
the limits of the section. 


t 


(2) If the provisions referred to above a Not 
complied with, the fact should be brought to the notice 
of the Magistrate, who will’ presumably dismiss the 
complaint. 


(3) If within the prescribed period of, limitation (if 
applicable) an application is made for sanction to prose- 
cutea Police Officer for whose prosepution for the offence 
alleged the sanction. of Government is requ red, the 
matter shall be dealt with, mutatls mutandis, as in the 

case of a notice of a civil suil, vide paragraph 221 (4) 
above: but where an application for sanction to prosecute 
is made, it must in every case be submitted for the orders 
of Government with a definile recommendation that 
sanction be either pranted ar refused, and in the former 
case that the defence be undertaken at the expense of 
Government or not. If it is recommended that the defence 
should be undertaken.at,,the expepce of Government 
definite proposals for the employment of the Public 
Prosecutor, or private counsel, for the defence shall be 
submitted. | r 3 


{4) Ifa criminal. complaint is laid against a Police 
Officer for which no sanction is required, and actioh 
has to be taken ona complaint already glaid, if the 
District Magistrate considers that the defence should be 
undertaken at the expense of Government. an applica- 
tion should be made tothe Magistrate to postpone the 
trial in order to enable the orders of Government to he 
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obtained. The recommendation of the Disirict Magts- 
trate regarding the defence of the case should be trans- 
mitted with the ieast possible detay, his fetter being 
marked “Immediate’’, and dealt with by all the officers 
concerned as immediate. whe 


223. In the case dealt with in paragraph 222 (4): the 
Magistrate may tefuse to grant a postponement, or the 
postponement may not be long enough for the ompers of 
Government to be received. In all such cases, and in any 
case in which the orders of Government are not received 
by the date of -the instiution of a civil suit, the District 
Magistrate, if he has recommended that the suit he 
defended at the expense of Government, will put into 
effect the proposals submitied by him, at the same time 
reporting that he has done so. ff he has dissented from 
the recommendation of the District Superintendent of 
police that the criminal case or suit be defended. he 
should inform the Inspector-Genera! of Policeby telegram 
that the suit has been intituted, or. in the case of a crimi- 
nai prosecution, that the dage of the first hearing 
has been fixed (giving not less tnan several days notice of 
the date of such hearing), and that no orders regarding 
the defence have been geceived, phd 


224. If the decision is against the Police..Officer 
bétng defended at the expense of Government, Or if he 
decithes fo accept the arrangements for his defence. he 
may like, at his own expence. such measures as he 
considers necessary for his defence; and if the verdict 
of the Caurt is in his fayour Government wilt ordinarily 
reimburse nS expsnses. [t is to be cleart wareplood, 
however, (hat Government does nor undcea e to pay 
any except’ reasonable expenses. " 


223. If the Police Officer wins the case and costs or 
damages or compensation are awarded to him, the ex- 
penditure incurred by Government up to the limit of 
such damage or compensation shall be refunded.by him. 


226. If in a case in which Governmeni has under: 
taken the defence of an officer the decision of the first 
Court is against him. the question whether an appeal 
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shall be filed af the expense of Government, or whether 
the damages awarded to the plaintiff or the fine imposed 
shall be paid by Government, shall be decided by Govern- 
ment either on the application of the officer concemed, 
who should move his immediate superior in the matter, 
or on the representation of the District Superintendent 
of Police under whom he is serving. The latter . should 
then follow the procedure laid down in paragraph 221 (4). 


227. As legal proceedings against Police Officers. 
particularly Civil Suils, must interfere with the discharge 
of their public duties, and are likely to cause harass- 
ment to them, the Distriet Afagistrate should instruct 
the counsel appearing for the officer concerned that he 
should request the Court to deal with the case with the 
iuimosi possible expedition. 


CHAPTER Xfil. 
Rewards. 


Rules for the Grant of Departmental Rewards to 
Civil Police Officers, 


228. When a Potice Officer has performed specially 
meritorious service fo. which it is considered desirable 
to reward him. the most Appriipriate form of reward is to 
grant him promotion. ~~ 


+ 229. In granting promotion as a reward for good 
service due regard must be had to the seniority and 
qualifications of the officer whom it is proposed to 
reward. In cases where His position on the senionty 
roll, or his lack of the necessary qualifications, debar 
him from immediale promotion, a money reward may 
be granted. 


230. The following officers are empowered io grant 
rewards up to the amount noted against each, to a 
member of the police for work done inthe course of 
his ordinary duties, when the work is. in the opinion of 
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ihe officer ganting the reward, of such exceptional merit or 
of such an arduous or peculiar nature as to justify 2 
special reward :— 


As 
(a) Imspector-General of Police .. A 
{b) Deputy Lnspectors-General of Pojrce . 200 
(c} District Superintendents of Police seh 50 


231. The grant of a reward is subject to the con- 
dition that funds are available in the budget of the 
officer granting the reward. When a District Superin- 
tendent of Police recommends a Police Officer for a 
reward which is beyond his own power of sanction he 
will invariably submit the recommendation to, or thro- 
ugh, the Depury [nspector-General of the Range in the 
form prescribed by the Inspector-General of Police, 
Officers above the rank of Inspector sre not eligible 
for the receipt of money rewards. The grant of rewards 
for work done ouside the ordinary course of an officer's 
dulies is governed by Article 72, Civil Service Reguls- 
tions. The grant of shot-guns as rewards» will be 
restricied as much as possible and under no clreimstances 
will revolvers be given as rewards. 


232. Rewards offered by any private person or cor- 
porate body to members of a District. Police | Force in 
recognition of successful investigation of crime, or the 
arrest Of criminals. or ihe recovery of stolen property, 
or Oiher good work, or as a slimulus to detection, ,»may 
be accepted only by the District Superintendent of 
Police concerned. Such rewards or deposits made in 
advance will not he received jin cash, but the private 
person Or corporaic body concerned will be reques- 
ted lo ecredil the umount Yitd the ocd] treasury under 
the head “XIX. Police—K. Miscellaneous—(3) General 
Police Rewards.” For this purpose a chalan in triplicate 
will be prepared in tf Police Office and lvanded over 
lo the party concerncd, The original copy af the receipt- 
ed chalan will he presented go the District Superin- 
lendent of Police by ihe party concerned. the duplicare 
capy being’ reiamed by am . AN acknowledgment ofthe 
receipt of the chalan will-be ytven: by the District 
Superiniendent “af Police to ‘the party ‘esncerned. 


a 
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When a reward thus offered and credited into the 
treasury has been eamed, the District Superintendent 
of Police will submit through {he District Magistrate 
to the Range Deputy Inspector-General of Police—or 
through the District Magistrate and the Deputy imseett- 
or-General of Police to the Inspector-General of 
Police, if the amount of the reward exceeds Rs. XK}, a 
report showing the candilitions on whith the reward 
was offered and certifying that they have been 
complied with, and requesting sanction to pay to the 
Police Officers concerned [he whole, or a part only. 
of the reward, as the circumstances of [he case may 
justify. The reward thus sanciitned will be a charge lo 
Government under the head “24. Police—(3b) All 
Allowances, el¢.—Fluctuating—{i¥) Konoraria, etc, 
to Officials." 


if the reward, or any part of it, is nat earned, the 
whole or the part, as the case may be, will be refund- 
ed to the private person or corporate body concern- 
ed on application under the sanction of the Deputy 
Inspector-General of Police, or of the Inspector-General 
of Police, if the amount involved exceeds Rs. SU in 
any one case. The refund if ordered will be drawn from 
the Treasury on a ‘Refund’? Voucher in the prescribed 
Liab rie charged to the head ‘ XIX. Police —Deduct 

unds." 


A register will be kept in each Police Office in the 
following form, in which all particulars regarding the 
receipt, and payment. or such iewards will be entered 
at the time of each transaction :— i 


Register of Rewards received from the Public for 
the Detection of Crime, etc. 


_ Amount of rewerd offiered and credited. 

Name and address of the privale person or corparale 
body wha offered the’ reward. 

On what account or in what case. 

* Creda chalet No, and date. 

“Ne. and dale of Deputy Inspecior-Gencral ol rolice 5 
. Inspecior-General of Police's 
sanction [0 ihe payment of ihe cewasd or for refund 

io the party who deposmcd the amount. 


wn 


( tS) 


6 To whom paid or refunded. 

7. Date of payment or refund 

B. Amount withdrawn and the No. and der of Treasury 
Youcher. 

9. Remarks. 

Nore.— In the case of thé Criminal tnvestigation Department 
the Deoury Inspector-Gereral of Police for Railways end Criminal 
Investigation, Burma, will be the sanctioning authorjiy when the 
amount involysd in any One case does not exceed Rs. 500, In 
other cases the orders of the [nspector-General of Police should be 
obtained. The Deputy Insoccior-Gsneral of Police for Railways 
and Criminat investigation, Burma, will also be responsible for 
the maintenance of the prescribed regisier. 


233, In addition to, orin lieu of, a reward in money 
or in any other form, a good service certificate in Form 
Poe og May be granted by the District Superintendent 
to a Police Officer of and below the rank of Sub-Inspector, 
who fenders oulstanding services, or. exhibits special 
detective ability in the investigation or delection of a 
criminal case, or who shows bravery dr zeal In arresting, 
or altempling to arrest out lawsr dangerous criminals. 


Good service certificates will be given only for really 
good work, and will not be made cheap or lightly prized 
by being distributed broadcast in every petty case. Each 
certificate will relate to a@ separate case or act of good 
service. Certificates will be shown al kit inspections. In 
making promotions, Disirict;Superintendents will take 
inlo account lhe passession of certificates. Similarly, the 
possession of cerlificates will be taken into consideration 
oOwards the mitigation of punishment. Men who resign. 
Orare merely removed, will be permiltied to retain 
possession of their certificates. Men who are dismissed 
will be deprived of them. 


The form needs litije explanation. It is in counterfoil 
and the description of the good ‘ork done will be 
identical in both foil and counterfoil. A note of the award 
of a good service certificale will. at the Lime-of granting 
it. he made in the space sel apart for commendatory 
entries in the character and service roll af the man 
concerned thus -—~G.S.C, PLS. F. 1, R. 
Nao, ar 19.7 
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The counterfoils of good service certificates will be 
preserved for 30 years. 


234. Applications from non-gazetted Police Officers 
for rewards or Good Service Certificates on account of 
special work done in a4 district other than that to which 
they are attached for the time will be submitted in 
writing to the District Superintendent in whose district 
such work was done crore the applicant’s own District 
Superintendent who will endorse and forward the 
application if he approves or il. 


235. The following rules on the subject of the 
proclamation and payment of rewards for the arrest and 
conviction of criminals, and for information in respect 
of the commission of offences, are prescibed by Govern- 
ment. These rules do not affect the payment of rew- 
ards under the eapress provision of any Act, or 
Regulation. or rule having the force of law, and do 
not apply to case under the Customs. Excise, Opium, 
Stamp and Forest Acts :— 


Rules for the Offer and payment of Rewards in 
Criminat Cases, 


{. For the arrest or attempted arrest of criminals, 
for information which leads to their ariest of convic- 
lion, or for assistance fn procuring, or attcmpling to 
procure. their surrender. rewards may be offered and 
paid as follows :— 


) (a) By the Commissioner of a Division. the 
Inspector-General of Police. the Deputy Inspecior-Ge- 
neral of Police of a Range. or, in Rangoon, the Com- 
missioner of Police. mot exceeding Rs 1.000 in respect 
of any one person. 


(b) By a Deputy Commissioner, not exceeding 
Rs. 300 in respect of any person. 


(c} By a District Superintendent of Police. not 
exceeding Rs, 250 in respect of any one person. 
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(d) By a Superintentent of Police appointed under 
section 7 of Rangoon Police Act, 1899. not exceeding 
Rs. 3) in respect of any one person. 


2. Fat courage and determination shown in resis- 
tance tu robbers and dacoits, rewards may be offered 
and paid as follows :—- 


(s) By the Commissioner of Police in Rangoon 
and Commissioner of a Divison, not exceeding Rs. 1,000 
to any one person. 


(6) By « Deputy Commissioner, not exceeding 
10 any one person. 


3. A reward according to the following scale shall 
be paid lo any one securing the recapture of an escaped 
prisoner :— 


Rs. 

Fot a prisoner onder sentence of seven years" 
imprisonment or more am ted 86 

For any other prisoner whether under trial or 
convict os << 40 


The reward will be paid by the Magistrate of the 
district in which the prisoner is captured, or, if the pri- 
Soner is captured in Rangoon, by the Commissioner of 
Police. Provided that no rewards shall be paid in any 
case in whith an escaped prisoner voluntarily gives him- 
self up, or to any person responsible for-the safe custody 
of the prisoner when he escaped. Provided also that, 
for reasons to be recorded, the Magistrate of the district, 
or (ne Commissioner of Police, a3 the case may be, may 
in any case reduce the amount of the reward or with- 
hold the payment thereof. This rule does not prevent 
the offer or payment of larger rewards under sub-para- 
graphs I (a) and (b). 


note.—The rewards admissible in sub-paragraphs [,2 and 3 
may be paid to the widows, orphans or other genoine dependent or 
dependents of persons who die asthe result of injuries sustained 
during the arrest or attempted arrest of, or while o eting resistance 
LO OF securrog the tecapiure of criminals, 
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& For information which leads to the discovery 01 
firearms or ammunition in respect of which there is 
reason to believe that an offence punishable under the 
Arms Act has been committed:— 


A District Superintendent of Police or, in Rangoon, 
a Superintendent of Police appointed under section 7 of 
the Kangoon Police Act, 1899, may offer ar pay a teward 
up to Rs. 50, a Deput Commissioner up to Rs. 100, 
a Commissioner or the népector-Genera! of Police or. 
the Deputy Inspector-General of a of a Range or, 
in Rangoon the Commissioner of Police upto Rs, 250. 


5. The previous sanction of Government shall be 
obiained for the offer or payment of any reward not 
specially authorized by these rules. 


6. Asgum shall be entered yearly in the Police bud- 
gets for rewards payable under those rule other thar 
rewards. debitable to the Jail Department under sub- 
puragraph 3. The sum provided in the Provincial Police 
budget shall be allotted by the Inspector-General of Polite 
to the serveral districts. The fnspector-General of Police 
may make transfers from the allorment af one district to 
that of another. Provision shall also be made in the Jail 
Department budget for the payment of rewards under 
sub-paragraph 3 for the recapture of eget who have 
escaped from fail. This som shall allotted by the 
Inspector-General of Prisons, who makes lransfers from 
the allotment of one jail to that of anather- 


1, The Inspector-General of Palice, besides distri- 
buting the budget provision for rewards between districts 
according to requirements so far as he can foresee 
them, Will retain a sufficient reserve to Cover exiraordi- 
nary expenditure which may occur in any district or 
districts. Whenever a Distnct Superntendent of Police 
finds that ihe amount at his disposal for rewards 1S 
becoming exhausted he shall at once report the fact to 
the Inspector-General of Police. The Jnspector-General 
will then, if satisfied as to the necessily, supply the 
District Superintendent of Police with additional funds 
either from his reserve or by reappropiation from the 
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funds already allotted to some other district. If the 
Inspector-General finds that the total funds at his disposal 
are becoming exhausted, he shall take early sleps to obtéfin 
an additional grant or to reappropriate the necessary 
amount from other sources at his disposal under com- 
petent sanclion. 


§. Ordinarily rewards granted elsewhere thao 
in Rangoon shall be paid by the District Superintendent 
of Police. But the Deputy Commissioner may pay 4 
reward himself or may order il to be paid by any officer 
Subordinate to him. 


9, Gazetted Officers and Myooks shall not receive 
rewards excent with the special sanction o1 Government. 


10. No reward shall be offered or paid under these 
rules to any soldier except with the previous sanction 
7 the General Officer Commanding, Burma Independent 

istrict. 


il. No reward may be paid under these rules to 
any Police Officer, other than a rural Police Officer, 
except with the previous sanction of ihe Deputy 
Inspector-General of Police or, in Rangoon, the Com- 
missioner of Police. Nor may reward be paid under 
these rules to any servant of Government, whether a 
Police Officer or not unless it is a reward of the oature 
described in Rule 48 of the Fundamental Rules, l.e., a 
reward which -lias been offered for the arrest of & 
criminal or for information or special service in con- 
nection with the administration of justice. 


12. No reward shall be offered under these rules tc 
any jail official. Nor shall a reward be paid under these rules 
10 any jail official except with the previous sanction of 
the Inspector-General of Prisons. 


236. When a reward is offered for the apprehen- 
sion of an absconder a time limit for the operation of 
the reward shall invariably be fixed, which shall not 
execeed two years. At the end of this period the the 
District Superintendent of Police will review the case, 
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and decide whether the offer of the reward shall re- 
main in force or whether, owing to the lapse of time, 
the importance of ensuring the apprehension of the 
absconder having lessened, the offer of the reward shall 
-be withdrawn, of the offer of a smaller reward shall be 
substituted. : 


Rewards for Seizing and tmpounding Cattle. 


136A. Civil policemen may, with the prior sanction 
of the District Superintendent of Police, [receive rew- 
ards for seizing and impounding caltle under the pro- 
visions of section 1] of the Cattle Trespass Act (Act 
1 of 1871, as amended by Act I of 1891). 


E37. Police Officers who have rendered long and 
especially. meritorious service or who have performed 
acts of gallantry are eligible for the conferment of cer- 
tain titles, medals, and distinctions, of which o list of 
those most commonly conferred is given below :—- 


The Most Eminent Order of ihe } 

indian Empire 1 For long and meritorious 
The Most Excellent Order of the * service. 

British Empire 

The Endjan Order of Meru (Civil Division) ... For gallantry. 


en ae Ed For Sikhs only 


aa B “a oe } For Mussalmans only... 
ah sas \ For tong and 
Rai Gahadur --- 2 For Hindus only oe l meritorious 
Rai Sahib - service. 
Rao Bahadur... 9 For Hindus of Southern | 
* Ran Sahib ae India only. 
Kycithaye Zaung For inditg enous races For long and 
Shwe Sulwe Ya of Burma only. meritorious 
Min. service. 
Thuye Gaung Ngewe Do. For valour or 
Tm Ya Min. service Of ar 


active kind; 
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Ahmudan Gaung Do, For ‘tong and 
Tazeik Ya Min. merilorious 
Bervict. 
King’s Police Medai oe t For gallantry 
Burma Police Mcdal ads or long and 
meritorious 
service. 


Certificales of Hananz with or withoul awards such as guns, 
revolvers, swords, cic. 


Conferrable by the Inspector-General of Police. 


Gooe Service Certificates: 


Recommendations 1or such awards, exept good 
service certificates conferrable by the Inspector-General 
of Police, will be forwarded through the Deputy Com- 
missioner, Coramissioner, and the Deputy Imspector- 
General of Police, to the Inspector-General of Police. 


Recommendations for the awards of Good Seruice 
Certificate of the Inspector-General of Police will be 
forwarded direct to the Inspector-General of Police 
through the Deputy Inspector-General, and the actuat 
selection of officers for the award will be made by a 
Committee of Deputy Inspector-General of Police. 


CHAPTER XIV. 
Loss and Forfeiture of Medafs, 


238. The following procedure will be followed in 
case of the loss of a decoration by a member of the 
Civil Police ;— 


I. A Board will be assembled to enouire into the 
circumstances attending the loss of the decoration, the 
members of which will take evidence and report whe- 
iher the loss was, or was not, due to carelessnesh on 
the part of the owner, and whether the decoration 
should be replaced at the cost of the State or that of 
the owner. 
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1]. In the case of the loss of a decoration by 4 
member of the Military Police serving elsewhere than 
at battalion headquarters, or by a member of the Gist- 
rict or Rangoon City Police, the Board will consist of 
the District Superintendent or Assistant Commfissioner 
of Police as President, and two subordinate Police 
Officers as members. 


Il]. The Board will invariably record evidence as 
io the character of the Police Officer whose case Is 
under investigation, and when no testmony beyond 
the loser’s own assertion regarding the loss is produ- 
ced, the Board, except under very special circumstaoces, 
which it will record in its fnding, will dea] with the 
case as if it were proved that the loss occurred from 
neglect. 


IV. Ifthe loss be proved to have occurred from care- 
lessness or neglect the Board may recommend that the 
loser may, after two years’ good conduct reckoning 
from the date of the assembly of the Board, be provided 
with a Dew decoration at his own expense. 


VY. If the loss be proved to have been accidental, 
ihe loser may be recommended by the Board to be 
supplied with a new decoration at once, either at nis 
own expense, or at hat of Government, according to 
the circumstances of the case, it beg understood that 
in order to justify the replacement of a decoration at 
the public expense, the loss must be proved to have 
occurred on duty by some accident entirely beyond the 
contro! of the loser. In all other cases. such as the loss 
of a medal cut from a tunic, or stolen from the person. 
the toser must pay for it himself. 


VI. The proceedings of the Board will be submitted 
to the Inspector-General of Police for approval 
accompanied by a return in the fomn prescribed under 
sub-paragraph XII. If the Board has recommended that 
the cost of the medal or decoration lost should be defrayed 
by the loser, and if the application is supported by the 
Inspector-General, the Deputy Controller of Military 
Accounts, Burma, will issue a receivable order auihoris- 
ing the Treasury Officer concerned to receive the cost. 
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The amount will then he paid into the Treasury, the 
chalan being made out in favour of the Deputy Controller 
of Military Accounts, Burma, and forwarded to the 
Inspector-General of Police. 


On no account will the cast be paid into Treasury 
until the receipt of the receivable order mentioned above. 


VII. When the Board does not recommend that 
the decoration be replaced at once, the proceedings shall 
not be forwarded’to the Inspector-General until the 
prescribed time has elapsed. 


VILI. The cost of medals varies but is roughly in the 
neighbourhood of Rs. 5 each. 


IX. A decoration besiowed by a Foreign power can- 
not under any circumstances he replaced. 


X. If the Inspector-General approves of the proceed- 
ings of the Board, he will forward them, with an appli- 
cation for the replacement of the decoration lost, of the 
Officer Commanding the regiment in which the decora- 
tion was eared, for verification and transmission, through 
the General Officer Commanding the district, to the 
Controller of Military Accounts concerned when the 
Board has recommended that the decoration be replaced 
at the loser’s expense; to the Secretary to the Govern- 
ment of India, Military Department, when the Board 
has recommended that the decoration be replaced at 
the expense of lhe Stale. 


In cases of men who earned decoralions in regi- 
ments which have been disbanded, or in the Police, or 
a Mililtary Department, applications for their replace- 
ment will be forwarded direct to the Military Depart- 
ment for venfication and disposal. 


X1. The proceedings will be prepared op a separate 
sheet or sheets in each case, unless the circumstances 
attending the loss be actually the same in each. 


XI. Incases where clasps have not been lost, they 
will be transmitted with the proceedings so that they 
may be attached to the new medal. 
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Return of to whom it is recommended that 
new medals be issued at expense, to 
replace others lest, 









Whether vesified 
by Officer Com- 





| 






















Corps os depart- | : Brief 

ment in which | ™anding former | stare. 

Des" | Des the medal was | coms or by head | ment 
crip- | crip - of former office, 

Name.) tion | tion . Med, and | oe tecords | of 
of of regimental “a Mili cause 
edal.' clasp, numer and rank De § weal of 

; P-. ot the Lime. 2 partneds, losg. 
: overnment 
| of India. 


{5) 








1 certity that, after a careful investigation, I em satisfied thet 
the decoration was Inat in an actidenial manner involving no 
culpability on the part of the loser. 


The 19 District Superintendent of Police. 


239. No application to replace a lost medal shall be 
oan if it has been lost in contravention of these 
orders. —~ 


240. The following rules, specifying the procedure 
io be adopted with regard to the forfeiture of medals 
by members of the Burma Police who have been, or may 
in fuiure be, dismissed for certain offences, have received 
the sanction of Government :— 


(i) any Police officer convicted of an offence 
punishable with transportation, either under 
the Penal Code or under Burma Act XII of 
1928 ; 

(if) any police officer convicted of cowardice ; 


(iii) any Police officer convicted of desertion ; 
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(iv) any police officer convicted of malingering, 
feigning; producing, or aggravating disease or 
infirmity ; 


(v)} any police officer convicted of theft or emn- 
bezzlement of public money or goods, or of 
money or goods the property of a comrade; 

shall forfeit any medal in his possession granted for 
service jn the field, aod any medals which may remain 
unissued to him. 


241. Medals forfeited under the foregoing rules will 
be transmitied to the Secretary to the Government of 
india, Miltary Department, through the office of the 
Inspector- General ef Police. 


242. Io the stages of medal-rolls the word 
“dismissed” will be restricted to caseg where the dis- 
missat has been in consequence of a cohvittion: of one 
of the offences specified above ; the term “discharged” 
being used in other cases. 


CHAPTER XV. 
Housing. ie) 
ings and Quarters. as ee 
243. The Police _ buildings at district’ beadquactert we i's, 
comprise :— ae es 


(1) The Police Station and Lock-up. i 
(2) The District Training Depot. 

(3) Barracks or cottages with outhouses. 

(4) The Magazine. , 


(5) The District Store Room. 
The whole (except the headquarters Police Station and 
Lock-up) constitute the “Police Lines.” 


Outside district headquarters, the lines ordinarily 
consist of :— 
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(1) A police Station of au Outpost building 
according to sunc(toned establishment. 


(7) Bareacks or collages. 
(3) Outhouses. 


Police Stations are built according to Public Works 
Department standard type plans which provide for 
defensible and son-defensible buildings of various sizes, 
as local conditions and the accommodation required, 
dictate. 


Quarters according to Public Works Department 
standard type plans are provided for Inspectors, Sub- 
Inspectors, Station Writers, Head Constables, mated 
and single Constables and European Sergeants. 


Police Buiidime at the headquarters of districts, of 
sub-division, and ree are generally of & perma- 
nent nature, and are constructed and maintained in xe- 
pair by the Public Works Department. 


AL outstations Police buildings are usually erected 
and maintained from Petty Construction and Repair 
Funds allotted to District Superintendents of Police for 
the purpose. Such buildings are erecled according to 
the public Works artment stavdard type plans but 
are of a semi-permanent nature only, cheaper materials 
and méthods of constrostion being employed. ~ 


244. All subordinate Police Officers and Constables 
shall, where quarters are provided for them, reside in 
the lines, except such as may be especially exempted 
by the District Superintendent for reasons which will 
be entered in the Order Book.' Police Lines shall be 
kept clean and tidy, a party of Constables being placed, 
when necessary, on Pa i duty for the purpose. The 
roads intersecling the blocks of houses which form the 
lines” will be raised and the drainage made as perr 
fect as the nature of the site permits. Trees will, if 
possible, be planted where shade ia deficient. All weils 
will be covered in. Latrines will be attached to- all 
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lines, the particular type of latrine being decided on 
in consultation with the officer in medical charge. 
At Police Stations where no public conservancy 
arrangements exist, and where ihe bucket system can- 
not be used, the bored-hole system of latrines is likely 
1o be found serviceable and has the advantage of not 
requiring the services of a sweeper. Wherever, there- 
fore, no public conservancy arrangements exist and the 
bucket system cannot be used, the advice and assistance 
of the Public Health Department will be invoked with 
a view to adopting the bored-hole system. 


245. The state of the lines at headquarters is the 
special concern of the Headquarters Assistaot or Deputy 
Superintendent who is required to inspect them daily. 


aes XVI. 


Police Arms and Ammunition. 


246. The Police are armed with :— 


(a) 410 (smooth) Pe Enfield muskets. 
‘(b) Dahs. 4 
(c) Batons (for use in towns only). 
Inspectors and Sub-Inspectors are armed with 
revolvers and swords. 


A brown leather scabbard with steel mountings and 
a brown leather sword knot are issued with each sword. 


Sergeants are armed with revolvers but on ordinary 
duty will wear a baton. 


The scale of ammuniticn issued to Inspectors, Sub- 
Inspectors, and Sergeants is detailed in paragraph 1138 
of this Manual, Volume HI, and that of acccutremente 
7 es aaa XIV of the Police Supply and Clothing 

anual. 


247. A Gazetted Officer shall purchase and maintam 
a revolver or pistol at his own expense. 
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Government has sanctioned the possession as pact 
of the equipment of a gazvelted police officer, of two 
revolvers or pistols free of fees. 


248. A revolver will not be issued to any Inspector 
of Police, Sub-Inspecicr of Police. or Sergeant unless 
the District Superintendent considers that he 1s ccmpetent 
to use it with reasonable efficiency. - 


249 The following are the general ptinciples 00 
which the Civil Police 1s armed :— 


(a} The whole of the Civil Police Force should be 
trained in the use of firearms. 


(b) Arms should be available within reasonable 
distance of all police stations for use ih 
emergencies, hut no more should be provided 
than are likely to be required at one time. 


(c) At police statians where the Civil Police are 
required to perform the duties of Military 
Police or to do escort duty, or to guard 
considerable quantities of treasure. or where 
the stations ace situated in turbulent or 
frontier tracts, muskets in sufficient quantities 
should always be available. 


(2) It is essential that firearms be kept only at 
posts where, owing lo the strength of the Civil 
Police, and the security of the buildings. the 
danger of the arms falling into the hands of 
bad characters is reduced to a minimum. 


To give effect to the above principles, the following 
are the ordinary arrangements:-— 


(i) At. district headquarters muskets will be 
provided for one hundred percent of the full estimated 
number of recruits at the training depot, plus one for 
each drill instructor, and for fifty per cent of the 
headquarters strength (excluding the training d¢pot), 
the fatter percentage being subject to increase or decrease 
in cases where the headquartcrs, strength is. owing to 
special circumstances, unusually small or unusually great. 
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(ii) At subdivisional headquariers arms will usually 
be supplied up to fifty per cent of the strength, provided 
that the buildings gre reasonably defensible and that, 
owing to the numbers of the Civil Police the arms may 
be considered practically safe. 


(in} Attownship headquarters where the Civil 
Police carry out similar duties to those of the Military 
Police, arms will usually be aupptied ay a per cent 
of the strength, under conditions similar to those laid 


down for subdivisional headquarters. 


(iv) At stations other than district, subdivisional 
and township headquarters, the Civil Police will only be 
armed with muskets when carrying out duties similar 
to those carried out by the Military Police. Arms will 
be allowed up to fifty per cent of the strength and 
subject to the same conaitions as laid down for subdivi- 
sional or township headquarters. 


Before arms are issued to a Police Station other than 
at the headquarters of a district, the District Superin- 
tendent of Police shall satisfy himself, and certify in 
writing that the arms will be kept in a secure pate and 
be rrasonably safe against a sudden attack. These 
certificates are renewed annually and are filed in the 
office of the District Superintendent who is personalyl 
ati a for their safe custody and punctual annual 
renewal. 


250. (1) Where there are no Military Police the 
Police are responsible for the custody of arms. 


(2) Whenever the district authorities are of opinion 
that any post (which according to the provisions of 
paragraph 249 would normally be armed) ahould not be 
armed, the District Superintendent will submit a report 
.0 that effect to the Inapector-General of Police giving 
full reasons for the proposed exemption. 


The report will be forwarded through the Deputy 
peice Commissioner and Deputy Inspector- 
eneral. 


9 


¥ > 
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CHAPTER XVII. 
Mises}raneous. 
Orderiles and Guards over Private Bulidings, 


251. No orderlies may be used m a district except 
one Constable, wha will be detailed as store orderly. 


No Police guards, civil or military, over private 
houses are allowed, except in disturbed localilies, and 
then only with the sanction of the Inspector-General. 
Permission to retain such 2 guard will be obtained 
afresh every six months, failing which the guard will be 
withdrawn. 


( 131 ) 


tag 
PART II_CRIME AND INSTRUCTIONS FOR 
EXECUTIVE DUTIES. 


CHAPTER XVIII—CRIME REGISTERS. 


Section [—Recrster No. !— THE Crime REGISTER 
(FRM 1 


252. The particulars of every cognizable offence 
reported to the Police will be entered in this register- 


253. ‘The register will be divided into groups of 
offences corresponding with Statements A and AA, 
Pacts J and II, of the Annual Report (See Appendix 
A-XXID}, the headings of each serial will be written 
at the top of the pages and the register properly in- 
dexed on the fiy-leaf, Each group of offences will have 
so much space allotted to it as may be necessary. 


254, Separate pages will be opened for prosecu- 
vith under sections 109 and 110, Criminal Procedure 
ode. 


255. Separate pages will be opened for prosecu- 
tions nnder sections 2] and 22 of the Criminal Tribes 
Act, 1924. 


255. A pepe or so under each group of offences 
will be jeft blank for entering cases of previous years, 
which were pending trial, or investigation at the close 
of the year, and for undetected cases of previous years 
brought to light during the year. 


257. For the purposes of this register and the 
returns based on it the term “ catile” means bovine 
animals (including buffalaes), elephanis, horses. donkeys, 
and mules only. 


258. At the end of each day the Crime Clerk will 
enler in the register all the particulars required to fll 
up the various columns. These particulars he will obtain 
from the Register of Police Cases—Officer Register 
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No.2. As each ecase-is cntercd he will enter in the first 
column of the Register of Police Cases, in red ink, the 
word “entered”, and date and initial the entry. 


259. Ticases where the investigation is not completed 
he will enter such particulars as are available, and suh- 
sequently, any additional particulars that may have 
been obtained later. 


260. If. a case sent up by the Police is convicted under 
a section or Jaw other than that entered in the register, 
a red line will be drawn through the orginal entries, 
and fresh entries made under the serial heading which 
includes the offenders for which the offenders in such 
case were actually convicted; if one verson is convicted 
of the offence entered by the Police and another of a 
differsnt offence, the original entry as to persons will 
similarly be expunged and a fresh enty made of the 
separate conviction. Every alteration will be made so 
that the original entry remains legible. When cases 
are transferred from one serial number to another, a 
note will be made in the remarks column, @.g., “Trans- 
Labi Serial No. 34 (a), Section 379, Penal Code, 
page 46." 


261. When a case is transferred from one Police 
Station to another Police Station in the same district, 
a red ink line will be drawn through the original entries, 
and new entries made showing tie name of the new 
Police Station and the number of the new First Infor- 
mation Report, When a4 case is transferred from one 
district the entries in the register of the district trans- 
ferring the case sill be similarly cancelled, and the 
case recorded in the register of the district receiving it 
on transfer on receipt of the new First Information 
Report from the Police Station concerned. 


When a case is sent up for trail before a Magist- 
rate and transferred by Him under section 28A of the 
Burma Yillage Act to a Burma Village Comnffttee for 
trial the case will be sturck off the Register and shown 
as “Transferred to Village Committee,” the Magistrate's 
order of transfer on Form- Giinie 18 being recorded in 
the remarks column of the regisler as the authority for 
the cancellation of the entries relation to the case. 
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262. A case will not be shown as transferred to 
another district unti! the latter district has acknow- 
ledged acceptance of it. 


263. Cognizable cases, which are reported to the 
Police and also direct to a Magistrate will, if the teport 
to the Police and the complaint to the Magistrate rte- 
late to the same set of facts, be struck off the register 
as having been dealt with by direct complaint, and a 
note to this effect made in the remarks column of the 
register with a reference to the Court of trial, and the * 
number and date of the trial record. 


264. In case under the Arms Act, the kind of arms 
seized will be entered in columnd 6 (Property column}. 


265. When a case is compounded under section 
323, Penal Code, ict will be shewn as non-cognizable in 
column 9 and struck off as such in Office Register 2. 
Cases of this nature will not be shewn es true, When 
— are struck off as non-cognizable, the section will 

given. 


266. In Opium and Excise cases, the amount of 
opium, liquor, etc., seized, will be entered in column 6 
(Property column), a new heading being given “Total 
amount of opium or quantity of liquor, etc., seized.” 
The letter “P,” “E,” or “¥.H.” will be-entered in the 
remarks column to show whether the seizure was made 
by the Police, Excise, or a Village Headman. 


267. (i) If action under the Village Act has 
been taken, the latters “Y¥.A.” will be entered in the 
remarks column. 


(ii} In hurt cases the kind of weapon used 
will be entered in the remarks column. 


268. Cases of house-breaking in which theft is the 
motive will be entered under a separate serial number. 


269. In all prosecutions under the preventive s¢c- 
lions the authority sanctioning the prosecution will 
be quoted in the remarks columa. 


34 
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270. Separate pages of this register will be opened 
for section 17 of the Gambling Act, and section 3 of 
the Opium Amendment Act. 


2771. A note will be made in the remarks calumn 
under Serial 26 showing whether each entry falls under 
section 392 or 394 of the Penal Code. 


272. * . * a 


273. The cases and persons pending Police inves- 
tigation and pending trial will then be carried forward 
to the register for the new year. 


274. It is the duty of the District Magistralc to 
compile and send complete to the District Superin- 
tendent of Police, so as to reach that officer by the {5th 
January in each year, the following statements for the 
previous year ending the 3[st December :— 


(a) Statement A (Form pan) for all direct 
cognizable cases and persons concermed in 
such cases ; 


(b) Statement.AA (Form Ad. 1A) for all direct 
cognizable cases and persons concerned in 
such cases other than those contained m 
Statement A ; 


(c) Statement B, Parts [ and II (Form ae) 


for non-cognizable cases and persons concern 
ed in such cases; and 


{d} Statement C (Form aS) for property 
stolen and recovered in direct cognizable 
cases and in non-cognizable cases. 


_ 275. The following are the statements of crime 
which are included in the Police Administration Report. 
The instructions hereinafter given for the compilation 
of Statements A, AA, and C apply equally to the 
Crime Register— 
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Statement A—Return of Cognizable Crime. 


Part 1.—Return af Cases (Formpriss >. 


Part I.—Retam of persons concerned in casest eo). 


Statement AA.—Return of Cognizable Crime—i.c., 
offences not specified In Statement A. 


Part L—Return of Cases (Form Ad. 1A}. 


Part 0.—Retum of persans concerned in cases (Form Ad. 1A:). 


Statement 8.—‘‘Return of Non-congnizable 
Crime” 


Part I.—Retom of cases (Pormy 5). 


Part [| —Return of persons concerned in cases (Form a5). 


Statement C.—Return of Property stolen and 
recovered (Forma). 


Statement C-1.—Return of Important Crime showing 
working results (Form Ad. 3B):— 


(1) of cases, 
{2} of persons concerned in cases, 
(3) property stolen and recovered: 


276. Statements A and AA (Parts [ and Il) will be 
ar Na in the office of the District Superintendent of 
olice. 


277. Both parts of Statement B on receipt from the 
District Magistrate will be checked in the office of the 
District Superintendent of Police in accordance with the 


instructions issued for compilation to District Magistrates 
before the figures contained thercin are accepted. 
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Offences under othcr special or local laws not cogniza- 
ble by the Police will not be shown separately for cach 
Act. The figures will be consolidaied and shown in @ 
single line against Serial No.33 of Statement B, Parts § 
an . 


278. The information required for Statement C will 
be obtained partly from the office of the District Magis- 
trate praia 274) and partly from the District 
Superintendent's Crime Register, and both sets of figures 
wilt be incorporated in one statement. 


279. The following instructions for filling up State- 
ments A, AA, and C will be carefully observed :-— 


Statements A and AA.—-General Instructions. 


29). 1.—The classification of cases is that shown in 
columns 1, 2 and 3 of Statements A and AA. 


U.—When 4 person is arrested on one charge, but 
convieted or acquitted on another, his case will be en- 
tered under the heading of the crime of which he has 
been convicted or acquitted. 


Il],—-Cases in which any of the accused are con- 
vicied will be entered under the heading of the most 
serious offence for which a conviction might have been 
obtained against any of the offenders ; but persons con- 
victed entered according to the exact offence of which 
they may individually nave been found guilty, the fact 
of transfer from any other head (of cases) being noted 
in the column of remarks-in the district retums. Simi- 
lary, presons acquitted will be entered under the heading 
of the gravest crime charged against them. 


IV. Attempts and abetments will appear under the 
heading of the offence attempted or abetted, except ink 
the case of the substantive abetments proviled for by 
sections 115 and 117 to 119, Penal Code, which form 
a separate entry (1) i the return. 
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¥. Care will be taken that the acts of separale 
offenders committed independently of one another and 
without a common object are not shown as one 
case. Jt is only where offences are jointly committed 
by several peraons, in pursuance of a common aim, that 
can be looked upon as one case. Mistakes occur chiefly 
in nuisance cases,which are generally individual acts. 


YI. Cases will be recorded only in the district in 
which they are tried. When a case is transferred from 
district A to district B, there will be no record of it 
in district A under the heading ‘“‘Cases."" Should any 
arrests have been made the persons arrested will appear 
in the column of remarks (Part IF} as teansfe in 
district A, and in column 4 of Part II in district B. 


VIE. No attempt will be made to reconcile the 
figures in the judicial statements with those in the 
Police statements. 


VERE. A cognizable case instituted on complaint will 
not, if it 18 referred to the Police-for investigation, be 
thenceforward treated as a “Police case." 


YX. The number of acquittals which take place 
in Appellate or Revisional Courts will be shown in 
the column for remarks (of Parts J and II}. The ovder 
which is in force at the close of the year for which 
the statement is prepared will be accepted as the final 
one. If the order or the Lower Court has been rever- 
sed or modified within the year, it is the order of the 
Appetlate or Revisional Court which will appear in the 
statement. 


X. An explanatory note will be meade in the column 
for remarks (of Part 1} showing the number of cases 
withdrawn or in which convictions were not obtained 
owing to the death of the accused or lunacy during 
trial, and cases compounded. The number of persons 
concerned in such cases will be shown in the column 
for remarks of Part II. All cases withdrawn owing to 

escape Of ‘the accused, or owing to the evidence 
being insufficient. will be classed as undetected and 
shown as such in column 43. 

“42 
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XI. Cases taken up as cognizable offences, and 
afterwards discovered to be oon-cognizable offences, will 
not be transferred to the statement of non-cognizable 
crime (Statement B), but will be shown in column 9 of 
Statements A and AA, Part [. 


XI. No case will be struck off the Police state- 
ments. Cases deciared to be “false” or “non-cognizable”’ 
wilt be shown in the statements and entered in columne 
& and 9 of Statement A and AA, Part I, as the case 
may be. ; 


XIN. Cases in which persons are dealt with by 
Magistrates under section 562, Criminal procedure Code 
will be shown in the statements as convicted. 


Instructions Regarding the Fillling up of Columns. 
Statements A and AA, Part [. 


281. Column 3.—Offences under Special and Local 
Enactment will not be shown separately for cach Act. 
The figures will! be consolidated and shown in a single 
line against Serial No 2 of Statement AA. The only 
exceptions to this will be cases under the Criminal 
Tribes Act (Act VI of 1924), which will be shown se- 
parately as Seria! No. 3. 


Column 4.—In this column wiil be shown all un- 
detected cases of previous years in which accused per- 
sons are arrested or sent up for tial durmg the years 
under report, as well as the pending cases shown in 
column 10 of the previous year. Should there be any 
differences between the number of cases shown as pen- 
ding in column 10 of the previous year’s retum and 
the number brought forward to column 4 of the retum 
for the year under report, the difference will be explained. 


Column 5.—-This column will include al! cogniza- 
ble cases reported to the Police during the year. It will 
not include cases referred to the Police for investigation 
by a Magisirate. 
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Column 6.—\Will show the number of cases in which 
the Police refused investigation under section 157 (6) 
of the Criminal Procedure Code. 


Colunm 7.—Will show the difference between co- 
lumns 4 plus 5 minus 6. 


Column &—In this column will be entered only 
cases shown in column 7 which have been proved or 
declared to be deliberately false before or after trial. 


Column 9.—In this column will be entered cases 
shown in column 7 which have been classified as mistakes 
of law or fact or decalared non-cognizable before trial. 





Column 10.—Will include all cases pending trial 
before Magistrates at the close of the year as well as 
those pending Police investigation at the close of the. 
year (i.e., cases in which no Charge Sheet or Final Re- 
port has been submitted). 


Cotumn 11.—Will show the number of true cogni- 
zable cases convicted. Cases declared non-cognizable 
and entered in column 9 will be excluded from the total 
of convictions. Figures in this column will therefore 
equal the figures entered in column 7 minus the total of 
columns §, 9, 10, 12, and 13 and the number of cases 
referred to in the foat-note of the statement marked §. 


Column #£2.—Will show the number of true cognt- 
zable cases acquitted or discharged. Cases proved to be 
false before or after trial entered in column 3, and cases 
declared to be due to mistakes of law orfact or noa- 
cognizable and entered in column 9, will not be entered. 
That is to say, the figures entered in column 12 should 
equal the total of colamn 7 minus the total of columns 
8.9. 10, Lt. and 13. and the number of cases referred to 
in the foot-note of the statement marked §. 


Column t3.—In this column will be shown all true 
cognizable cases which remain undetected at the close of 
the year: All cases withdrawn owing to the escape of an 
accused or owing to the evidence being insufficient will 
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be classed as undetected. Cases will also be classed as 
oedesecied in which the accused has died or escaped 
before trial or in which, though detected, the accused 
evading arrest, whether the evidence has been recorded 
under section 5]2, Criminal Procedurc Code, or other- 
wise. 
Columns §4 and 17.—Are self-explanatory. 


Columns §5 and 16.—The figures for these columns 
are obtained from the District Magistrate as explained 
im paragraph 274, 


Column 18.—For information required to be en- 
tered in this column, see patagraph 2 


Statements A and AA, Part II. 


282, Column 3, —Persons concerned in offence under 
Special and Local Enactments will not be shown sepa- 
rately for each Act. The Ggures will be consolidated and 
shown in g single line against Serial No, 2 of Statement 
AA, the only exception being persons concerned in pro- 
ceedings under the Criminal Tribes Act {Act VI of 1924), 
who will be shown separately, as Serial No. 3. 


Column 4.—This column will contain the persons 
entered in cotumn 12 of the previous year. 


Column 3.—Will show all persons arrested by the 
Police during the year, whether of their own motion, or 
under the orders of a Magistrate after mvestigation had 
been refused by the Police, or the Police had reported 
the charge to be false, and will include also all persons 
recelved on transfer from other districts. 


Columns 6 and 7.—Are self-expanatory. 

Column 8&.—Will show only those persons whose 
cases have been finally disposed of by trial, and will 
equal the total of columns 9 and (0. 


Column 9.—Will show the number of ns en- 
tered in Column 8 who have been convicted, including 


(141) 


those ordered to give security for good behaviour, and 
persons released on probation of good conduct under 
section 562, Criminal Procedure Code. 


Persons convicted in cases declared to non-cogniza- 
ble will also be entered, a note being made in the co" 
lumo of remarks showing how many of the persons 
were convicted of non- cognizable offences. 


Column 10.—Will show the number of persons 
entered in column 8 acquitted or discharged. Persons 
acquitted in cases proved to be “'Flase” or Mistaken" 
and persons concerned in cases allowed to be compound- 
ed will also be entered. A note will, however, be made 
in the remarks column showing the number of persons 
concerned in compounded cases. 


Colurnn 11.—Will show all known absconders 
“wanted” by the Police for true cognizable cases reper: 
ed during the year, whether the absconders have 
proclaimed or evidence recorded against them under 
seetion 512, Criminal Procedure Code, or not. 


Cofumn 12.—Will show all persons concerned in 
cases pending Police investigation, and all persons pend- 
ing trial before Magistrates at the close of the year, 
whether the persons are incustody or on bail. 


Column 13, 14 and 15.—The hgures for these co- 
lumns are obtained from the District Magitrate as ex- 
plained in paragraph 2764. 


Column 16.—For information required to be en- 
tered in this column, see paragraph 280 X. 


Statement C. 


283. In caseswhich are proved or declared to be 
“False” or “Mistaken ' the property entered as stolen 
property will be struck out. In cases in which investiga- 
Won bas been refused property will not be entered. In 
cases pending Police investigation or pending trial at 
the close of the year, the amount of the property slo- 
fen and recovered wilt not be entered in the statement 
for that year, but will be brought on to the statement 
for the following year. , 
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Statement C-l. 


184. The instructions for compiling this statement 
are given at foot of the statements itself. 


SECTION 11.—Register No,2—Reglster of Police Cases 
Crime 25 


(Form Police 45° 


285. This register will be divided into as many 
parts or volumes as there are Police Stations in the 
district, and will be carried on from year to year till 
filled. 't serves chiefly as an index to cases reported 
at Police Slations. The register is in follscap size, which 
should ordinarily permit of five cases being entered on 


each page. 


985. The kind of weapon used in hurt cases will 
not be entered in this register but in Register No. 1. 


287. Columns I, 2, 3,4, and 5 are self-explanatory 
and will be filled in from the First Information Report. 
Cases will be enlered according to their Police Station 
numbers. If a later number comes to hand before an 
earlier one, a space will be left for entering the earlier 
number when it arrives. In cases in which investiga- 
lion has been refused the value of the property taken, 
if any, will be entered in column 4. 


Column 3 will always show the section under which 
an accused person is convicted. This sometimes differs 
from the section under which he is sent up for trial. 

In cattle theft the letters ““C.T.” and in ordinary 
theft the letters ‘O.T.‘* will be entered under the 
number of the section in column 3. 


288, Column 6.——In this column, for convicted 
cases the names of convicted accused, or absconders, 
and the dates of their convictions will be shown in 
red ink. A brief note of the sentences imposed willl also 
be made. In cases not convicted the result will be briefly 
indicated by the uswal letters, namely “M” for mist- 
aken : ““E” for false ; “N/C" for non-cogtiizable; “A.M.” 
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for acquitted mistaken; “D.T." for discharged true ; 
“Cpd" for compounded ; the ‘ate of delivery of judg- 
ment in each case being also inserted. The results of 
prosecutions under sections 192 and 211, Penal Code, 
will be shown below the entries relating to the First 
Information Report from which they origtoated. 


For this purpose the Court Prosecating Officer 
will make out a copy of Form pare a in all cases 


under these sections, and after having had it filled in 
the usual way, and after adding the particulars of the 
orininal First Information Report will send it to the 
office of the District Superintendent of Police. 


289, Column 7,—IJn this column will be shown the 
Final Report or Charge Sheét number of the case with 
the date of the Final Report or Charge Sheet, and, tn 
addition, the date on which it is recetved in the office. 


290. (f)Column 8.—In convicted cases for which 
Finger Prints are necessary, the Finger Print oumber 
and date of each person convicted, and in the case of 
an old offiender the letter “‘O.0."" with the figures 1,2, 
3, 4, according as to whether the offender has been con- 
victed once, twice, thrice, or four times will be entered 
in the same line as the mame of the person concerned. 


(il) In optum cases the letter “P"’, “E” or “V¥-H"™ 
will be entered to show whether the case was taken 
up by the Police, or the Excise Department, or by a 
Village Headman. 


291. If any reference to details of convictions is 
Crime 


required, Fonn ee which will be fled in ihe 
case file, will supply the necessary information. 


292. The Headquarters Assistant will check the 
entries in this register weekly and will at the same 
time enter his initials and the date of check. The Dist- 
rict Superintendent of Police also, whenever he exam- 
ines the register, will enter his initials‘ and the date. 
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293 The District Mrgistrate may call for and in- 
spect this register whenever he thinks if necessary 
or desirable to do so. 


204. If the fetter “D” appears at the head of a First 
Information Report form fn red ink, a similar “TJ°" in 
rad ink will be entered below the entry ot the case in 
Register No. 2. This ia to enable the return of cases in 
which the consumption of liquor has occurred to be 
made out for submission to the Superintendent of Excise. 


295, The District Superintendent of Police will fur- 
nish to the Superintendent of Excise each month a list 
of cases with full details in which there is evidence of the 
consumption of liquor by accused, complainants, OV 
witnesses so asto enable him to direct an investigation 
into the source of supply of such liquor. 


296. Non-cognizable cases will not be entered im 
this register, which is 4 Register of Police (Le., congniz- 
able) cases only. 


997. In a case in which an offence was committed 
in foreign territory and the accused was arrested and 
ined in British Territory, the usual entry (provided 
the case be a cognizable one) will be made in tits 
register. When a case 1s transferred from one Police 
Station ta another Police Station in the same district, 
q red ink line will be drawn through the entries in the 
register under the Police-Station transferring the case 
und new entries made in the register under the Police- 
Station to which the case has been transferred, the 
number of the new First Information Report being 
entered. When a case is transferred from one district to 
another district the entries in the register of the district 
to which it has been transferred on #ocint of the new 
First Information Report fiom the Police-Stafion 
concerned. 


258, A case will not be shown as transferred to 
another district until the latter district has acknowledg- 
ed acceptance of it. ; é 
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299. Cognizable cases which are reported to the 
Police, and also direct to a Magistrate will, if the report 
lo the Police and the complamt to the Magistrate relate 
to the same set of fact, be siruck off the register as hav- 
ing been dealt with by direct complaint and a nore to 
this effect made in column 6 of the Kegister, 


SECTION FJA.—Register No. 2A—Reward Register. 


299A. A Reward Register will be maintained by 
the Crime Clerk in manuscript in the following form :— 


9 . . . . . « Rewardspaidte ...... 





Case Noa. 
and P. §, 
in which 
reward i5 
Serial Raok.Name}” gr rape Reward | Date of |Remarks. 
it Village, gon ae ay ry 
(4) | case No. whom. 
Bubd ' 
pecia 
Lawé. 


| | | 
This Register will be maintained in 3 parts, 
ramely :— 


Station 


(a) Departmental, ‘n which will be entered all 
rewards paid to police Officers by the Disirict Superin- 
tendent of Police for police cases, and by Magistrates for 
cases under Special and Loca! Laws. 


IG : 
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(b) Headmen, for rewards paid by the District 
Superintendent of Police for assistance to the police in 
the prevention and detection of crime. 


(c) Ten-house gaungs and members of the public. 
for rewards paid by the District Superintendent of Police 
for assistance to tne police in the prevention and detec- 
tion of crime. 


In the remarks column the date of retum of 
rewardee’s receipt will be noted. 


The advantages of maintaining this register are as 
follows :-— 


(1) It will keep a check against double payments. 


(2) It will furnish facts and figures required for 
columns 22 and 23 of Statement E and for comment 
under section 7, in the case of departmental rewards, 
and also under section 31 (Village Headmen, Rural Police, 
and police relations with the public) of the Police Admi- 
nistration Report. 


(3) It will furnish facts and figures for the infor- 
mation of the Deputy Commissioner (of the number of 
Headmen and Ten-house-gaungs rewarded by the police) 
for comment in the Village Administration Report. 


(4) It will be useful in watching whether income- 
tax has b2en paid or not—vide Police Gazette Memo- 
randum No. 108, dated the 29th of September, 1934. 


Secrion IIl.—Register No. 3.—Prosecuting Pollce 


. Crime 43 
Officer's Register (Form 5-33) 


300, This register will be kept up by all Court 
Prosecuting Inspectors and Sub-Inspectors and needs no 
explanation. It will be kept in English and will be 
initialled daily by the Senior Police Officer at the place 
where the Court Prosecuting Officer is stationed. 
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CHAPTER XixX. 


Reglater of Finger Prints and- identification of old 
Offenders. 


Secrion 1.-Dutles of the District Pollce as regarde 
Finger Prints after conviction. 


31: The finger prints of all persons, who have been 
convicted of any of the following offences, will be taken 
for permanent record:— 


(a) All persons convicted under Chapters XILand 
XVII of the Penal Code, except sections 241, 234, 262, 
263, 263 (a), 385, 403 (property only, not cattle), 417, 421 
to 428, 434, 448, 449, 451, 453 and 46!. 


(b) All persons convicted for any offence punish- 
able with one year’s rigorous imprisonment and u pwards 
in connection with po ] agitation. 


(c) All persons convicted under sections 215 and 
403, Penal Code, with reference to cattle only. 


d) All persons convicted under sections 170, 171 
328, 363 to 373, 467, 471, 474, (so far as it refers to 
section 467), 489 (a),489 (b), 499 (¢), and 489 (d} of the 
Penal Code. 


(e) Ail persons convicted under sections 107, 108, 
109, and 110, Criminal! Proccdure Code, and section 17 
of the Gambling Act, and ordered Io execute bonds 
under section 118, Criminal Procedure Code, and all 
notified members of criminal tribes. 


(f) Persons convicted org eee Opium, 


Dangerous Drugs and Excise Acts, alsuch_casea being 
put up’ to the District Superintendent of Police for 
decislon as to whether the importance of the convict by 
reason of the large scale of his activilies warrants the 
recording of his finger prints. The finger prints of seamen 
convicted of smuggling arms will invuriaiy be taken. 


a 
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(g) All convieted persons not specially provided 
for above, for whom it is considered desirable that a 
finger print slip should be on record. 


(bh) All convicted persons classified as “habitual 
criminals” by the cunvicling Magistrate under the terms 
of Local Government Judicial Departmen! Nottheation 
No. 78, dated the 5th July 1923. 


{i} All persons convicted under sections 12and 13 
of the Burma Gambling Act. 


w) All persons deported under the Foreigners Act. 
or the Expulsion of non-Burman Offenders Act, 1925. 


302. When submitting finger print slips for offences 
prescribed in sub-paragraphs (6), (c). (fjand(h) above, 
the words ‘Political’ “Cattle,”’ “Large Scale," “Seaman,” 
and “Habitual Class” respectively will be entered in 
red ink against the sections. 


303. The finger prints of all adolescent prisoners 
sentenced to imprisonment in any jail including the 
Meiktila Juvenife Jail, the Senior Training School and 
Borstal Training School, Thayetmyo, and any other 
special institutron will be taken and will be sent to the 
Finger Print Bureau, Insein, for record, so as to faci- 
littate identification in the event of re-conviction. jn the 
case of adolescent convicts who belong to provinces in 
India, a second copy will be sent by the Burma Bur- 
eau (0 the India Bureau concerned. 


The age of adolescence shall, for the purposes of 
these rules, be laken to be from 16 to 21, i.e., com- 
pleted 16 to completed 21. 


_. Juveniles, i.@., persons whose age is less than 16. 
wilt have their finger-prints taken according to the 
Ordinary rules jaid down in paragraph 301 above. 


304. In consequence of the introduction of the 
Single Finger Print System for recording the finger 
prints of cerfain classes of crimioals in Burma an extra 


« 
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copy of the finger print record slip (Form pane—195 } 
will be taken and submitted to the Finger Print Bureau 
(in addition to the copy or copies rot er by para- 
graph 305 below) of all persons convicted for the under- 
mentioned offences :— 


{a) Robbery and dacoity On fitst conviction for an 
(Sections 392 to 402, Penal Code) = offence of this nature. No extra 
slip will be required far subse- 


Quen! convictions, 


(6) Theft and burglary On second conviction for cither 
(Sections 379 to 342,452 and of these offences the first being for 
454 10 460, Pens] Code). either. If through oversight to 

i finger print slip was recorded on 
the first conviction two slips will be 
sent. If = former slip is on record 
at the time of ‘the sceond convic- 
tion only one slip will be required 
bot whe [number and date af the 
former alip will be quoted, 

NB.~-Tf a person already convicted ancer the Preventive Laws 
is subsequently convicted of burglary the instroqions under (b) 
adove wirl apply and the criminal’s finger printa will go into the 
Slogte Finger Frint record. 


305. The number of finger print slips required for 
record is as follows :— 


(a) Of ail convicts referred to in patagraph 301, 
who are natives of Burma, one copy will be taken for 
record in the Insejn Bureau. a 

aie 

(b) Of all convicts referred to in paragraph 301, 
who are nol natives of Burma, two copies will be 
taken, one copy for record in the Burma Bureau, and 
one for record in the Bureau of the convict’s home 
Province. 


(c} Of all seamen convicts referred to in paragraph 
301 (f), six copies will be taken, one copy for the 
Burma Bureau and five copies for the other Maritime 
Bureaux in Indie. 


Nore.—Finger print slips of Chinamen need oct be taken ir 
duplicate, ms required by paragraph 305 {b). 
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396. Whenever a non-Asiatic is convicted im a case 
of the type in which finger prints would ordinaffly be 
taken for record under the rules. the finger prints and 
photographs of the convict will be sent to the Criminal 
Investigation Department for transmissiun to the Direc- 
tor, Intelligence Bureau, Government of India, who, 
in turn, wilt forward them to the head of the Police 
in the country of which the prisoner is a resident. Be- 
fore the release of such a prisoner 4 report will be 
sent to the Director by the same agency, given infor- 
mation regarding the date, route, boat, etc., on or DY 
which the prisoner will be travelling, m order that such 
information may be transmitted to the country of the 
man’s origin. ~~ 


307. When w prisoner escapes from Police or Jail 
custody, and his finger prints have been taken for search 
previous to his escape, the finger print shps will be 
sent at once to the Finger Print Bureau so that, should 
the prisoner be arrested in some district where he Is 
not known, his identity may be estabjisted. When the 
slip has already been forwarded, it will be necessary 
to infrom the Bureau of the escape in order that the 
slip may be flagged with a red slip. 


308. In ihe case of the disappearance of a history 
sheet criminal, the number and date of his finger print 
(if on record) will be sent to the Finger Print Bureau, 
where his slip will be flagged with a red stip. Such 


reports will be submitted with Form paragsp- 


309. The District Superintendent of Police or the 
Headquariers Assistant will scrutinize Form jo 55;. 


carefully on receipt. In the event of the criminal 
having committed one of the offences specified in para- 
graph 301, and being convicted, and the finger pnt 
slip not being attached, the Court Prosecuting Officer 
concerned will at once be called upon to explain its 
absence, and to furnish the slip. The District Magis- 
trate’s return on Form Criminal 134 will also be 
scrutinized. On receipt, the finger print slips will 
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immediately be tested by the Finger Print Sub-Inspec- 
lor of Police. 


310. If this procedure is followed, it should be im- 
possible for any finger print slip to be overlooked. As 
an additional check, however, District Suserintendents 
of Police and Headquarters Assistants will occasionally 
check the Register of Police Cases (Register No. 2) with 
ihe Finger Print Register (Register No. 4}. 


311, In all cases of conviction in places where there 
is nO Jail, and in all cases in which a person is sen- 
tenced to a fine or whipping, or placed on security for 
any of the offences referred to in paragraph 301, the finger 
prints will be taken by the Court Prosceuting Officer, 


or a Sub-Inspector, on Form Same Hn the Court im- 


mediately after jundgment is passed. In cases of im 
prisonment, the letlers “‘F.P.’” and the date will be 
entered on the top right-hand corner of the Jail War- 
rant. The record slips will be attached to Form 
BS. BLg as in paragraph 309, and will be sent to the 


Office of the District Superintendent of Police. 


312. The District Police, in whose jurisdiction the 
crime occurs, are responsible for taking finger print record 
slips of persons convicted of ihe offences specified in para- 
graph 301 of this Manual, who are sent up for trial by 
the Railway Police. Such finger print record slips will 
be given the district serial number, and will be despatch- 
ed to the Bureau by the District Police, as laid down in 
paragraph 313. 


In Rangoon Town, the Court Prosecuting Officer of 
the Railway Police will be responsible for taking all 
record slips in Railway Policecases, and will hand them 
over to the Finger Print Department of the Commissioner 
of Police, to be forwarded to the Bureau. 


313. On receipt of the record slips-by the District 
Superintendent of Police, they will be placed in open 
files as below, according to the date of sentence, and 
forwarded to the Finger Print Bureau on the Ist and 
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16th of cach month, after the period of three months has 
elapsed since the date of sentence, unless an appeal is 
known to be pending at the time. If an appeal is pend- 
ing, the slips will be transferred to the file from which 
the slips will be submitted next in order— ' 


A-1] will contain the slips of convicts whose sentences 
date from the Ist to 15th months of January, Apnil, July, 
and October. 


A-2 will contain the slips of convicts whose sentences 
date from the |6th to the end of the months of January, 
April, July, and October. 


B-] will contain the ships of convicts whose sentences 
date from the Ist to 15th of Fabruary, May. August, 
and November. 


B-2 wilt contain the slips of convicts whose sentences 
datefrom the 16th to the end of the months of February, 
May, August, and November. 


C-!I will contain the slips of convicts whose sen- 
tences date from the Ist to the 151th of March, June, 
September, and December. 


€-2 will contain the slips of convicis whose sen- 
tences date from the 16th to the end of the months of 
March, June, September, and December. 


On April Ist the slips of file A-l will be removed 
from this file and placed in the seventh file “JD” for 
despatch to the Bureau on April 16th. This leaves fife 
me empty and ready for slips from April Ist Lo 15th 
and 3000. 


314, In places where there is no jail. the jail num- 
ber for entry in the slips will be obtained from the 
Superintendent of the Jail in which the convict is 
imprisoned. For this purpose the District Superinten- 
dent of Police, or other officer concerned, will fill in and 
send a list in Form ca along with the warrants com- 


mitting the prisoners to jail. The Superintendent of 
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the Jail will cause the necessary particulars to be en- 
tered in columns 5 and 6 of the form and will return 
it to ihe escort that brought the prisoners or, if that 
is nol possible, will return it doly filled in to the issu- 
ing officer within 24 hours (Sundays and Jail holldays 


excepted}. 


Great care will be exereised to ensure that the 
name of the original jail and other particulars entered 
in the form are correct. 


315. If seniences-are set aside on appeal, the slips 
will be removed from the file and placed in the case 
file. Similarly any alteration of sentence will be noted 
on the slip. 


316. The finger prints of persons convicted of 
offences, specified in paragraph 30], and sentenced to 
a fine, whipping, to find security, or toa term of im- 
prisonment of three months Or less, will not be dealt 
with as described in paragraph 313, but will be placed in 
File D ready for despatch with the next batch of ffh- 
ger print slips due for submission to the Finger Print 
Bureau. The finger prints of 2 person who, in default 
of finding security, goes to jail for a period exceeding 
three months wil] be dealt with as described in para- 
graph 313. 


317. In any case in which a finger print record slip 
has been forwarded to the Bureau, and the sentence 35 
subsequently altered or set aside on appeal, intimation | 
on Form Criminal 180 will be sent by the District Superin- 
tendent of Police to the Bureau for necessary corrections 
to be made on the sltp. The Finger Print Bureau will 
acknowledge receipt of Form Criminal! 180. 


_ 318. When a person (other than Indfan temporarily 
residing in Burma}. whose permanent residence is ia 
one district, is convicted outside the district, his finger 
print slip with Form $4RE4° witt be forwarded imme- 
diately to the District Superintendent of Police of his home 
district, who will number the slip, enter it up in his Office 
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Register No.4{paragraph 320)and forward it to the Bureau. 
Form eee will be returned to the district from 
whence if came as an acknowledgment. The slip will also 
be entered in Register No. 40f the district in which the 
man was convicted but without a serial number, and 
a note will be made against the entry showing 
the despatch number and date on which the slip 
was sent to the convict’s home district. The serial 
number of the criminal's home district, when received, 


will be entered in red ink, @g., agen” If, subsequently, 


the sentence is altered or set aside on appeal, intima- 
lion on Form Criminal 180 will be sent to the Bureau 
through the District Superintendent of Police of the 
convict’s home disirict. 





319. Each batch of slips sent in by. the District 
Superintendent of Police for record in the Finger Print 


Bureau will be accompanied by a list (Formpgn* 7 ). 


A form of receipt in Form Crime 52 will be forwarded 
with the list, which witl be signed and returned to the 
District Superintendent of Police. 


3%. For the ied ry of recording the number of 
finger print slips submitted by district officers to the 
Central Bureau, it will be necessary to keep up in every 


district office a register in Form fener called Office 


Register No.4. Entries wilf only be made in this re- 
gister on the date the slips are placed in the “D” (para- 
graph 313). : 


321. When finger print slips are eventuaily entered 
in this register, a double date will be entered’ jn column 
5, thus jelh.dete ts The top date wil! be that 
on which the finger prints were actually taken, the bot- 
fom will be that of their despatch to the Bureau. This 
double date is necessary to facilitate thé check between 
the entries in this register, and the Jail Attendence Re- 
gister and Jail Warrant (paragraph 1577, Burma Police 
Manual, Volume Ii). 


hs 
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322. When a new enty of the finger print is mude 
in Register No. 4, the old entry, if any, in the regis- 
ter will be cancelled. 


For example— 


(1) Nga Pyu is convicted in 1909 and his finger 
print slip despatched for record. His Serial No. in Ke- 
pisler No.4 is 28. 


(2) In 1912 he is convicted a second time, and 
the slip containing particulars of both convictions 
is received, his new finger print erjal No. being 


35. In the space provided on Form ai 48 the num- 


ber and date of his former slip (say No. 28 of 1909)will 
be entered, Seriat No. 28 of 1909 will now be canceled, 
and a forward reference to Serial No. 35 of 1912 will be 
made in the remarks column of Register No. 4, Similarly 
a back reference will be made to Serial No. 28 of 1909 
in the remarks column of the new ¢nlry (No. 35 of 1912). 


(3) If Nea Pyu is again convicted, Serial No. 35 of 
1912 will be cancelled, and a forward reference made to 
the new entry. In the remarks column of the new cotry, 
hack references will be made both to Serfal No. 28 of 
1908 and to Serial No. 35 of 1912. 


There will be only one uncancelled entry for each 
person in Register No. 4 but in the remarks column 
there will be found references to all sfips previoudly 
submitted. 


323. The age of the individual, his date of sentence, 
section, and the Mdgistrate’s case number and official 
designation, will he entered in columns 2 and 3 of Ulnce 
Register No. 4. 


324. After the entry in Register No. 4 is completed, 
the finger print number and date w be entered in co- 
lumn 8 of Register No. 2 to enable officers to see at a 
glance whether the record slip has been submitied to the 
Bureau or not. Ifthis number is not found entered im 
column 8 of Register No. 2, the record slip should be 
in its appointed file (paragraph 313). 
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Section [].—RELEASE FROM JAILS OF PRISGWERS OF 
CERTAIN CLASSES. 


325. On the J5th of each month in all jails. a 
statement in Jail Form Na. 65, showing the names and 
places of residence of prisoners classified as habitual 
(including all persons undergoing imprisonment in default 
of security under section 110, Criminal Procedure Code, 
and persons convicted under section 176, Penal Code, 
for disobeying an order issued under section 565, Cri- 
minal Procedure Code}, prisoners convicted under the 
Criminal Tribes Act. persons imprisoned for failing to 

Furnish security 


(1) Offences against the State, sections 121--130 under section 
{inciusive), Penal Code. 107. 108. or 
2) Holding up cattle to ronsom—section 7215, 109. Enmital 


Penal Code. 

(3) Cotnjng—sectians 231—263a 
Penal Code. 

(4) Kidnapping—section 365, Penal Code. 

(5) Catr'e thelt—sections 379 aad 380, Penal 
Code, 

(6) Robbery and ducvity—sections 392 to 402 
(inclusive) Pengo! Code. 

(7) Receiving stolen property-seciions 4]2 and 
413, Penal Code. 

(8) Cheating—sections 419 and 420, Penal Code. 

(%} House-breaking—sections 457 tw 460 
{inclusive}, Penal Code. 


{inclusive}, 


Procedure 
Code, and pri- 
soners convic- 
ted of offences 


noled in ihe 
margin, who 
are to be 


released during 
the succeeding 
month will be 


(10) Note forgery—sections 489 (Ato D),Penal sent by the 

Code, Superintendent 
(11) Conceating Arms—section 20, Arms Act. of the Jail to 
(12) Offences in connection with terrorist crime. the District 


Superinten- 
dents of Police of the distr cts in which their places of 
residences are situated. 


In the fotfowing inatances in which the above proce- 
dure cannot be followed, the statement in Jail Form No. 
65 will be sent along with the released prisoners so that 
necessary action can be taken on it al the same time as 
teleased prisoners are received by the police :— 


(a} Prisoners whose sentences are altered no appeal 
to the term of sentence alrzady undergone, or reduced 
10 a short term of sentence, which does not afford a 
Month's police. 
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(b) Prisoners sentenced to fogging only. 


(c) Prisoners whose release is effecied by the inspec- 
tor General of Prisons immediately on the grant of 
special remission, or on the recommendation of the 

central Revisory Board. 


In such cases, if the prisoner's place of residence is 
in a district other than that in which the jail is situated, 
Jait Form 65 will be sent by the District Superintendent 
of Policc, who receives it. along with Form Crime 63 or 
63A, as the case may be, tothe Disirict Superintendent 
of Police of the district in which the prisoner's place 
of residence is situated, 


The entries relating to criminals canvicted in Rail- 
way Police cases will be made in red ink. A duplicate 
copy of the statement will be sent 10 the Crime Assistant 
to the Deputy {nspector-General of Police for Railways 
and Criminat Investigation, Burmz. If any names are 
omitted from the statement supplementary lists will be 
sent to the officers concerned, In the remarks column 
of the statement the word “Habitual™ is entered against 
those prisoners who have been so classified, At Lhe end 
of the stalement is entered in red ink information 
regarding the death of any such prisoners, or of any 
other prisoners whose finger prints are on record, which 
took place in the month previous to the one in which the 
siatement is forwarded. The Ietters F.P. are also marked 
against the name of every prisoner whose finger impres- 
sions are on record. 


The letter ‘*F.P."" and the date will be entered in the 
remarks column of Jail Form 65 against the name of 
every prisoner whose finger prints are on record. 


326. On receipt of the statement the District 
Superintendent of Police of the district in which ihe pri- 
soner’s place of residence is situated will notfiy on Form 
Crime 58, the date of release to the officer-in-chargc of the 
police-station concerned, who will enter tne date in the 
index card of the prisoner and ascertain if he has or has 
not returned to his place of residence. [f the: prisoner 
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has not returned within a reasonable time, not exceeding 
one month, the officer-in-charge of the police-station 
will endeavour to trace his whereabouths, and, i! he 
succeeds, will send particulars of the prisoner in Form 
aes me, (Conviction Register) im duplicate to the 
police-station in the jurisdiction of which he is believed 
io be residing. If he is traced, the officer-in-charge of 
the latter police-station will return the duplicate copy to 
the police-station of issue as an acknowledgment. 


Should the police-stations be in different district, 
the form will be forwarded and returned through the 
two District Superintendents of Police concerned. 


In order that the Railway Police may maintain eflec- 
tive supervision over released criminals convicted in Rail- 
way Police cases, District Superintendents of Police of 
districts on the line of Railway will forward extracts 
from the statement as regards Railway Police cases to 
the Superintendent of Railway Police who, on receipt of 
the extracts, will forward the necessary intimation to the 
Railway Police-siation concerned. : 


The statement in Jail Form No. 65, and ail supple- 
mentary lists, will be carefully checked in the office of 
the District Superintendent and, if it is found that the 
names of any men are included whose finger prints 
should be-on record, but are not, immediate action will 
be taken to have the finger prints recorded. 


327. (i) Prisoners, whose sentences have been condi- 
tionally remitted under section 401, Criminal Procedure 
Code, and members of Criminal Tribes, will not be 
released at the jail gates, bui will be first brought before 
the District Magistrate of the district in which they 
are at the time confined, if he so directs, and then before 
the District Superintendent of Police, who will take the 
action indicated in sub-paragraph (ii) or (iii). 


_ (ii) If the place of residence of such a prisoner be 
situated in the same district as that in which he is confined 
at the time of expiry of sentence, he will, subject to the 


~\ 
he 


* 


ee ene 


en 
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orders of the District Mugistrate, be released ai che 
district headquarters. 


On reieasing the prisoner the District Superintendent 
of Police will] arrange to send Form Crime 59 to tho 
officer in charge of the police-station in the jurisdiction 
of which the prisoner’s home is situated, who, on reccipt 
of the form, will inform the headman of such prisoner’s 
village of the date of his release, and file it in the police- 
station order File {file No. 14}. 


(ili) Ifthe place of residence of such a prisoner be 
Situated in a district other than that in which he is confined 
when his sentence expires, he will be forward=d by the 
District Superintendent of Police of the district in which 
he is confined together with a memorandum on Form 
Crime 63 to the District Superintendent of Police of 
the district in which his place of residence is situated, 
who, on arrival of the prisoner will have him brought 
before the District Magisirate, if he so direcis, and 
subject to the order of the District Magistrate will 
arcange for his release at the district headquarters in 
sub-paragraph (If) above. 


Nott.--Prisoners convicted in the Shan States and Karenni will 
not be ‘ent back there for release unless they are natives of the 
Shan States and Karenni or have fixed homes there. Before a 
Prisoner s release the Superintendent of the Jail will asceriain 
from the Assistant Superintendent of the State concerned whether 
the prisoner hag a fixed home there. 


(iv) [tis the duty of the Superintendent of Jail to 
Cause such a prisoner (whether his place of residence be 
in the same district as the sail or in another district) to 
be brought before the District Magistrate, or the District 
Superintendent of Police of the district where he is 
confined, together with a memorandum on Jail Form 86. 
on such date before the exprry of the sentence as may 
allow time for journey of the prisoner to the headquarters 
of his home district, so that his final release may take 
place on ihe date on whith his sentence of imprisonment 
expires, and alt authorities concerned will note carefully 
the date of expiry of the sentence in order that the release 
may be punctually carried out on that date. 
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(v) If such a prisoner kas no fixed place of residence 
and is confined in the district in which he was originally 
convicted, he will be released in the manner indicated in 
(i) and (ii) above. If he was originally sentenced in another 
district, he will be brought before the District Magistrate 
of the district in which he has served the final part ot 
his sentence, and with either be released there and then 
in the manner indicated in (i) and (ii) above, or will be 
sent to the district in which he was sentenced [according 
to the procedure laid down in {iiijabove] as may from the 
circumstances of the case, and the prisoner’s desire, seem 
to the District Magistrate to be reasonable. 


(vi) In all cases such a prisoner, if destitute, will be 
furnished by the District Superintendent of Police with 
travelling expenses at the following rates for the journey 
from the district headquarters where he is finally released 
to his home village :—- 


(1) Subsistence allowance of 4 annas (annas four 
only} per head per diem. 


(This allowance will be liable to reduction in respect 
of any meals supplied on the day of his departure for 
home. For the calculation of subsistence allowance a 
journey of 18 miles on foot should be considered a days 
journey for mates and 12 miles for femates). 


(2) Actual fares of the lowest class for journeys by 
public conveyance as detined in Rule 6(12) of the Burma 
Travelling Allowance Rules. 


(3) Actual expenses for journeys by boat or 
sampan where these are ordinary mode of conveyance. 


328. (i) Alt prisoners of the classes mentioned in 
paragraph 325 other than those mentioned in paragraph 
327, will be released on the day their sentences expire 
at the pate of the jail in which they are confined. The 
Superintendent of the Jail in such cases will invariably 
send information in good time to the District Superin- 
lendent of Police of the district in which the prisoners 
are confined. of all prisoners about to be released, so 


a i 
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that arrangements can be made for attendance, at the 
jail, of a Police Officer or officers detailed to feceive 
prisoners released, together with Jail Form No. 95, their 
Passage warrants and expenses, 


(ii) The District Superintendent of Police, on 
receipt of information of the prisoners to be released 
on the date specified, wi!l arrange to depute an officer, 
or officers, for the aforesaid purpose. The officer, or 
one of the officers so detailed, will be the officer whose 
duty it is under paragraph 1577 Burma Police Manual, 
Voiume II, to attend at the jail for the purpose of taking 
finger prints, and it will be his first duty “ro see that 
the finger prints of ai habitual criminals mentioned in 
Jail Form No. 65 due to be released that day have 
been taken, and. if they have not been taken, to take 
them immediately. The officer, or officer so detailed, 
will see that each prisoner is. so far as possble,- set 
moving in the direction of his normat place of resi- 
dence, and will on no account make over the passage 
Warrant and expenses to him until he is in the train or 
Sieamer travelling in that direction. The District Super- 
intendent of Police will then send information of the 
release of the prisoners in Form Crime 63A and Jail 
Form No, 65, if any, to the District Superintendents 
of Police of the districts in which their places of re- 
sidence are situated. who will in turn send Form Crime 
59 to the officer-in-charge of the police-station in tre 
jurisdiction of which the prisoners’ homes are Situated, 


329. All transfers to Indian jails ordered under 
Paragraph 552 of the Jai] Manual will be intimated by 
the [nspector-General of Prisons io the Inspector- 
General of Police, Burma, who will inform the District 
Superintendent of Police of the district in which the 
Prisoner was Convicted. The Distiict Superintendent of 
Police concerned will immediately, on receipt of the 
information, communicate with the District Superin- 
tendent of Police of the District in which the jail ta 
which the prisoner has been transferred is situated, 
with a view fo keeping him under surveillance, or 
reporting his intention to return to Burma. 


il 
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330. At the end of the list mentioned in paragraph 
325, information regarding the death of any prisoner 
whose finger prints are on record, which took place in 
the month previous fo the one in which the statement 
is forwarded, will be entered in red ink. On receipt of 
this informarion in the office of the District Superin- 
tendent of Police, the name of the criminal will at once 
be expunged from Register 4 (paragraph 320), and the 
Finger Print Bureau will be imformed by the despatch 
of Form ,crime ss in the same way as information ia 
given of finger print criminals who die in their homes 


{paragraph 332}. 


SECTION II[[_—FINGER PRINT FILES. 


331. The following fites for finger print work will be 
kept up in the office of the District Superintendent of 
Police by the officer-in-charge of finger print work :— 


(1) A circular order file, which will be a main 
file and contain all circular orders regarding finger 
print work. 


(2) Files “A-!" to “B™ (paragraph 313) contain- 
ing finger print slips received from Court Prosecuting 
Officers for submission to the Finger Print Bureau. 


(2A) File of defective finger print slips received 
from Court Prosecuting Officers along with Form 
Crime 18 
Folice 12S . 


All defective slips thus received will be placed in 
a file with an index jn the following form so that the 
District Superintendent of Police may exercise an effec- 
tive check over the final submisson of such slips. The 
index will be kept up in a blank. pages being allottcd 
to each Police-station according to requirements. The 
index will be of a permanent nature, continuing from 
year to year, On receipt of an acknowledgment of 
a salisfactory slip by the Finger Print Bureou, the 








ve 
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defective slip and connecied correspondence will be 
destroyed and the name of the convict concerned scored 
out in the index. 


Name of Police-station..........--....-- 
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(3) Files for acknowledgment memoranda of finger 
print record slips fonvarded to the Bureau (Form Crime 


(a) Uf defective stips are returned by the Bureau, 
an order sheet will be altached to the me- 
morandum, and on this sheet will be shows 
what action has been taken, i.e., the officer 
to whom the slip has been made over for 
verification, report, etc. ; 


(b) When the slips are re-submitted to the 
Bureau, the number and date of the 
jetter or memorandum with which they 


ee _ : = 
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are forwarded, will be entered im the form 
at the lower half of the acknowled¢s ment 
memorandum, Form Crime 52, and no 
office copy of such lelter or memorandum 
need be kept; 


{¢) The acknowledgment from the Bureau of 
rejected slips resubmitted will be pasted on 
the order sheet as stated in {a} above, 


{d) Thus all acknawledgments and particulars 
of resubmission for each batch of record 
slips will be found together, and an casy 
check will then te ensured. No other cor- 
respondence or papers will be placed in 
this file. 


(4) Files for correspondence regarding finger prints 
sent to the Bureau tor recerd. 


File 3 above will contuia receipts and nolhing more, 
but there is bound to be correspondence regarding 
defective slips retuned by the Bureau, either bstween 
the District Superintendent of Police's office and police- 
stations in his district or with other districts, jails, etc. 
Such correspondence will be placed in file 4 which will 
be kept up in segments, ench segment relating to ane 
batch of slips, which have been despatcted to the 
Bureau. A segment will be filed only when the defec- 
live slips are resubmitted to the Bureau and correspon- 
dence about that parlicular batch of slips is closed. If 
no slips are rejected by the Bureau, no sepment for 
that batch need be opened. 


(4A) It is laid down in paragraph 318 that the finger 
prints. of a person who is convicted outside nis home 
district will be sent with Former <TH io the office of 
the District Superintendent of Police of his home district 
for transmission to the Finger Print Bureau. Form 


Sims =H, with the finger print number and date, will 
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be retumed by the convict’s home district to the send- 
ing district as a receipt. These receipts will be placed 
in file 4A. 


(4B) File of correspondence with the Finger Print 
Bureau in connection with finger print record slips’ re- 
turned for verification of pervious conviclions. The 
papers relating toeach sip, or bath of slips, will be 
filed in segments, and will include an order sheet showing 
the action taken and the punishment, if any, awarded 
to the responsible officer. 


{5} File of death reports.—The District Superin- 
tendent’s file of deaths reported to the Bureau (paragraph 
red will take the form of an index in the following 
orm:— 
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This file will be a permanent file and will be kept up 
in book form, a bound book being used for the purpose 
and the pages ruled by hand. ‘Each page will contain 
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about 20 names and entries thercin will serve as an office 
copy of the death report, Form ne sy which ia sent 
to Bureau. The names of men who have died will be 
scored out from the Finger Print Register No. 4 (para- 
graph 320}. 


Receipts of death reports will be acknowledged by 
the Bureau, and these acknowledgment memoranda 
will be kept in a separate file (5A). 


Reports from police-stauons, aod miscellancous 
correspondence regarding the deaths af finger print 
criminals, will be kept in an ephemeral file, $B. which 
will be a yearly compilation. {t will be destroyed alter 
the lapse of one year. 


(6) File of alteration of sentences on appeal: 
af conviers whose finger print slips have already 
been submitted to the Finger Print Bureau (vide 
paragraph 317 above).— if the orders contained in 
paragraph 313 are properly carried out, there should 
be few intimations to be sent. This file will be kepr 
up as an index in the following form -— 


Serial F.P_N No. and date of 
NO. Name. and ara: intimalion to the Remarks. 
F. P. Burean. 
m)__|_ 0). aes dt 





Receipts of alteration of sentences will be acknow- 
ledged by the Bureau, and these acknowledgment memo- 
randa will be kept in a separate file (6A). 


{7) File of letters from the Bureau retuming 
defective search slips for reprint 101 Crminal Invesliga- 
tion Department Manual, Part I). Copies of letters from 
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the Bureau will be sent (o the police-stalion, the 
originals being filed in this fle. This file will be 


indexed. 


(7A) File of correspondence between the District 
Superintendent of Police and his staff concerning defect- 
ive search slips. 


\. (8) File of intimation of arrest of local criml- 
nals by police of other districts, Form Crime 55 
(paragraph 342).— This file wilt bc kept up in segments, 
each segment relating to one Form 55, A segment will 
be filed only when the action indicated in paragraph 
442 oe 345 is complete. The file will also be indexed 
as below -— 


e jesse |= | 

a logos : 
wi Ess m7 + & ' Be 
g | Sse8 | SE] 82 a 
<= Sew = 7 

3s Hs sit gf 4 
bh ~ as As On , 
3} {5} (6) ft) 





(9) File of correspondence from the Bureau regar- 
ding “B” class criminals aboul to be released from jail, 
whose finger prinis cunnot be traced al the Bureau 
(Jail Form 65), (see paragraph 325). 


ae ie hes in, 
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(10) File of elimination fist in Form Crime 67 
{see paragraph 333). These will be kept in serial order 
in one permanent fiie from the time the system started. 
Miscellaneous correspondence will be kepi in a separate 
file ([0A) and destroyed at the end of each year. These 
lists are the auihoruy for striking out names from Re- 
gister No, 4. 


(11) File of monthly ‘statements of convictions tn 
direct cases received from the District Magistrate (Form 
Criminal 134). 


(12) File of correspondence relating to jail War- 
tants of other districts. 


{13) File of correspondence with jails in carnect- 
ion with Form Crime 49a (lists of convicts sent to jail). 


(f4) File of correspondence relating to the flag- 
ging of finger print slips aad acknowledgment memo- 
Tanda. 


(15). File of correspondence relating to the cancel- 
lation of the Aagging of finger print slips and cancel- 
lation’ memoranda. 


SECTION [Y.—ELIMINATION OF REDUNDANT FINGER 
Paint SLIPS. 


332. On ithe occurence of the death in his hame 
of any person whose finger print is on record, the 
Station Writer will submit a report to the District 
Superintendent of Police. who will forward a death re- 
nort in Form Ba te 5 io the Insein Bureau. This will 


be acknowledged. 


333. Those slips, which it is proposed Lo. remove 
from the record and destroy, will be sent out by regis- 
tered post with Form Crime 67 in duplicate, to ihe 
district concerned for scrutiny. On receipt, the slips 
will be checked personally by the District Superinten- 
dent of Police, with a view (© ascertaining whether any 





rw 
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of them should te retained, cither because of subsequent 
convictions nce being . notified, or because the 
criminal concerned has been wrongly classified, or for 
any other sufficient reason, which will be recorded on 
the slip concerned. Occasionally ft may be necessary for 
the Distrci Superintendent of Police to refer to the Police 
Siation Officer in whose jurisdiclion the criminal resides. 
The District Superintendent of Police will use his 
discretion aboui this. If subsequent convictions are 
traced, they will be entered and duly attestd, and the 
slips will be returned to the Bureau by registered post, 
togelher with the original Form Crime 67, the duplicate 
being kept for record in the offce of the District 
Superintendent of Police. The other slips will be destroyed, 
this fact also béfig duly noted on both copies of Form 
Crime 67. - 


334, The slips destroyed will be struck oul of the 
District Superiniendent’s Register No.4 (Finger Print 
Resist out of the Finger Print Bureau Extract Lisl 


(Form sume # in red jnk, and a note made of the 
date of their destruction. 


SECTION V.—MISCELLANEOUS INSTRUCTIONS REGARDING . 
FINGER PRINTS. 


335. The District Superintendent of Police and 
other senior officers should, checking tbe work of 
investigating officers, salisfy themselves that sufficient 
praclical use is being made of the finger prinl system in 
the investigalion of crime. 


336. When undertrial prisoners are detained in a 
jail, the jail authorities ars required by paragraph 712 
of the Jail Manual to examine such prisoners in order 
to ascertain whether they have been previously convicted. 
Whenever a previous conviction is discovered in Lhis 
way, an intimation of the fact will be sent to the police 
before tite trial of the prisoner. 


337. When, subsequent to conviction, the prison 
aulhorifies discover that a proper classed as a first 
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offender has becn previously convicted. the Superintendent 
of the Jail will address his intimation of the fact to the 
District Superintendent of Police, and forward jt through 
the District Magistrate. 


338. In cases where one district sends-4 finger print 
sip to another district for verification and lransmission 
to the Bureau, the despatching officer will be careful to 
see thal the list (Formpi3] ) accompanying the 
sip bears the same number as does the copy sent to 
the Buresu for information. The receiving officer will 
see that the slip is not included in the generol list of 
slips taken in his district, but will send it on with a sepa- 
rale list, noting the district from whence it came, and 
the number and date of the forwarding memorandum. 


339. The hnger prinis of all Indians on enlistment 
in the police will be taken im duplicate and the slips 
forwarded to the Finger Print Bureau, Insein, and to the 
Bureau of the Province to which they belong, for com- 
parison wilh the finger prints of men dismissed, removed, 
cle, 


340. The finger prints of all Burmans on enlistment 
in the police will be taken, and the slips forwarded to 
the Finger Print Bureau for comparison with the finger 
prints of men dismissed, removed, etc. 


341. The finger priats of ail cadet Sub-Inspectors of 
Police will be taken on enlistment and sent to the Finger 
Print Bureau for search. 


342. In a case where & criminal is arrested outside 
his home district, and his identity is traced by means of 
search slips, the Figer Print Bureau will send Form Crime 
55 to the man’s home district. 


343. On receipt of this form, the information con- 
tained therein will be sent to the police-stalion to which 
the man belongs, and the Police Station Officer will be 
calied upon to report whether he is an absconder, ora 


| 


( 171 ) 


history sheet criminal, from his jurisdiction- If the latter 
he will explain why the district where he was arrested 
was not informed of his visit. 


344. The District! Superintendent of Police will note in 
his Finger Print Register No. 4 (Form St) against 


the criminal’s name, the fact of his arrest elsewhere (see 
paragraph 320). 


345. The district where ihe criminal was arrested 
will be furnished with a short account of the criminal’s 
history, certified copies of his previous convictions, and 
asked to intimaie the result of trial: 


346. The following is the list of Finger Print Bureaux 
and their addresses in India, and the Straits Setttle- 
ments :— 


4 (1) Bengal.—The Crime Assistant to the Deputy 
Tispes tor General. Criminal Investigation Department, 
aicutta. 


(2) Untited Provinces of Agra and Oudh.—The 
Deputy Inspector-General in charge, Finger Print Bureau. 
Allahabad, 


(3) Burma.—The Deputy Inspector-General of 
Police for Railways and Criminal Investigation, Insein. 


{4) Bombay.—The Officer-in-charge, Finger Print 
Bureau, Bombay Presidency, Poona. 


(5) Central Provinces.—The Officer-in-charge, 
Finger Print Bureau, Nagpur. 


{6) Madras:—The Officer-in charge, Finger Print 
Bureau, Madras. 


(7) Assam.—The Inspector-General of Police, 
Assarr, Saillong. 


(8) Punjab.—The Superintendent of Police in 
charge, Finger Print Bureau, Phiilaur. 
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(9) Hyderabad.—The Olficer-in-charge, Finger 
Print Bureau, Hyderabad (Deccan). 


(10) Karachi.—The Ofhcer-in-charge. Finger Print 
Bureau, Karachi. 


(11) Rajputana.—The Officer-in-charge, Finger 
Print Bureau, Aymere. 


(12) Mysore.—The Inspector-General of Police, 
Mysorc, Bongalore. 


(13) Baroda State.—The Officer-in-charge. Finger 
Print Bureau, Baroda. : ‘ 


(14) Bihar and Orissa.—The Deputy [nspector- 
Gereral of Potice, Criminal Investigation Department, 
Bihar and Orissa, Patna. 


(15) Staits Settements—The Register of Crimi- 
nals, Kuala Lumpur, Straits Settlements. 


(ig) Cochin State.—The Officer-In-charge. Finger 
Print Bureau, Cochin State, Trichur. 


(17) Travancore State.—The Officer-in-charve, 
Finger Print Bureau, Travancore State, Trivandrum. 


CHPTER XX. 
important Crimes. 


347. On receipt of the First Information Report of 
an important crime the District Superintendent of Polite 
wilt have an accurate translation in English made, in 
loose forms oe | (First Information Report forms), 
and send one copy each to the District Magistrate. 
Deputy lnspector-General of Police for Railways and 
Criminal Investigation, Burma, and Depoty In tor- 
General of Police for Railways and Crinifal Invesu- 


gation, Burma, and Deputy Inspeion eae, of the 
in hia office. 


Range. One copy will also 


+ dite 


i ' 
= 


ae. 
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In the case of First Information Reports in Range 
Important Crimes, the District Superintendent of Police 
will have 3 copies made and will send one copy cach to 
the District Magistrate and the Deputy Inspector-Gene- 
ral of Police of the Range. The third copy will be filed 
in his office. No copy will be sent to the Deputy 
Inspecior- Genera! of Police for Railways and Criminal 
Investigation, Burma. | 


if the District Magistrate considers the crime of 
sufficient importance he will forward his copy to the 
Commissioner of the Division. 


Important crimes will be given an annual district 
secial number, irrespective of the class of crime. A S& 
parate series of numbers for Range Important Crimes 
will be given. 


[n cases which are only technically important crimes, 
and which are intrinsically of little importance, and in 
cases in which at the time of report ihe accused was in 
cuslody and the charge against him established, further 
reports need not be forwarded. If, however, the District 
Superintendent of Police decides that futher reports are 
unnecessary he will specifically state at the end of the 
EngffSh copy of the First Information Report that he 
does nol propose to forward further reports. 


348. First Information Reports of importafit crimes 
will contain all available details of the crime and a 
futher report will be submitted immediately full details 
are available. In reports on murders, the motive, whether 
premeditated or not, and names of suspects, will be 
mentioned, © 


349. If the District Superintendent of Police decides 
to send further reports, a copy of an accurate precis in 
English will be sent to the District Magistrate (who will not 
ordinari!y forward it to the Commissioner), the Deputy 
Inspectcr-General of Police for Railways and Cnm- 
inal Investigotion, Burma. and the Deputy Inspector- 
General of the Range. One copy will be filed together 
with the English copy of the First Information Report. 


=— 
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The reports. which will show the progress of the 
investigation, will be submitted with as little delay as 
possible. 


If any of the above ofhcers desires a Further report 
in a case in which the District Superintendent has intima- 
ted his intention of submitting no further report, he 
will call for it. 


350. In case of an extrondinarily scrious crime 
occurring, or of an important action with dacoils 
taking place, or of a serious crime in which Europeans 
are concerned being reported, the District Superinten- 
dent will submit a brief telegraphic report to the Deputy 
Inspector-General of Police for Railways and Criminal 
Investigalion, to the Deputy Inspector-Genefal of the 
Range and to the Inspector-General of Police, to be 
f>llowed in due course by the usual reports. It is impos- 
sible to lay down any hard-and-f: si rule as to when a 
telegraphic report should be made; the matter is left 
to the discretion of District Superintendents. 


CHAPTER XXI. 
Miscellaneous Crime Records. 


(1) Examination of Surveillance Officers’ Diaries - 
(2) Maintenance of Crime Graphs and Crime 
Maps: (3) Maintenance of Arms and Ammuni- 
tion Records. 


351. (1) The police-station surveillance staff diaries, 
which are submitted weekly by the Police Station 
Officer to the District Superintendent of Police under 
paragraph 1624 of this Manual, Volume II, will be 
examined by the Detective Siafl, who will mark any 
useful extracts regarding absconders or missing history 
sheet criminals, and put them up to the District Superin- 
tendent of Police for perusal and order as to whether 
any of the information marked should be entered in 
the index cards. 
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The Betretive Staff will be responsible fcr bringing 
to the notice of the District Superintendent of Poiize 
the name of any important absconder or missing history 
sheet criminal about whose whereabouts reliable infor- 
mation has been received, and will take the orders of 
the District Superintendent of Police as to whether a 
member of the Detective Staff should be detailed to 
irace the missing man or not. 


(2) A crime graph in Form Crime -96 for each of 
ihe.follwing forms of crime will be kept up on a dis- 
trict basis in the office of the District Superintendent of 
Police by the Crime Clerk :— 


(a) Dacoity. 

(b) Robbery of all kinds. 

(c) Cattle theft. 

(d) House-breaking (property only}. 


io the Graphs the figures for the preceding three 
years as well as for the current year will be shown. 


As regards Cattle theft. graphs will be maintain- 
ed for each police-station jurisdiction separately on 
the same lines as the graphs for the whole district. 


As regards House-breaking, graphs will similarly 
be “kept up on a police-station basis but only in juris- 
dictions with urban areas and only if so ordered by 
the Range Deputy Inspector-General of Police. 


Instructions for the upkeep of Crime Graphs will 
be found in Form Crime 96. 


A Crime Map for the whole district will also be 
maintained in-the office of the District Superintendent 
of Police by the Crime Clerk for the forms of crime 
detailed below :— : 


(a) Dacotly. 

(b) Robbery of all kinds. 

(c)} Cattle theft. 

(d) House-breaking {properiy only). 


! i 
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The different forms of Crime will be denoted by 
different coloured flags. The flaes wiil bear the Furst 
Information Report number on one side and the date 
of occurrence on the other. In cattle theft cases the , 
flag indicating the place of occurrence wilt be joined ; 

_ by a thread to a flag shuwing the residence of the 
thief or-suspected thief. If the residence of the thief 
is situated beyond the dislnict. a flag bearing the name : 
of the village will be placed outside ihe district boundary a, 
in the direction of that village and will be joined 
wilh igs ‘lag indicating the place of occurrence by a 
thread. ' 


When cases are struck off as “false”, “mistaken”, or 
“non-cognizable”’, or when a year has elapsed since their 
accurrencé, the flags will be removed from the Crime 
Map. The Crime Map will be hung up in the office of 
the District Superintendent of Police and will be on 
2S large a scale as possible. Exira large scale maps will 
be also maintained by the Crime Clerk in exactly the 
same manner as the District Crime Map, for house-break- 
ing casey {property only) commited in the following 
1vwOns :— 

Moulmein, Mandalay, Akyab. Passein, Prome, Pegu, 
Myingyan, Yenangyaung, Toungoo, lusein and Pakokku. 


{3) An Arms and Ammunition Recard for the dis- 
irict Will be maintained by the District Detective Staff 
under the personal supervision of the District Superin- 
lendent of Police. The procedure for its upkcep is laid 
down In paragraph 383, 


. 


CHAPTER XXII. 
Absconders and Missing Criminals. 


SECTION I.—REGISTER No. 5—Hvue ano Cry INDEX 
(Form Crime 29}. 


352. This Index wilf be maintained in Form Crime 
29 and will requite re-writing only once in five years, At 
the commencemen! of each year the absconders still 
on the registers will be given [resh scriai numbers if 
necessary. 
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453. In the remarks column will be entered— 


(1} the name and rank, police-station and district, 
of the Police Officer, Village Headman, or 
villager, who arrested the absconder ; 


(2) if his finger impressions are on record al the 
Finger Print Bureau, the finger print number 
and date. 


34. On receipt of Form for an absconder 


as laid down in paragraph 1506, Burma Police Manual, 
Volume II, or for a missing Criminal Tribes Act cri- 
minal, the members of the District Detective Staff will 
satisfy themselves that the 1 Mga of paragraphs 363 
to 368, have been complied with. They will also make 


out a copy of Form sop for each gazetted abscon- 


der or Criminal Tribes Act criminal, and place it in 
the file of the individual concerned. A note of any spe~- 
cial orders issued from time to time by the District 
Superintendent of Police in connection with the tracin 

af the absconder or missing criminal, and any specia 
information they may receive about him will be entred 
in this file. After the District Detective Staff has taken 
necessary action, the hue and cry notice received from 
the police-station will be given to the Crime Clerk to 
be fowarded in original with an English translation to 
the Crime Sranch of the Criminal Investigation Depart- 
ment. When the notification appears in the Crlme 
Gazette, the necessary entries will be made in the file 
of the individual by the District Detective Staff. 


Crime 28 
Ponce 62 


355. The file of an absconder of missing criminal 
kept by the District Detective Staff will be destroyed. 
and the entry in the Hue and Cry Index (Register No 5} 
cancelled, only when the person is arrested, or dies, 
or when the District Superintendent of Police orders its 
cancellation. 


356. All reports under the above head received 
from other districts will be filed in the respective files. 


32 
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Section Hi.—RecisteR No. 6—INDEX OF UNTRACED 
Histroy SHEET CRIMINALS AND CONDITIONALLY 
RELEASED Convicts (FORM CRIME 79), 


357, The index will be maintained in Form Crime 
79 similarly to Office Register No. 5, and particulars 


of missing history sheet crimipal, will be forwarded 

> " rime 3 , 
by the police-station on Form FORE Son A note will 
be made against each entry showing the number and 
date of the letler sent to the Finger Print Bureau ask- 
ing that the missing history sheet crim nal's record slip 
may be flagged. The number and date of the acknow- 
ledgment from the Bureau will also be entered. 


358. On receipt of Form cume for a missing his- 
tory sheet criminal as laid down in paragraph 3527, Burma 
Police Manual, Yolume II, the District Detective Staff 
will make a copy and place it in a special file and then 
send the original to the CrimeClerk, who will, affler enter- 
ing the necessary particulars in Register No. 4, farward 
it to the Central Finger Print Bureau together with 
an English translation (to flag the missing history sheet 
criminal’s record slip, 


359. Particulars of a person conditionally released 
whose residence is unknown will be forwarded by the 
police-station to the office of the District Superinten- 


dent of Police on Form £m - with the conditions of 


release entered therein and the entries ‘Conditionally 
released prisoner’ noted on the top of the form. The 
details will be entered m Regiater No. 6 by the Crime 
Clerk who will then forward it together with an English 
trasislation to Lhe Crime Assistantto the Deputy Inspector- 
General of Police for Railways and Criminal Investiga- 
tion, Burma. for publication in the Police Crime Gazette. 
The entfies in the index will be made in red ink and wilt 
bear no serial number. 


360. A file in Form tens will be maintained by 


the District Detective Staff for each person conditionally 
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released whose residence is unknown. When the notifica- 
(ion appears in the Police Crime Gazette, the necessary 
entries will be made in the file of the individual con- 
cerned. 


361. A note wilt be made in the remarks column of 
Register No. 6 to show when and how each missing 
history sheet criminal or conditionally released prisoner 
is traced and by whom. 


362. The file of a missing history sheet criminal or 
condilionally released prisoner will be destroyed when 
the individual is traced, or dies, or when the Distnct 
Superintendent of Police orders the cancellation of his 
name in Register No. 6. 


SECTION 1H[.—THE GAZETTING OF ABSCONDERS. 


363. The name nf an absconder will be published 
in Part | (a) of the Potice Crime Gazette only when 
he has commiued any of the following offences ;— 


(1) Murder. 

(2) Dacoily. 

(3) Rape. 

(4) Kidnapping human beings for ransom. 
(5) Counterfeit coining. 

(6) Forging Currency Notes. 


(7) Robbery, house-breaking, theft, embezzlement, 
cheating, criminal misappropriation, but in 
ihe case of these particular offences, only 
when the finger prints of the absegnder ure 

_on recerd at lhe Finger Print Bureau. 


364. The names of individuals absconding for offences 
] (a) of the Police Crime Gazette, until evidence has 
been recorded agaist (hem under section 512, Criminnl 
Procedure Code, and until action has been taken against 
am under sections 78 and && of ihe Criminal Procedure 
€. 
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365. When an absconder has satisfied the conditions 
of paragraph 363 and 364 above, the officer-in-charge 
of the police-station having jurisdiction, will send a 
desctiplive-roll of the absconder direct to the District 


- P a Cri 28 P 
Superintendent of Police in Form —* . He will note 


on the form the designation of the Magistrate, and the 
numbers and dales of the cases in which action has been 
taken, under sections 87, 88 and 512 of the Criminal 
Procedure Code. The District Superintendent of Pohce 
will tben cause the absconder’s name to he entered in the 
hue and cry index (office Register No.5) mentioned in 
paragraphs 352 10 356. When the name nas been entered 
in thts register, (he report received from the plice-station 
on Form a 7 together with an English translation, 
will at once be sent by the District Superintendent of 
Police to the Crime Assistant io the Deputy Inspector- 
General of Police for Railways and Criminal Investiga- 
tion. Burma, Insein. for publication in Part f (a) Police 
Crime Gazette. 


366. When hue and cry notices of absconders and 
notices of missing Criminal Tribes Act criminals. jail 
escapees, and absconding ticket-ol-leave prisoners, are 
sent to Ihe office of the Deputy Inspector-General of 
Police for Railways and Criminal (Investigation. Burma. 
Insein. for publication in Part I of the Police Crime 
Gazette, particulars of the First Information Report 
(number and date}. and the name of the police-station 
will be given against every emry relating tothe previous 
convictions (if any} of the criminals concerned. 


367. When a convict escapes from the Andamans, 
Burma Jails or Police custody, a telegraphic report will al 
once be ¢eni to the Crime Assistant to the Deputy 
inspecior-Geneval of Police for Railways and Criminat 
ep eel Burma, Insein. This will be followed by 2 
detailed bilingual teport containing the desciptive roll, 
finger print number and date, and photograph number 
and date. A nozjce will then be published in Part! (ce) 
of the Police Crime Gazette. and ihe Finger Print 
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Record Slip will be red-flagged at the Bureau. If a re- 
ward is subsequently offered, an additional bilingual 
notice will be submitted for publication in Part II (0 
of the Police Crime Gazette. 


348. The names of persons wanted for offences under 
the Criminal Tribes Act, absconding ticket-ol-leave 
prisoners, and escaped convicts from the Andamans, 
the jails, or police custody, will be entered in office 
Register No. 5. ; 


CHAPTER XXIII. 


Forged Notes and Counterfeit Coins. 


369, The appearance of any forged note of the value 
of Rs. 10 and over. whether old or new, will be com- 
municated immediately to the Currency Officer, Rangoon, 
by letter, by the District Superintendent of Police in 
whose district the forged nole apppears. In the case of 
forged Government currency notes of less value than Rs. 
10 only new forgeries will be reported to the Currency 
Officer, Rangoon. The reporting officer will state in his 
letter the denomination of the forged note, the datel 
the serial jetiers and numbers, and the consecutive num- 
ber. A copy of this report will be sent on the same day 
lo the Crime Assistant to the Deputy Inspector-Gencra, 


sf Police for Raitways and Criminal Investigatiou, Burma, 
nsein. 


370. Ail forged notes of the value of Rs. 10 and 
over,and new forgeries of note jess value than Rs. 10, 
when no longer required, will be sent with a copy of 
ihe per by the District Superintendent of Police con- 
cerned to the Commissioner of Paper Currency, Rangoon, 
through the Crime Assistani to the Deputy Inspector- 


{ieneral of Police for Railways and Crimi ippn- 
fion, Burma, Jnsein. ay iminal investiga 


371. On the conclusion of the enquiry, ; 
: . 1 quiry, a full repori, 
with tic particulars of notes passed, of the modus 
Perandi of the forgers, if known. and of any other 
persons concerned, will be submitted to the Crime 
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Assistant to the Deputy Inspector-General of Pofice 
for Railways and Criminal Invesligation, Burma, 
Insein. 


372. In coining or nole forgery cases in which an 
Asiatic who is not a resident of India, is convicted, and 
in which there is reason to believe that the false coins or 
notes have been manufactured abroad, a report will be 
forwarded io the Criminal Investigation Department, 
which will send a copy to the Director, Intelligence 
Bureau, Government of India. Ifany foreign criminal, 
whether Asiatic or non-Asiatic, is cony cted in a coin- 
ng or note-forgery case which may arouse international 
interest, a copy of the report will be sent for the imfor- 
mation of the Director. 


373. The presentation of old forgertes of forged 
Government currency notes of less value than Rs. 10 will 
be reported by the District Superintendent of Police 
concerned to the Currency Officer, Rangoon, monthly, 
on the Ist of each month, the notes in question being 
sent to him with the report. A copy of this report will 
be sent to the Crime Assistant to the Deputy Inspectar- 
General of Police for Railways and Criminal Investiga- 
tion, Burma, [nsein. 


374. The disposal of implements and materials 
used for counterfeiting currency notes will be decided 
by the Court which iries the case. Where the exhibils 
are ordered to be delivered to the police for destruction, 
the District Superintendent of Police will, if he considers 
that any paricular exhibits are of special interest, and 
should be preserved, send them to the Crime Assistant 
to the Deputy Inspector-General of Police for Railways 
and Criminal Investigation, Burma, Insein, for deposit 
in the Police Museum. In other cases, the District 
Superintendent of Police will personally arrange for 
the destruction of the exhibits. 


375. A blank book all be kept up in two parts 
for information regarding coining and forged Govern- 
ment Currency Notes ovtained in the district. This 
blank book will be kept up by the District Detective 
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Staff. Quarterly notes will be made as regards counler- 
ferit coins seized during the last quarter, the quality of 
the spurious coins, their methods of construeffon, the 
source of illicit supply, the names of persons and laca- 
lities suspected to be concerned in their manufacture, their 
sympathisers and ulteres. The same instructions will be 
followed as regards the quarterly entries regarding 
the seizure of forged Government Currency Notes. In 
al] cases where a particular serjes becomes common 
‘n a district special pages will be opened for this series, 
so that a cursory exanunation will show the aimerent 
places where the particular seties has been seized, and 
names of persons who have distributed them. 


A copy of ike cuarterly note rearding counterfeit 
coins and forged notes witl be sent to the Crime Assis- 
tant to the Deputy Inspector-General of Police [or 
Railways and Criminal Investigation, Burma, Insein, 
ee will file it in the permanent files kept for each 

istrict. 


CHAPTER XXIV. 
Procedure in fespect of Firearms. 


SECTIGN [I.—RuLES FOR REPORTING THE Loss AND 
SMUGGLING OF FIREARMS, 


376. Written reports will be made by Distnct Superin- 
tendent of Police and Political Officers, to the Deputy 
Inspector-General of Police for Railways and Critminal 
Investigation, Burma, of losses, thefts, and recoveries 
of arms, important components, and ammunition falling 
under the following categories, of which they may 
receive information from any source, whether nulitary, 
civil, Or private -— 


Oa Machine guns, light automatics, grenades and 
articles of Royal Au Force armaments. 


_ (ii) Riffes, revolvers and pistols, Government or 
private. 
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(iii) Barrels and boiis of -303 bore. 


(iv) Ammunition for cannon, machine guns and 
rifled firearms. 


{v) High explosives, whether in bulk, or in made 
up charges, including fuses and detonators. 


{ vi) Smooth-bore firearms except locally made 
and muzzle-loading. Converted Marini-henris and Lee 
Enfiekis are classed as smooth bores. 


Copies of the reports will also be sent to the 
Deputy Inspector-General of Police of the Range con- 
eerned who will satisfy himself ihat adequate steps are 
al once taken to recover lost or sfolen fircarms. 


377. Reports concerning any of these categories (1) 
to (v) will be made by telegram, whenever there is 
prima facie evidence, or reasonable suspicion of a recent 
theft. In othercases reports will be made by letter. in 
all cases, every effort will be made to include, either 
in the initial report, or in a very early continuation 
report, the fullest possible details, both for the identi- 
fication of the missing arms, components or ammuni- 
mons and as regards the methods and idenlity of the 
thieves. 


378. In the particular case of revolvers and pistols, 
all losses, thefts and recoveries will be reported in the 
forms at Appendices. A-XVI to the Crime Assistant to 
the Deputy Inspector-General of Police for Railways and 
Criminal, Invesffgation, Burma, Insein, who will send 

ies to the Director, Intelligence Bureau, Simla, New 
Delhi. The reports regarding recoveries will include in- 
formation, if possible, as to where. when, and from, the 
weapon was obtained by the person from whom it is 
recovered. All reports will be submitted as soon as 
convienient after the loss, theft, or recovery. 


379. In the case of ammunition for rifled firearms, 
no report need be made, unless more Lhan ten rounds 
ate lost or recovered. 
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480. Deliberate attempts io smuggle arms and 
zmmunition jnto Burma will be reporicd promptly Lo 
the Crime Assistant to the Deputy Inspector-General 
of Police for Railways and Criminal Investigation, Bur- 
ma, Insein, who will inform the Director, [ntelligence 
Bureau, Government of India. Similarly the discovery 
of firearms which appear to have oeen deliberately 
smuggied inio Burma will also be reported to the 
Same quarter, 


381. In all instances full particulars of the articles 
seized, such as the maker, name, place of manufacture, 
number, bore, and other distinguishing marks m the 
case of firearms, and the case of cartridges, will be 
communicated atth: time the report is made, or as soon 
afterwards as possfble. Information, if available, 
obtained from the smuggler or otherwise, as to where, 
when, and from, the weapon, etc., were obtained will 
also be given. Whenever, a prosecution is initiated 
with resepect to a reported case of smuggling or 
allempt to smuggle arms or ammuniticn, the result will 
also be communicated to the Crime Assistant to the 
Deputy Inspector-Ganeral of Police for Railways and 
Criminal Investization, Burma,Insein, who will inform 
the Director, Intelligence Bureau, Government of India. 


382. All reports of losses, thefts, seizures, and 
recoveries of firearms, etc., except of locally made or 
muzzle-loading firearms, will be published in the Police 
Crime Gazette, Such reports will invariably include 
all details necessary to establish the identity of any par- 
ticular weapon or componen! part. 


SECTION [f.—Dustrict Rreero OF ARMS AND AMMUNITION. 


383. An Arms and Ammunition Record for the 
district will he maintained by the District Superintendent 
of Police. This book wil! be divided into six parts in 
which quarterly entries will be made. These paris will 
be for entries as under:— — 


(t} The total number of licenses for pistols. revolvers 
Buns. and riftes which have been issued in the district 
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(2) The names of licensees suspected io lend guns 
or furnish ammunition for the coinmission of Crime. 


(3) The names of persons suspected io possess 
unlicensed or stolen guns in the district.. A quarterly 
note willbe made to show what action has been taken 
lo seize these guns during the past quarier, 


5) Quarterly notes of any illicit source of supply 
of ammunition in the dislrist, and steps tiken to check 


it. 


(5) The names of persons belonging to the district 
whose firearms have heen stolen from them with the 
descriptton of the weapon stolen. Quarterly notes will be 
made to show what action has been taken during the 
past quarler to recover them. 


In this connection a blank beok, with several pages 
allotted to each firearm, will also be maintained. It 
will have an index showing the firearms stolen and the 
page numbers allotted to each weapon. On these pages 
will be recorded an account of the theft, the orders 
issued by the District Superintendent of Police, and the 
action laken to trace the weapon, and all important 
information received concerning it. The quarterly notes 
in Part 5 will be written up from the information in 
ihis book. 


(6) The names of individuals belonging to the 
district whose guns have been withdrawn, and ihe reasons 
for which they were withdrawn. : 


384. An annual stacment of hrcarms reported lost 
or stolen in the province, and remaining unrecovered, is 
compiled and published in January by the Crime 
Branch of the Criminal Investigation Department, as a 
Special Arms Supplement to the Police Crime 
Gazette. One copy will be placed for convenient refe- 
rence in Local “Arms” file mentioned in paragraph 383. 
Another copy of Special Arms Supplement will be 
made from time to time so that it is kept up to date. 


4; 


{! 
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All Police Officers will be on the look out for these 
freaims, and whenever a weapon 15 seized or recovercd 
this list will he consutted. 


SECTION ILI.—MISCELLANEOUS INSTRUCTIONS. 


385. All Marilime District Superintendents of 
Police, and the Commissioner of Police, Rangoon, will 
submit monthly reports in the form shown at Appendix 
A-XIV, of firearms seized or recovered from ocean- 
going vessels. 


356. In order that persons who have had their arms 
licenses cancelled as a result of conviction, or on the 
grounds of being untrustworthly, or undesirable persons, 
may not oblain a license in another district, the Com- 
missioner of Police, Rangoon, and all District Superin- 
tendents of Poiice will immediately report cuch cancella- 
tions la the Crime Assistant to the Deputy Inspector- 
General of Police for Railways and Criminal Investiga- 
iion, Burma, Insein, in order thet they may be publish- 
ed in the Confidential Supplement to the Police 
Crime Gazette. A consolidated listof such persons will 
be issued in January each year along with the statement 
mentioned in paragraph 384. 


397, When verifying arms in the form “Extract from 
the sale book,” District Superintendents of Police will 
see that the following particulars are entered in the last 
column *‘Resull of verification” :— 


(1) The District License Number. 


(2) Whether a duplicale copy of the license has 
been filed in the police-station concerned. 


CHAPTER XXY. 


The District Police and the Criminal Investigation 
Department. 


388. Correspondence for the office of the Deputy 
Inspector-General of Policefor Railways and Criminal 
Investigation, Burma, will be addressed as follows :-— 
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(i) All correspondence con- 
nected with finger print 
work Such as finger print, 
search, and record slip 
death repons of persons 
whose finger prinis have 
ben submitted for re- 
tord, character and ser- 
vice rolls of €x-poiicr- 
mem to be placed on 
record, ¢tc., and all other 
correspondence about 
linger print matters. 


fii} Alt correspondence con- 
necied with ¢rime, such 
4s reports for publtca- 


on in the Police 
Gazette and its 
Supplement, impor- 
tant = Crime =—sreporta, 
Teports regarding forgcd 
notes, COiming, cic, and 
all other correspondence 
aboul crime manners. 


{I} All correspondence re- 
garding matte snot 
falling under (i) and (iid. 
and nor being of « poli: 
lical =oor ¢onfdential 
nAélire, 


fie) Intelligence Branch Din- 
ries, COrrespandence 
regarding it, and orher 
letters ofa political or 
confidihlial nature, or 
which concern che press 
and do sat conecra 
crime. 


To the Crime Assistant to the 
Deputy I[nspector-General of 
Pohece for Railways aad Criminal 
Investigation, Burma, Inscin, and 
m the top iefl-hand corner the 
words “Finger Print Buregu,” 


To the Crime Assistant to the 
Depury Inspeetor-General of 
Pohce for Raitways and Criminal 
Investigation, Burma, Insein, and 
ia the top lefi-hane corner the 
words “Crime Branch.” If of a 
confidential ne ture, letters will be 
addressed to the Crime Assisiant 
iby name) 


To the Personal Assistance ta 
the Bepury [mspector-General of 
Police for Railways and Criminal 
Investigation, Hurma, P.O. Box 
137, Rangoon. 


To fhe Personal Assistant tu 
the Depury Insrector-Ceneral af 
Police for Railways and Criminal 
Javestigation, Burma, P.O. Box 
137, Rangoon (hy name}. 


389. [n any special case, however, which a District 


seed 


—_— 


“, 


Superintendent of Police considers. should he broupht 
to the personal notice of the Deputy Inspector-General 
of Police for Railways and Criminal! Investigation, Bur- 
m*, ihe letter may be addressed to the latter officer by 
mame, Whichever branch of the Criminal [nvestigation 
Depariment it may concern. 
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SECTION II.—CASES TO BE TAKEN UP sY THE CRIMINAL 
INVESTIGATION DEPARTMENT. 


398. Crimes falling under the following categories 
will be investigated by the Criminal Investigntion Depart- 
ment :— 


(a) Murders. or any other serious crimes in which 
drugs of poisons have been used. 


(b) The forgery of Government currency or pro- 
missory notes. 


(c) Important coining cases, especially those in 
which dies have been used, including the manufacture 
Or possession of instruments of coining ; also enquiries 
into the prevalence of counterfeit coins in the currency, 


(4) Theft of Government arms and ammunition, 
and al] illicit trode in arms. 


(e) Trade in women for immoral purposes. 


{f} Any important case in respect of which the 
assistance of the Criminal Investigation Department is 
sought by the district authorities, or by the Deputy 
Inspector-General of Police of the Range, or in which 
intervention is ordered by the Inspector-General of 
Police. E 


(g) All cases of importance in which registered 
or imsured letters or parcels are lost during transit in 
the Post. 


(h) Cases of incendiarism. or other 1orms of fraud 
cammilted with a vicw to cheai Insurance Companies, 
in which the District Superintendent of Police considers 
that assistance from the Criminal Investigation Depari- 
ment 1s neécessery. 


| (i) All cases of bogus companies formed with a 
view to defroud the public. 


(j} Fraudulent civil suits. 
(k) Cases of a political nature. 
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391, With a view to preventing ithe instiution of 
fraudulent civil suits in Courts situated at such a distance 
from the homes of defendants that it is practically 
impossible far them to contest the claims satisfactorily, 

aragraph 179 of the Burma Courts Manual lays down 
Fhe following rules -— 


41} Where clear evidence of the falsity is forth- 
coming, the suitor should be prosecuted under section 
309 or section 210 of the Penal Code, a charge under 
secon 93 being added where there is evidence that 
the pluintiff has given, or Fabricated, false evidence in 
the course of the suit. 


2) Where there is reason lo suspect that a suit 
‘s of the nature indicated, Civil Courts may, before 
giving sanciiob for proseclion, ask the Deputy Inspec- 
for-Generat of Police [or Railways and Cri minal 
Investigation to make enquiri¢s. 


(3) If sanction has been given without invoking 
the assistance of the Deputy inspector-General, the 
Magistrate taking cognizance of the offence may, if he 
thinks fit, ask for such assistance. 


(4) The Government of the Province, where the 
criminal case is (ried, will bear the costs of the procecd- 
ings including the actual expenses incurred by the 
defendant in the fraudulent civil suit and bis witnesses. 


SecTion I[{.—-ReEPORTS ON IMPORTANT EVENTS TO BE 
SUBMITTED TO THE CRIMINAL INVESTIGATION 
DEPARTMENT. 


392. Th the event of an extraordinarily grave crime. 
or of an important riot, or of any «rime in which Euro- 
peans are concerned, occurring, the District Superin- 
tendent of Police will submit 4 telegraphic report 10 
the Deputy Inspector-General of Police for Railways 
and Criminal Investigation, to be followed in due course 
bv the usual report. It is smpossible to lay down hard 


* 


and fast rules as ta when a telegraphic report should 


—F 
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be made, but District Superintendent of Police will 
bear in mind that the Criminal Investigation Depart- 
ment is responsible for keeping Government informed 
of all important occurrences, and that jt is better to 
use the telegraph too freely than not at all. 


393. Information regarding crime of the kind refer- 
red to in paragraph 390 will be sent to the Criminal 
Investigation Department by District Superintendents 
of Police, 2s soon as it is obtained. The telegraph will 
be used if the diylance of the district from Rangoon 
necessitates it, 


Section [¥.—IwsTrRucTIONs FOR THE EMPLOYMENT OF 
THE CRIMINAL INVESTIGATION DEPARTMENT | 
IN THE DISTRICTs. 


394. When the Investigation of a case js taken up 
by an Officer of the Criminal Investigation Department 
he will, untess otherwise specified by the Deputy Inspec- 
tor-General of Police for Railways and Criminal 
investigation, be under the control and supervision of 
the District Supermtsndent of Police of the district 
concemed, who will be responsible for the investigation 
of the case. In cases of a secret or political nature, and 
coining, forged note, gang, and other cases in which 
several districts are concerned, the control of the in- 
vestigation will remain with the Deputy Inspector-Gene- 
ral of Police for Railways and Criminal Investigation 
who will be responsible for the investigation. It is how- 
ever, the duty of both the Criminal Investigation De- 
partment and the District Police to assist zach other 
in the ,investigation of these cases to the utmost of 
their powers. 


395. The Crime Branch will not investigate cases 
occurring in Rangoon Town, except those of a Poli- 
lical nature unless asked to do so by the Commissioner 
of Police. If, in any case, the Commissioner of a Divi- 
sion or the District Magistrate, or the Commissioner 
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of Police, Rangoon, reguires the assistance of the Crim- 
inal Invesigation Department, he will communy- 
cate directly with the Deputy Inspector-General of 
Police for Railways and Criminal Investigation who will 
comply with his request to the best of his ability. 


396. A Deputy Inspector-General of Police of a 
Range may at any time indent on the Criminal Investi- 
gation Department for a special staff to deal with or- 
ganized gangs of criminals operating over a_large 
area in his Range, when he has no members of Flying 
Squad and District Detective Staffs available. If the 
organized gang works over targe areas in more than 
one Range, the Deputy Inspector-General of Police for 
Railways and Criminal Investigation will take control. 
When a special Criminal Investigation Department 
staff is attached to the Deputy Inspector-General of 
Police of a Range, copies of all reports, etc., will be 
sent by the Deputy Inspector-General of Police of- the 
Range to the Deputy Inspector-General of Police for 
Railways and Criminal Investigation for record. 


CHAPTER XXYVE. 


Duties of the District Police in Connection with the 
Railway Police. 


SECTION I.—COMNUNICATION OF INFORMATION BY THE 
District POLICE TO THE RAILWAY POLICE. 


397. All District Superintendents in charge of districts 
through which the Railway line passes will send the names 
and full deseriptive rolls of all habitual crimimals znd 
suspected persons, who aie in the habil of travelling by 
train, to the Superintendent of the Railway Police. On 
receiving these particulars the Superintendent of Railway 
Police will at once send them to the officers-in-charge 
of the Railway Police-stalions in the districts tn which 
such persons reside in order that the necessary steps 
may be taken for their supervision. Travelling Head 
Constables and Conslables will note the names (with fuil 
particulars) in their noie-bocks in alphabetical order for 


ir 


- ae” eee eee 


or 


—— 
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ready reference; and it will be considered one of thc most 
important duties of the Railwuy-Police tu get to know 
all such bad characters and suspected persons by sight. 


398. It is essential that ihe Superintendent of Railway 
Police be kept acquainled with the movemenis of habitual 
criminals from India, and District Superintendents will 
furnish to him without deley any information ihey may 
receive about such persons. 


SECTION I].—RaitwayY ACCIDENTS. 
399. In the case of the following accidents, namely:— - 


(a) accidents attended or usually attended with loss 
of human life, or with grievous hurt as 
defined in the Penal Code, or with serious 
injury to property ; or 


{b)} collisions between trains, of which one is a train 
carrying passengers; or 


(c) derailments of trains carrying passengers, or 
epy part ot such trains, 


the statforn-master nearest 10-the place at which the 
accident has occurred, or where there is no station- 
master, th: Railway servant in charge of the section of 
the Railway on which the occurred, will give notice of 
ihe accident by telegraph to the Government Inspector, 
ihe District Magistrate, and the District Superintendent 
of Police of the District in which the accident has 
occurred, to the Superintendent of Railway Police, and 
to the officer-in-charge of the police-station within the 
local mits of whic it has occurred, 


Notr—For the purposes of rule (a) ihe phrase “accidents 
usually attended with loss of human life ” includes all accidents 
lo passenger trains such, for example, an slight collisions, derall- 
ments, train-wrecking, or stemplied train-wreching, came of 
running aver obstructions placed on the line, of passengers falling 
out of trains, or of fires in trains in which no toss of Hie, of 
passengers falling out of trains, or of fires inumins in which no 
loss of life, or grievous hurt as defined inthe Penal Code, of 


3 
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mr any to property bas actually occurred, but which by 
dee wateré of the accident might reasonably have been expected to 
erat: abo cases Of land-stides, or of breaches 4 rain or flood, 
waich came ths interruption Of any important . rough line of 
eepzmmication for at Jeast 24 hours. 


400. On ike occurrence of any of the accidents 
mentioned in pata he 359,, or of any collision between 
5 trains, it 19 wae duty of the District Superintendent 
of Police of the District in which the accident has 
occurred \o make arrangements with the least possible 
delay for establishing 4 guard over the wreckage to 


prevent looting. 


CHAPTER XXVII. 


Police Crime Gazette. 
~ 40b. When a ceiminal of any class, whose description 
has been published in the roiice Crime Gazette, has 
been traced, the District Superintennent of Police by 
whom he has been found, will send a report (on Form 


Crime 3 to the Crime Assistant 10 ihe Deputy Inspector- 


General of Police for Railways and Criminal Inves- 
tigation, Burma, Insein, for insertion in the next Police 
Crime Gazette, and in asking for cancellation of the 
notice regarding him will quote the serial number, page, 
part.gnd date. of the Police Crime Gazette, contaiming 
the original notice. District Superintendents will see 
that cancellations are made ia ali copies of the Police 
Crime Gazette, and in the index to Part J, issued to 
them, or.io officers under their orders. 


af: 482. Notices of Missing persaos will not ovdinarily 
be sent for publication in Part IL (d)} of the Patice 
Crime Gazette uniess there is reason to believe that 
they have disappeared as a result of foul play, and al 
such notices will be accompanied by | photon if 
available. The latter will be reproduced in the Police 
Crime Gazette. 


_ 43, The photographs of unidentifiied dead bodies 
will be taken localy and reproduced together with Full 
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descriptions for public circulation in tbe district in-which 
the corpse-was-found and if considered necessary -in 
neighbouring districts. It is left to the District Superin- 
tendent of Police. however to decide whether such -6 
course jis likely to. be useful or productive of results. If 
he considers thata sucessful reproduction for identifica- 
tion purposes is impossible, then no action is n¢cessary. 
The original photograph will then be filed in his office 
for record and possible future use. 


‘The finger impressions of unidentified dead bodica 
will invariably be taken a SY the Finger Print 


Bureau for seareh. 


~ 


404, Notices as regards stolen property and rewards 
will only be sent for publication in Part JJ (f) of the Pa- 
lice Crime Gazette in serious crimes of provincial im- 
portance. There isno object in sending such notices 
when thg, crimes committed are merely of local import- 
tance, and in such cases, notices will be printed or. 
cyclostyled, and circulated by the District Superintendent 
of Police when-consideecd neccessary. 


495. When notices aresent for publication in Part 
II, (€) of the Police Crime Gazette, a short account of 
the crime for which ahe reward is offered or in whith 
the property. was stolen will. always be given. 


406. No reports are required in Part III (a) of the 
Police Crime Gazette, in cases in which loeally-made, 
or muzzleloading fireams are Jost, stolen, or recovered. 


Tee" St ; 

407. Notices sent for insertion in the Palice Crime. 
Gazette will be in both English and Burmes¢, and 
written on separate sheets of paper fot each language.” 
not on half margin side by side ; they will be written on 
one side of the paper only, and on a separate shet 
from any cavering letter or docket, Proper namés, 
when transliterated, will be spefi in the aithorized manner 
{see “Tables for the Transliteration of Burmese into 
English’). All names of persons and places will be 
printed. : ’ 
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40%, Full advantage will be taken of the Confiden- 
tial Supplement to the Police Crime Gazette to 
disseminate news of important crime, movements of 
inter-criminals and absconders, activities of inter-district 
gangs, etc., and ae in this connection wilt be for- 
warded without delay to the Crime Assistant to the 
Deputy Inspector-General of Police for Railways and 
Cnminal Investigation, Burma, [nsetn. 


409. A large number of the notices received in the 
Crime Branch of the Office of the Deputy Inspector-Ge- 
neral of Police for Railways and Criminal Investigation, 
for publicatton in the Polles Crime Ghzette, or the 
Supplement to the Police Crime Gazatte, are incor- 
rectly prepared, or lack essential particulars, such as 
the names of the village, police-stador, or district to 
which the criminal under report, or their parents, or 
friends belong. The return of these notices ‘for correc- 
tion and their re-checking entails a considerable waste 
of time. The Headquartets Assistant, of a responsible 
officer, will personally see that such notices are correctly 
kb ar and that they contain all the essential particulars 
required. 


410. If it is discovered that the particulars as 
published in the Pollce Crime Gazette are incorrect. 
or can be profitably amplified, correct particulars, and 
the additional information available, will be sent to the 
Crime Branch so that a revised notice may be published. 


411. Every Disirict Police Officer, and Subdivisional 
Police Officer, will have Part | and the Confidential 
Supplement to the Police Crime Gazette bound 
separatay every half year. Parts II and JIL, and the 
Special Forged Note Supplement will be kept in files 
for ten years, and will then be destoryed. District 
Superintendents of Police, when inspecting Subddivisional 
Police Officers. will see that the volumes and files res- 
pectively of the Pollce Crime Gazette are complete 
and in good order. Circle Inspectors will keep their copies 
of ihe Police Crime Gazette. each part filed separately, 
four five years. after which they may he destroyed. 
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42. On the ist January end [ct of July in cach 
year, cach District Superintendent will submut to ihe 
Crime Assistant to the Deputy Inspector-General of 
Police for Railways and Criminal Investigation, Barma, 
inscin, an index to the notices in Part I of the Pollee 
Crime Gazette, for the preceding half year. This 
index will contain the names of alt criminals who arc 
still untraced. 


413. The Chief Superintendent of Excise, Burma, 
ireuea a Confidential Exclee Supplement to ths Pelice 
Crime Gazette weekly to Superintendents of Excise 
and Excise Officers in charge of Districts, who will 
forward theircopies to District Superintendents of Police 
for perusal and return. 


District Superintendents of Police will take such 
extracts 2s they consider to be of interest or importance 
ped return the Supplement to the Superintendents of 

KCiBE.. heme, 


If a District Superintendent of Police wishes to refer 
io a previous issue, he can do so in the office of the 
Superintendent of Excise, who keeps bound volumes.” 


CHAPTER XXVIII. 
Escorts, 


SECTION 1.— GENERAL INSTRUCTIONS FoR EscorTs. 


4i4. Military or Civi] Potice escorts, returning to 
their headquarters on completion of their escort duly. 
will be utilized, in the event of their services being 
required, us escorts for prisoners, treasure, or ammunition, 
SO a6 (oO save a new escort being detailed. Much cconomy 
both In men and moncy can thus be effected. 


415. The cule that escoris are to proceed direci to 
their desfination and are not lo-be relieved en raute, 
applies to all escorts travelling in Burma. In cases in which 
en escort is required for any place outside Burmn, €.g.. 
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Calcutta or Madras, the escort will- be provided from 
the Ist Rangoon Military Police Batialion. 


District Superintendents of Police, and the-Assistant 
Superintendents of Police or Deputy Superintendents of 
Police in independent charge of districts; wilt apply. to 
the Battahon Commandant, |st Rangoon Military Police 
Battalion, for the required escorts. In such cases the 
District Superintendent, or Assistant or Deputy Superin- 
tendent of Police concemed, will give 72 -Rours® motice 
to- the Battalion Commandant that asregaom-will be 

uired and will at the.came time furnish-bim with the 
following details :— ., 


(a) The nature of the duty, he., the number of 
prisoners, etc. : 


{6} The mode of transit and destindtion. 
(¢} The prohable date and hour of arrival. 
(d) The number of handcuffs required. + 


2 (e) If the prisoners are dangerous. a warning to 
that effect. 


The Battalion Commandant will provide the escort, 
and also give notice by telegram to the Commissioner 
of Police, Calcutta or Madras, as the case may he, in 
order that reliefs may be provided at these places. The 
particulars referred to in (a} to (@) above will be fur- 
nished and also the strength of the escort fo be 
relieved, © a 


_ District Supesntendents of Police in the Arekan 
Division need not apply to the Battalion Commandani, 
Ist Rangoon Military Police Baitafion, for escorts to 
Calcutta if they can pyovide escorts from their own 
Military Police detachments. In such cases the-D'strict 
Supecintandent of Police. concerned will give the Com- 
misgioner of Police, Calcutta, at least, 22 hours’: notice 
of the despatch of escort and of its. strength. = 





{ 199 ) 


416. The escape of a prisoner from the custody 
of ether the Civil or Military Police will be af appre 
reported by the District superintendent to the Assistant 
Inspector-Genera] through the Deputy Inspector-Gene- 
ral of the Range. A copy of the Teport will be 
forwarded to the Commissioner of the Division through 
the Deputy Commissioner, and if the escape was 
From the custody of the Military, Police ‘acopy 
will also be sent to the Battalion Se pred 
The report wae {ull detajls of the escape. iticluding 
the offence which the prisoner was charged. tose- 
ther with the names of the Police Officers responsible, 
A further report will be submitted within a lortnisht, 
Stating what punishment has been awarded to the Polite 
Officer responsible for the escape, and what steps have 
been taken to recapture the escaped prisoner, A further 
report will be submitted when the escaped prisoner has 
been recaptured. Copies of all further reports will be 
forwarded to the Commissioner of the Division throu 

the Deputy Commissioner, and in cases where the 
Military Police are concerned, also to the Battalion 
Commandant. The escape of persons charged with, or 
convicted of offences classed “Important Crimes” {pa- 
Tagraph 1754, Burma Police Manual, Yolume 1) will 
be reported by the Inspector-General to Government. 


417. Enquiries held into sécapes of prisoners from 
Police custody have in some instances indicated great 
laity of discipline, and itis necessary to impress upon 
Civil and Military Police Officers of all ranks that they 
are responsible for the discipline of the men under thar 
command. and that this responsibility will alwavs be strict- 
ly enforced. Whenever an escape of prisoners is Facili- 
tated by Juxity of discipline, atlention will be directed 
not merely to the conduct of the sentry and mew im- 
mediately concerned, bur also the extent to which superior 
officers have failed penerully to maintain proper order 
strict discipline, Ut is not suficient For superior officers to 
impress upon their subordinates their duties in connection 
with the safeguarding of ‘prisoners, or (o pay occasional 
visils lO sentries al nighl. The main Point !o muke 
clear is that it is the duty of superior officera to see 
thal their ofders are carried oul and to maintain-a high 
standard of discipline. . _ 


, 


Ee enh = 
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The District Superintendent of Police will not, as 
a rale, deal departmenialy with cases in which a Police 
Officer of any rank bas negligently allowed the escape 
of prisoners from hie custody. After sufficient preli- 
winary inquiry he will decide whether a criminal prose- 
cation is reggae or not. A prosecution may not always 
be advisable, and a decision on this point can only be 
arrived at after a consideration of the characters of the 
men concerned and of the special circumstances of the 
cas. In cases where the District Superintendent of 
Police considers auch a prosecution to be unnecessary 
he will record hia reasons in writing, forward the papers 
to the District Magistrate and ask permission 10 deal 
with the culprits departmentally. The District Magis- 
trate will record hie reasons in writing in all cases in 
which he permits the District Superintendent to hold 
a departmental enquiry in lieu of a prosecution. 


418. The duty of providing escorts for prisoners in- 
cluding Civj) prisoners transterred from one jail to 
another devolves upon the District Superintendent of 
Police, to which the Jai! Department will give notice of 
atleast 48 hours of the date on which it is proposed to 
despatch a convoy of prisoners, and the number to be 
despatched. The convenience of the Police as lo whe- 
ther men are available for escort duty or noi must be 
consulted. Civil prisoners will not be handcuffed. 


419, In districts in which the Military Police are 
under the direct contro! of the District Superintendent, 
the duties above specified as devolving on the Batta- 
lion Commandant, or the senior Military Police Officer 
will devolve on the District Superintendent, or on the 
officer al headquarters who may be delegated by the 
District Superintendent 1o perform the duties. When 
the District Superintendent ts on tour, the responsibility 
for the proper discharge of such duties will devolve on 
the Senior Police Officer left at headquarters. 


Sectian U.---Treasure Escorts. 


- 


420. The following is the strength of escorts for 
treasure by road. For sums noi exceeding Rs. 50 a single 


‘ 





sepoy or Constable armed with side arms or 
{the man to be of known integrit 


will suffice -—- 


Amount 


Rs, 50 o Rs. 1,000 ... 


-_ 


Rs. 1,000 to 
Rs. 10,000 


Rs. 10,060 10 
Rs. 1,00,000 


Over one takh 


- 
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By Road. 


Streneth uf escort. 


Two Sepoys or two 
Constables. 


One Non Com- 
missioned Officer 
and two Sepoys 
or one Head 
Consigble and 
two Constables. 


One Havildur and 
ihree Sepoys or 
one Heud Con- 
$lable und three 
Constubles. 


One Havildar and 
five Sepovs or 
one Head Con- 
slable and five 
Constables. 





dah only 


y and Lrustworthiness) 


Armed with. 


Side-arms or daha. 


Rifles and bayonets 
or muskets and 
40 rounds of ball 
each, 


Rifles ond bayonets 
or muskels and 
40 rounds of bad} 
each, 


Rifles and bayonets 
Or muskers und 
40 rounds of ball 
cach, 


Provided thal exira Sepoys or Constables shall be 
added lo the escort when necessary so that there shall 


not be less than ane Sepoy or Constable to each 
mnie, bullock cart, or other vehicle c 


cooly, 
accying freasure. 


If the sum exceeds two Jakhs. one Indian Officer 
or Sub Inspector will be in charge of the escort, 
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For three lakhs and over the escort will consist of 
one Indian Officer, one Havilder and nie Sepoys or one 
Sub-Inspector of Police, one Head Conssable and nine 
Constables plus one Sepoy or Constable ror every lakh 
over three lakhs, subject to a maximum of one Indian 
Officer or one Sub-Inspector of Police and twenty-five 
other ranks. 


Carriage, cooly, or other means of conveyance will 
only be provided when the treasure exceeds in weight 
506 tolas. 


By Steamer. 


421. If treasure is to be sent by a Brilish [ndia 
Steam Navigation ship a Military Police Guard accom- 
panied by a Treasure Official will escort the treasure Lo 
the steamer and make it over to the Commander. No 
guard is required.in ships of the British India Steam 
Navigation Company, the Commander being responsible 
for the safe custody of the treasure. If treasure is sent 
by any Burma Government vessel, a Police escort of the 
prescribed strengh, accompanied, if necessary, by a 
Trersury Official, will proceed with the treasure to the 
place of destination. 


On some of the services of the Irrawaddy Flotilla 
Company the despatch of a Police escort with treasure 
is compulsory under the agreements with Government. On 
these services the Police escort is carried both ways free 
of charge. A Treasury Official will also proceed with the 
treasure and the mate’s receipt to the place of destina- 
lon. 


On certain oiher services the despatch of a Police 
escort is optional. It is generally cheaper to despatch 
an escort, the fares of which are defrayed by Govern- 
ment, rather than to pay the enhanced rates demanded 
far the carriage of specie if no escort is sent. 


Treasure, with the exception of currency notes, will 
be shipped as specie and paid for atthe agreed rates. 
Currency notes are carriecl at merchandise freight rates 
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provided that the notes are sent in charge of escorts for 
whom ordinary passenger fares are paid. Notes will be 
sent on these terms in al] cases- where they are more 
advantageous fo Government thon the payment of specie 
rates without an escort. 


Treasure escarts by Jaunches or steamers will Le of 
the strength Jaid down in paragraph 423, provided that 
lotal strength of the escorts shall not ordinarily exceed 
one Indian Officer, three Non-Commissioned Officers 
and twelve Sepoys. 


422. Escoris over treasure usually proceed direct 
lo their destination and are nol relieved en route. 


Special Treasure Escort Rules. 


423. The following rules apply to the escort of 
treasure belween sunrise amd Sunset in the towns of 
Rangoon, Mandalay, and such other towns as from 
time to fie may be ordered by the Inspector-Ge- 
neral of Police :— 


(1} When the treasure is in gold the strength of 
the escort shall be as follows :— 











Amount. Escort. Remarks, 














t Non-Commis- 
sjoned Officer and 
2 Seposs or 

| 1 Head Constable 


£30 tc 500 


and 
2 Constables. 













4 Non-Commis- £9 (M"iO= | box. 


£500 to 16,000 
sioned Officer and 









3 Sepoys or ony " 
| Head Constable 
and" £) 04,08) = | cart 


load. 


| 3 Constables, 
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For each extra £10,000 above £10,000 one extra 
Sepoy or Constable will be provided. ,lf the sum ex- 
ceeds £40,000 one Indian Officer or Sub-Inspector will 
be in charge of the escort. 


Sums of £50 and under may be escorted by one 
trustworthy Sepoy or Constable armed with side-arms 
only. 


(2) When the treasure is of silver, copper, or notes 
the strenth of the escort will be that laid down in 
paragraph 426. 


(3) When gold forms part of a mixed treasure to 
be conveyed, the atrength of the escort will be that 
indicated in sub-paragraph (1} above. 


(4) The escort to and from launches or steamers 
in all towns, except those noted above, will be of the 
strength laid down in paragraph 420. 


(5) When the treasure is despatched by launch or 
steamer with an escort of less strength than the escort 
prescribed in paragraph 420, the District Superintendent 
of Police, or Battalion Commandant, at the place of 
disembarkation will be informed by telegraph, and he 
will arrange for sufficient men to make up the strength 
required to meet the launch on arrival. 


In all cases where the journey to be underlaken 
by the escorm involves a halt at a place where no 
Police Station exists, one extra Sepoy or Constable 
will be added to its strenglh for the purposes of keep- 
ing @ sentry posted. 


Section IIL—Escorts over AgMS AND AMMUNITION. 


424. Wo hard and fast rales can he laid down as 
io the number of men required for escorl on arms 
und ammunition us this varies with the itate of lhe 
district and the importance of the convoy. 
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The strength of the escorl will be fixed with the 
above consideralions in mind and the officer who 
despatched the escort wil] be held responsible if, in 
the event of a mishap occurring, he has not applied 
these principles correctly. 


425. Whenever arms and arpmunition are despatch- 
ed by road to or from a railway station or wharf they 
wil] always be sent urider escort. 


Section I¥.-—-EsScorTs oVeER PRISONERS. 


9426. The strength of escorts which should ordinarily 
suffice is laid down in paragraph 1199 Burma Police 
Manual, Volume IJ, but District Superintendents will 
use their discretion in increasing the strength when- 
ever (hey think that exira vigilance is required. At 
places where there are no Mililary Police, the duty of 
providing escorls over prisoner devolves entirely on the 
Civil Police. At places where both Military Police and 
Civil Police are stationed, the Civil Police will provide 
escorts Over all ihe prisoners appearing for trial befote 
Courts in the station, including the Sessions Court, 
excepl when the District Superintendent of Police or 
tMe Headquarters Assistant or the Subdivisional Police 
Officer considers that they are of such a specially dan- 
ferous character as Lo warrant a Mililary Police escart. 
When prisoners are taken from a jail to Coutts outside 
the station, a Military Police escort will be provided. 
Jn all other cases the CivilPalice will to the extent of their 
power and wherever possible perform escort duty with 
prisoners on journcys by rail, road, boat or steamer. 


427. Expenses on account of the grant of daily 
allowance end passage money io female attendants or 
Telalives accompanying female Junalics will be debited 
to the head “Cosi of Escorts." 


428. When tle Superintendent of a Jail requires a 
Police Guard Io escort priseners he will forward a 
requisition on Forms, mentioning the number of prison- 
ers to be escorted. iheir names and charauler. In the 
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case of jails situaicd at places where Military Police 
are jocaied the District Superintendent of Poiice on 
receipt of such a requisition will forward it to the 
Battalion Commandant, or to the Senior Military 
Police Officer, as the case may be. filling in, in lhe 
column provided for the purpose, the strength of the 
escort required. In the case of jails situated at places 
where no Mililary Police are located, urmed Civil 
Palice witli be used, ‘ 


The Mililary Police Officer will fill in the coluran 
showing the rank and name of the officer-in-charge of 
the escort, the number of men comprising it, and the 
date of its departure, 1t is his duly-— 


(i} to supply the escort requisitioned for : 


(ii) To see that such escort is properly armed and 
equipped; and 


(ii) to see that the Indian Officer or Non-Com- 
missioned Officer in command understands 
thoroughly the contents of the requisition 
and his duties in connection with the safe 
custody of the prisoners committed to his 
charge. 


CHAPTER XXIX. 


Maintenance of order and Public Safety. 


§29. In cases of emergency the District Superin- 
tendent, with the concurrence of the Disirict Magistrate, 
may reinforce a particular Police Station demanding 
additional strength, or assemble any porfion of his 
force ¢L a particular poiat: but if the change in dis- 
tribution is more than temporary, a report showing the 
grounds of the action taken will be forwarded for the 
information of the [nspector-General through the Deputy 
Commissioner, Commissioner of the Division, and the 
Deputy Inspector-Crencral. 


a 


. —_. 
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430. Under section 30, Police Act, as amended by 
Act VIII of 1895, the District Superintendent and the 
Assistant Supernntendent have power— 


(a) to direct conduct of all assemblies and 
processions on the public roads, or in the 
public streel, or thoroughfares ; 


{b) to prescribe (i) the roures by which, and 
(ii) the times at which, such processions 
may pass ; and 


(c) lo regulate the use of music in the streets on 
the occasion of festivals and ceremonies. 


If he is satisfied that an assembly is to be collect- 
ed, of a procession formed, which the District or 
Subdivisional Magistrate thinks likely, if uncontrolled, 
io cause a breach of the peace, the District Superin- 
iendent or Assistant Superintendent, as the case may 
be, may require by general, or special, notice that the 
person convening, or cojlecling, the assembly, or direct- 
ing, or promoting, the procession, shall apply for a 
license. He may then, on apphtcaiion, issue a license 
specifying the name of the licensee and definitng the 
conditions on which the assembly or procession is lo 
lake place. No fee will be charged on the application 
for, or grant of, a license. These powers have also 
been conferred upon Deputy Superintendents by Judi- 
cial Department Notificalion No. 40, dated the I]th 
March 1908. 


431. Any Police Officer, not below the rank of 
Inspector, or any officer in charge of a Police Station, 
may stop any procession which violates the conditions 
of a license granted under the last paragraph, and may 
arder it of any assembly which violates those condi- 
tions to disperse. Any assembly or procession which 
neglects ar refuses fo obey any order as above ts an 
unlawful assembly. 


432, These powers are very ample, bul they will 
not be exercised wilhoul consulting the District 
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Magistrate. The mistake, 100, will not be made of suppo- 
sing that ihe Police can regulate the use of music in 
private houses or enclosures, 


433. It is (he duty of the District Superintendent 
to acquaint himself with the Police arrangements made 
in past years For the conduct of a per:ojical public 
religious procession. He will make all necessary arrange- 
ments, when such a procession is abou to recur, in 
consultalion with the District Magistrate, following, 
as far as may be, the procedure previously adopted. ~ 


434. When an importanl fair or pagoda festival, 
at which large numbers of pepole are likely to be 
present, is ahout to be held in any district, the Superin- 
tendent concerned may, if he considers it desirable, ask 
District Superintendents of other districls to depute 
plain clothes Police Officers. or men from their \ 
districts, for detective duty thereat. 


Officers or men so deputed will report to. and act 
under, the orders of the Senior Police Officer in charge 
of the festival or fair, but will not be employed on 
regular watch and ward duties. The names of officers 
or men who do good work at these fairs wil] be brought 
ta the notice of their respective District Superintendents. 


435. A District Superintendent will nol gram a 
license for an important publie religious procession of 
a novel characler, where public feeling is exciled, with- 
out taking Lhe orders of the District Magistrace. If any 
such procession is allowed, any stints necessary to 
defray the cost of barriers, additional Police. and the 
carriage of such Police, will be deposited with the 
Disirict Superintendents by the managers of such 
procession before the license is granted, 7 


436. Under sections 127, 128 and 4551, Criminal 
Procedure Code. any oflicer of. or above, the rank of 
officer in charge of u Police Station may disperse by 
force any unlawful assembly which refuses to disperse. 
By seclion 13? any Police Officer so ucling in good 
faith is absdlutely protecied from any penal cansec- 
ejucnccs. : 


a 
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437, If the acts or omissions of amy person OT 
persons thereaten to give rise to a riot, or breach of 
the peace, the District Superintendent will consider 
whether he should not in accordance with the duty of 
preventing offences laid on him by sections 23 and 24, 
Police Act, and section 149, Criminal Procedure Code, 
make an application to the District Magistrate under 
section 144, or section 145, Crimina! Procedure Code, 
for the issue of an order addressed to the individual or 
individuals complained of, or to the public generalty, 
or whether he shauld apply to have the pérson oF 
persons bound over to|keep the peace under section 
107, Criminal Procedure Code. 


438, The employment of Military Police on purely 
Civil Police duty such as keeping order at steamer 
ghats, pagoda festivals, fairs, pwes. etc., is strictly 
forbidden and such duties will be entrusted entirely to 
the Civil Police. If a severe fracas is expected al such 
gatherings armed Military Police may be utilised, but 
they will invariably be kept aloof and in reserve under 
ened own officers and not be allowed to mix with Lhe 
mab. 


439. District Superintendents will do their best to 
protect the interests of the public by bringing to the 
notice of the District Magistrate any public nuisance 
(seclion 23 of the Police Act) which calls for removal 
under Chapter X, Criminal Procedure Code, and by 
instructing their subordinates to protect public roads 
and wolher property, as they are empowered to do by 
section 152. Criminal Procedure Code. 


440. The employment of additional and punilive 
Police, etc,. is regulated by sections [3 lo 16 inclusive 
of the Police Act aS} amenced. 


If a District Superintendent of - Police considers 
that punitive Police are necessary in his district he 
WH] submit his proposals to the District Magistralc. 
vide Appendix A-XAVI. 


14 
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CHAFTER XXX. 
Action by the Police in seasons of scarcity. 


441. In seasons of scarcily the District Superinien- 
dent of Police will require all Police Officers in charge of 
stations and outposts to submit special reports from time 
10 time on the following matiers :— 


(1) Increase in crime, which may be altribuled to 
a general rise in prices or scarcily of food. 


(2) Wandering of needy or starving persons, 


(3) Emigration from, or immigration to, the area 
under their charge. 


(4) Deaths believed to be due to want of food. 
(5) Cases of slarvation or severe want. 
(6) Decrease in the above symptoms of scarcity. 


442. The District Superintendent of Police will 
submit the reports under the preceding section, with his 
own remarks, to Lhe Depuly Commissioner. 


443. The District Superintenden: of Poltce will pro- 
vide Lhe guards required for famine camps, and organize 
a system of palrols to visil the lanes and bye-ways of 
towns and villages, rest-houses, or zayats, as well as the 
main roads, in order to conduct starving wanderers to 
Lhe nearest relief work. ot if they are unable lo ga so far, 
to the headman of the nearest village, for the purpose of 
recetving relief. 


444. He will take extra precautions for Lhe prolec- 
tion of markets, and all places where pratn is stored, and 
piace special patrols on lines of communication along 
which grain is carried. 


445. He will report from time to time the Depuly 
Commisstoner whal incrcase (if any} in Lhe force under 
his command is needed, If any increase is made he will 
lake the necessary steps for reducing Lhe force whim. the 
increase ceases 10 be required. 
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CHAPTER XXXII. 
Control and Supervision of the Police Force. 


446. It is the duty of the District Superintendent to 
maintain a vigilant supervision of his subordinales by 
frequent and thorough inspections, which will be made at 
af! seasons of ihe year. 


447, All gazetted officers and Inspectors of Police 
will wear uniform when holding inspection parades, 
inspecting guards or Police Stations, when in office, or when 
in atlendance at a Court of Justice (Appendix No. A-I}. 


448. They will also appear im uniform when on duty 
with His Excellency the Governor, and on alt public 
occasions or visits of ceremony when its use is dfttated 
by orders, by custom, or by official propriety. The Dis- 
trict Superintendent will show an example in this respect, 
as all his subordinales are bound by ruleto wear uniform 
when on duty. unless from the nature of the duly, eg. 
investigation or surveillance, it is undesirable to advertise 
the presence of the Police. 


449, On the Ist and 16th of every month. provided 
these dates do not fallon a Sunday or gazetted holiday, 
when the parade will be held the next day, the District 
Superintendent of Police or Headquarters Assistant will 
parade the available Police of all ranks for inspection of 
kil. arms, and accoutrements. 


450. The District Superintendent of Police will 
frequently test the progress made by recruits in Lheir 
knowledge of drill and procedure, and will see that the 
Depot Drill instructor and Headquarters Assistant 437 
Depuly Superintendent arc doing their duty in training 
the men at headquarters. He will, while at headquarters. 
take command of the headquarters force at drill at least 
ance a week. 


451. The lines will be visited by the District Supera- 
tendent or the Headquarters Assistant or Deputy Superin- 
rendenl every day. 


so 
a. 
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452. All Police guards at headquarters will be visited 
not less than three times per week, by the District 
Superintendent or by the Headquarters Assistant, or 
Deputy Superintendent. It is the duty of the Subdivi- 
sional Palice Officer and Circle Inspector of Police to 
visit all Civil Police Guards at their headquarters not 
less than three times a week by day or by night when 
they are in headquarters and ai least once by night when 
they visita Police Station outside their headquarters. 


453. The rules as to the regular inspection of Police 
Stations ate contained in paragraphs 467 to 486, but 
occasional inspections will be held, as frequently as may 
be necessary with reference to’ the importance of the 
charge visited, the state of discipline thcreat, and the 
circumstances of the place. Surpise visits wil! from time 
to time be made. 


454, As local information is a great desideratum, 
and thi can only be obtained by long residence, the 
District Superintendent will avoid needless transfers of 
his subordinates posted at’ Police Stations. Officers in 
charge of Police Stations will, as a rule, not be mover 
for at least two years. 


CHAPTER XXXII. 
Touring and Inspections. 
SECTION I— TOURING. 


455. [n Burma there is not, as in India, a regular 
touring season, but officers are expected to spend acertain 
proportion of every month jn the interior of the district, 
visiting Police Stations and Outposts, and making them- 
selves genérally acquainted with the district and its 
inhabitants. For this, and for other administrative pur- 
poses, every Gazetted Police Officer other than a Head- 
quarters Assistant serving in a district which the 
Lnspector-General of Police has notified as a district in 
which Police Officers shall maintain ponies, will keep at 
feast one pony, even though he may already be in 
possession of a motor-car or motorcycle. 


Ea 
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436, No fixed rule can be laid down as to the number 
of days a District Superintendent, an AssfStant, or a 
Deputy Superintendent, or a Circle Inspector, should be 
out of headquarters on inspection or otherwise; but 
usually a Superintendent should be able io spend (5 
days in every month touring, a Subdivisional Police 
Officer 20 days, and a Circle Inspector 20 days. it 15 
essential that a Circle Inspector visit each of his Police 
Stations normally at least once a month, and devote 
several days in each to a very careful review of the crime, 
the surveillance, the distribution of duties, and accounts. 
He will also go round the lines at each visit to make 
cerlain the lines and buildings are being kept clean and 
tidy. When working in the Police Station the Inspector 
will examine every man detailed for any duly while he 
is present tn the Police Station to ensure that he has 
gol proper orders recorded when necessary and is pro- 
perly turned out, When he Visits a Police Station he 
will examine ihe note books of all officers and men 
present, and see that they are being properly main- 
lained_ 


457. Before leaving headquarters. the District 
Superintendent will infrom the Deputy Commissioner 
of his intention, telling him at the same lime the route 
which he intends to follow, so that in case of urgent 
necessity the Deputy Commissioner will know where to 
communicate with him. Before leaving the station, the 
Superintendent will place the Headquarters Assistant in 
charge of the Police and the office. In districts where 
there is no Headquarters Assistant. the Senior Police 
Officer at headquarters will be placed ia charge. 


458. In order that systematic and cordial co- 
operalion may be maintained between che Police of 
adjoining d®8tricts, District Superintendents will make 
a point of meeting and freely communicating with the 
District Superintendents of neighbouring d¥Stricis. It is 
wnnecessary la obliin previous sanction or lease to 
visit an adjaren district. but the District Superinien- 
dent should previously inform the Deputy Commissioner 
his intention, These orders refer mutatis mutandis 
Subdivisional Police Officers. Police Station Offiers. 
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and members of the Surveillance Staff, who will meet 
and discuss matters with Police Officers of adjoining: 
stations, within or without their own district. Dislrict 
Superintendents will make arrangements accordingly. 
All meetings between such officers will be noted in 
monthly reports or diaries, or in the General Diary, 
as the case may be. 


Section [[.—CHECKING POLICE-WORK ON THE SPOT. 


459. One of the main advantages of tcuring 
is that it enables superior Police Officers to apply 
checks on all sides to the working of the Police. 
Unless local checks are systematically applied, subar- 
dinates work for results as they appear in statements 
only, a tendency which cannot but Jead those who are 
lazy and unscrupulous into committing or conniving 
at serious irregularities. 


460. District Superintendents, Subdivisional Palice 
Officers, and Cricle [nspectors of Police, when in camp. 
will make a point of visiling each town or vil-age 
which is noted for its criminality. They will make 
enquiry in Ihe towns and villages in which hislory 
sheet criminals reside as to their mode of living—if 
necessary questioning the criminals. themselves. They 
will thus be able to test the efficiency of the Sw veil- 
lance Staff and the correctness of the information 
gathered by them, and to decide from per onal know- 
ledge whether history sheets may safely be discontinued. 
They will ascertain the manner in. which the syst m of 
surveillance is carried oul,and satisfy themselves chat 
the persons lo whom it is applied are not unnecessarily 
harrassed : at the same time they will not Fail to collect 
and record all valuable information which may be 
procurable regarding registered criminals resident in 
the neighbourhood. 


_ They will also visit as many villages in the in- 
terior of their charges as possible. 


At such visits, which should not be unduly brief, 
very cffort should be made to get inta touch with 


{ 215 } 


the villagers and to ascertain the state of crime, the 
activities of criminals, and whether the subordinate 
police have been carrying out their duties in.a satifac- 
tory manner, 


Notes of all information received will be made, 
and. on return ta headquarters, necessary orders to 
subordinates jssued, 


Deputy Inspectors-Generai of Police will scrutinise 
the reports and travelling allowance bills of officers 
under their contral and check any tendency on their 
part to confine themselves to the beaten track. 


461. In the jurisdiction of each Police Station, ane 
cor two cases of unnatural or sudden death in respect 
to which the Police have sent jin reporis under section 
174, Criminal Procedure Code, will be examined, 
merely as a matter of precaution. The knowledge thar 
the details of an inquesi may, in due course, form the 
subject of enquiry on the spot is a salutary check 
upon irregularities. 


462. Reports of subordinates which have led to 
cases being classed as “false,” “mistaken,” or “‘non- 
copnizable'’ will be verified, and the question as to 
whelher crime is being freely reported and not burked, 
carefully investigated on the spot. 


Enquiry will also he directed to the adequacy of 
Police arrangements on the occasion of pwes and other 
local gatherings. 


SECTION JI].—MISCELLANEOUS SUBJECTS OF ENQUIRY. 


463. In M@aifion to the matters already ronched upon 
ihe following subicets must recive attention from District 
Superintendents, Subditisional Police Officers, and Circle 
Inspectors of Police, when on tour :— 


(a} The working of the Gambling, Excise, Opium, 
Forest. Arms. and other focal Acts. 


KS 


( 216 ) 


(b) The working of the Burma Village Act go far 
as Police work is concerned. 


(c) The stale of village fences and the upkeep of 
night waichmen in villages ip which the Deputy 
Commissioner has ordered their maintenance. 


(d) If the cattle-pounds are in charge of the Police 
ft will be verified in regard to each pound 1 ae that 
the building is in good order, that the herdsman gets 
his pay regularly, that the cattle are properly fed and 
watered, that the scale of feeding charges 18 correct, that 
the scale of feeding charges is correct, that receipts are 
duly given, that the proclamation required by law is 
posted at the Police Post, and that the noticeis proclaimed 
at the market place nearest 1o the place of seizure. 


The requirements of the law in this last respect, it 
may be observed, are most easily met by sending a writ- 
tien order to the headman directing him to publish the 
notice in the village by beat of gong. Enpuiries will be 
made in a certain number of cases as to whether lees 
have been properly charged and crediled. 


464. District Superintendents of Police, Subdivisional 
Police Officers and Circle Inspectors of Police, will make 
themselves personally acquainted, as far as Possible, with 
the headmen in their jurisdictions. and will use every 
endeavour to enlist them on the side of order, and to 
induce them to eo-operate with the Police. Any gross 
neglect of duty, or anv good service rendered, will be 
promptly brought to the notice of the Deputy Com- 
missioner. 


465. They will be ready at all times to enquire into 
any complaints which way be put forward respecting the 
conduct of any-or their subordinates, and will personally 
salisfyinemselves that on irregularities in the way of 


forced labour or of non-payment for supplies are 
ois 


__ Note.- -Belore leaving any villuge where they have halted, they 
wil! send Jor the headman and will ascertain thot all clarms hase 
heen seliied, and thal na comoluinis are mids agdinsl any ol 
their Pallowers. 


| 
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466. The greatest accessibility will be manifested to 
the people, and every opportunity seized of going amongst 
them unattended, hearing what they have to say, and 
ascerlaining, if possible, whether lhe Police are doing 
their duly honestly, impartially, and without oppression. 
When the people know him asa good fffnd conslantly 
amongst them, the District Superintendent, Subdivional 
Police Officer, or Circle Inspector of Police, will have 
some chance of gaining their valuable aid. 


SECTION J¥V.— GENERAL INSTARCTIONS REGARDING 
[NSPECTIONS. 


467, Districl Superintendents, Subdivisional Police 
Officers, and Circle Inspectors of Police, will each inspect 
thoroughly every Police Station and outpost in their 
jurisdictions once a year. 


In addition to long and detailed inspections that 
officers may make, they will, as often as possible, make 
short and informal inspections without previous notice. 
Thus an examination may be made of all the records of 
undetected cases reported within the month prior to the 
inspection, and of the registers connected with the cases; 
or the accounts may be examined, or the history sheets 
of criminals scculinized. Raugh and ready inspections of 
the nalure indicated are, when frequently made, extremely 
valuable in enabling superior officers to check dilatoriness 
of irreaujarily of procedure on the part of subordinales. 


Special visits will be paid to stations where the work 
appears 19 bein an unsatisfactory state, and it muy be 
necessary to make delailed inspections of such stations 
more than once a year, 


a 

46%-—Pii€ principal objecl of inspection is to see 
that the Police are working properly for the conlrol and 
preventioh-of-esmme. Whilst, therefore, it is necessary to 
exumine regislers, records, clolhing, equipment, furniture, 
and buildings, in order to see that they are in good order, 
that rules are duly observed, thal economy is practised, 
moncy well spent. and that correspondence and orders 


¢ 





\A 
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passed received prompt attention, it is still more necessary 
to examine the conduct of investigations, the collection 
of information about criminals, the local progress of 
crime, the applicatian of prevenlive measures, and the 
co-operation invited fram, and given by, village headmen 
and the public. These details will be examined on tour 
as well as in the Police Stations, and all inspecting 
officers in a district will aim at completing their detailed 
inspections in the rains, so that they may be free to 
examine the work of the Police in the interior af their 
charges during the course of their tours in the open 
season. 


469. A quarterly return ( Form Police 5 )will be 


submitted to the Deputy Inspector-General of the 
Range, thraugh the Deputy Commissioner, showing the 
Police Stations and outposts inspected by Dhustrict 
Superintendents,{Subdivisional Police Officers, and Circle 
Inspectors of Police. 


There are separate columns headed “F” and “‘1" 
for shawing whether the inspections were formal or 
informal. 


SECTION ¥.—METHOD OF HoLDING INSPECTIONS. 


470. The first things to be looked to in making 8 
detailed inspection of a Police Post are (a) the stare of 
the building and its equipment (including hand cuffs, 
leg irons, locks, etc.); (b) Lhe state of the prisoners’ cage, 
most particular care being paid to the slightest defect 
which may be seen; (c) the condilion of the quarters, 
and whether the men reside jn them; ¢d) the stale of 
each mar’s kit, and of the arms, ammunition, and 
accoutrements ; (e) the examination certificates held by 


the men. 


471. Lhe men will then be drilled, examined as to 
their knowledBe-ef law and procedure. The acquaintance 
of the surveillance staff with the matters which they 
are required by rule to know will be lasted, and their 
note books examined. 
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Note.—Inspecting Officers will lose no opporlunily of 
familinrising themselves wilh ihe qualifications and characters 
of ranks under their command, and of endeavouring to increase 
their efficiency by taking a personal interest in them. 


472. Allention will then be turned to the work 
and knowledge of ihe officer in charge af rhe Police 
Stalion in respect of— 


(a) the instruction of subordinates in drill and 
procedure, and in details regarding bad 
characlers and absconders; 


(b) the distribution of dulies . 


(c) the Crime Index, the Confidential Crime 
Register, History Sheels, and the characteris- 
lics of headmen and prominent members of 
the public : 


(d) undetected cases of the jurisdiction « 
(e@) surveillance over criminals; 
(f} the tdenlificalion of old offenders ; 


(gs) the supervision and check of the Stalian 
Writer, WY registers, and accounts ; 


(h) occupations oulside of their Police duties 
followed by any of the men. 


473. The inspecting officer will then direct his 
examinalion to Lhe slation records, The entries in the 
General Diary for any one month since thedale of the !asl 
juspection will be read over, and the connected entries, 
which are required by rule to be made concurrently in 
other regislers, carefully traced. The proper recording 
of all-ecporls as received, the writing up of convictions 
atid descriptive-rolls in the Crime Index. and of the names 
of xeleased convicts in the regisler of conditionally 
released criminals, will be checked with particular care. 
The history sheets of criminals will be examined and 
any unnecessary ones discontinucd. - . 
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474, The early encashment of the cash orders 
accompanying the pay and acqulttance rolls, and 
prompt disbursement of pay and travelling allowance, 
are imporlant items, and will be next dealt with. The 
men wiil be asked whether they have regularly received 
lheir pay, 


475, Other matters requiring examination are— 


\a) the property in the exhibit-box; the length of 
lime it has been tiere: the circumstances 
under which it was seized by the Police; the 
authority for the retention; 


(b) the treatment of persons arrested i1 the maiter 
of bail, handcuffing, die.ing, elc; 


{c) the prompt execution and return of precesses - 
the reporting of deaths of civil Pensioners: 
etcy; 


(d) the time for which each member of the staff 
has been attached to the Police Station. 


476. The case work of the Police Station will next 
be inspected, errors in procedure being explained, If 
Case Diartes are found to be diffuse or lo conlain irre- 
levancies, the inspecting officer will re-write a Case Diary 
as it should be written, as un example, 


477. All important crimes reported since the last 
vasit will, of course, come under scrutiny, but if copies of 
each day’s diary have been regularly submitted, and 
ihe invesugalton properly controlled, there should be 
litte room for further action. 


478. The inspection, however, to be of any practical 
veliue, Will go deeper than the enquiries above indicated. 
Jn all coginzable cases (and in cases of important c ime 
especiatiy) where there has been failure lo trace [he ollen- 
ders: il is the duty of the inspecting officer lo see by an 
examination of nil the Police proceedings in detait (and, 
if necessary Ay a visit lo the spor) whetier his subordi- 
males haye, in conduvting 2heir investigations, done all 
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that was possible, [t is also his duty to jastruct them 
as to what was wrong or defective in their procedure, 
and thus to ensure, if possible, greater success in 
future. 


479, Detailed attention is, tn most districts, given by 
inspecling Officers to the action of the Police in important 
crimes, and every clue is usually followed up which may 
lead te the deteclion and conviction of the perpetrators. 
The same regard, however, is not everywhere paid to the 
ordinary offences wilh which the Police have to deal; and 
ih:re is marked failure in many dfstricts in dealing with 
the oft-recurring crimes of burglary and theft, 


480. Although statistics are essential to the main- 
lenaoce of due controi and supervision over Police work 
ihey will be used with judgment and discrimination, 
not as a standard to be worked up to, but as a tes! 
for indicating where defective work is to be looked for, 
their chief purpose beiny to direci attention to particular 
paints of working and to inditate where further enquiry 
is necessary. Police work will be judged nat by stafisfical 
resu{ts but upon the facts elicited by these enquirjes. A 
relatively high rate of criminalily, or a low rate of 
detection, does indicate that something is wrong, bul it 
does not in ilself justify the conclusion thal there is 
undoubted administrative failure on the part of the Police 
Officers are particularly warned against putting pressure 
on their subordinates by injunctions to detec! particular 
cases or cases ge.lerally. 


481. Inspecting Officers will particulary eschew any 
action, and avoid ile use of any language, which may 
lend colour to the impression that the work of their 
subordinates will be judged by an arithmetical standard 
and nol according to merit. 


482. Investing Officers will alsa be made clearly to 
urderstand that neither pecuniary rewards nor promolion 
will be given in consideration of high percentages of 
conviclions. and thal merii will be judged solely with 
reference to actual! work performed by them in particular 
cuses. 
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483. It is notorious that a number of offences against 
property are not reporied because complainants da not 
consider that the property is worth the time and trouble 
involved, or for other reasons. 


Although it is undesirable that pressure should be 
brought to bear lo make complainants teporl such cases, 
it will be impressed on officersin charge of Police Stations 
that a large volume of petty unreported cases of theft and 
house-breaking reflects serious discredit on them.ard that 
itis their duty either by preventive aclion, or patrolling, 
to do their utmost to put an end lo this state of 
affairs. 


_In other words the object toaim at is not merely 
a high standard of success in reported cases but adequate 
control of crime both reported and unreported. 


484. The same semarks apply with equal force to 
cases in which investigation has been refused. 


485. Thus when a Police Siation is inspected, acareful 
examination of (a) offences :efiscd investigation, (b) 
cases investigated but nol detected, and (c) an enquiry 
into the volume of unreported crimes against property, 
is necessary before any judgment can ke passed on ihe 
work of the officer in churge. The latter will, according 
to circumstances, be praised, instructed, ar punished and 
made to see [hat his work in detail hes been serutinized 
and gauged. Good men are thus encouraged lo increased 
exertion, and the removal of inefficient men from a 
position for which tiey have proved themselves unfit is 
ensured, Summary inspeclions, which deal only wilh 
superficial facts and figures, are of little value and for 
all practical purposes might as well be carcied out al 
headquarters. 


486. Ic will not be forgotlen that any serions defects 
in the stale of discip| ne, or in the character of the work 
done ata Police Station, imply a failure of duty on the 
Parl of the Sub@visional Police Olficer and Circle 
Inspector unless those officers can show that they have 
aiready done their bes! to correct what 3s wrong. 


~* 


aa 


SECTION VI.—TIME OCCUPIED IW ENSPECTION. 


487. It is obvious that in order {o make a thorough 
inspection of a Police Station a slay of more than a few 
hours is necessary. The practice of hastening from 
Police Statron io Police Station, even if the Object te to 
complete the lale of inspections within a certain period 
without regard to the lime given to each visil. is one Lo 
be avotded_ 


SECTION V}}.—Sunects oF INSPECTION, 


488. When inspecting, remarks will be recorded 
only of things found wrong and noi of things found 
Mgkt. thus censiderably shoricning Inspeciion Notes 
which might otherwise become pralix. This does not 
debar commendation of any really goackwork, 


489. if irregularities are discovered, the precise 
irregularily and fis remedy w@ll be stated. and nol merely 
a mote made that such and such thing was found to be 
“Yrregulac’ or “incorrect.” By this plan inspection 
moles nol only convey to superior officers a good idea 
of the workine of a district. but also teach subordinate 
officers their Fanlts and omissions. 


SECTION VIII.—Orticers ENTITLED TG- INSPECT PQLice 
STATIONS. 


480. (ommissioners and Deputy Commissioners 
arc at liberty 19 faspect everylhing connected with the 
working of the Police under them as far as crime 
matters are concerned. Magistrates subordinate to a 
District, Mugistrate have no controlling anthorily, and 
eycepr m the exercise of 1jeir magisterial funclions, so 
Far as is provided by law. have no Police authority, 
Local Government “L" Circular No. 7 of 1933 (Appendix 
A-Vil) defines the relations of a Subdivisinnal Magls- 
Irate wiih the Police of his subdivision, and lays down 
that a Subdivisional Magistrate has no powers over 
the Police beyand those which are given to him by lay, 
and that no part of the generat control and direction 
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over the Police of a district which is given to the District 
Magistrate by section 4 of the Police Act (Act ¥ of 
1861) is vested in the Subdivisional Magistrate. 


SECTION UX.—JNSPECTION NOTES. 


491. [nspection notes will be dealt with as follows :— 


The Inspection notes of a District Superintendent 
of Police,Subdivisional Police Officer, or Circle Inspec- 
tor, will not usually be copied and sent to higher 
authority. A District Superintendent may, however, 
forward such extracts from them as he considers 
necessary to the Deputy Commissioner. This will rarely 
be necessary, as the general result of an inspection will 
be entered in the District Superintendent’s monthly 
repor! and any reference necessary can_always be made 
by an unofficial note. ae 

A copy of the inspection notes of a Depuly Com- 
missioner (which are ordinarily recorded in the file of 
inspection notes) will be forwarded to the Commissioner, 
who may, if he considers it necessary. forward cxtracts 
from them to the Inspector-General of Police for 
information. The copy will be returned hy the Com- 
missioner for record in the office of tke District 
Superintendent . 


The inspection notes of a Commissioner will be 
forwarded to the Deputy Commissioner, who will, 
after noting the action taken by the District Superin- 
tendent of Police, return them to the Commissioner. 
The Commissioner, if the noles contain matter which, in 
his opinion, should ke brought to the notice of the 
Inspector-General of Police or of Government, will 
forward extracis containing such matier, logether with 
the marginal notes of the Depuly Commissioner, on the 
subjecl, Lo the Inspector-General. The Inspector-Gene- 
ral will forward such extracts to the Secretary to the 
Government of Burma, Ilome Department as should be 
seen by Government, The Commissioner's notes annola- 
ted by the Deputy Commissioner will be returned by the 
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Commissioner to the Cepuly Commissioner with any 
further remarks which may be necessary, for record in 
the officer of the District Superintendent, and for any 
actian which may be required- 


The inspection notes of the [nspector-General will 
be forwarded to the Commissioner, through the District 
Supermtendent and Deputy Commissioner, who will note 
on them the action taken, and will be returned by the 
Commissioner lo the Inspector-General through the 
Deputy Inspector-General of the Range concerned. 
Copies of these inspection notes will be furnished to 
District Superintendents of Police for record in the 
office or Police Station. 


Extracis containing matlrer which is of interest fo 
Government will be sent by the Inspector-General to 
the Secretary to the Government of Burma, Home 
Depur! ment. 


Officers, through whose hands inspection notes 
pass, will mention any orders they may themselves 
fave issued on matters dealt wilh in the notes. This 
procedure ensures thal necessary action is taken cn all 
Points brought to notice and prevents the same action 
being taken by two officers. A copy of the inspection 
noles of Commissioners, and Depuly Commissioners, 
and of all Police Officers above the rank of Inspector, 
wilt be entered in the file of inspection notes. The 
inspection notes of a Subdivisional Magistrate will be 
forwarded to the Deputy Commissioner. 


SECTLON X.—J]NSPECTIONS BY THF DEPUTY JNSPECTORS- 
GENERAL DOF POLICE, 


492. Depuly Inspectors-General of Police of Ran- 
ecs are required to tmspeect tlie headquarters of al! 
disiricis in their ranges once a year, wilh the exception 
of the Fil! District of Arakan, the Salween, Uppee 
Chindwin, Myilkyina, Bhamo, and the Northern Shan 
States, which will be inspected al least once in two 
Sat The Chin Hills District wit) not be inspected 
Wh all, 


15 
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The inspections of Depiily Enspeclors-General of 
Ranges will include both the administralive and 
criminal work in a district. The cause of the perva- 
lance of crime in a district will be thorughiy investi- 
gated. Special attention will be paid Lo criminals for 
whom there are History Sheets, and to those against 
whom action has beeh laken under the preventive 
sections. Special notes will be made on the working 
of the prevenlive sections. 


SECTION XI.—ACTION IN REGARD TO INSPECTION NOTES. 


493. The original copy of the inspection notes of 
a Deputy Inspeclor-General of a Range will be for- 
warded through the District Superintendent of Police, 
the Deputy Commissioner. and the CommifSsioner to 
the Inspector-General of Police, who will return il lo 
the Deputy Inspector-General of Police concerned for 
record in his office, after passing any orders that may 
be required. Extracis of any portion of these notes 
affecting the branches of the Criminal Investigation 
Department, and copies of all notes on crime, will be 
sent to the Deputy Inspector-General of Police for 
Railways and Criminal Lnvestigation, Burma, for his 
information. The duplicate copy will be filed in the 
office of the District Superintendent of Polis. 


The District Suverintendent of Police will nole on 
both copies the action he has taken, 


494. Depuly Inspectors-General of Police of Ranges 
and the Deputy Inspector-General of Police for Railways 
and Criminal Investigalion, will not hold formal inspec- 
tions of any particular Police-station. but for the pur- 
pose of gaining any information,-which they may require 
regarding crimein a district. they may visil police-stations 
and make whatever enquiries they may consider necessary. 
General results of enquiries at any Police-stauon tn a dist- 
rict will be incorporaled in the district inspection note. 


495. Two copies of Lhe inspection noies of districts 
by the Depuly Inspector-General of Police for Rail- 
ways and Criminal I[nvesligation wili be made. 
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One copy will be sent to the Inspector-General of Police, 
through the District Superintendent of Police {who will 
nofe on them the action taken), the Deputy Commis- 
stoner, and the Commissioner, and will be returned to 
the Deputy Inspector-General of Pofiee for Railways 
and Criminal Investigation, The remarks of the officers 
through whom the inspection notes have passed, and 
the orders of the Inspector-General of Police, will 
then be copied on the second copy of lhe inspection 
notes, which will be filed in the office of the Depuly 
Inspector-General of Police for Railways and Criminal 
Investigation for future reference. The original copy 
will then be forwarded direct to the District Superin- 
tendent of Police concerned for necessary action. When 
the notes contain matters of a confidential nature. they 
will be forwirled under closed and sealed covers. 


496. The Depuly Inspector-General of Police for 
Railways and Criminal Investigation, when inspecting 
the Finger Print or Crime Branches of the office of a 
District Superintendent of Police, will send extracts of 
any purls of his inspection notes, which are of common 
interzst, to Deputy Inspectors-General of Police of 
Ranzes. for their information. Deputy [nspectors-Ge- 
neral of Police of Ranges will also adopt the same 
procedure. 


- 497. Notes of inspections will be written in hallf- 
margin and wherever Lhey contain any specific orders for 
reclifying defects or irregularities, the ward “order’’will 
be written in the margin. 


493. Inspecting officers will insist thal a nole of the 
completed action taken on each remark, instruction, or 
order, contained in Lheir inspection notes is duly posted 
againstits appropriate paragraph hy the officer concerned. 
(leaving the inner quarter marein blank for filing) and 
will verify compliance at the next inspection. 


_ 499. In the case offices or stalians so situated ihat 
inspeclions are infrequent, the inspecting officer may 
with advantage require the submission of his notes, 


{ 228 ) 


so annotated, by the officer concerned, in order lv 
ascertain whether proper aciion has been taken. Be will 
iKen return them. 


$00. Copies of inspeclion notes, (vpe-wrilten where 
possible, wilt be sent as soon as practicable after the 
inspection ta the offices or srations inspecied. and in the 
case of Police Stations they will be accompanied by a 
translation in Burmese. Yt is noticeable thal in mony 
Police Slations only a portion of the inspéction nates of 
officers have been translated into Burmese although the 
Police Station Officer % unacquainted with English. This 
apparently indicates that the notes are unnecessary prolix. 
When the inspection has been made by the Inspector- 
General of Police or other superior officer the translation 
Ph note will be made fn the District Superintendent's 

ce. 


S01. Inspection notes on all offices and slations by 
superior officers, and on his own office by a District 
Superintendent of Police, will te filed together. These 
inspeciion notes will not be destroyed for five years. The 
office copies of inspeciion notes on subordinate offices or 
stations will be filed in the office of the Inspecting Offtcer 
in corresponcence files, and destroyed under the orders 
in paragraph 588. The whole file will be classed as C. 
(Appendix A-XIX)* 


SECTION X1f—INSPECTIONS BY MILITagy Pocice 
OFFICERS. 


502. Battalion Coammandants and Assisiant Com- 
mandanls, when inspecting districts in which men of their 
Battalion are stationed, are permilted to give arders 
direct to the Officer Commanding the Military Police 
detachment, both as regards the holding of inspection 
parades and ordinary routine. They will, however, inform 
District Superiniendents of Police of any such orders 
which they issue, 


( 229 } 


CHAPTER AXXIII. 


Diaries and Rep ores, 


SECTION 1—DIARIES OF SUADIVISIONAL PoLicr OFFICERS 
AND INSPECTORS OF POLICE, 


503, Every Subdivisfona] Poffee Officer, and every 
Inspector, with the exception of the Detective Inspector, 
will maintain adiary, and record daily therein the work 
on which he has been engaged. the Police Stations or 
places, if any, he has visited, the information he has 
received, and any orders he has issued to his subcrdinates. 

Proseculing Inspectors of Policz will note in their 
diaries particulars of cases they have prosecuted, and 
any information of interest obtuined from, or notewor- 
thy facts about the conduct of such cases. 

Diaries of Circle Inspectors will be submittcd 
fortnightly through the Subdivisional Police Olficer, if 
any, and of Subdivisiona] Police Officers and Court 
Prosecuting Inspectors fortnightly direct to the District 
Superintendent, “who will forward them to the Deputy 
Commissioner, ifth2y contain matters of spzcial interest. 


SECTION I].—MONTHLY Repoats oF Districr 
SUPERINTENDENTS OF POLICE. 


504. District Superintendents will submit monthly 
reports on atl matters of interest from a Police point of 
view which have occurred within their charges. 

Reports will be sn duplicate, the carbon copy being 
sent direct to the Deputy IJnspector-General concerned, 
and the original through the Deputy Commissioner and 
Commissioner to the Depuly Inspector-General, who 
will, if they contain ory malter of special interest, forward 
them to the Inspector-General, of Police. 


SECTION 31).—GENERAL INSTRUCTIONS ASTO THE 
SUBMISSION OF [DIARIES AND REPCRTS. 


505, Reperis of District Superintendenis will b2 
submilled on the 5th of each month, and diaries of 
Subdivisional Police Officers ond Inspectors of Police 
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on the Sth and 20th of each month. As they are con- 
fidential documents they will be forwarded under a 
cover addressed by name to the officer for whom they 
are intended. and the same rule will be cbserved by 
all officers through whose hands they pass- 


The actions of officers cf other departments will 
not be crilicised in reports or diaries, but will form 
the subject of a separate communication where necessary, 


Diaries and reports, which will be written on foolseap 
paper, half-margin, the inner half being left blank for 
the remarks of superior officers, will be returned direct 
to the District Superinient of Police, Subdivisional Police 
Officer. or Inspector of Polfce, as the case may be, who 
will file them in a confidential file, 


Files of monthly reports and forlnightly diaries 
will be maintained for six years and formally handed 
aver ta SUCCESSOTS. 


SECTION 1¥.—-MONTHLY REPORTS OF INSPECTORS-GENERAL 
QE Pouce. 


S06, Deputy Inspeclors-Generai of Ranges will 
submit a monthly report lo the Inspector-General of 
Police by name giving a brief review of crime in their 
Ranges and any administrative matters of importance 
which have come to their notice. The report for the 
preceding month will besent so as to reich the office of 
the Inspector-General of Police by the 25th of the next 
month al the latest. 


507, The Deputy Inspector-Generai of Police for 
Railways and Criminal Tavestigation, will send a copy 
of his fortnightly reporL to Government, to Lhe 
Inspecior-Genetal of Poltce, by name, for ihe the 
lalter’s information. 


ii 


PART Iil. - OFFICE WORK. 
CHAPTER XAXIV. 


Office Staff and Office Organization. 


SECTTON I.—-GENERAL OFFICE ORGANIZATION. 


508. A clerical establishment is provided for the 
officesof all District Superintendents of Police, whichare 
staffedaccording to the importance of the district. A Sub- 
Inspector as Reader, or in some of themore important 
districts, a Stenographer, is attached to every District 
Superintendent of Police. Reader Sub-Inspectors of Police 
are also attached to all Subdivisional Police Officers. 
No person will be entertained as a clerk otherwise than 
‘1 accordance with the clerkship rules. Persons with 
no knowledge of Burmese will not be entertained, unless 
the services of a competent Burman or Burmese speaking 
non-Burman cannot, after due advertisement, be obtarned, 
The orders as regards the preferential treatment of 
natives of Burma in govermment service are laid down 
in Appendix A-XXVIIL of this Manual. 


599. It is impossible to lay down any hard and [ast 
rule as to the distribution of work between the various 
members of the clerical staff of a District Superintendent’s 
Office as much depends upon the capacity of the clerks. 
It is sufficient to say that, though the work should be 
distributed between the various clerks, the Head Clerk 
witl be held responsible that all work’is properly done. 
In order to enforce this responsibility, it is obvious that 
his authority in the office must be upheld. 


510. The prohibitions laid down in paragraph 101 of 
this Manual apply also, mutatis mutandis, to clerks 
employed in Police Offices. Such clerks are prohibited, 
under pain of dismissal, from having pecuniary transac- 
tions with each other, or with members of Police Force. 
They will not be allowed to take part in any trade or 
calling, without the written permission of the Inspecto: 
General, or of the District Superintendent of Police. 
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Sectrun lL!. 
THe CONDUCT OF OFFICIAL CORRESPONDENCE. 


S511. The following are the orders of Government as 
to the channel through which official corresponctence 
generalty will pass:—- 


All imporlant correspondence between the Head of 
a Department and a Deputy Commussioner will pass 
througsh the Commissioner. If the Head of a Departm- 
ent considers that a question submilted to him direct 
by a Deputy Commissioner is important, he wil? send 
the papers ro the Commissioner for remarks. 


All important correspondence belwecn the Head of a 
Department and his subordinates will. subject to the 
detailed rules below, pass through the Depuly Commis- 
sioner, provided thal, if the Deputy Commissioner is 
absent [rom the station and the matter is urgent, 2 
departmental officer may write to his departmental 
superior direct, noting on his letter that he writes in the 
absence of the Deputy Commissioner. In such a case 
the papers will be laid before the Deputy Commissioner 
immediately on his return to headquarters. 


Matters of routine, periodical return, et¢c., may 
continue to pass direct between the Head of a Department 
and his officers. It is desired. however, as faras possible, to 
secure to Commissioners and to Deputy Commissioners 
an opportunity of expressing their views on ali matters 
which affeci the criminal administration of a district. 


In the case of a difference of opinion between the 
Head of a Department and a Depuiy Commissioner, the 
latter may request a reference lo the Commissioner. 


512. Procedure in correspondence will be regulated 
by the following rules :— 


(a) Correspondence relating to the maintenance of 
law and order, the suppression and deleclion of crime. 
and the conducl and qualifications of Police Officers of. 
andabove the rank of Sub-Inspector.affecting the criminal 
administration of the district, will pass thraunh the 
District Magistrate, and in important cases through the 
Commissioner also. 
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Any communication submitted by che District 
Superintendent of Police. and passing through the 
Commissioner, will be Forwarded by the laltler to the 
[Inspestor-General of Police through the Depuly Inspecior- 
General of the Range. 


All other correspondence will pass belwecn the 
Insp2ctar-G2reral of Police and the District Superin- 
tendent of Polize as directed in Appendix A-XVII of 
this Maunal. 


All correspondence relating to malters of an adminjs- 
Lrative nature will be submiited by Dfstrict Superin- 
tendents of Police to the Inspector-General of Police 
through tie Deputy Inspector-General of the Range, 


The District Magistrate may direct further enquiry.or 
call for further information, with respect to any communica- 
tion forwarded by the District Superiatendent of Police 
before sending it on. He willendorse al! correspondence 
which passes through his hands, and may add thereto 
his opinion, or any suggestions which he desires Lo offer, 
or any directions which he may wish to issue, to the 
District Superintendent of Police in connection therewith. 
The District Magistrate may authorize the Distict Suporin- 
lendent of Police to forward any such communications 
direct to Deputy Inspetors-General and the Inspector- 
Gencral of Police during the absence of ihe District 
Magistrate. The Distict Supsrintendent of Police will 
endorse the communicalions thus :— 


“Forwarded direct in the absence of the District 
Magistrate as requested,” 


(b) It is the duty of the District Superintendent of 
Police to conform to the directions of the Disjrjez 
Magistrate ; bul if he disagrees he may refer the question 
through the District Magisirate to the Commissioner who 
will refer jt through the Deputy Enspector-General of the 
Range to the Inspecior-General of Police with his own 
opinion, 


(c) These rules apply, mutatis mutandis, to the 
District Magistrate and Battalion Commandant or 
Assistant Commandant of Military Police. The Mililary 
Police in Burma are departmentally under the control of 
Battalion Commandants: but it is impossible for them lo 
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exercise so close a supervsion as if their charges wereonly 
in one district: the District Superintendent of Police is 
expected to take an interest in the discipline and comfort of 
the Mililary Police in his district and freely communicate 
his opinion Lo the Battalion Commandant. In all matlers 
except those of mere rouline Ballalion Commandants 
will correspond through the District Magistrate of the 
district concerned. 


SecTion IJJ$}.—REcEIPT OF DOCUMENTS AT DISTRICT 
HEADQUARTERS, 


513. All covers received, except those marked 
“Confidential’’ or addressed to the District “Superin- 
tendent of Police by name, will be opened inthe 
presence of the District Superintendent of Police, or 
the Headquarters Assistant, if there is one, and when 
the District Superintendent of Police is on tour, in the 
presence of the officer in charge of his current duties 
at Headquarters. The contents of each cover will be 
compared with the list noted in the top left —hand corner. 
All lelegrams will be opened by the District Supe- 
rintendent of Police himself, if at headquarters, and, 
when he is absent, by the officer in charge of his 
current dulies. Covers addressed to the District Supe- 
rintendent of Police by name, or marked ‘‘Confidential” 
Mie be opened by the District Superintendent of Police 
only. 


When the covers are opened, every documenl will 
at once be marked at the top of the first page with 
the office stamp, showing the date of receipt. 


514. The amount of postage marked as due on 
postal articles delivered under the superscriptions of 
“Service Unpaid” or “On Union Service ™ is required 
to be initialled by the Posimaster or other officer 
authorized on his behalf by the Postmaster-General of 
the office of delivery, and whenever any alteration is 
necessary in the amount as entered in figures, the 
amount due js required to be written in words, and 
attested by the signature in full of the Postmaster, 
or other officer aforesaid. Payment will be refused 
unless the alteration or erasure is vouched for as 
laid down, 
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515. The District Superintendent of Police or other 
officer entrusted with the duty of opening covers, will 
distribule the receipts direct 10 the heads of the vartous 
departments of the office: he will never send them man 
office basket by a peon or clerk. In order that the 
rec@ipis may be registered without delay, ihe clerks in 
charge of the registers will attend with their registers 
at a hxed hour daily. and will not leave until all doc- 
uments have been registered. Confidential and other 
papers received and kept in his own possession by the 
head of the office will not be registered unless and 
until they pass through the office of are filed jn the 
office records. Letters will ordinarily be opened only 
once a day, all received after the hour fixed for the 
attendance of the registering clerk being dealt with on 
the day following, with the exception of ielegrams. letters 
marked ‘'Urgent,’’ and letters addressed to an officer by 
name, which wiJl be opened on receipt. and registered 
at once, 


516. When receipts are dijsiributed. the officer in 
charge of the department will affix a red slip lo every 
document marked “Urgent,” to every document which 
he consfders urgent, and to every telegram. These will 
be submitied to the District Superintendent of Potice 
or his Headquarlers Assistant act once, 


Section 1V.—RecerepT OF ALL CORRESPONDENCE. 


517. The serial number given to each document in 
the Register of Letiers Received, or in the Bill Register, 
as the case may be, will be written in red ink al the top 
of the first page of the document. When several enclo- 
surcs are received with a letter, the letter only need be 
regislered. 


518. To each leller, endorsement, memorandum. or 
telegram. which is registered, the Registering Clerk will 
allach an Order Sheel either of blank paper or in Form 
‘‘Miscellaneous Gen, ]6°’ when the letter, etc.. is addre- 
ssed to the District Superintendent of Police and in 
Form “Miscellaneous Gen. 17°’ when the lelter. etc. is 
passing Lhrough the olfice on its way Lo Lhe addressee, 
The regisier nitmber. and the spaces provided for ent- 
ering the dale of receipt. and ihe date of passing will 
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always be filled up, Telegrams will be pasted on this 
order sheel. the Quarier inner margin of the telegram 
being left loose and foided down. 


SECTION ¥.—RECEIPT OF PUBLICATIONS FOR THE LIBRARY 
AND OF Maps. 


51%. Books and maps. correction s5\ips, elc., received 
will be entered in Register No. 29 (FormAd. 102) and 
orders obtained as to their distribulion. 


The orders for the upkeep of the Register are 
contained in paragraph 852. 


520. A list of Government Manuals showing the 
latest number of correction slips tssued will be publis- 
hed in the Burma Gazette once a quarter. 


Correction slips will be issued in pamphlel form, 
quarterly,printed on both sides of thin paper, and paged 
and numbered continuously. There will be no index. 
They will not be cut up, and pasted into the Manuals, 7 
but will be strung together and kept intact in a poc- 
ket provided on the outside of the back cover. Clerks 
will correct these manuals by making against the sen- 
tence or passage to be corrected, a manuscript refere- 
nce in the margin of the page, tothe number of the 
relevant correction slip. A list of the Books, Manuals. 
efc., to be maintained in the Libraries of the offices 
of District Superintendents of Police is given in App- 
enpix A-XXXYI. 


521. The rank and designalion of the officer to 
whom, or Lhe name of the Potice Post to which, Law 
Books and Manuals are issucd. and the date of issuc, 
will be stamped on several pages of the publication. 
and when indents are submilled to replace such books 
the date on which the last issue was made, and the “ 
rank of officer, or name of the Police Post. requiring 
the books. will be carcfully noted in the indent. 


322. The Register of Letters Reccived, and the Bill 
Register, will be examined and inilialled on a fixed 
day every week by the District Superintendent of Police, . 
or Headquarters Assistant, and invariably by the Dis- 
trict Superintendent of Police on his return from tour. 
This examination provides a check on the despatch of 
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business in the office, and also ensures that the Dis- 
rict Superintendent of Police, is nol kept in ignorance 
of correspondence which has been received during his 
absence from Headquarters. 

Section YIf.—Issue OF CORRESPONDECE, 

523. Leuers before issue from the office will be 
registered by the Despatching Clerk in the Register of 
Letters Issued (Office Register No.26), and the serial 
number of eniry in Lhat register will be wrilten on the 
office copy, if any, and on the document ilself, Identi- 
cal issues to different persons will be given different 
numbers. If no office copy is kept the word“Original” 
will be written after the number; thus ‘109 Original” 
both in -the register and on the document. The Head 
of the Department will use his discretion about making 
office copies of correspondence. For example, no copy 
need be kept of letters merely advising the despatch 
of books, ot the receipt of documents, of reminders. 
or Of merely formal letters. The serial number of the 
document taken from this register will be followed by 
the symbol of the subject head taken from Appendix 
A-XVII1, and the number of the file under that head 
in which the office copy, if any, of the document, is 
filed. e.g., letter No. 150 about accounts will be num- 
b2red 150—1A.-5 (if file 5 be the file in which the office 
copy is filed). 

524. Reminders issued from the office will be regi- 
sléred in Ihe Regtiter of Letters Issued. They will also 
be entered in the Local or Postal Despatch Register, 
a note of their despatch bzing made on the margia of 
the office copy (ifany) of the original document. The 
District Superintendent of Police will, by general or 
special order, note the dates weekly, fortnightly,’ or 
monthly, on which seminders will ordinarily issue. 
SecTION YII.—Issue OF DOCUMENTS BELONGING TO THE 

LIaRARY AND OF MApBs. 

525. The tssue cf Books, Correction Slips and Ma- 
ps (other than maps inlended to be filed in proceedings) 
will be noted in the respestive columns of the Register 
of Books and Publicitians Received (Ad.102} and also 
in the Local or Postal Despatch Registers (see paragraph 
526), The forwarding letter, if any. will be registered in 
the Reeisicr of Letters Issued (ser parseraph 423). 
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Section VIII.—-DespaTCH GF DOCUMENTS GTHER THAN 
TELEGRAMS. 


526. The Despatching Clerk will maintain one or 
more “Local Despatch Registers (see Appeadix A-XXI, 
serial 27) for entcy of such documents as are sent by me- 
ssenger, and a Postal Despatch Register (Appendix A- 
XXI, serial 28) for such as are sent py post. In one or 
other of these he will note all decuments issued, and 
place them in covers, which he will address, close, frank, 
and, if necessary, stamp. The contents of each cover will 
be described on the ourside. by wriling at the top left- 
hand corner the number as entered iu lhe Regisler of 
Letters Issued in the case of documents entered therein, 
the case number and year In case proceedings, the na- 
me of the return in the case of periodical returns, the 
number and description in lhe case of registers, maps, 
books, accounts or processes sent to another office, and 
the words “Reminders on......""in the case of reminders. 


527. Covers will not be closed before an heur or 
hours to be fixed under the orders of the head of the 
office, with due regard to the time of departure of the 
mail or mails by which letters are usually, or may, 
conveniently, be sent. At the lime fixed by the head of 
the office. all communications which are intended to 
be despatched by che particular mail will be available, 
and will be soried out with reference to the officers to 
whom they are addressed. All Jetlers for the same ollice 
will then be placed in one envelope, or in as few ecn- 
velopes as are absolulely necessary. As few poslape 
labels as are sufficient to coven the postage will be 
attached to covers. 


$28. The practice in vogue in many Government 
offices of prepaying the postage on official postal articles 
by means of many stamps of low value, when a relalively 
small number of stamps of high denominalions would 
sullice, causes serious waste of poslage stamps, and is 
open lo scriagus objection from a postal poim of view, 


529. Official correspondence will be sent through 
the post in covers of nol more than sufficient size. The 
transmission of a small packet in a large cover involves 
a ‘Waste of stationery and of postage slamps.and renders 
the packet Liable to damage in transit. 


| 
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530. All letters sent by Government officers in Lhcir 
official capacity in reply to communications of any 
kind recejved from privazre individuals or associations, 
will be despatched “service paid,” 


531. Covers containing official correspondence which 
is not of a confidential nature will be addressed to ihe 
officer for whom they are intended by his official desig- 
nalion only without the addiffon of his name. With 
the exceplion of confidential letters all communications, 
which are sent through the Local Despatch Register will 
be senl open and not enclosed in envelopes. Letters 
intended for firms, banks, and private individuals will 
be enclored in envelopes, 


532: Confidential letters or papers will be sent in 
double covers. The inner cover will be addressed to the 
officer concerned by name. will be marked“‘Confidential,” 
and will be sealed. The outer cover will be addressed in 
the manner prescribed in paragraph 531 ; it will not be 
marked confidenlia! and need not be sealed, bul it will 
be regisiered if the letters or papers are of imporrance 
and are sent by posi. Care will be taken Lo see that the 
inner caver does not fit so closely within the ouler that 
the focmer will be likely to be torn when the fatter is 
opened. When confidential lellers are intended for local 
officials, they will be sent in @ single sealed cover thro- 
ugh the Local Despatch Register. 


$33, All parcels (not letters) which contain confid- 
entinl papers and which are sent by post, will be add- 
ressed to the officer concerned by name. The outer cover 
as Well as the inner cover will be so addressed. 


SECTION IX.—DIsraTCH OF TELEGRAMS. 


$34. Telegrams will always be numbered ina sepa- 
rate series, The number will always commence the tele- 
gram, wWithoul the word “number” being prefixed. No 
register of lelegrams will be kept. The draft of the 
lelegram will be written on a separale sheet of paper, 
and placed in the file to which it relates. 1L will not be 
written on the counterfoil of the telegraph form, on 
which, however. as well as‘on the draft, the number 
wilt be noted. 
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535. Whenever o telegram is despatched from a place 
where there is a (clegraph office, the dale and place of 
despatch, are shown by the telegraph office in the copy 
of the telegram delivered to the addressec, and need nol 
be mentioned in the body of the form. 


536. Whenever a lelegram is despalched from a place 
where there is no telegraph office, the date and plac: of 
despaich will be slated in the body of the telegram. 
Thus a telegram sent from Chedttba on the Ist Febru- 
ary will begin as follows:— 


(Here enler the number) Cheduba, Ist February.” 


537. When a lelegram is repeated the dale and place 
of despatch will be given, if it is necessary or advisable 
that the addressec should know when, and from what 
place. the repeated telegram was originally despatched. 
Thus, in repeating a lelegram from the Township Officer, 
Salin. despatched on the Ist February, the officer who 
repeats the telegram will telegraph as follows:— 


“(Here enler the number) Township Officer, Salin. 
telegraphs : Salin Ist February, Begins.......-.1-ee--+ 
vases NGS, 


538. Unless there are special instructions to the 
contrary in the telegram, the telegraphic reply, if any, 
will be sent to the original place of despatch and will 
quote the number of the telegram replied lo. 


539. If the sender of atelegram desires the telegr- 
aphic reply to be sent 10 some Station other than the 
station of despatch, he well add at the end of the me- 
ssage the word “Reply,” and the name of the station 
to which the reply is to be sent. 


540, Telegrams relaling to leave. arrangements for 
journeys when travelling allowance is drawn, or other 
privale business, are private and wifl not be sent on 
the public service.and if a telepraphic reply is wanted 
it will he prepaid. 


54{.Under the orders of the Government “State” 
telegrams muy be tendered for despatch al any Railway 
Telegraph office. provided the lelegrams are paid for in 
serviee shimips. 


wt 
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£42. Telegrams will be classed either as‘‘Express” 
or‘Ordinary.”As a general rule, Stale telegrams will be 
sent in. the‘‘Ordinary’’ class. and messages will be classed 
as “Express’’ only— 


(a) im cases of great emergency, and 


(b) in cases where the despatching officer knows 
that the line 1s blocked, and considers his 
message suffciently important to take prece- 
dence of ordinary traffic. 


$43. Pylice telegrams despatched in connection with 
the detection of crime will take precedence over Foreign 
Private and Express Inland telegrams. Such telegrams 
will be classed after ‘Foreign State’’ telegrams. The 
concession is restricled to lelegrams despatched by Po- 
lice Officials, and, to enable the telegraph authorilies 
Lo distinguish the messages and deal with them properly, 
all such telegrams will be marked ‘Special! Police. ’’They 
may be tendered for despatch at any Government ar 
Railway Jelegraph Office. 


(1) Pofice Station Orficers. Circle Inspectors, and 
_ Officers senior lo them, are authorized to despatch 
Spectal Police telegrams. 


{ii) Jt is important that this concession be restri- 
cled to the purposes for which it is granted. Any Len- 
dency on the part of subordinates to abuse the privilege 
will be promptly checked. 


(ii) Special Police telegrams are charged for at 
double Express rates. 

Owing to the cost, i.e., four limes the ordinary 
rate, af Special Police telegrams, their use will be re- 
stricted to emergencies, and, in less urgent cases, Ord- 
inary or Express telegrams will suffice. 


_ _ 544. Telegrams will. except when extreme precision 
Is Imporlint, be expressed in as few words as possible; 
and mere auxiliary of connective words, which can 
obviously be filled in by the receiver, will be omitted, 


$45. In the casc of mulliple telegrams,it is not as 
a rule necessary tO include in the text of the telegrams 
the designations of all the officials to whom the teleg- 
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ram has been repeated. This will be done only in ex- 
ceptional circumstances and for special reasons. In the 
great majority of cases when a telegram is addressed to 
several officers. the case is governed either by specific 
orders or by a well understood practice, and the officer 
receiving the telegram will assume that the officer de- 
spatching it has obeyed the orders or followed the 
usual practice. 


Post copies of telegrams will invariably be despa- 
tched the same day. 


546. Telegrams will noc be sent in cases where a 
letter would serve the purpose equally well; as for ex- 
ample, in communicating information of a routine 
character, and in the case of periodical returns which 
are not urgenl, and Lhe despatch of which by telegrams 
18 mot specifically ordered. 


547. The three dangers therefore to be specially 
puarded against are— 
(1) the sending of "Special Police’ or “Express” 
telegrams in cases not of ereat urgency; 
(2) undue prolixity 1n messages ; 
(3) the sending of atelegram when a letter would 
serve the same purpose. 


548. Service stamps only will be used in payment 
of State lelegrams. |n affixing stamps to telegrams care 
will be taken to use the smallest number possible, and 
stamps of the higher values will be procured ito such 
cxtent @s may be necessary 


549. Recoveries made by the Head of an Office al 
the instance of the Telegraph Check Office on account 
of service stamps used irregularly on private telegrams, 
will be remitted to the local treasury and not to the 
Check Office. The treasury receipl, however, wil! be sent 
co the Check Office, who will see therefrom that the 
amomls due for recovery, have “been crediicd ta Go- 
¥Yernment. 


550. No cash entry will be made by the Telegraph 
Office in the receipt for any telegram paid for in service 
stamps. If any officer is compelled to send a tclegram 
aL a time when he is temporarily without service stamps, 
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he will pay for it in cash. and the receipt granted lo 
him will then state the value of the telegram, bul will 
not bear on tt the word “‘State.”? The value of the tele- 
gram may subsequently be recovered from Government. 
The officer concerned submitting as his voucher the re- 
ceipt for the telegram, Logether with a certificate signed 
by him. thal the telegram wus sent on Stale service and 
that cash payment was unavoidable. 


SECTION X.— Per tobicaL REPORTS. RETURNS,AND INDENTS, 


551. Periodical Feports and Returns do not as a rule 
require apy forwarding letter or memorandum. ‘It is 
sufficient if they are headed“Annual, or quarterly, (as 
the casc may be)reporst, rettirn, or statement (as the case 


may be) of-......-...,...0"" and the following endorsement 
written at the faot :— 
“Porwarded (0 (Wis... cuec-ccccccasceceuncccccccccesses " 


Care will be laken to see that all the columns of returns 
are filled in as far as is possible and that reasons are 
gtven for any waavoidable omissions. 


552. When periodica) returns are blank, a separate 
memorandum for each blank return in Form Misc. Gen. 
25 will be sent. 


553. A calendar of periodical reports and returns 
due in, and from, the office will be prepared for each 
depariment in Form Land Revenue 11I—Miscellaneous 
22 and 23. and kept in the depariment for reference. 


554. The fist of all such returns is contajned in 
Appendices A-XXIV and A-XX¥V of this Manual, and 
no fresh periodical retura will be called for from any 
Police Office or Station, withoul the express orders of 
the Inspector- Genera! of Police. 


555. District annual reports will be written in half 
margin and on one side of the page only, and each 
new sec{ion will commence on a Sresh sheet. [Ff remarks 
on the report are written in the margin, care will be 
taken thai such remarks do noi fall within the inner 
sacle margin, Which will invariably be lef. blank for 

ing. 


556. Office copies of periodica! reports and returns 
will be filed in correspondence files which will be eo- 
lered under the appropriate head in the Register of 


(344) 


Correspondence files (see Appendix A-XX1, serial No.33}. 
Atl correspondence in connection with them will issue 
from, or be placed in, the files in which Ihe office copfés 
of the reports or relurns are kept. 


SECTION XI_—DISPOSAL OF PERICDICAL RETURNS, 


557. The office copies of all periodical returns may 
be classed as'*C’' papers and destroyed at the beginning 
of the third year following the year to wich the figures 
relate. Extracts [rom any periodical report which are 
of permanent interest will be kept at the discretion of 
the District Superintendent of Police in a permanent 
file. Office copies of periodical reports and returns will 
never be sent to the Recard Room. 


SECTION Xil.—CORRESPONDENCE. 


558 The heads under which all correspondenc2 will 
be classified, and the symbol by which each h2ad will be 
referred to, are given in Appendix A-XYVIU. The liles 
opened under each head will be distinguished by the 
addition of an Arabic numeral 1,2,3, efc., after the fite 
symbo:: thus, file 1.Q-5 means File No. 5 uncer Hea‘ 
1.0-Officers. 


559. A separate file will be opened for each distinct 
subject of correspondence. But great care will be laken 
that files are not unduly multiplied by opening more than 
cone file for topics which naturally fall within lhe same 
subject. A separate file must not be opencd for any 
circular or notification untess it forms the starting point 
of correspondence. When correspondence on a parlicu- 
lar subject conlinues afier the close of the year during 
which it commenced a new file will he opened al the 
commencement of the nexl year. 


__ Correspondence in conneclion With particular crimes 
will be filed in the case file. 


560, Correspondence files (other than confidential 
files) will be cased in covers in Form Misc. Gen. |. 
Files will be paged, each sheel of paper being sount2d 
as one page and not as two, No letler will be fled until 
some action, such as the issue of a reply or of orders 
calling for a report from some subordinate officer nol 
at headquarters, has been taken on il, or a definite 
order to file has been passed. The dralt of every reply 
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or letter issued will be filed immediately after the Order 
Sheet on which the order to issue is passed. The papers 
in a file will be fastened together by a cord, lace, or 
narrow lape passed through two holes six inches apart 
on the left-hand margin, equidistant from the centre, 
and Lied in a bow, so as readily to admit of the insertion 
of fresh papers, 


761. A Register of Correspondence Files (Office 
Register No. 33) in Form Ad, 32 or Misc. Gen. 9 will 
be kept up in seclions, ane or more pages being allotted 
to each of lhe heads mentioned in Appendix A-XVIII. 
When it is obvious from the local circumstances of ihe 
district that any head is likely to be blank {e.g Marine 
in Meikitla) that head will be omitted altogether. Any 
correspondence falling under a head so omitled which 
does chance lo be received can besentered in a file 
under the head “Miscellaneous.” A fresh volume will 
be opened on the Is! January in each year. 


62. A list of confidential files (except the Confi- 
dential files of officers) willbe entered in an Index Register, 
all in one series and not by heads. 


Both the files and the register will be kept in a 
confidential almirah. Confidential Files will be cased in 
pink covers (Form Misc. Gen. 2), 


563. x x « v x x < x 


SECTION XIJI.—Drartinc. 


564. The District Superintendent of Police will either 
draft replies to letters himself, or pass orders indicating 
the nature of the reply to be sent. In the latter case 
the letter will be drafted by the officer in charge of the 
department, and the draft written in half Margin will 
be put up for the District Superintendent’ s approval 
before it is copied, unless it is of a rautine and trivial 
nature. In many cases no draft or office copy of a letler 
iS necessary (see paragraph 523}, 


565. English terms in official correspondence will 
be avoided as far as possible. [t is sometimes necessary 
to employ English words for which there exists no 
Burmese equivalent, and the precise meaning of which 
can be conveyed in Burmese if at all, only by a long 
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periphrasis. But wherever il is possible to use a Burmese 
word which expresses with suffivient accuracy for the 
immediate purpose the meaning lo be conveyed. this will 
be done. Whenever it is necessary to use an English 
lerm, an explanarion of the meaning of Burmese equi- 
valent will be given. 


566. All communications fram Police Officers in 
Burma to Police Officers in 2 different Province will be 
written in English when not writlen in the language of 
the districl to which they are senl. 


567. The subject matter as well as the department 
(ifany), Lhe number and date of all letters and other 
commucalions (except reminders} replicd to or referred 
to will be quoledin the reply at sufficient lerigth to render 
it clear, 


4 
568. Demi-official letters will no. be ciled in oficial 
correspondence. 


549, Oniy one subject will be dealt wilh in any one 
letter. Paragraphs will be numbered. 


570. Every question put, or point dealt with. will 
be answered or dealt with inthe reply, If any question 
cannol be fully answered the reply will state Lhe cause 
of delay and lhe probable date on which the omission 
will be made good.If this is not done there is nothing 
to show that the particular question or point has 
nol been overlooked. 


571. Recommendations will not be made without 
sufficienl reasons being given. The aulnoriky waich ha, 
to decide whether the recommendatica shall. or shall 
not, be adopted with, or without, modifications will no: 
be asked 10 exercise its power on the mere request of 
an officer, bul will be given means of [forming a judgement 
on Lhe recommendation and on all Lhe facts and sur- 
rounding circumstances which have induced the officer 
to make it. 


572. Suggestions, reports, letters, and explanations, 
from subordinates will nol be forwarded wih a merc 
endorsement, bul the matter will be submitted in a 
complete and compaci form so thal orders can at once 
be passed inslead of the communicalion forming merely 
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the commencement of correspondence. Should any Englist, 
documents accompany the papers forwarded, a Burmese 
translation of these willalso be forwarded. The subject 
wili be divested of unnecessary matter, and the case 
add the issues for decision will be clearly put. Letters 
will be complete in themselyes, the facts in so far as 
they ave necessary, the point for decision, and the distinct 
recommendation being clearly stated. Neither the 
Original documents nor a copy thereof will ordinarily 
he sent, unless they are necessary for the elucidation 
of the subject, éraffect, the personal status of an officer 
in Government or public employ, or unless they them- 
selves, and not the matter contained in them. are the 
subjects of comment. or unless they form portions of 
a record submitted. 


573. Whenever a matter is submitted affecting the 
personal sta.us of an officer for whom a service book, 
or charcter roll, and confidential file are kept, these 
documents will be forwarded as well as all papers 
connected with, or bearing on, the case. 


574. When any proposal or report requires to be 
itlustrated by a map or plan, every such map or plan 
(other than plans appended 10 estimates for Public 
Works) wll, in the absence of specific orders to the 
contrary, be submitted in duplicate if the order of any 
any authority snperior to the Commissioner is likeiy to 
be required, and in triplicate if the proppsal has to be 
submitted to Government through the Head of the 
Department. A correct office copy of the plan will aslo 
be kept as the copies submilted will ordinarily not be 
returned. 


375. Every such map or plan will be, if possible, not 
larger than a half sheet of foolscap (134 inches by 84 
inches) and will have a clear margin not less than one 
inch wide on the left side for filing. When larger maps 
are necessary they will be folded concertina fashion, If 
they are very large it will generally be convenient to 
subrwit with them a small scale index map half fool- 
scap size. 


374. Every such map or plan will show a north 
point and a scale, and will be signed and dated, and 
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marked “Enclosure to letter No-.......1-.--ceenereeess dated 
gee Fran (HG; iax.cdeee. 0 f I meee Rene he 


577. When any map is submitted to illusirate a 
proposal for alteration of boundaries Lhe existing and 
proposed boundaries will be clearly marked wilh paints 
of different colours. Every object named in the definition 
of boundaries witl be named on the map also. 


SECITION XIY.— COPYING. 


578. An inner quarter margin, and a space of an 
inch at the top and bottom of each page, will be left blank. 


579. In every case in which there are enclosures to a 
letter or endorsement, a detailed list of them will be given 
at the foot of such lelier or endorsement, and a line will be 
drawn in the margin as shown opposite to this section, 

as a reminder to thedespatcher to see that the enclo- 
sures are duly attached. 


580. When the copy is completed the copyist will 
write al the foot of the draft “Copied by’ and add his 
inilials and the date. 


SECTION X¥.—-COMPARING, SIGNING, AND DESPATCHING. 


Sat, Alf fair copies will, on completion, be compared 
with the draft and initialled at the foot by the comparer, 
who will then send them with the draft and connected 
files 1o the clerk of Lhe department. The lalter is resp- 
onsible that all copied enclosures are correct and will 
mark them “True Copy’’over his signature at the foot. 
At4 pm. or such olher hour as may be fixed, he will 
submit the fair cories for signature to the Distrfet 
Superintendent of Police, or Headquarters Assistant 
(if any),or other officer to whom the District Superin- 
tendent of Police has by written order in the order book 
delegated the duty of approving drafts and signing fair 
copies. It is incumbent on the officer who signs a letler 
to read itand to see thal il is correct before he signs it. 


582. On relurn of the fair copies signed, Lhe clerk 
of the depariment will cause them to be placed with 
theic connected files, and will then send them to the 
despatching clerk, who will register, (if necessary), and 
despalch. them (see paragraph 571}. 
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583. The use of stamps for affixing” signatures is 
forbidden except in the case of formal printed orders, 
or notices and when allowed by the Post Office Rules, 


584. In all letlers addressed to a Police or Civil 
official, and in all copies of correspondence forwarded 
lo these officers, the name as well as the official desig- 
nation of the writer will be set oul at the head of each 
letter or endorsement. In the case of demi-official letter 
signed by Lhe Head Clerk of an offce, or by a subordinate 
Police Officer of non-gazetted rank, such letters will be 
signed as follows:— 


H, A. WiLcraMs, Inspector, 
or 
Maunc Ba THAN, Head Clerk, 


AONE - cate oi . seen gaee oops 


District Superintendent of Police. 


SECTION XVI.—CoRRESPONDENCE Fixes. 


585. Correspondence files containig letters to which 
replies are due will be kept apart from other files in a 
‘Pending papers almirah.’’ Seven compartments in this 
almirah will be allotted to correspondence ; six of them 
will be labelled with the names of the days of the week, 
Monday to Saturda?, and the seventh, which will be of 
double size, will be iabelled “Other pending correspond- 
ence files.” At the bottom of the file cover of each 
correspondence file in which there is pending correspond- 
ence, a slip of paper bearing the words “(number and 
date of letter) Remind on (date}™ or “Put up (number 
and date of letter) on (date)”’ will be pinned when the: 
draft of the letter is placed in the file, or the order to 
Pur up is passed. The slip will be doubled so that ha'f 
of it appears on the front of the file cover, and half at 
the back, and will be secured in its place by a pin passed 
through both ends of the slip and the file cover, between 
them. If the date fixed for the issue of a reminder, or for 
submission of the papers, is a day of the current weck, 
the file wl be placed at once in the compartment bearing 
the name of thal day. 
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If the date fixed falls in the next, or some succeeding 
week, the file will be placed in the compariment tabelled 
“Other pending correspondence files."* On the afternoon 
of the last working day in each week, the files in this 
compartment will be examined, and of them as are 
marked for submission or other action on some day 
of the next week, will be distributed among the six com- 
partments bearing the names of the days of the weck. 


586. All correspondence will be kept by the calendar 
year. 


S87. Correspondence files of the current year, and 
of the last two years, will be kept together in the office 
divided by heads and not by years, @g. the three 
bundles of files under Administrative [lead 1A will be 
kept in the same comparLmenl or in adjoining tomparl- 
ments; if in the same compartment the files for each 

ear will be tied up together in one bundle. Ar the 
eginning of each calendar year the files for the third 
preceding year will be sent to the Record Room with 
the connected Register of Correspondence Files(Register 
No. 33, Appendix A-XX1) after the papers marked C 
under the nex! section have been seen, removed and 
destroyed. 


SB8. The class letter A. or B, in the jast column of 
Appendix A-XVIII roughly indicates that the majority 
of the files in that head of correspondence against which 
it is placed will (A) require to be kept pemanently ar 
(B} may be destroyed after six complete years. But 
there will be exceptions in both directions. For example, 
some files about Arms and Explosives ought te be kept 
permanently, while there may be unimportant files tn 
conneclion With officers. Each file has to be marked 
A, B, or C according to its own value. Appendix A-XIX 
and the following sentence give further guidance on this 
point. Though a file may be classed A or B asa whole 
IL may cOnlain papers which should be classed C. Appen- 
dix A.-XIX enumerates a number of classes of such 
ephemeral papers. A whole file may be marked C if 
all the papers in it are of Ihe C class. Files and papers 
will be classified by the District Superintendent of Police 
or, Subject (o his control, by an officer or clerk appointed 
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by him- Classification wilibe effected as opportunity 
offers, but, in any case, beforé.the files are seni to the 


réecerd room. 


549. If a whole file is classified as C and is destroyed, 
the District Superintendent of Pelice or such officer as he 
may appoint (not below the rank of an officer acting in 
the posilion of Headquarttrs Assistant), will draw a red 
line through the entry in Lhe Register of Correspondence 
Files and will date and raitial it. Case files in the District 
Superintendent’s Office will be kept for the purposes in 
Appendix A.-XX and then destroyed. 


370. A press ar rack is provided, divided into as 
many compartments as there are Police Stations in the 
District. Every First Information Report with the 
subsequent case diaries, etc. relating to it, after being 
entered in the Reyister of Police Cases, will be deposited 
in the compartment belonging to the station whence il 
was received. 


591. A similar press is "provided for Lhe copies of 
Station General Diaries received in office. 


SECTION XYII.—MAIN FILES. 


592. Main Files will contain only documents required 
for permanent reference, such as Cfrculars, Memoranda, 
Rules, Regulations, Notifications, etc., which contain 
Standing Orders issued by Government, or by the 
Inspectar-General of Police, or any other superior 
authority, or by the District Superintendent of Police 
himself, and which must be follwed uniil cancelled or 
amended, They have the same force as orders coniained 
in the Manuals and Codes. 


S93. As the chief object of Main Files is to be a guide 
to correct procedure it is of primary importance thal they 
shduld be properly maintained, 


594, A fist of Main Files which will be maintained 
in every District PoW€e Office is given in Appendtx 
A.-XVIII. This list is drawn up according to the Heads 
aod Subjects of Correspondence, Files which are not 
applicable to a district may remain blank, but the 
remaining Main Files will be numbered on accordance 
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with this list. A similar list of Main Files will be 
maintained in each Range Office. 


395. The Head Clerk will be held responsible for 
the proper upkeep of the Main Filesof the Administrative 
Deparimeat, and the Crime Clerk, under the supervision 
of the Head Clerk, for those of tne Crime Department. 


596. Govemnment’s Nofifications and Circulars are 
Published in Part I of, and in the Supplement to, the 
Burma Gazette, and ail those which concern the Police 
Department are reproduced in Part I of the Police 
Gazette, The Circulars and Memoranda of the 
Inspector-General of Potice are published in Part II of 
the Police Gazette. 


597. Government's Circulars and Notifications which 
concern the Police Department are also issued to all 
District Superintendents of Police on loose sheets, and 
loose copies of all the Circulars and Memoranda of the 
Inspector-General of Police are issued to all District 
Superintendents of Police-along-wich the Police Gazette 
iLself, 


589. Advance copies of Circulars and Memoranda 
in cyclastyle form are issued only when the subject 
maliter is Of an urgent nature. 


577, These Main Files are permanent files for 
reference, and do not belong to any one year. All 
Papers will be filed in chronological order, 


600. The Head Clerk will mark “M.-F.” on all 
Papers that contain permanent orders, and he will be 
held responsible for the proper filing of these papers, 
the issue of necessary orders, and the completion of the 
action taken thereon. 


601. Papers are often recejved, such as letters, 
notes, eic., the whole or part of which contain orders 
of such a nature as to require permanent reference. 
Copies such letters, etc., in whole or Part, will be 
placed in main Files. Accordingly, the District Superin- 
tendent of Police, when Passing orders on letters, etc, 
will, where necessary. order thal any part or 1he whole of 
the letter be placed in the Main File concerned. Such 
copies will invariably be made on the typewriler. 
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602. When a Circular or Notification, or any other 
Standing Order, needs a reply, or asks a report, or 
contains any miaiter in conneclion with a previous 
reference, a copy of it will be fled in the Correspondence 
File concerned. 


603. Main Files proper will be kept up to date by 
marginal references to amending orders, (if the amend- 
ment is short it will be copied in Full), and by removing 
from the file any order that is entirely cancelled and 
inoperative. A set of rules orders which is entirely 
superseded wiil invariably be marked to that effect, but 
will not be removed from the main Fite proper if acts 
done under it are stil! outstanding. 


604. Unless a circular or notification or other 
standing order is received under cover of a lelter or 
endorsement conveying dennite instructions or asking 
for a report, or in conneclion with previous corres- 
pondence on the subject, no copy of it will be placed in 
a correspondence file. 


605. Copies of circulars, nolifications, and other 
standing orders which are forwarded to subordinate 
officers merely for information and guidance will be sent 
wilhout any forwarding endorsement. ‘Their despatch 
will, however, be noted on the copy in the Main File 
and in the Local or Postal Despaich Register ( see- 
parapraph 526). 


CHAPTER XXXY. 
Miscellaneous Instructions on Office Work. 


SECTION J.—THE OFFICE OF THE Deputy I{NSPECTOR- 
GENERAL OF POLICE OF A RANGE. 
606. The dutics jo be undertaken by the Deputy 


Inspector-General of a Range in his office will be as 
under :— 


General Department. 


{1} to sumit to the {nspector-General of Police the 
Annua} Reporis of each district With a comprehensive 
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review of the Police Work and administration of the 
year on a divisional and not on a range basis; 


(2) to deal with all appeals against punishment as 
Jaid down in Schedule to Appendix A-VI; 


(3) 10 take on revision procedings of departmental 
enquiries in Lhe case of Sub-I[nspectors, Station Writers, 
Head Constsbles, Constables, Clerks and Menials; 


(4) to sanction all transfers of Police Officers of, and 
below, the rank of Inspector Jrom one district to another 
within his Range. In the case of Inspectors all 
transfers will be reported to ihe Assistant [nspectar- 
General of Police for publication in the Police Gazette; 


(5) to grant casual leave to Gazelred Officers pro- 
vided Deputy Commissioners and Commissioners have 
no objection; 


(6) to forward lo the Assistant Inspector-General of 
Police with his recommendations, applicalions for leave 
except casual leave from Inpectors; 


(7) to repart to ihe [nspetor-General of Police cases 
of torture. ill-treatment, or very serious misconduct 
towards the public and the action taken; 


(8) Lo report lo the Inspector-General of Police 
escapes from Police cusiody ; 


(9) to check and record the quarterly report of 
inspections ; 


(10) to submit his personal nominations (if any) 
for admission to Military Colleges ; 


(11) to receive and, afler sending them to the 
Inspector-General of Police far perusal and return, to 
record handing over notes of District Officers ; 


(12) to report cases of misconduct on the part of 
Gazetted officers, and Inspectors to the IJnspector- 
General of Police : 


| (13) to award punishments to officers and men as 
laid down in paragraph t63 which details special powers 
to Deputy Inspectors-General : 
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{14} to recommend the confirmation of Probaliona ry 
Deputy Superintendents, and Inspectors, when reports 
are cailed for by Jnspector-General of Police : 


(45) to confirm Probationary Sub-Inspectors of 
Police : 


(16) to confirm officiating Sub-Inspeciors of Police 
to ure number authorized by the Inspector-General of 
Police ; 


(17) to submit a report to the Assistant Inspector- 
General of Police if any officiating Inspector of Police 
Is considered unfit for retention in his appointment : 


(18) lo keep up the seniority list of permanent Sub- 
Inspectors of Police : 


(19} ta select the names of Sub-Inspectors of Police 
for promotion to the rank of Inspeclor, and submit 
them to the Assistant Unspector-General of Police as 
laid down in paragraph 44 ; 


(20) to submit recommendations for the promotion 
of Inspeciors to the rank of Deputy Superiniendent on 
December fst of each year ; 


(21) to transfer clerks in Police Offices of Districts 
in his Range in cases of special necessily ; 


{22} ta check and submit to the Assislaat Inspector- 
General af Police manthly Returns of Force. 


(23) to transmit memorials addressed to Government, 
orto the President of the Union of Burma, with con- 
nected papers and recommendations thereon unless 
they should be withheld under the rules in Local 
Government General Department Circular No.47, dated 
the 22nd Juty 1909. 


(24) to submit to the Inspector-General of Palice 
any ap.zals or memorials appellate orders with con- 
nected papers and recommendations unless they should be 
withheld under the relevant rules af Local Government 
General Department Circular Wo. 47, dated the 22nd 
July 1909 
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Financial Department. 


(1) to sanction the grant of temporary advances 
from the Gencra]l Provident Fund to Non-Gazetted 
Officers who are in receipt of Ks. 150 per mensem oT 
Over ; 


(2) 10 sanction departmental rewards to Police 
Officers and men up to Ks, 200 ; 


(3) tosanction the grant of rewards offered by private 
persons or bodies to Non-gazetted Palice Officers and 
men up to Ks. 500 ; 


(4) to sanccion the payment of rewards not exceed- 
ing Ks, 1,000 for the arrest of offenders ; 


(5) to accord approval of Commiitiee Proceedings 
and Survey Reports on unserviceable Police boals at a 
cost not exceeding Ks. 250 in cach case ; 


(6) to report defalcations and losses of public money 
on the part of Officers and Clerks in his Range ; 


(7) to forward the Annua! Budget Estimates for his 
own Office Establishment : 


_{8) lo sanction the payment of rewards not exceeding 
Ks.250 for information which leads to the discovery of 
firearms and ammunition ; 


(9) to receive and forward to the Inspector-General 
of Police with his recommendations, applications for 
House Buiiding Advances, and House Purchasing Advan- 
ces and Repairs, from Officers and Clerks in his Range; 


(19) to forward applications from officers for Motor 
Car, Molor Boat and Motor Cycle Advances, and for 
advances for purchase of typewriters with his recommen- 
dations in each case ; 


(11) to receive from the Assislanl Inspector-General 
of Police the Inspection Notes of the Audit Department 
on District Superintendents’ Offices, and to check and 
rectify all matters brought ta notice in them at his 
puepe, vous of or visits to, the District Superintendent's 

ce; 
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Statistical Department, 


(1) to receive and forward Lo the Assistant [nspector- 
General of Police consolidated and self-contained 
proposals on subjects connected with the—- 


(a) Re-organizalion of the Force; 
(b) Re-distribulion of the Forcc ; 
(c) Armament or dis-armament of Police-Stalions ; 


(d} Changes in Police Circles or Inferior or Superior 
Gazelled Charges; 


(e) Changes in jurisdiclions of Police-Slations and 
Ouiposts ; 


in the Districts of his Range. 


Buildings Department. 


(1) (a) to deal preliminarily with all correspondence 
from his District Superintendents of Potice, 
relating to Public Works Department Minor 
Works ; 


(b) to forward with his recommendations to the 
Assistant Inspector-General of Police all 
proposals for Minor Works, which should 
include the approximate cost of each work, 
which are either urgent, or necessary, or 
both, for the purpose of obtaining an 
assurance of funds ; 


{c) to forward all projects to the Inspector-General 
of Police for final sanction allotment of 
funds afler complying with clause (b) ; 


{2) (a) lo deal preliminarily with all correspondence 
relating to Public Works Department Major 
Works which are referred to him by his 
Districl Superintendents of Police ; 


{b) to submil1o the Assistant Inspector-General 
of Police proposals for Major Works with 
his recommendations and explanations as 
to the necessity and urgency of the works; 


I? 
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(c) lo obtain and forward to the Assistant 
Inspeclor-General of Police Line Plans and 
Plinth Area estimates after the provisions 
of clause (b) above have been complicd 
with ; 


(3) to examine, sign, and forward to the Assistant 
Inspector-General of Police all Line Plans and Sile Plans 
(Preliminary and detailed) of petty Construction and 
Repairs and Public Works Department(Minor and Major) 
projects ; 


(4) to sanction the sale or dismantlement of 
buildings no1 borne on the books of the Public Works 
Departmenl in accordance with paragraph 927- 


Confidential Department. 


(13 1o forward to the Inspector-General of Potice 
recommendations for titles and rewards lo be given by 
Government, and to prepare and submit recommen- 
dations himself in the case of officers of his Flying 
Squads ; 


(2) to prepare annual confidential reports on all 
District Superintendents of Police, and Deputy Superin- 
tendents of Police in independent charge, and submil 
them through the Deputy Commissioners and Commis- 
sioners to the Inspector-Genera! of Police ; lo prepare 
ihe reports on Gazetted Officers and Inspectors of his 
Flying Squads, and submit them direct to the Inspector- 
General of Police ; to forward the reports of other 
Gazetted Officers and Inspectors to the Inspector-General 
of Police ; 


(3) to forward annual certificates of the secret 
documents in his possession to the authority concerned; 


(4) to receive and forward the annual recommenda- 
tions for PYIDAUNGSU (UNION) MEDALS : [There 
are two classes namely, GOLD and SILVER Medals. 
The PYIDAUNGSU (UNION) GOLD MEDAL is 
awarded for meritorious service or for gallantry to 
members of the recognized POLICE (including UNION 
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MILITARY POLICE) und FIRE SERVICES, who 
have performed acts of exceptional courage or” skill 
or exhibited conspicuaus devolion lo duly. 


THE PYIDAUNGSU (UNION) SILYER MEDAL 
is similarly awarded to members of the recognized 
POLICE (including UNION MILITARY POLICE) and 
FIRE SERVICES. who have performed services of 
conspicuous mera. Recommendaiions for bars to the 
Medals may be made for acts of gallantry only. The 
Medal for pallunitry and Bar carries ccrlain monetary 
allowances for Officers of the rank of Inspector and 
downwards.] : 


(5} Lo receive and forward the annual recommenda- 
lions for YE AHMUDANGAUNG TAZEIKS : [First 
Class for gazelled officers and Second Class for son- 
gazetled and other ranks. Members of recognized 
POLICE (including UNION MILITARY POLICE} 
and FIRE SERVICES are eligible for the award of 
these Medals, for long, faithful, and honourable service.] 


Crime Department. ‘ 


{1} lo kcep up Gang Files of inter-distsicl gangs 
in his Range with informalion oblained by his Flying 
Squads ; 

(2) to forward lo the Inspector-General of Police 
and the Deputy [nspector-General of Police for Railways 
and Criminal Investigation, Burma, Weekly Reports of 
the action taken when he assumes control of the investi- 
galion of inter-disinicl crime in districts siluated in his 
Range ; 

(3) to submit on the 25th of each month to the 
Inspector-General of Police, Monthly Reports giving 
brief teviews of the slate of crime and other matlers 
of Adminislralive importance in the districts of his 
Range. These reports ‘vill in due course be returned adn 
recorded by the Deputy Inspector-General of Polfte 
after he has carried out any instructions conveyed to 
him ;: 

(4) to forward to the Inspector-General of Police, 
Monthly Reports of District Superintendents of Police, 
if they contain any matters of special interest. 
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SECTION [].—CORRESPONDENCE AT District HEAD- 
QUARTERS. 


607. Correspondence between the District Magistrate 
and the District Superintendent of Police will generally 
be carried out by unofficial note. Official correspond - 
ence between these officers is prohibited. 


Section IIl.—FHE PERUSAL OF OFFICE RECORDS. 


603. A District Superintendent is kept informed of 
whal is going on in his district by a careful examination 
of the following records. A District Superintendent 
who wishes to keep a grasp of the criminal work of 
his district will neglect none of these means of Infor- 
mation and control :— 


(i) Fhe First Information Reports. 


(ii) The copies of the General Diaries which 
reach his office. 


(iii) The copies of the Case Diaries submitted 
daily during the investigation of cases Sf 
important crime. 


(iv) The Fortnightly Reports and Diaries of 
Subdivisional Police Office and Circe 
Inspectors of Police. 


{v) The Final reports of cases. 
{vi} The Register of Police cases. 


609. Incases where no investigation has been under- 
taken the reasons given for not undertaking it will be 
scrutinized, and they appear defective, the officer in 
charge of the Police Station concerned will be addressd 
on the subject through the Circle Inspector. 


610. In the absence of the District Superintendent, 
the Headuarters Assistant or Depuly Superintendent 
will pass onall reporis to the District Magistrate. 
District Superintendenis Will keep themselves informed 
of the aclion taken by the Headquarters Assistant or 
Deputy Superintendent on all reporis received during 
their absence. 
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SECTION IV.—THE DtstosaL oF GENERAL DIARIES. 


611, All General Diaries reecived in the office of 
the District Superintendent will be rcad by a responsible 
clerk or officer who will draw the atiention of the 
District Supcriniendent of Police to any matters of 
interest. Any passage in the General Digries which 
contains matter of which the District Magistrate should 
be informed. or which calls for his orders (e.g., prevalen- 
ce of catile disease. damage done by fioods or blight, 
insanitary condilion of villages, malpractice of subor- 
dinate officers of other departments, neglect of duly 
by village heidmen or village watchmenjwill be marked 
by the District Superintendent, and the General Diaries, 
as marked, sent to the District Magistrate for perusal. 


612. When a General Diary contains a report of a 
serious fire. the Pistrict Superintendent will at once 
communicate itto the Deputy Commissioner. When 200 
houses or more have been destroyed in any one conflagra- 
lion, or a large tract of Government resrved forest has 
been burnt, a special report giving particulars of ar 
origm and progress of the fire, and ihe amount ‘of 
assistance (if any) aflorded by the Police in extinguishing 
it, will be sent direct to the Inspector-General of Police 
The latter will communicate the information to 
Government, 


613. When a General Diary contains a report of a 
first case of cholera or of small-pox in a Village.a copy of 
the entry will be sent to the District Magistrate, who 
will forward fl to the Civil Surgeon. If the death of a 
civil pensioner is reported, a copy of the entry wll be 
forwarded ro the Treasury Officer through the District 
Magistrate. 


SECTION V.—THE CONTROL OF [INVESTIGATIONS iN 
IMPORTANT CASES. 


64. In all cases classed as ‘‘jmportant crime” 
(paragraph 1754, Burma Police Manual, Volume Il}, a 
copy of the entries made in his Case Diary dy fhe 
Investigating Officer will be forwarded daily to the 
District Superintendent while the investigation lasts, The 
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District Superintendent is thus in a posilion to control 
the investigalion and Lo point out any irregularities 
of procedure. The practice has other advantages. IL 
a security against what is called the ‘‘fudging”™ of Case 
Diaries. Doubts oflen arise as to the genumencss of 
certain pieces of evidence, and as to the time at which 
certain information was given. The honesty of the 
Police is oflen unjustly suspected, and they are accused 
of having compiled their Case Diaries, afver the investi- 
galion was completed, instead ‘of writing them up 
from day to day as the investigation proceeded. The 
copies filed and kept ready for reference in the Disirict 
Superintendent's office should serve to refuie any such 
allegations and suspicions. District Superintendents 
will satisfy themselves by occasional comparison thal 
the copies sent to them are true copies of the actual 
entries in Ihe Case Diaries. They will also be careful 
to note the dates of receipt on each copy of the Case 
Diary as itcomes to hand, 


Secrion VI.—THE CONTROL OF PROSECUTIONS. 


615. [1 is the duly of Court Prosecuting Officers hi 
headquarters to bring 10 the notice of the District 
Superintendent of Police or, in his absence, the fead- 
quarters Assistant, any cases which have been faulffly 
senl up, and lv ask for orders either to obtain a further 
remand, or to consult the Public Prosecutor, or to take 
such olher steps aS may be necessary to reclily Lhe 
faults, 


618. By section 344, Criminal Procedure Code, a 
Court may adjourn a trial and remand the accused if 
“from any reasonable cause’’ it becomes “necessary Or 
advisable" lo do so. Now in most cases the existence 
of a previous conviction which is relevant under section 
45 of the Penal Code is a “reasonable cause”, for 
allowing time to adduce proof of it (if there is sufficient 
assurance that proof will be forthcoming within a 
definite period), as the penaliy which the Court may 
award is enhanced if the conviction is establfSlied. The 
District Magistrate will usually take care to see that 
Subordinate Courts allow the Police fair play in Lhis 
Tespect. 
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617. The District Superintendent of Police will call 
for the proceedings of a proportion of cases which huve 
failed in Court, and peruse them, so as to ascertiin in 
what way. if any. the Police are to blame. Court Proa- 
seculing Officers will also reporc to the Wtstrict 
Superintendent of Police any features of interest in the 
cases they prosecute. 


From these two sources of information the District 
Superintendent of Police should be able to discover 
mistakes on the part of his subordinate officers. Any such 
mistakes will be brought 10 the notice of the officer 
concerned either verbally or by letter. 


Srction VI[-—HANbING-OVER NOTES. 


618. A District Superinicadent of Police, Subdivi- 
sional Police Officer or Circle Inspector of Police, 
under orders of transfer, will write a full handing-over 
note in duplicale for the information of his successor, 


One copy will be given to the relieving Officer, One 
copy of a handing-over note of a District Superiniendegt 
of Police will be forwarded through the Deputy Inspector- 
General of Police concerned to the Inspector-Gencral 
of Police for information. —----" 


In the case of a Subd®Sional Police Officer the 
duplicate copy will be forwarded to the District Super- 
intendent of Police for information and record in his 
office. The same applies to a Circle Inspector of Police, 
ihe duplicate copy being forwarded through the Subdivi- 
sfona} Police Officer (if any). 


The Deputy Inspector-General of Police will report 
to the Inspector-General of Police any District Superin- 
tendent of Police, and the District Superintendent of 
Poltce will report to the Deputy Inspector-General of 
Police any Subdivisional Police offiicer or Circle Inspector 
of Police, who fails to write a full and detailed note. 


Both relieving and relieved District Superintendent 
of Police will sign a handing-over certificate in 
respect of the confidential files im the following form 
and file it in a special [ile :- 
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Certificace. 


We the undersigned respechvely made over and 
received correct the canfidential Files as contained in 
the following Index Registers:- 


(a) Index Register of Confidential Personal Files 
of Officers. 


(b) Index Register of Confidential Files of Miscel- 
lancous Orders, Correspondence, elc- 


Relieved Officer. Relieving Officer. 
619. Handing-Over Noles will take the follawing 


form 7:— 


Chapter headings. 


(1) Criminal. (5) Touring. 
(2) Notes on Jurisdictions.(6) General. 
(3) Political. (7) Sport. \ 


(4) Personnel. 


Chapter Subdivisions. 


(1) Criminal.—I[mportant crime (murder, dacoity. 
robbery). Human Kidnapping. Cattle Theft. Gambling. 
Preventive seclions. Village Hceadmen. Opezn season 
patrols. Border crime, its connection with bordering 
districts. 


(2) Notes on Jurisdictions.—-A note on each Police 
Slation jurisdiclion, stale af buildings, slate of crime 
in the jurisdiction, bad villages, good and bad head- 
men. elc. 


(3) Political.— Burmese, Indian, and Chinese 
Politics, each with a separate heading. 


(4) Personnel.—Notes regarding officers and clerks, 
promotions recommended to Head Constable, Sub- 
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Inspector of Police, Inspector of Policeand Deputy Su- 
perintendent. Officers recommended for decorations, etc. 


(5) Touring.—Notes as (to how and when to visit 
certain places. Notes on motor roads. 


(6) General.--Anything else that has not been 
included in the above chapters. Conduct of the Police 
generally. Military Police. Festivals, Buildings, Sports 
Fund. Band, Fooiball, etc. 


(7) Sport.—Notes on shooting and fishing. This is 
hardly a matter of official interest but ts of value not only 
for recreative purposes bul because it is a valuable 
method of getting into touch with the villagers. 


CHAPTER XXXVI. 


Office Registers. 


620, The Head Clerk is responsible for the general 
Supervision of all the clerks in a Police Office. For the 
uniform management of every Police Office the work*is 
divided into iwo departments :~- 


(a) Criminal, 
(b) Administrative, 


A list of the registers to be kept up, with the tength 
of time they are to be preserved, will be found in 
Appendix A-XXI. 


621. Each Police Office will be provided on the 
criminal side with a press divided into the same number 
of compartments as there are Registers: into each of 
these compartmenis will be placed the register itself 
and all papers, applications, and files relating to ihe 
subject, 


622. For the administrative side a press divided 
into al least 50 compartments will be kept, Every 
register and all correspondence relating thereto will have 
a comparlment to itself. Any spare compartments jn 
this press will be reserved for correspondence connected 
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with muisccliancous returns, peuy construetion, repairs, 
and original works, and foi matters appertainine te 
Military Police. 


623, The registers mentioned above will be kept up 
as laid down hereaficr, and any deviation from the pro- 
cedure now laid down is absolutely prohibited. 


CHAPTER XXXVII. 
Accounts. 
SEcTION [.—Pay HILLS. 


624. Pay bills of all ranks of the District Police 
Force (including Inspectors, but excluding Gazetted 
Officers) and of the office establishment, will be drawn 
on T.F. No, 19. 


625. To prevent double disbursements of pay, elc., 
office copics of salary and other bills will be clearly 
marked with the words “‘Office” in large tetlers in rag 
ink at the lop, and will only be inilialled, and not signe 
mm full. 


626. Asan additional! precaution againsl any possible 
fraud the following instructions will also be strictly 
carried OUL:-- 


(!) The totals and the component items of the esta- 
blishmenl| and other bills will be cheked by a Gazetted 
Officer and the words “Totals checked™ recorded on the 
bill under the dated initals of that officer before the bill is 
signed by the drawing officer. 


2} When the drawing officer checks an acquittance 
roll, he will himself tolal up the items of it, check 
total against the total of the corresponding establish- 
ment bill, and the money received from the Treasury, 
and see that any difference belweeen the totals is 
properly accounted for. 


(3) When the officer signs the absenlee statement 
accompanying an establishmen! bill, he will see thata 
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diagonal line is drawn across the blank space, if any, 
below the last entry. Similarly, if the staiement is 
blank, he will see that a diagonal line is drawn across 
tH with the word “blank"’ in brackets in the middle 
of the linc. 


Nom.—As in District Police Offiess bills are generally drawn by the 
Heidguarters Assislant, the checks mentioned above will be 
cacricd om hy thot olfieer, and in districts where there is no 
Headquarters Assistant, or where the Headquarters Assistant 
is nol a Gazelted officer, they will be carried out by the District 
Superimendenc of Police wr Deputy Superincendent of Police 
in charge of the District himself. 


627. Rules as regards the method of fixing the cost 
of Pun tive Police will be found in Appendix A-XXV¥I, 


628. The District Superintendent of Police is 
responiible that all amounts drawn from the treasury 
as pay for the members of the Police Force duly reach 
the payees. 


Distributicn Register (Register No_ 7) and Working 
Sheets (Forms Ad, 51 A and Ad. 1044-J). 


62%. Register No. 7 will be kept up by the Accoun- 
tant and will show the sanctioned strength at each Police 
Station, Outpost, Depol, etc.. in the district, and the 
names of the officers and men stalioned thereat. 


On the 25th of each month the Accountant will 
consult the Gencral Grder Dook and from it transcribe 
into Lhe variaus forms Ad.134 all relevant entries regard- 
ing enlistments, discharges, promotions, reductions, ete. 


When this has been done, the monthly return of 
force and the monthly pay bill of the force will be 
made out. and also separate pay and acquitlance rolls 
(Porm Ad. 51, ae oc Siati Pte 
fBatice |x? for each Police Station. ete. 

The acquilttance rolls will be sent to the Station 
Writer by name. with the cash order or cash for the 
pay af the Police at his Police Station accompanied 

General Remittance receipt in duplreate, 
by a T esas: 
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630. The Distribution Register will be kept up as 
follows :— ; 


(1} Separate part will be opened for each Police 
Station, Traiffig Depot; etc. 


(2} One or more blank pages will be lefi after each 
part for the entry of addittonal names. 


(3) Three or more (according to the strength of the 
Police Station) lines space will be left after the list both 
of Sub-Inspectors of Police and Head Constables [cr 
the same reason. 


(4) 1f a man is promoted from one rank to another 
in the same slation his name will be re-written in the 
space allotted to his new rank. Ifa man is transferred 
to another station a note of transfer will be entered 
against his name in both the old and new station roll. 

Thus— 


Transfrred from Labutta, 


16th June. in the new Roll. 


TranS#ferred to Wakema, 


16th June. in the old Roll. 


_—— — — 
> at 3 


631. The cost of additional Police employed under 
seclions 13 and 14 of the Police Act for the benefit of 
privale individuals, or for corporate bodies such as 
Cantonment and Municipal Committees, Port Trusts, 
Banks, etc., Will be calculated as follows ;— 


(1} Cost of the pay of the forve employed (exclusive 
of the pay of the Reserves} plus an additional charge of 
84 per cent of the maximum pay of all posts, including 
the pay of the Reserves, and 124 per cent of the average 
pay of all posts, including the pay of the Reserves, for 
pension and leave respectively. 


Note,—In those udditional Police Forces in which no revision 
of strength has been made, the old rates of tih and ‘4 tb will be 


reigined. 
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(2) Contingencies at -;th of the cost of the pay of 
the force (item lL above}. 


(3) Cost of clothing at Ks.13-0-per Station Writer, 
Head Constable and Constable per annum. 


(4) Travelling charges {according to estimated 
requirements). 

(5) Cost of building Police Sialions and barracks 
(if necessray). 


The amounts will be recovered monthly and paid 
into the Treasury to the credit of Government. 


No Constable will be employed on a lower salary 
than that of a Constable of the district in which he 
serves, and an extra Police Officer will be employed in 
excess of lhe reguiar Police establishment to perform 
the duty of each additional Police Officer when such duty 
% likely to last for a longer period than one month. 


632. The members of the Police Force are excluded 
from the operation of the rule embodied in Article 213(3) 
of the Burma Treasury Manual subject ta the condition 
that a note regarding the issue of last pay certificates 
must always be made against the names of the subor- 
dinales concerned in che Distribution Register (Police 
Ad. SIA), 


633. When the pay of a police station, Lraining 
depot or headquarters lines is drawn in cash, the Station 
Writer or the Officer-in-charge in the case of a training 
depot or headquarters lines will come In Lo receive it. 
accompanizd by a police constable. 


634. The amount of each pay bill be written clearly 
in words al the foot of the billand the word “kyats” 
will precede Lhe amount, 


635. At the end of the month the General Order 
Book, relevant Character and Service Rolls, the 
Distribution Register, and Working Sheets, and the 
Monthly Return of Force. and Pay Abstract, be pul up 
to the District! Superintendent of Police who will then 
cerlify in the General Ordee Book in the manner pre- 
scribed in paragraph $59 of this Manual. 
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636. An annual increment in the time-scale may be 
Grawn a3 tt falls duc. unless otherwise ordered, but 
specifics orders will be obraincd before passing an 
efficiency bar. Increments granted or stopped will be 
shown in the return of force: the increment certificate 
attacted to the pay bell will correspond with the entrics 
in the return of force. 


Register No 8—Register of Increments (Form Ad. 


105), 


637. In order lo ensure that increments are granted 
as they fall due, a Register of Increments will be kept 
up in Regisicr No. 8. (Form Ad. 105) 


A sufficient number of pages will be ajlolted to each 
month of the year, and the names of officers will be 
entered in the part relaling to the month in which their 
increments fall due, 


[In the column relating to the year in which the 
next increment will be drawn, willbe entered the date 
the increment will fall duc. As spoon as one incremen\ 
has been drawn thé date of drawing the next incrémeént 
Will be entered in the register. 


If. for any reason. e.g., reduction. suspension, cle , 
the month in which increments will be drawn is changed. 
the name of the ellicer concerned will be transferred to 
the pages allotted Lo the month in which, in future, his 
increment wrll fall due. 


So as lo avoid alterations. however. DStrict 
Superintendents of Police will, as faras possible. avoid 
passing any orders which will have the eflert of changing 
the date of drawing fiiure increments: 


Whenever any order is passed. £.g.. postponement 
of crossing the efficiency bar. grant of leave withoul pay, 
reductian id che time-seale or rank. cle.. whieh will affect 
uiman’s pay a caleulutiog will be made at once and the 
date when his pay will iagext aficcied by the grant 
of increment. or restoratiow’ te his normal place, will 
be eolered ta the appcepriate part of the register. 


“. 
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638. The pay of the repular Police, the _ office 
establishment, and the additional Police Forces, if any. 
will be drawn separately. 


Moreover, for facility of audit, separate bills wall 
be prepared for each section of the Polite Force and 
of the office establishment as deiailed below :— 


(a) District Executive Foree— 
(i) Inspectors. 
(11) Sub-Inspeelors,and 
(iii) Constabulary (Station Writers, licad Consta- 
bles and Constables). 


(b) Office Establishment— 
{i} Head Clerk, 
(ii) Other clerical establishment, and 
(iii) Mcnial establishment (Pcons). 


633, The pay of temporary establishments {Police 
Force and Office Establishment) which are enlertained 
under Sanction wil! also be billed for separately and 
the sanction quoted (Articie 64, Civil Account Code). 


640. The puy and allowances of establishments 
which are chargeable to different cudget heads will be 
drawn on separate hills, e.g., the Molor Vehicles clerk 
whose pay is debitable to“ 10D. Charges on account of 
Motor Yeliicles Taxation Act—b. Mofussil—Voted.”’ 


Similarly the pay of the additional Police Forces, 
the entire cost of which is debitaie wo the “General 
Police Fund”, and recoveruble-from the parties concer- 
ned. will be drawn on a separate bill quoting the sanc- 
tion in cuch Case. 


64). In the ease of (he district exeeutive foree, 
District Superintendents of Police muy lemporarily sary 
the strenath of Lhe various ranks of tie Palice Fstablish- 
ment sanctioned lor their districts up lo the rank of 
Sub-Inspector, by muking an excess appointment in 2 
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Jower rank against a vacancy in a higher rank, but an 
€Xcess appointment in a higher rank cannol be made 
against a vacancy or vacancies in a lower rank, nor 
may the lotal numerical! strength be increased. For 
each vacancy in a higher rank only one extra appoint- 
ment in a lower rank is admissible (Article 136, Burma 
Treasury Manual, Volume [). 


642. Police Officers officiating ina higher rank will 
draw officiating allowances in accordance with Funda- 
mental Rule 31. 


643. Full details of names both of substantive, and 
acting officers willbe cnicred inthe pay bill in the column 
‘Name of incumbent.’’ In the first money column 
will be shown the full amount of pay claimed, and in 
the second money column, the full amount of leave 
salary clarmed, whether drawn or not. In the third 
column will be entered all compensatory allowances. In 
the fourth money column will be noted the amount 
claimed, and held over for future payment. The sixth 
money column will show the amount actually drawn 
for cach section. When salary js drawn for a potticg 
of the month only, the date at which it is drawn and 
the number of days for which it is claimed, will be 
staled either against the name of the employee in the 
body of the bill, or in a note at the foot of the page: 
the salaries of the persons included in each section 
will be marked off in it, and the total of each section 
wil] be entered in red ink (Article 64, Civil Account 
Code). 


644, Mounted Civil Police Constables in Burma are 
entitled lo draw their mounted allowances in full, for 
any period of absence on leave of not more than four 
months, provided a certificate is mroduced that a pony 
has been actually maintained, and that no exira expense 
is thereby caused tO the Siate, f.e., that no mounted 
allowance is drawn by a Constable taking the place 
of the man on Icave. 

645. Under Artice 64 (2), Civil Account Code, the 
names of Police Officers, of, and below, the rank of 
Station wreiler,nced not be shown in the pay abstract, 
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and no entries need be made in the absentee slatement 
in respect of them, unless a Police Officer in superior 
Service is granted full pay during leave under the 
Fundamental Rules. In such case, if a substitute has 
been appointed in his place, and the sanctioned number 
in his rank has been exceeded thereby, and if the 
excess so caused cannot be met by a corresponding 
deficit in the higher rank, it is necessary for audit 
purposes that the name of such absentee should be 
shown in the absentee slatement. In the office copy of 
the pay bill a nole of the names of the absentees for 
whom pay or allowance is claimed, and withheld, will 
be kept to facilitate preparation cof supplementary pay 
bills, and to avoid drawal of pay or allowances for 
the same person a second time. 


646. All salaries remaining undisbursed at tbe end 
of the previous month, both al headquarters and at 
outslations, will be shawn in the column headed “Detail 
of pay of absentees refunded,” and deducted from the 
(octal amount of the bill. Details of pay of absentees 
refunded wiil be checked with the reports received from 
Station Wrilers, \ 


647. Hospital leave is inadmissible to Police Officers 
above the rank of Head Constable. 


648, Hospital leave may be granted to any Police 
Officer of, and below, lhe rank of Head Constable, while 
sick in hospital, or receiving medical aid as an out-door 
patient. Full particulars will be found in paragraphs 
143 to 146. [t does not count as service for any leave 


649. [nstructions regarding recoveries ordered by 
the District Superintendent for los: clothing, arms, and 
accoulrcments are contained in paragraph 69 of the 
Police Supply and Clothing Masual. 


650, Registcr 9, The Stures Deduction Register 
will be maintained in Form Ac. 86. The register should 
be kept up in two parts (a) clolhirre and (b} accoutre- 
menis and miscellaneous stores. Separale pages will be 
allotted for each month. The numes of police officers 
and men from whose salary deductions are made in 





— 
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tioothly instalments,will be carried forward each month, 
thelr names being entered in red ink, unti] full recoveries 
have been made. The register will be maintained by 
the Stores Clerk. 


650. Regisier 94. The Register of Miscellaneous 
Deductions will be maintained in form Ad. 87a. In this 
Tegisler will be recorded all deductions (other than those 
included in Register 9 and those mentioned in paragraph 
706), Accountant-General's objections, recovery of 
Travelling Allowance, and other short term advances 
(€ g.,under Article 159, Civil Account Code) ete., in 
which the amounts are recovered in three or less monthly 
instalments. Sufficient space should be allowed jn each 
cuse for the entry of the necessary monthly instalments. 
‘This register will be maintained by the Pay Clerk, 


65!. The District Superintendent of Police will check 
the deductions made in the pay bill on account of 
recoveries ordered by the Accountant-General, with 
reference to the retrenchment orders, office copies of 
half margin memoranda and Register 9a and see that 
no delay occurs in effecting these recoveries. No cash 
recovery wil! be made, when deduction by short drawal 
from the next bill presented for payment al the treasury 
is possible. 


i 
652, The entries in the increment certificate embo- 
died in the pay bill will be checked with General Order 
Book, [ncrement Register and the Character and Service 
Rolls belore the certificate is signed by the head of 
the office. 


653. The previous service of military poticemcen 
transferred to the Civil Police will count tawards pension 
and increment but nor towards Iewve in the Civil Police. 


654. Time spent on leave, with allowances, counts 
low.rds incemenis in the sare manner as if. during it 
the officer had actually held or officiated in (ns the case 
may be) the appointment, on which he has 4 lien, bul 
he cannot draw the increment until he rejoins duly. 


655. Time passed under Suspension does nol count 
lowards increments if the suspension is a penalty for 
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misconducl, but an officer in directing reinslalement of 
a person who has been suspended may declare that 
the time shaii count. 

654. Salary, allowances, or pension can be drawn 
for the day ofa man's death; the hour at which death 
jakes place has no effect on the claim, vide Article 39 
(a} of the Civil Account Code, Yolume I. 


657. Income-tax deductions.—x « *x = x & 


Note. Under the present rules income-tax statement 
is prepared as follows :— . 


INCOME-TAX STATEMENT OF - - = - - + = 
for the year 195-5 





Subscription te 


Income for Pay CLA Pension Total GPE Lite Remarks. 
nsr, 





Sept. 

Oct. 

Noy. v 

Dec. 

Jan. 

Feb. 

Mar. 

April. 

May. 

June- 

Juty. 

August, 
Torcal. 





Tolal Income for the year 195 - S$ .. ie nee ee eee OK 


By Allowance of Garned income — 
1/5 of Total income, but should 
not exceed K.4000/- .., 


By an allowance for Wife & Childrerc 


K 
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Allowance for Wife K. 1000/- 
Allowance for 1st Child K.500/- 
Allowance for 2nd Child K.400/- 
Allowance for 3rd Child K. 300/- 
Allowance for the next Child K.200/-' 
But total Allowance 
limiled ta K, 2500/- = { Toral 


© allowonec K = K, 


ARARAA 


et ae 





Total [Income for Taxation= K. 





On the Ist K. 1500/- at Nil % K. Nil 
On the next K, at 7. o. KR. 
On the next K, 5000/- at 13 &% K. 
On the next KK. SO00/- at 22 % K. 
On the next K. at 32 % K 


K. - K. 
Average rate of Income-tax in pyas per kyat = 


Rebate on K. being subscription to Life Insurance 
\ G.P. Fund, 

at Pyas per Kyat a a ee a 
Net Tax Payable = K, 


Monthly Rate of [ncome-lax - = 
12 





658. Any excess or deficiency in the amount of 
deductions made from the iaxable income of the officer 
during a year may be adjusted by the Drawing Officer 
by reducing or increasing the amount of tax to be 
recovered from the officer concerned in, the subsequent 
monihs of the financial year ; but any such excess or 
deficiency after the fast pay bill for the financial year 
has been drawn, can be regularised only by the Income- 
tax authorities—section 18 of the Income-tax Act (1922). 


659. The entries in the absentee statemenl altached 
to the pay bill will be made in accordance with the 
sections [Article 66(a), Civil! Account Code]. The names 
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of Police Officers in inferior service will not be included 
in the statement. In preparing the absentee statements, 
care will be taken to see that all the columns are 
correctly filled in as required by the headings. To 
avoid unnecessary correspondence regarding commence- 
ment andend of leave, the hour (a.m. or p.m.) of an 
absentee’s departure on, and return from, leave or 
deputation, will be entered in the columns provided for 
the purpose. 


660. The Disirict Superintendent, before Signing the 
disbursement certificate atlached to the bill, will’salisfy 
himsclf that pay has been acknowledged by the proper 
persons, and that the acquittance rolls of all the police- 
stations have been duly received back in his office. after 
disbursement. 


Leave Registers-Registers Nos. 10 and IQA, 


661. A register in manuscript form will be maintained 
in which will be entered al! applications for leave, 


Leave will ordinarily be granted in the order of 
applicalion as shown in the Waiting List. The names of 
officers who do not avail themselves of the leave when 
their turn comes will be expunged from the register. 


The register will be divided into two separate parts 
(a) for Sub-Inspectors of Pole and (b) for lower ranks, 


662. A register for casual leave will be maintained in 
Form Ad. 84 (Register No. 10a}. This register will be 
consulted when applications for casual leave are 
received so as to prevent- the grant of av. excessive 
amount of leave in any one year. 


663. All kinds of leave other than casual leave will 
be entered in Form Ad. 1044: as laid down in 
Paragraph 629. 


664. Arrears of pay will not be insluded in the 
ordmary monthly bill but will be drawn in a separate bill 


the claim for each month being entered separately vanékia 
quotation of the bil! form which the charge as omitted, 
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or withheld, or in which it was refunded by short drawal. 
or of any special sanction under which the claim is pre- 
ferred (Article 137, Burma Treasury Manual, Yolume DP). 


Sucb bills may include as many ilems as are necess- 
ary; bnt no claim aginst Government not preferred 
within six montns of its becoming due can be paid 
without the sanction of the Accountant - General [Article 
8{b} of the Civil A¢count Code, Volume []. 


Claims of officers, whether gazetted or not, lo arrears 
of pay, allowances, or increments, which have been 
aliowed to remain in abeyance for a period exceeding 
one year cannot be invesligaled by the Accountant- 
General except with the approval of the authority which 
appoints the officer in respect of whom the claim is 
made, and claims in respect of a period exceeding 
three years prior to the date of the claim cannal be 
paid without the special sanction of Government 
(Article 15 of the Burma Treasury Manual, Volume 1). 


665. Service Bodks are a contemporary record in 
minute detail of a person’s official career. Non-pension- 
able service will be distinctly shown as such in column 2 
of the service baok, and every entry will be attested, at 
the time, by the head of the office, whose orders have 
caused it. It should be possible to prepare the pay bill 
by checking ihe last pay bill with the service books. 
Special attention is drawn to the rules regarding service 
baoks contained in paragraphs 845—849. 


666. SaJary and eslablishment bills may be signed 
at any time on the last warking day of the month by 
the Jabour of which the salary is earned, and are for 
payment on the next working day. But salary and 
establishment bills payable at Provincia) Headquarters, 
which require to be pre-audited, and thase payable at 
District Treasuries, may be signed and presented for 
payment two or three days respectively before the last 
working day of the month to which they relate. Pay- 
ment of such bills, however, will not be made before 
the first working day of the next mooth. In the 
following cas2s only may the salary due to date be 
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passed before the end of the month (Artcle 38, Civil 
Account Code) :— 


{a) When an officer proceeds out of the Union of 
Burma on deputation or on leave. [fan officer wishes, 
under Fundamental Rule 91, to draw his leave salary in 
India, he will not be paid up to the date of his relief, 
but will be allowed.to draw his pay for the period he 
was on duly, and leave salary for the rest of the month 
in one bil] at Lhe commencement of the next month. 

(b) When an officer is transferred from the Civil 
Department lo the Military, or is transferred in the Crvil 
Department to another audit circle. 


(c) When an officer finally quits the servite of 
Government or is transferred to foreign service. 


(d) Ifthe first six days of the month are public 
holidays on which salaries are not dibursed at the Trea- 
sury, Government, if it thinks fit, any direct the 
payments of the salary, bills, except those of gazetted 
officers, on the last opeh day before the said holidays. 


SECTION IIJ.— DISTRIBUTION OF Pay oF DISTRICT 
EXECUTIVE AND OTHER LocAL FORCES. 


667, (a) The pay of the police force of thedistrict 
will be drawn as soon as possible after the beginning 
of the month from the treasury at the headquarters of 
the district. 


(b) The pay of outlying police stations at places 
where there are sub-tressucies will be disbursed by 
means of cash orders Payable at those sub-treasuries. 


(c) Any other arrangement for the disbursement of 
an i the special sanction of the Inspeclor-General 
of Police. 


(dq) The Station Writer is responsible for drawing 
and cher ial pay of his police-station and that of 
an outpost subordinate (o his police-station. 
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668. The District Superintendent, when presenting 
ihe pay bill for the Potice Force, will attach thereto 2 
memorandum showing how much of the total] amount 
he requires to be paid at headquarlers in cash, and how 
much he requires to be paid at each sub-treasury. 
Amounts required at a sub-treasury will be remitted by 
cash orders by name to the Station Writer who, when 
drawing the amounts, will be accompanied by a 
Constabk. 


669, Promptitude in disbursement of pay will be 
insisted on throughout the district. Whenever cash orders 
are sent by post they will be forwarded under registered 
cover by name. 


670. When the pay of the men at headquarters 
cannot be disbursed at once, it will be placed in the 
Police cash chest by the Head Clerk, in the presence of 
the District Superintendent, or of such officer, not 
below the rank of Inspector, as he may appoin! on his 
behalf, and will be kept under guard (paragraph 702), 
till it is disbursed, or unui! the end of the month, when 
the amount undisbursed will be refunded by shortdrawal 
in the following month’s bill. One key of the cash 
chest will always remain in tte possession of the District 
Superiniendent, or of the officer appointed by him as 
above. 


671, No pay of a police-station, depot, or headquar- 
ter lines will be paid to a Police Officer below the rank 
of Station Writer. Travelling allowance and other 
Government money will not be entrusted to constables 
or riflemen for despaich. In urgent casses when it is 
found necessary ic send such money by hand no person 
of a lower rank thaiv a Head Constable in the Civil 
Police and a J.G.O. in the Union Mililary Police will 
be entrusted with it and every precaution will be taken . 
lo prevent loss, such as scaling up the money in an 
envelope. 


672. If al the time the pay of the force is being drawn 
men belonging, to any station or outpost are at 
headquarters, ‘heir pay will be disbursed to them at 
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headquarters and the Stalion Writer concerned informed 
accordingly. 


673. If a man is temporarily absent on duty from the 
police-station or outpost at which he is stationed, and it 
is reasonably evidenl that his pay will reach him if sent 
either by money-order or through the pay roll af another 

olice-stalion, the District Superiniendenf will so send 
it, at the same lime informing the Station Wriler 
concerned, 


674. A Station Wriler is also empowered to djsburse 
by money-order addressed by name lo the Station Writer 
pay of men whose names are on the pay roll of his police- 
Station, and who may be transferred from his police- 
station before the receipt of pay at his police-statzon. 
In stich cases Government will pay money-order 
commission. 


675. When any portion &f the pay of the men at 
any police-station which has becn made over lo the 
Stalion Writer for disbursement cannot be disbursed 
ol once, it will be kept at the police-station, where it 
will remain till itis disbursed, or until the end of 
the month. At the end of the month, the Stalion Writer 
will note the amount still undisbursed on his monthly 
pay bill, and the District Superintendent will refund 
the amount by shoridrawal in the [following month’s 
bill. The undisbursed pay of policemen may be deposited 
in a treasury or treasure chest (vide nole 2 under 
Article 4, Burma Treasury Manual). 


676. Any officer who receives pay [rora, anolher 
will give a receipt for the amount rec@Wed. The latter 
is held responsible for the amount, until he produces 
the receipt on the pay rolls of the persons to whom [he 
money has been disbursed, or the receipt of another 
officer to whom il may be his duty fo make over the 
amount. 


677. If any officer escorting pay sleeps en route at 
any place where there is a police-station, the moncy 
will be put into the cash chest, or strong box of the 
station, in the presence of the Slatton Writer, and an 
entry made in the General Diary signed by poth officers. 
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678. In sending out pay lo any station, outpost, 
ete., the instructions contained above wil! be strictly 
adhered to. The slation writer or other officer deputed 
to take the pay will be accompanfed by a constable. 


67%. DisburSing officers will take care that Lhe 
dated signature of each person who receives the pay is 
laken On the acquittance roll. Gn no account will one 
man be allowed 1o wrile anoiher’s name, but in the 
ease of an illiterate man. his left thumb impression 
will be taken, and attested by the disbursing officer with 
the date. A fifteen pyas stamp wil! be affixed when the 
amount due to any one man exceeds Ks. 20. Receipts 
given by mounted police constables are exempled from 
stamp duly. 


680. When all the pay has been disbursed, the 
disbursing officer will at once wrile al the fool of the 
acquittance rol! a certificate as follows :-- 


In English. 


= 
"Certified :dat I have personally disbursed the pay as shown in 
the above pay roll, that] have paid (¢ cach mao the full amount duc 
io him, znd that the signalure or chumb impression made in lhe 
acquiliance rol] was made hy himself personally, or by his authorized 
agent.’’ 


Signature and rank. 


In Burmese. 


Bes 


ag} Fao hwaten Teoerg ah mosbeatpsupe | cggaBScRE agheor5 
PS Eau Gro Ih cohgas Bound covey kG, Hip eq Supa SRE 
Bound egaugaem affmg) clubusicosbeorbeq: Abu lest:  ehaa:dmarh gob 
cation) % 
coh yous epaget 


681. After the certificate has been duly signed, -the 
acquittance roll will be stamped on each sheet with the 
police-station office seal and forwarded with the least 
possible delay to the office of the District Superinlendent 
of Police. 
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682. As soon as che certificates and acquitrance 
rolls are received at headquarters, they will be examined 
and put into a case file by the Accountant. When he has 
gone through them all and found them correct, he will 
write a cenficate on the case file to that effect, and place 
them belore the District Superintendent. They will then 
be signed by the District Superintendent, and carefully 
hled. The working sheets (Form Ad. [04 A toJ) will 
also be placed in the same file, 


683. The pay due to members of the force will not 
be paid to any other person, unless under written 
authority from the man to whom jt is due. or under 
legal authorily. 


684. The following procedure will ke observed for 
the disbursement of pay of officers and men on 
leave :— i 


(i) If the leave is spent in the distric! where he 
was serving, the leave pay will be disbursed through the 
police-station in whose area he resides, the money being 
sent to that police-station along with the pay of ils staff. 


(i) If the leave is spent either in India or in a 
district in Burma other than the one he was serving in, 
he will make his own arrangements for drawing the 
leave allowance by anthorizing some one in the head- 
quarters staff to draw it on his behalf. The Ictter of 
aulhority which will be addressed ta the DwStrict 
Superintentendent of Police of his district wilt invariably 
be accompanied by a life certificate and a receipt 
(stamped, if necessary) duly signed by the payee for the 
full amount of the leave pay. 


In cases, however, where the above procedure is not 
feasible, there wit! be no objection to the remiltance by 
moncy-order al his cxpense of the amount of leave 
allowance direct to the payee provided that he has 
lurnished i receipt (stamped. if necessary) lor the full 
amount of his leave allowanee und life certificate Brinted 
by a responsible Government servant. 
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686. Sums due as salary or otherwise to the estate 
of a deceased subordinate will under no circumstances 
be paid into Court. 


: i 
In eases to which the Disposal of Police Officers 
Estates Act (Burma Act VIII of 1922) applies, such sums 
will be handed over to the Committee constituted under 
the said Act as laid down in Appendix A-XLIII, and will 
be dealt with by the said Committee jn accordance 
with the provisions of the Act. 


A file with a proper index, will be opened immediately 
on receipl of the report of the death of any person subject 
ta the Act. This file wil] contain not only ‘the 
correspondence and other papers relaling to the disposal 
of the estate, but also a detailed account of the receipts 
and expenditure in the following form :-— 


Name and Rank————___ Date of casualty ——_——- 





Receipts. Disbursements. 
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The transactions relating Lo the pay, travelling 
allowance and other dues from Government, which are 
realized and credited to the estate, will pass through the 
Oitice Cash Book and other appropriate subsidiary 
registers. No other monetary transactions relaling to the 
rectipts or disburssments of the eslate will be shown in 
the Office Cash Book. Sums, if any, due 10 Government 
out of the eslate will be paid direct into the treasury, 
and the fact intimated to the District Superinlendeal of 
Police or Officer-in-charge of the district. In such cases 
also the transactions will not pass through the Office 
Cash Book. 


A separate cash book will not be maintained ja 
respect of these estates. 


a 


686. The following procedure will apply Lo cases of 
persons who are not subject to the Disposal of Police 
Officers’ Estates Act:— 


é Salary and other allowances claimed on behalf of a 
deceased officgr will only be paid Lo his heirs, without the 
production of the usual legal authority (1) to the extent 
or Ks, 500, afler such enquirfes into the right and title 
Of the claimanis, as the Collector or other officers 
responsible for the payment may deem sufficient ; (2) for 

r the excess over Ks. 500, under the orders of Government 
On execution of an indemnily bond with such sureties as 
il muy require, if it is satisfied of the right and title of 
the claimant, and considers (hat undue delay and 
hardship would be caused by insisting on the production 
of Letters of Administration; and in the case of a 
gazetted officer also after pre-audil by the Accountant- 
General, Burma. In any case of doubr. payment will 
he made only to the person producing legal authority 
(Article 30 (b) of the Civil Account Code]. 


687. All appointments and promotions Will, as foray 
possible, be arranged to have effect from the Ist or 6th. 
and all transfers from the l6th of the month. This 
facilitates the preparation of hills. tn the cuse of 
transicrs, it will ordinarily secure the entry of the pay of 
the policeman transferred for the full month in the pay 
bil al ihe police station where he was locuted at the 
Clase ©] the maunth. 


be 
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Section III._—MeETHCODS OF DISBURSEMENT. 


698. All money, including pay, rewards, house rent, 
Petty Costruction and Repairs Funds, etc., forwarded 
from the office of the District Superintendent of Potice- 
stations, etc., wilfbe accompanied by a General Remit- 
tance Receipt (Form Police Ad, 494), in duplicate, which 
will be prepared by using indelible pencil and carbon 
paper, and will be given a District Serial Number and 
also a Police-station Serial Number, The particulars 
of the sum remiited and its purpose, with the Bill Nos., 
etc., In the case of Police-station Bills, will be quoted 
on the General Remittance Receipt, the to.al amount 
of whfeh will be expressed both in figures and in words. 


Details of disallowances, and of sums allowed over 
and above the original amount claimed, will be shown 
in the remarks column or below the total, and will be 
reasonably lucid, and the amount of such disallowances, 
etc., will be oppressed both in figures and jn words. 


689. Except for police-stations where there fs no sub- 
lreasury (cash order system) or Post Office {money order 
system), payments in office will be avoided. Should 
any sum be paid out in office both the original and 
duplicate copies of the General Remittance Receipt will 
be despatched to the police-station concerned in the ysual 
way, but will nol be sent by the person receiving 
payment unless it happens that he has to carry the mail: 
lo the police-station. The sending of cash nut by 
Constables will also be avoided as far as possible. The 
Signature of the person receiving payment in office will 
be taken in the Office General Remittance Receipt Book. 


690. All payments in the Office Cash Book will have 
a corresponding entry on some General Remiitance 
Recefpi. All General Remittance Receipts that refer to 
one page of the Cash Book will bear that page number. 
All receipted General Remittance Receipts will be filed 
serially each month according to the pages of the Cash 
Book. Within the following month the Accountant 
should be able to cerlify on the file cover of the previous 
month’s Gereral Remittance Receipts that all have been 
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received back and have been duly filed in proper page 
sequence. The Headquarters Assistani will check this 
from time to time. 


Note.-These fites will be retained in the office for period of 
three years after which they may te destroyed. 


Procedure at Police Stations and other 
Police Offices. 


691. When General Remittance Receipts are recejved 
in police-stations, their receipt will be noted in the Genera! 
Diary. When the Cash Order of Money Order is 
cashed this will also be shown in the General Diary and 
both dates and both General Diary entry numbers will 
. be entered in the original copy of the Genearl Remittance 
Receipt which will be signed by Police-Station Officer 
and returned to the office within seven days of encashment 
togetheg with such recejpis as may be required. 


692. On the reverse of the duplicate copy of the 
General Remittance Receipt, the Stalion Writer will enter 
the disbursements. _ The amounts of bills for recoupment 
of the Police-station Pemanent Advance will be signed for 
by the Station Writer and all other sums will be signed 
for by the payees. Hz wl, under standing order, show 
each disbursement in General Diary. Each day he wil 
show the balance in hand and this balance will be showed 
s¢parately from the permanent advance balance at the 
end of the General Diary. Fhere may be one or more 
General Remittance Receipts in which there are undis- 
bursed balances, All these undisbursed amounts will be 
shown in proper detail, the General Remiltance Reccipt’s 
number and date being noted as described in paragraph 
1388 of the Burma Police Manual, Volume It. 


693. All signatures, wherever taken. wil! be dated. 
Wherea signature ts taken in a definite register in the 
Police-stalion it is not necessary to take it again on 
the General Remiltance Receipt but where it is taken 
On a receipt form which is forwarded to the office an 
extra signature will be taken on the General Remiltance 
Recsipt. Fliis signature is a duplicate one and need 
not by taken over a slamp, 
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694, The General Remittance Receipts in Police- 
Stations will be properly filed in File No. 10 and the 
Subdivisional Police Officer and Circle Inspector of Police 
will frequently check the General Remittance Receipt file 
with the Registers and General Diary to see that disburse- 
ments are not delayed. 

NoTE.—The files of General Remiilance Recerpts will be kept in 
the Police-Station for nwo years after which they may be destroycd. 

695. No cash order or money order will be cashed 
by a Constable. If the amount is less than Ks. 8004 
Head Constable may be sent to cash the cash or money 
order : otherwise the Police-Station Officer or the Officer- 
in-charge of the Police-Station or the Stalion Writer will 
personally cash the order. Pay cash orders will be 
cashed by the person named in the cash or money: 
order. 


696, For disbursement of Rewards, Pelty Construc- 
tion and Repairs Money, Secret Service Money, etc., 
the Subdivisional Police Officer and the Circle Inspector 
of Police will maintain their own files of duplicate 
general remiltance receipts which in essence form their 
cash books. They will, mutatis mutandis, follow the 
Police-Station procedure, 


SECTION IV.— Tith HEADQUARTERS CASH CHEST- 


697, No private money, jewellery, etc., will ever be 
kept in the cash chest under any pretext whatsoever. The 
cash chest will be opened only im the presence of the 
District Superintendent, or Deputy Superintendent of 
Police, or in their absence by a senior Poliss Officer at 
headquarters. : 


698. Every cash chest will have two locks. The key 
of one lock will be kept by the Head Clerk, the other by 
the District Superintendent, or Deputy Superintendent of 
Police, or in their absence, by the senior Police Officer 
at headquarters. The duplicate keys of both locks will 
be kept in a sealed envelope in a safe in the treasury. 


699. Except in very urgent cases, (he cnsh chest will 
never be opened after the office has once been closed, 
and in such emergent eascs, only between ihe hours of 


7 


7 and 10 a.m. 
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70G. No one belonging to the office of the District 
Superintendent of Police except the Head Clerk or 
Accountant will be authorized lo rece:rve any sum, 
however small it may be, from the treasury and for 
this purpose the name of the clerk authorized wil] be 
notified 10 the treasury, The Head Clerk or Accountant 
when receiving any amount from the treasury will invaria- 
bly be accompanied by a permanent cleix and a@ peon. 
All other sums of money sent to the office of the District 
Superintendent of Police will be received only by the 
DistricL Superintendent of Pole or the Headquarters 
Assistant personally. All moneys thus recetved during 
the day wiil be kept in the custody of the Headquarters 
Assistant until deposited tn the cash chest and all 
disbursements will be made by the Head Clerk under the 
orders and in the presence of the Headquarters Assistant, 
The Headquarters Assistant will verify the cash balance 
every evening and will be held responsible for any 
shortage. 


NOTE.—The procedure prescribed for receiving moacy from 

the treasury will also be strictly followed when money has lo be 

\ taken from the cash chest if the latter is Jacaled al a distance 
from the District Superintendent’ s office. 


_ 9b. Receipts for money will be signed by the Dis- 
(rick Superintendent, Deputy Superintendent of Police, or 
by the senior Police Officer at headquarters. 


702. 4 cash chest will not be kept in the Police 
Offce, but in the charge of a Police guard, either the guard 
over the District Treasury Vaul: or the guard over the 
headquarters Policc-Siation, whicheves is more conve- 
nient, and directly under the eye of a Sentry, who has 
been given formal charge of it. 


703. Every case of defalcation or embezzlement or 
Joss of public money will be at once reported through 
ihe Deputy Inspector-General of Police concerned to the 
Inspecior-General of Police to enable him 1o take 
action as laid down in Article 34 of the Burma Treasury 
Manual, Yolume J, Seventh Edition. 


P The report will not be delayed pending enquiries to 
“Bx the responsibility. 


Se * = 


19 
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A criminal case will then be opened and a proper 
investigation made The question of proseculion or 
othenvise will be referred to the District Magistrate on 
completion of the investigation. 


A regular departmental enquiry wil] be instituled 
only when the District Magistrate considers that evidence 
is insufficient for a prosecution, or if the District 
Superintendent of Police is not satisfied wilh the orders 
passed by the Court. 


SECTION ¥V.-—THE DaILy CasH BOOK. 


704. Office Register No. il, Daily Cash Account 
Book (Treasury Form No 69}.—IJn this book wilt be 
shown the receipt and expenditure of al] Government 
money, including all transaclions in connection with 
the permanent advance, passing through the officm The 
pay of the men will he entered through the books as 
follows :— 


On the debtor side *' Received Ns. XYZ." 


On the creditor srde “Disbursed 33 per salary cash 
account book Ks. X, Ks. X, Y, Ks. X, Y, Z,”" as the 
case may be. 


705. This book will be balanced daily and the 
balance at the end of cach day should correspond with 
the actual cash in the treasure chest plus the total of 
the paid vouchers. i.e. vouchers for sums paid out of 
the office imprest and awailing recoupment from the 
Treasury. It will be signed daily by the District Superin- 
tendent of Police or the officer in independent charge 
of the district himself except when he is absent from 
headquarters on tour wheo it will be signed by the 
Headquarters Assistant or senior officer al headquerters. 
Before doing 30, the officer wili setisfy himself by a 
careful scruliny of the contingent register, cic., that 
all transaclions for the day have been entered, Whenever 
the cash book is closed the officsr concerned will check 
the actual cash in hand with the closing balance and 
will certify that he .has found it correct. Signatures 
will invariably be dated. 
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706. Messing charges payable 1o a food contractor 
by the men under training at a District Training Depot 
will be deducted from the pay of the men and disbursed 
direct to the contracior afler obtaining his receipl— 
stamped when necessary. Deduction on account of 
subscriptions to the District Police Fund, and on account 
of Police Co-operative Credit Society or Stores, or any 
other privale fund authorised by the Inspector-Gencral 
of Police, will be made from the pay of officers and 
credited to the respective fund accounts, 


Recovertes on account of messing charges and pri- 
vale funds will be shown as separate ilems in the 
Acquittance Rolls and Salary Cash Account Book. 


These recoveries or deductions will be shown in the 
Salary Cash Account as disbursements made to the 
Messing Contractor and to the acministrators of ihe 
various private Funds, from whom receipts, slamped 1f 
necessary, must be obtained. 


The District Superintendent of Police (or in_ his 
absence the Hendpuarters Assistant) will exercise strict 
persgnal supervision over (he accounts of the private 
funds, and will sce that all sums due to be credited lo 
chese funds are actually recerved andcredffed; and hat 
they are acknowledged by corresponding receipts, 
slamped when necessary. 


Rules for the administrafion of District Police 
Funds are contained in Appendix A-XXXIX. 


707, Sale of Deputy Commissioner's Ammunl- 
tion.—The District Superintendent of Police will not 
receive cash payment for the issue of ammunition Lo 
gun licenscholders. bul will issue a chalan ior crégmM of 
Ihe amount due tnto the (reasury- 


708. The daily closing balance will account for Lhe 
permanent advance al headquarters. A daily abstract 
will be entered shewing the various sums In hand which 
make up the daily caslt balance. such as undisbursed 
pay.rccoveries of lost clothing, deduction of uttachmenis, 
ele. The amounts disbursed oul of the pytmuncnt 
advance among the potice-posts will be shown in dell 
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al lhe end of each financial year so as 1o tally with 
the permanent advance of the district, as sanctioned 
by the Inspeclor-General. 


709. The amount of each bill relating to each part 
of the subsidiary register as drawn from the treasury, 
will be entred in the cash-book, noting the icem number, 
and the number of the register, in the columns provided 
for the purpose on the debtor side of the cash-book, in 
addilion to quoting the treasury voucher number,in order 
ta facililale checking the correctness of the amount 
drawn from ihe treasury with the bills admitted for 
payment by the District Superiniendent, e.g.— 


Register No. 7, Part I, items (a) lo (d)— 


Treasury Voucher No. dated Amount. 
Register No. [3, Part |, wtems (a) to (d)— 
Treasury Youcher No. dated Amount. 


710. Only the daily totals of each subsidia ry register 
i.@., the advance register, the travelling allowance 
cegister and the salary cash account book, and the daily 
tolal of each part of the contingent register need be 
ae on the payment (or credilor) side of the cash- 

ook. 


711. When payments are made by cash order, or 
femittance transfer receipt, the number and dates of 
such order or receipt will be recorded in the advance 
register, salary cash account-book, or the bill register 
as the case may be. 


712. If more than one advance is made during the 
day, or more than one recovery of an advance is eflec- 
ted during the day,the daily cotal of the advance repister 
only need be shown in the cash-book. 


: 713. All moneys drawn from the-treasury, and ail 
disbursements of such moneys entered ia the cash-book, 
will be checked by the District Superintendent with 
the subsidtary registers, to see that the amounts are at 
ance posted in the cash-book. 


—— 
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In order to facilitate checking of the disbursements, 
the Accountant will prepare a “Daily Statement of Pya- 
ments’’ in Form Ad. 48D. The distribution of the expen- 
diture under different heads of accounts will be shown 
in tl. The office General Remittance Receipts and the 
original copies of other General Remittance Receipts 
received back from the Police Stations will be filed 
immediately under the Daily Statement to which they 
refer. fn the blank héadings of the columns the diffrent 
heads of accounts will be entered. 


714. A certificate thal the entries have been checked 
with the check register of bills, e’¢,, presented at the 
treasury for encashment, and found Lo be correct, will 
be signed in the daily cash account baok at the close of 
each month by the District Superintendent of Police, or 
by his Headquarters Assistant or Depuly Superintendent. 


SECTION VI.—THE SALARY CaSH ACCOUNT Book. 
Office Register No. !2. Salary cash account book, 


Ad. 47, : 
Formpciice ath Pay and Acquittance rolls, 


‘return of force, pay abstract and working sheets 
‘in one file. 


715, In this book will be shewn all the totals of 
disbursements of pay to headquarters, Police Stations, 
Military Police at headquarters and posts, Punitive 
Police. The disbursements shewn in this book will 
correspond with the pay and acquittance rolis. The 
number of men to whom pay is disbursed with the 
number shown in the return of force. 


716, All disbursements of pay of clerks at head- 
quarters will also be entered. Entries will not be made 
in the disbursement side of this book, until the sums 
are actually disbursed. The entries in the. book will be 
totalled at the erd of the month andthe book placed 
before the District Superintendent of Police for 
Signature, 


717. A note of all undisbursed pay at Police Stations 
will be made in the salary cash account book and 
refunded in the following month's pay Dill. 
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SECTION V{].—CONTINGENT CHARGES, 
Classification of Charges. 


718. Appendix IT (Part If) of the Burma Budget 
Manual, Yolume {I, prescribes the sub-unils of Expendi- 
ture {detailed heads) subordinate to the Primary Units 
“Supplies aud Services’’ and “Contingencies” under the 
various Budget heads. 


719. Appendix A to the Burna Treasury Manual. 
Volume II, shows wherever necessary the description of 
charges under each sub-unil sudordinate to the Primary 
Unit ‘‘Contingencies”’. It alsoshow ; generally the sanction 
required for expcndilure of a contingent! nature even, 
though not classified under.these (wo Primary Units,and 
the particulars to de given jn the bill, 


720. No contingent expenditure requiring the sanc- 
lion of the higher authority will be incurred without 
obtaining the previous sanction of authority, 


,721. Contingent expenditure in Burma is divided 
into two classes. namcly, Audiled {that which requires 
no countersignature} aud Countersigned (that which is 
under the direct supervision of the Controlling Officer 
and for which monthly detailed bills have to be submitted 
1o him for check, countersignalure and transmission 10 
the Accountant-Genera]. Burma). 


722. Contingent charges incurred in respect of the 
Civil police and in respect of ‘23. Jails, Convict 
Settlements, elc.’’ are treated as Audited Contingencies 
and drawn in T. F. No. 38. Full instructions regarding 
preparation of bills for such contingencies are contained 
in Articles 162 10 166 0f the Burma Treasury Manual, 
Volume I. : 


723. Contingent charges incurred 47 respect of the 
purchase and transport of Military Police rations and 
fn respect of Marine Stores and Fuel {oil and wood 
fuel) are treated as countersizgned contingencies and are 
drawn on T.F. No. 39, Full particulars regarding the 
preparation olf these bills are contained in Articles 167 
to 170 of the Buress Treasury Manual, Volume I. 
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Office Register No. 31.—Register of Contingent 
Charges, 


724. Only one register in Form 7.F.No. 37 will be 
maintained for each financial year {lst Aprilto 3Jist 
March) which will be divided into as many parts as are 
necessary, 1.e.,— 


Part 1.—Civil Police Contingencies—audiled drawn 
on T.F, No. 38. 


Part IL—Civil Police Supplies and Services— 
audited drawn on T.F. No. 38. 


Part II.—Civil Police Allowances and Honoraria, 
etc. ,Fluctuating—Honoraria to Officials (Departmental 
and other rewards) drawn no T.F. No. 38. 


Part I¥.— Military Police audited contingencies 
drawn on T.F. No. 38. 


Part V.—Military Police countersigned contingen- 
cie® (Purchase and Iransport of rations) drawn on T.F. 
No. 39. 


Part ¥I.—23, Fails, Convict Settlements, elc,, drawn 
on T.F. No. 38. 


Part VIl.—Marine Auditcd Contingencies (27. Porls 
and Pilotage—Office expenses and miscellaneous) drawn 
on T.F. No. 48. 


Part VIIl.—Marine Counterstgned Conlingencies 
(27. Ports and Pilotage (4) Stores, (b} Fuels] drawn on 
T.F. No. 39. 


Ful! instruclions for the upkeep of this register are 
pasted inside its cover and are also given in Chapter VI 
of the Civil! Account Code, Yolme J- and in Chapter ¥! 
of the Burm: Treasury Manual, Yolume J. 


The instructions contained in the succeeding para- 
graphs of this Section will be read together With those 
contained in Chapter VE of the Civil Accaunt Code, 
VolumeJ,and Chapter VE of the Burma Treasury Manual, 
Volume I, 
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725. For account purposes, all prisoners, whether 
under-irial or convicted, are considered as under-trials 
until made over to the Jail Departmenl, and separate 
accounts need not be kept. 


726. Contingent accounts for each month will be 
kept separately,and at the close of the month, the total 
expenditure during lie month will be shewn. 


727. In addition the total expenditure in previous 
months will be shewn. The total expendilure up to date 
will then be shewn as under :— 


Ks. 

Total expended this month me wa ae 
Total expended in previous month ... 200 
Total inaal 


728. It is unnecessary to give details of all expen- 
diture as the form only requires the details of unusual 
charges requiring special sanclion : such as detafls of 
office expenses, recurring charges (as house rent, ctc.,) 
petty construction and repairs, and rewards. Brief 
details of all charges exceeding Ks. 25 will, however, 
invattably be entered in the contingent register for 
purposes of local audjt of the account as the sub- 
vouchers therefor, being forwarded to the Accountant- 
General, will nol be available for the inspection of 
the Outside Audii Staff, vide Note 4 under Arlicle 
162 of the Burma Treasury Manual, Volume 1. 


729. The conlingent register will be initialled in 
the column “Date” when entries are made. The 
District Superyntendent or his Headquarters Assislant will 
himself initiai the entries in (the contingent register, 
and it is intended that he should himself check the 
entries in Ihe register by comparison with the sub- 
vouchers, which are laid before him, and which will 
be cancellec. by him at the same time. 


730. When the original end subsequent additional 
allotments and withdrawals of allotments are entered 
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in the register they will invariably be initialled by 
the District Superintendent of Police or offecr in 
independent charge of the district himself, 


731. The total amount of every contingent abstract 
Will be entered in the remarks column of the register 
in figures as well us in words and the entries shown 
thus ; “Passed for payment for Ks. only.” The entry 
will then be signed by the District Superintendent or 
his Headquarters Assistant. 


732. At the close of every month, the total amount 
of each contingent abstract will be brought forwara 
and a grand total struck which will agree with (the 
detailed bill in ihe case of countersizned contingencies, 
e.2.,— 


Ks. 
Absiract No. 1, sub-vouchers ] to 19, dated 10th ... 500 
Abstracl No. 2, sub-vowchers 19 lo 34, dated 20th... 500 


and so on. — 


733. The amount of the work bill in the case of 
work done by a Governmeni factory (such as a Jail, 
Mint, Workshop, etc.) and the amount of the bills of 
the Telegraph Department for telephone rents, pic. 
which are not charged in the contingent bill, bur 
adjusted by book transfer in the account office (see 
Article ill, Civil Account Code, and 179, Burma 
Treasury Manual), will be noted in the resister and 
the contingent expenditure increased under the appro- 
priate detajled head of account, so as to work oul the 
remaining balance available, 


734. Tlie balance at the end of every monih will 
be struck, to walch the progress of expenditure. 


735. An amount disallowed by the _ lersigning 
officer, as exLravagant cr inadmissible under one Deianed 
head willbe adjusted by 2 short cha rg¢ on a subsequent 
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bill. The «actual charge foreach head in the register 
will be worked oui by entering the amount relrenched 
‘a black ink with a minus sign in the column of the 
retrenclied head on the line of total for the bill in which 
ihe adjustment is made : the forward lotals will thus 
be correct. A note will be made in the remarks column 
against items disallowed. 


736, Government expects thal every public officer 
will exercise the same vigilance in respect to pelly 
contingent expendilure as he would do if spending his x 
own money—Article 91 of the Civil Account Code, 
Yolume I. 


737. To secure prompt communication when invesli- 
gating crime, Police Station Officers in charge of Polite 
Staijons and Detective Police Officers are authorized to 
use the telegraph freely (vide paragraph 1669 of the 
Burma Police Manual, Yolume I[), Such officers will, 
however, not pay for telegrams in the ordinary way, bul 
will meel the charges by affixing service poslage labels, 
and to enable them ta do so, District Superintendents 
of Police wil] purchase a sugply of service postage labels 
from the treasury,and distribute them among the diflerent 
Pdiice Stations. The value of the stamps disiribuled 
will form a fixed imprest lo be recouped as required ee 
by ihe Distfict Superintendent of Police from time 10 
time. 


738. The Deteclive officers of the Criminal [nvest:ga- 
tion Department will ordinarily receive their supplies of 
service labels from the office of the Deputy Inspector- 
General of Police far Railways and Criminal Investiga- 
tion, Burma, but should they run short while invesligat- 
ing cases, they can apply esther to the District Superin- 
tendent of Police of the district in which they are, or to 
the officer in charge of the nearesl Police Station for the 
necessary amount of service labels lo despatch any 
telegrams thal are necessary. 


739, Telegram charges submitted by officers in charge 
of Police Stations will be supported by copies of the 
telegrams despalched and the telegram receipts and these 
will be carefully scrutinized before the imprest is recouped. 





é 
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740. The detailed headings in Part ¥1 (paragraph 724) 
are ;— 


(a) Dieting prisoners in lock-ups, or in custody in 
Magistrates camps. 


(b) Conveyance of under-trial, and convicted pri- 
soners, prior to being made over to the jail authorities, 


(¢) Remuneration charges for under-irial prisoners. 
(d) Feticring charges for undertrial prisoners. 


(e) Escort chargcs by village head men and villagers, 
Each heading will have its own column, with the 
allotment noted at the top of the register. 


741, The monthly detailed contingent bills for counter- 
signed contingencies will be prepared in T.F. No. 40 and 
submilted 10 the Controlling Officers before the 7th of 
the month succeeding that to which they relate. 


742. The same order of heading will always be 
observed in the abstract end detailed bills. Any unusual 
charge not falling under any o1 the above headings will 
be described in the column headed *Description,'’ and 
the amount entered in the special column provided for 
the purpose, 


743. Before the regisier is brought into use by the 
disbursing officer, it will be ruled, and as thé-clerk pays 
away any money he will enter the date, name of payee, 
and number of sub-voucher in the three columns to the 
left, the amount in the proper column (marking off all 
the others) and in the case of any unusual! charge, he 
will also take against the description the initials of the 
officer incurring it. If vouchers have been destroyed, the 
letter “D™ will be centered in the remarks column. 


744, When expenditure, for which a lump sum is 
Branted under a single special sanction, js continued 
Over more thin one month, the second and subsequent 


months’ bills with bear u note of how much has been “ 


Spent up to date (Article 102, Civil Account Code. and 
Article 146, Burmu Treasury Manua!), 


SaaS ¢ 
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745. When the use of a purely vernacular voucher 
is umavojdable, a brief abstract wil be endorsed in 
English, slating the amount, the name of the payee, and 
the nature of payment. 


746, When the signature on the voucher is given by 
a mark or seal or thumb impression, it will be attested 
by a senior Pohce Officer. Vernacular signatures will 
always be transliterated [Article ]3 (f}, Civil Account 
Code] 


747. Police Station Officers will incur contingent ex- 
pendilure out of the permanent adwance held by them 
and submit contingent and travelling allowance bills lo the 
office of the District Superintendent of Police as often as 
may benecessary bul not less than twice in a month for 
recoupment of their permanent advance. 


Note:— 


Permanent advance is not intended ordinarily to meet 
lravelling sllowance advances ut places where there is a 
Treasury or Sub-.reasury. Advances of Travelling Allowance 
should ordinorily be ctaimed gn a simple “Claim for advances 
of Travelling Altowance’ presented at rhe local Treasury or 
atone aL sprcifying details of the advances and for whom 
claimed, 


748. Billi received from Police Stations in the 
District Supeiincendent’s office will be slamped with 
the dale stamp of the office of the District Superinten- 
deal, checked and passed for payment. 


749, The’ bills so passed will be entered in the 
contingent, Lravelling allowance and other subsidiary 
regisiers and admitted for payment. 


730. The District Superintendent of Police will pay 
the amount so admitced gut of the permanent advance 
held by him at headquarlers or when the amount in his 
hands is not sufficient. will draw money from the 
lreasury on abstract bis for payment. 


731. Payment_of_the Police Slalion bills will be 
made either by cnsh order and be accompanied by a 
General Remiltlacce Receip! in Form Ad, 48A. 
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752. Contingent bitis of Police Stations will be 
classified in the detail of contingent charges, at the 
time they are passed for payment at headquarters to 
facilitate check of the entries recorded in the contingent 
repister. 


753. Lock-ups and prisoners’ Cages are lighted as a 
rule by single wick hurricane lanterns. In certain large 
lock-ups double wick hurricane lanterns, keraseie—gas 
lamps, or electric lights are installed, Any proposal to 
Mcrease the illumination of a lock-up or prisoner’s cage 
requires the prior sanction of the Inspector-General of 
Police. When submitting such proposals District 
Superintendents of Police will give full reasons for the 
proposed increase together with a slatement of the 
cost, both capital and recurrent, staling also the source 
from which it is proposed to meet the expenditure. 


754. Ome tin of kerosene per quarter is the maximum 
amount allowed for a Single wick hurricane lamp,double 
this amount being allowed for one with a double wick, 


755. Lighting Charges.—-The scale of kerosene oil 
allowed for hurgcane lamps at Police Stations and 
Lock-ups and the financial powers of the Inspector- 
General of Police to sanction recurring expenditure on 
acccunt of energy charges thereat are contained in Item 
58 of Appendix A to the Burma Treasury Manual, 
Volume tL and District Superintendents will see that 
the scale of oil consumption and energy charges fs not 
exceeded, 


To facilitate the check of cansumption of oil, the 
Accountant will maintain a blank nate book showing 
the number of lamps of various descriptions at each 
Police Stition and Lock-up in the district in which he 
will enter ihe total quantity of oi! supplied thereto 
each quarter. 


736. The faci of Payment of rewards will be noted 
on the Order conveying sanction for payment, quoling 
the number and date of voucher. on which payment 
his been Mate Hie moaunt sanctioned will be drawn 
by the Distitt Superinieadent of Police. 
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757. Rewards to informers, and for capture of 
Prociaimed Offenders ; Secret Service.—In cases in 
which it is mot desirable to disclose the names of the 
persons, a certificate to that effect will be given by the 
District Superintendent, and atrached to the conftngent 
bill. instead of the payees’ receipt. 


758. Rewards to Non-officials for Bravery and 
Meritorious Service.—Rewards (o villagers for resisting 
dacoils, ctc.,, come under this category. The rewards 
will be drawn by the District Superintendent of Police 
on T.F. No. 38 under the sanction of competent 
authority—~ (llem 98 of Appendix A io the Hurma 
Treasury Manual, Yolume IT} 


759. Departmental Rewards to Civil Police 
Officers— The previous sanction of tke authoricy 
competent to sanction the rewards is necessary and 
ihe number and date of sanction and the amount of 
ihe reward paid in each case will be distinctly shown 
in the bill (T-F. Fo. 32) and not included with other 
rewards—-tem 97 of Appendix A to the Burma Treasury 
Manual, Yolume II. 


760. The procedure for the payment of Municipal 
taxes on Govtrnment buildings is laid dowu in Item 
93 0f Appendix A to the Burma Treasury Manual. 
Volumc SF. 


761. Abstract Bills.—When Lhe permanent advance 
fram which the head clerk has been muking disbursement 
bezins to run Short. Or a payment larger than the 
permanent advance has 10 be made, ihe accountant 
will rule a red ink line across the page. add up the 
several columns und enler the cross tolal in the column 
of Total of each contingent abstract.” He will then 
post the several lolals in a form of contingent abstract, 
In the respective form of each class of Police charge, 
detailing against cach entry the number of sub-vouchers, 
und also emtering in it proper plaice the description of 
cach unusual charge. lie will then lay this contingent 
uhstrack with-tbe sub-vouchers. ‘and the — registers 
before thoi ofthe ailice who will pul his mihals 
against the dale of eae payment. and sign the abstracts, 
which Ihe clerk with then dale, number. and present for 
maiyment al tbe trasary. 
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762, When a contingent bill is prepared,or an entry 
is made in the confingent register and placed before the 
District Superintendent or the Headquarters Assistant, all 
sub-Vouchers relating thereto willalsa be Put up and after 
the contingent bill has been checked and signed, al] 
sub-vouchers wi] be cancelled by or in the presence of 
the officer signing the bill. All sub-vouchers for sums in 
excess Of Ks. 25 -will be attached to the relevant 
contingent bills presented al the Treasury for encashment 
as required by the Certificate recorded in the contingent 
bill torm. The sub-vouckers for and under Ks. 25 will 
be relained in the office till they are inspected by the 
outside Audtt Staff of the Accountant-General’s office 
and, the objections, if any, raised thereon have been 
finally Seltled, after which they will be desiroyed by ar 
im the presence of the District Superintendent or the 
Headquarters Assistant, 


Retention in the office of sub-vouchers in excess of 
Ks, 25unlil they are called for by the Accounlant-Genera! 
nut only swells the amounts placed under objection 
against the depariment in the Accountant-General's 
office and thus evokes adverse criticism in the Audit 
Keport but also creales unnecessary correspondence with 
ihe Aubjt Office and should therefore be slrictly avoided, 


763, Drawing of money on abstract bills when the 
permanent advance in hand is more than ample to meet 
the charge is irregular, Every payment which can be met 
from the permanent advance sill be met therefrom, The 
Procedure for the recoupment of the permanent advance 
is Taid down in Articles 153 and 154 of the Burma 
Treasury Manual, Volume 1, which will be slrictly 
followed. 


764. Contingenl bills for petty sums will not be 
presented at ihe treasury except on the last working 
day ol the month or on transfer of the Drawing Officer 
.Cistrict Superintendent of Police or Officer in tndcpen- 
deni charge of the district), 


7835. No money will be drawn from the lreusury 
unlit s~-xequired for immediate disbursement and if, 
fof iuny reason, uny moneys drawn remain undisbursed, 
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they will be immediately refunded into the treasury on 
a chitlan quoting the number and dale of the treasury 
voucher or vouchers in which they were originally 
drawn. The expenditute alrendy recorded in the 
Contingent Register will be reduced by the sum refunded 
by noting the amount with a2 mlnus{—)sign against the 
detailed head or heads concerned and the “total” 
column of the Contingent Register. If, however, the 
amount 30 refunded relates t0 2n amount drawn in the 
preceding financial year the credic will be taken to “XIX 
Potice.Recoveries of overpayments”’ and the contingent 
expenditure of the year in which the amount is re- 
funded will not be affected thereby. 


766. TL is important that no amount be drawn 
from the treasury in the month of Mareh of any finan- 
cial year which there is no reasonable hope of disbursing 
within that month. 


767, Conlingent charges wiil be recorded and 
treated in the accounts of the month in which they 
are actually disbursed from the lreusury (Article 90, 
Civil Account Code, Volume 1). Ef for any reason a 
contingent bill presented wt the treasury on the last or 
any prgyious working day of the month is nar paid by 
the treasury in that month but 1s paid only in the fol- 
lowing month. the charges drawn on that bill will there- 
fore be treated as expenditure of the month in which 
the amount was actually drawn from the treasury and 
nol as expenditure of the month in which the bill was 
presented al the lreasury. 


7680 11 with alwitys be remembered that the disburs- 
ing olliver is responsible for keeping his expenditure 
within the buduel wotment. Hat uny lime during the 
year the disbursing ulcer considers that his allotment is 
likely to by exceeded. he will, before incurring any fur- 
ther expenditure unde: the heeds enneerned. apply to the 
Enspector-General of Police for the requisite additional 
wligimens. Olliwers incurring C\pendiiure jin excess 
Of thet ieeesuts are liable 19 be held pecuniarily res- 
pansih&tor such wxeesses. 
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Note 1.—Money indisputably payable will, however, never 
be lefl unpaid : and money. paid will under no circumstances 
be left out of the accouoli, Tl is no economy to postpone 
inevitable payments, aod it is very important to ascertain, 
L.quidale and record the payment of all actual obligations at 
the eacliest possible dare—Article 194 of Civil Account Coda, 
Volume f. 


Notr 9.—When an expenditure of urgent nature js incurred 
under the orders conlained in Note 1, but for which no 
allorment has been sanctioned or the existing allotment js 
found insufficient 10 meet the demand, immediate sceps will 
be taken 10) oblain the reonijsite allotment or additional 
alloument. 


769. District Superintendents have no power to 
transfer funds from one budget head to another aod 
will therefore apply to the Inspector-General of Police 
when such transfer is deemed necessary. 


770. Detailed contingent bills will be submitted 
as under :— 





Nattrc of Derailed Bilt, To whom to be sent. 





=e 
26F.c. Special Pelicc—Police Food | Superintendent, Police 


Suppiy Supplies. 
25C_ Paris and Pilotage—-Purchase | Nautical Adviser to the 
of Marine Stores and Fuel,cic. Government of Burma, 





SECTION VIL[L.—THeE CHECKING OF BILLS. 


771. Bill Register (Office Register No. [4).—A bill 
register in Form Police Ad. 48 wilt be maintained to 
enable x watch to be kept over the payment of bills 
received from Police Stations. The entries in the register 
will be made in the presence of the Distetet Superin- 
tendent of Police or his Headquarters Assistant or 
Deputy Superintendent at the time of opening Ihe past, 
and each entry will be initialled and dated. at the lime 
iL iS made. in column 6. When intalling column 19, 
the amount will be compared with the contingent, or 
travelling allowance register as the case may be. This 


20 
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register will enable the District Superintendent of 
Police to keep a watch over any delays in payment of 
Police Station bills. 


172. Treasury Pass Book(Office Register No,15}.— 
A check register of bills, etc., presented al the treasury 
for encashment. will be maintained in T.F. No. 37A and 
kept in the personal custody of the District Superin- 
tendent of Police or his Headquarters Assistant. All 
bills, etc., will be signed by che District Supenntendent 
of Police or his Headquarters Assistant, before being 
presenled for encashment, and will first be entered in 
this book, which will be sent logether with bills, etc., 
to the treasury. The entries will be checked and initialled 
by the Treasury Accountant, as the bills are passed. The 
entries in the book will also be checked and initialled 
at the end of each month by the District Superintendent 
of Police or his Headquarters Assistant. 


773. Deductions made by the Treasury Officer, on 
retrenchment orders from the Accountant-General, will 
be shown in full in this register, with an explanatory 
note io guard againsi mistakes as the daily cash account 
book which should tally with this register shows anly 
the net amount drawn [rom the treasury. 


SECTION JX.—ADVANCES. 


774. Register No. 16.—Register of Advances [rom 
the Office Permanent Advance will be maintained in 
Form Ad. 87. Only advances made from the Ofhce 
Permanent Advance will be recorded in this register. 
Such advances will be recovered in cash and the Office 
permanent Advance recouped as early as possible. This 
register will be maintained by the Accountunt. 


TI4A, Register No. 16A.-—The Register of Long- 
term Advances will be maintained in Form Ad. 873. 
This register will be used for recording the recovery 
of long-term advances on account of house-purchase, 
building or repair, conveyance or typewriter purchase. 
advances from the General Provident Fund. eclc. A 


J 
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separate page will be allotted to each individual concerned, 
and each instalment will be entered as it is repaid. 
When an advance is fully repaid, ihe interest due 
according to the rate mentioned in the order of sanction 
will be calculated and its recovery will also be entered 
in the individual account. This register will be maintained 
by the Pay Clerk. 


775. Ah advance register by which recoveries will 
be watched will be mamtained in Form Ad. 87. 


SecTiOn X.—Covat ATTACHMENTS. 


776. Court Attachment Register (Office Register 
No. [7}.—-This regisler is maintained in-Fdérm Police 
Ad. 50, which is self-explanatory. Each entry will be 
initjalled by the District Superintendent of Police. Standing 
orders relating to Court attachments are contained in 
Section 60 {1} of part | of the Civil Procedure Code 
and Rule 48 of Order XXI of Appendix E to the first 
schedule thereto and in Appendix A-XLIT. 


Section X0.—Tue General Orper Boor. 


777. General Order Book (Register No,32.)—It 
is essential that at the close of each month a certzficate 
in the form mentioned in paragraph 859 be given and 
signed by the District Superintendent of Police. 


SECTION XII.—ACCOUNTANT GENERAL'S OBJECTIONS. 


178. Office copies of the half margins issued by 
the Accountani-general will be kept in a bound book and 
reviewed by the District Superintendent monthly. He will 
see that Accountant-General’s objections received 
Prompl altenlion and that they are finally disposed of 
within two months from the date of receipt. If any 
objection cannot be disposed of within a fortnight an 
ad interim reply will be sent indicating what action is 
being taken. 
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SECTION XIT1.—TRAVELLING ALLOWANCE. 


779. Gazetted Officers.—-The Travelling Allawance 
of Imperial Police Officer will be drawn on T. F. No. 
9 (pink colour) and that of Provincia! Police Offters, t.e., 
Deputy Superintendents of Police including those officia- 
ting as District Superimendents of Police will be drawn 
on T.F. No. 9 (buff colcur). 


480. The travelling bills of all gazetted police officers 
in the District Police require the countersignature o1 the 
Deputy Inspectors -of Police concerned. 


Assistant Superintendents of Police and Deputy 
Superintendents of Police who are not in independent 
charge of distficts will submit their travelling allowance 
bills in duplicate to the District Superiniendent of Police 
who, after scrutiny, will forward the original copies of the 
bills through the Depbly Commissiancr to the Depuly 
Inspecior-General of Palice of the Range concerned. 
Similarly District Superintendents af Police and other 
afficers in independent charge af districts will prepare 
their bills in duplicate and submit the original copy 
through the Dcputy Commissioner to the Deputy 
Inspector-Genera! of Police of the Range. Tlie duplicate 
comies of the bills will be kept im the office of the 
District Superintendent of Police in a separate file tor 
each financial year with an index showing the names of 
officers, date of claim, period to winch the claim relates 
and the amount. 


781. District Superintendents and Officers in charge 
of districts will also attach to their monthly reports a 
precis of their movements during the month. 


782. In order to watch the progress of expenditure 
against the budget allotment, the amounts for which 
the claims are passed by the Depuly Inspector-General 
of Police wilt, on the return of the bills after counter- 
signature and before they are retumed to the officers 
concerned, be entered in the relevant parts of the Othice 
Register No. 18 (1.F.No. 95A), vide paragraph 788—- 
and the memorandum of budget allorment will then be 
filled in jn both copies of the bills. 
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783. Any amount subsequently refunded in cash into 
the Treasury as a.resull of an audit objection or for 
any other reason, will be entered with a minus sign 
below the Jast entry of the progressive total in the relevant 
part of Register No. {8 aa the total expenditure reduced 
thereby. 


784. Inspectors — The travelling allowance of 
Tuspeciurs will be drawn on T.F. No. 34. Separate bills 
may be prepared for each Inspector or the claims of 
more than one officer may be grouped together in one 
bill as may be found convenient for purposes of disburse 
ment but the blaim by an Inspector will not be 
atlas in the bill for Sud-Inspectors and other lower 
Tanks. 


785. For purposes of travelling allowance the sphere 
of duty of Fxecutive Sub-[nspectors and officers of lower 
rank in the District Police is assumed io be the area 
within a radius of 15 miles of their headquarters i.e. 
the District Headquarters or the Police Staion to which 
they are attached. The jurisdiciion of Court Prosecuting 
Sub-[nspectors of Police is limited to their headquarters 
and they are accordingly entitled to travelling allowance 
for any journey which takes them a distance of over 
five miles from their headquarters stations. 


786. Sub-inspectors and Lower Ranks.— The travel- 
ling allowance bills of Sub-Inspectors and lower ranks 
will also be prepared in T.F 34. The procedure for 
the preparation and submission of travelling allowance 
bills by Police Stations to the District Superintendents 
of Police 15 laid down in paragraph 1383 of the Burma 
Police Manual, Volume II. 


787, Procedure at Headquarters.—On receipt of 
these bills in the District Superintendent’s ofice they 
will be checked with the Command Certificate and 
with reference to Rules ond Standing Ocders and passed 
for payment of the amount due and admissible. 


As each bill is passed for pxyment ils (ota! will be 
eniered in Office Register No. 18 (Miscellandous. 11-59) 
and initialled by the District Superiniendent of Polive or 
the Headquarters Assistart as the case may be. 
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788. Office Register No. {8 in miscellaneous JI-59 
will be maintained for the record of the travelling allow- 
ance of all police officers in the district. This register will 
be divided into five parts :— 


Pare [ will contain the travelling allowance charges 
of all Civil Police Officers of and below the rank of Deputy 
Superintendent of Police (including those officiating 
as District Superintendents of Police) which are dcbitable 
so the District Superintendent's allotment under “24 C.a, 
District Police—Allowances, etc., Fluctuating Allowance, 
Fluctuating, Yoted."’ 


Part Il will contaio the travelling allawance charges 
of the Military Police which are debilable to the allot- 
ment under ''26. F.a, Police Force, Allowances, etc.— 
Fluctuating, Travelling Allowance—Fluctuating, Voted."’ 


Part Wl will contain travelling allowance charges of 
Burma Police (Class I) Officers which are debitable to 
“ Travelling Allowance, Charged.” 


Part [V will contain the travelling allowance charges 
of escorts aver treasure which are debilable to “39, 
Currency.”’ 


Part ¥ will contain the travelling allowance charges 
of the Mor Vehicles Staff which are deditable to the 
head “10D. Charges on account of Mator Vehicles 
Taxation Act. b. Mofussil — Allowances, etc., 
Fluctuating—Travelting Aflowance—YVoated.” 


789. li there is sufficienl permanent acvance the 
bills received [rom Police Stations will be patd therefrom 
and the fact of payment recorded in the remarks column 
of the Travetling Atiowance Register and attested and 
dated by the District Superintendent of Police or the 
Headquarters Assistant. 


790. When the balance in the permanent advance ts 
low and whenever bills of the headquarters staff which 
cannot be paid out of the permanent advance have to 
be encashed, a line will be drawn across the Travelling 
Allowance Register and the entries (excepling those 
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which have been circled—vide paragraph 794) since the 
preparation of the last bill totalled and consolidated 
into an abstract in T.F. No. 34 in the same order as 
entered in the Travelling Allowance Register. The zbstract 
will be prepared in indelible pencil and a carbon copy 
taken. The entries in the first page of the form will, 
however, tnvartabiy be in ink. This abstract supported 
by the original findelible pencil) copies of the station 
bills {in Engtish and an-English translation of the 
vernacular bills and) signed and countersigned by the 
Disirict Superintendent of Police or the Headquarters 
Assistant as the case may be, will be sent {fo the 
Treasury for encashment. The carbon copies of the bills 
{in English and the bills in vernacular together with 
the carbon copy of the consolidated abstract) which will 
be clearly marked “office copy” and initialled and dated 
by the officer signing the original cupy, will be retained 
in the office duly stamped as cancelled. 


791. Similarly bills for Inspectors and the headquarters 
staff will be entered in the Travelling Allowance Register 
as they are passed and will be signed and countersigned 
by the District Superintendent of Police or Headquarters 
Assistant as the case may be, and presented atthe iTeasury 
for encashment, the office copies of the bills being 
retained in the office as prescribed in paragraph 790. 


792. A line Will be drawn and the total struck in the 
Travetting Allowance Regisler each time a bill is 
prepared for encashment and the total attested by the 
daled signature of the District Superintendent of Police 
or the Headquarters Assistant as the case may be at the 
Same lime as the bill ts signed and countersigned. 


793. A progressive total will be struck each time a 
bill is prepared and will be noted in the remarks column 
of the Register so as to enable a watch to be kept over 
the progress of expenditure against the respectfve 
allotments. At the same time the memorandum of the 
budget allotment will be filled in in the space provided 
for it in the travelling allowance bills. 


794. When bills of Depury Superintendents of 
Police after countersignature by Deputy Inspectors- 
General of Police are received back in the District 
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Superintendent's office ata time whenit is not convenient 
to close Part I of the Travelling Allowance Register for 
preparation of travelling allowance billsof the subordinate 
officers for encashment at the treasury they may be 
entered in the register below lhe last entry but with 
the amount circled round and the progressive total 
struck in the remarks column of the regisler against 
this entry by adding the amount of this bill to the last 
progressive total. The amount so arrived at will be 
entered in the memorandum of budget allotment in the 
officer’s travelling allowance bill. 


The same procedure shall also be followed fn respect 
of bills of Inspectors which shall be prepared by them 
in T.F. No.34 in duplicate in ink and in respeci of any 
bills of other subordinate officers when those have to be 
drawn and disbursed immediately. 


795. Any amounis for which the command certificates 
are not received will be held under objection in the 
District Superintendent’s office. When the command 
certificates are subsequently received, the objections 
will be removed and the dates of the journeys corrected 
if necessary. 


796. Bills for journeys performed on account of 
escorts over treasure which are debitable to ‘' 39. Cur- 
rency"' will be subjected to the same scrutiny as other 
bills and entered in Part FV of Office Regisies No. 18 
before they are sent to che Treasury for payment. The 
District Superintendent has no contro] over the alloment 
under this head which is held by the Accountant-General, 


797. Every evening the items in Parts I. tI] and [V 
blow the last line which have been paid from the permanent 
advance, will be totalled and the tatal carried ito cash 
book, to account for the deficiency in permanent advance. 


798. Bills passed but not paid from the permanent 
advance will be excluded when adding up the daily total 
for the purposes of paragraph 710. 


799, The original budget allotments and the subse- 
quent modifications therein, sanctioned by the Inspector- 
General of Polce in respect of ihe Civil and Mil¥tary 
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Police wil] be enicred ai the top of the page in the 
relevant parts of the Travelling Allowance Register and 
the modified figures will be carried over to the next and the 
succeeding pages as may be necesary. All entries will 
be attested by the dated initials of the District 
Superintendent of Police or other Officer in charge of 
the district or by the Headquarters Assistance #f he isa 
pazetted officer. 


800. Travelling Allowance drawn for an officer, but 
not paid to him within thirty days from the date on 
which jt is drawn. will be refunded by shortdawal in 
the next bill presented for travelling allowance. IF no 
such bill is presented by the end of the month the 
siepuiee amount witl be refunded into the treasury 
cash. 


Generali Rules. 


801. The travelling allowance of an officer, on 
whatever duty he may be employed, is chargeable to 
the same head as his pay. 


$02. The travetling allowance of an officer transferred 
from one department to another is debited to the depart- 
ment 10 which he is transferred. 


803. The ‘travelling allowance of an officer called 
away from his duty to give evidence in any Court, is, 
during the period of his absence, debited to the department 
which would bear the charge if the officer were on duty. 


804. All travelling allowance bills of officers other 
then the head of a department will be countersigned 
before payment. 


805. The duty of counttrsigning travelling allowance 
bills of all District Superintendents of Police, Assistant 
Superintendents of Police and Deputy Superintendents 
of Police has been delegated io the Deputy Inspectors- 
General of Police under whom they serve. The District 
Superintendent of Police is the counlersigning authority 
in respect of the travelling allowance bills of his office 
establishment and of the [nspectors of Police under his 
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command. The Headquarters Assistant, if he is of 
gazetted rank, is the countersigning anthority in respect 
of the travelling allowance bills of subordniate Police 
Officers of and below the rank of Sub-Inspector of 
Police. 


The duty of countersignature cannot be re-delegated 
by these officers to any other lower authority. These 
Officers will be held personally responsible for any 
irregular claim passed by them. 


$06. In calculating travelling allowance at mileage 
rates, fraction of a mile will be omitted from the total 
of a bill, but not from the various items of which the 
bill is composed. 


807. When an ofhcer is transferred at his own request 
Or in consequence of his own misconduct, the authority 
sanctioning his transfer will, by a special order (which 
will be communicated to the Accountant-General) direct 
whether afl or any of the concessions allowed by Rules 
in Section IV of the Burma Travelling Allowance Rules 
should be withheld or reduced (Rule 81 of the Burma 
Travelling Allowance Rules). 


In the absence of such an order the Accountant- rt 
General will assume that the officer has been transferred 
for reasons of public convenience. 


808. In tile case of non-gazetted officers a certificate 
from the head of the office may be accepted in lieu of 
the copy of ithe order. 


~ 


809. The authority competent co order the transfer 
may, if it thinks fit, by special order, permit an officer 
transferred for misconduct, to draw travelling allowance. 


810. For the purpose of travelling allowance, Consta- 
bles are classed as inferior servants and all other Police 
Officers are superior servants [Rule 6(9}(¢)of the Burma 
Travelling Allowance Rules}. 


SII. Police Officers, as well as other Government 
officers, when travelling, by sea or Tiver, will travel by 
Government vessels, whenever such vessels are available: 
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S§2. Journeys lo draw pay of the force either at 
District Headquarters, at the nearest Sub-treasury, or 
at a Police Station usually gets the pay and allowances 
of jts stalf are a recognized duty of the police force. 
Travelling Allowance can therefore be drawn for such 
journeys 3f it is otherwise admissible under the Burma 
Travelling Aliowance Rulcs- 


Travelling Allowance for journeys on Tour, 
Transfer, etc. 


813. The travelling allowance of all Civil Officers 
and men is regulated by the Burma Travelling Allowance 
Rules published wiih the Local Government Finance 
Department Notification No, 45 of the 191h November, 
1927, as-subsequently amended or modified and the 
Annexures appended thereto. 


Travelling Allowance cto Police-men whose homes 
are in India when proceeding on and returning fram 
leave. 


614. Head Constables and Constables whose homes 
arc in India and who were appointed substantively in 
the District Police and the Rangoon Town Police prior 
to the 8th February 1933, are entitled io the grant of a 
free passage for themselves by sea, river or rail, by the 
class to which they are entitled, to and from their homes 
when prbceeding on or returning from leave, subject to 
the conditions (1) thac- the maximum number of free 
Passages pranied does not exceed three in the course of 
the Head Constubte's and Constable's entire service ; 
(2) that a fice passage sball no. be granted until a Head 
Constable or Constable has completed 5 years’ service 
in the District Police or the Rangoon Town Police ;(3) 
that a second free passage shall not be granted till he 
has completed [5 years’ service : and (4) that a further 
{rec passage shall not be gramed till he has completed 
25 years’ service. 


Notzt.—!. The cost of tickels for che forward steamer 
and Railway journcys both in Durma and [ndia will be 
advanced lo the men from the office permanent advance 
which will be subsequently recouped by drawing the amount 
from the Treasury on a Travelling Allowance bil! (Form T.F. 
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No. 34}. If at any time the amount of the permanent advance is 
found ta be insufficient to meet the demands, the requisite amount 
will be drawn [rom the Treasury fonhwith on a separate Travelling 
Allowance bill and disbursed Lo the men as quickly as possible. 
The cost of tickets [or the return journeys will in the first 
irstance be pard by the men themsely2s and recouped as soon 
as they ceturn co dury. 


Nore.—2. This concession in no way affects the orde: contained 
in paragraph 147 of this Manual, restricling the percentage of men 
who may be allowed leave atone Lime. 


Nove 3—The grant of free passages should be recorded in 
the fast column of the leave page of the Character and Service 
Ralls of Head Canstables aad Constables against the leave entries 
with dared initial of the oficer sanctioning the leave. 


Nate.—4. The fact of the grant of this concession will be 
noted on each ctcasion in the Character and Service Roll 
ar the Head Constable snd Constable concerned to enable 
the District Superintendent cf Police to watch the grant 
of the concession an the subsequent occasion or occasions. 


Grant of Advances of Travelling Atlowance to 
Subordinate Police Cfficers of and below tbe 
rank of Inspectors travelling on duty beyond the 
limits of their districts. 


815. The orders of Government on the subject are 
reproduced,in Appendix A-XXIX, 


Grant of Advances of Travelling Allowance to the 
members of the Flying Squads. 


816. The orders of Government and the Rules 
relating to the grant of such advances are reproduced 
in Appendix A-XXX. 


$17. Unless there are very urgent and special 
reasons to the contrary, no journey will be made by raik 
or steamboat which can be performed with sufficient 
speed on foot, and no lellers or papers will be sent by 
messenger, Or rail, ar steam-boat, which can be sent with 
Sufficient speed on foot, and no letters ar papers will 
be sent by messenger ar raif or steam-boat which can 
be sent by post. 
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SECTION XEY.—PROCEDURE REGARDING FEES REALIZED 
‘ON ACCOUNT OF POLICE SUPPLIED TO PRIVATE 
FUNCTIONS, THEATRES, ETC, 


Office Register No. 19—Register of Pro- 
forma Account of Receipts and Expen- 
diture relating to fees realized on 
account of Police Supplied to private 
functions, theatres, etc. 


818. This register wit] be maintained in Form Ad, 
Police [00. Each entry will be initialled by the District 
Supermiendent of Police or the Headquarters Assistant, 


Full jnstruclions for its upkeep wilt be found in 
Appendix A-XI. 


SECTION X¥.—LAUNCHES AND Motor Boats. 


819. Charges for the use of Gavernment Yessels— 
large steam or motor-latnches, hoouse-boats and small 
motor-boats—permanently allotted to the District 
Superincendent of Police or hired by him from other 
depariments are debitable te the head “24C. a. District 
Police—Charge for Launches—Voted. 


The full rate of hire is debitable to this department 
for all day§ on which a Government launch or boat is 
employed by the District Superintendent of Police or 
his subordinate officers. A launch or boat will be held 
to lave been cantinuously employed from the date it if 
required to leave its headquarters to the date of its 
return (o headquarters and also, in the case of a steam 
lauch, for any day on which, though not actually leaving 
headquaricrs, the vesset is kept under steam by the 
order of the officer using her. 


$20. The sale-proceeds of empty tins for kerosene 
oil, Jubricating oil, elc., will be credited to the head 
“AX. Ports and Pilotage—Sale-proceeds of Vessels and 
Stares” and the fines imposed under Rule 7 of the 
Burma Government Launch Rules on members of the 
crews because of excess consumption of marinz stores 
and fuel or because of other triviat offences will be 
credited to the head “25. Ports and Pilotage—(C) (b} 
((} Fuel—Reduction of charges. : 


> 


\ 
Ss) 
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SECTION X¥VI.—-AtubD!TORS’ INSPECTIONS. 


821. Government has Juaid down thal these 
inspections are not to be loo frequenl, and are nol 10 
become a regular audit. as this would weaken the 
responsibilsty of the executive officers for the keeping 
of their own accounts. Il is to be clearly understood 
that nothing in the nature of a Joce) or test sudil 
should be performed, nor should anything be dane la 
weaken the responsibility of the District Superintendent 
of Police in accounts matters. The work of the 
peripatetic slaff should be merely educative, and should 
be strictly confined to inspection, with suggestions, for 
improvement in method and system. 


CHAPTER XXXVIETII. 


Records of Services. 


CHARACTER AND SERVICE ROLLS—REGISTER No. 20 


Ab. } 
(FORM panice m). 

822. A Character and Service Roll will be maintained 
in English in each District Superintendent's Office in which 
will be recgrded foreach nanin the conslabulary upto and 
including Lhe rank of Sub-Inspectar. alt the details calied 
for by the form. If there are twa or more men of the 
game name serving tn 4 district the father’s namz of 
each will be entered on the outside of his Characte- and 
Servicc Roll and the numbers I, lI, III, ete.. suffixed to 
the name so as to preven! confusion between them. The 
utmost care will be 1oken thar al! information required 
in the formis correctly given and that entries are checked 
by the General Order Book, Ffospita] Register,and by 
foils of Good Service Certificates, The Finger Print Search 


: Crime 49 pW): sn A 13 
Slip Form seas Enlistment form(Form cha gy) and 


and jn the case of men belonging 10 other districts and 
provinces the verification rol] Farm - ones (Indians) will 
be neatly pasted in after the last page of the Character 
and Service Roll. All entries will be madc in ink and 
signed by the District Superintendent of Police at the 
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tire, or if he is absént from headquarters by the Head- 
quarters Assistant or Deputy Supefffitendent. Erasures 
will on no account be allowed. 


$23. In the space set apart for marks of indentifica- 
tion in serial number 2, all scars and peculiarities will 
be noted. 


824. The particular relation to whom the Police 
Officer desires to leave his presonal property should he 
die whilst serving in the Police will be specially mentioned 
in serial number 4. 


425. When a man leaves the force, brief reasons 
for leaving will be entered in the space set apart for the 
Purposein serial number 10, thus:—“ Resigned at his own 
request,"* “Convicted of receiving an illegal gratification,” 
etc., and the character which he bore previous to his 
discharge will #lso be entered below. The character given 
to the man will tally with the character recorded on his 
discharge certificate. 


$26, When a man is admitted into hospital the first 
two columns of serial number 14 will be filled in. 
On discharge from hospital the information required 
in the remaining columns will be entered fram the 
counterfoil of the H>spital Admission tickets, In the 
case of men admitted into hospital at an outstation, 
however, the entries can only be filled in on receipt of 
the counterfoil of the Hospital Admission tickets from 
the Station Writer. 


§27. In addition to war medals,decorations, rewards 
by special promotion, grant of goad service certificates, 
notes of good conduct and awards by Government, 
Such as the grant of a silvermounted dah, presentation 
of revolver or gun, certificate of honour, etc., the grant 
of all the money rewards mentioned in paragraph 230 
will be recorded in the space set apart for the purpose 
in s¢ria] number 15. 


828. If the punishment is a magisterial conviction, 
the Magistrate's case number and date, and whether any 
departmental penalty as the result of the conviction has 
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been (imposed, will be mentioned. If the puaishment 
was awarded by a Deputy Inspector-Genzral, or by the 
Inspector-Genera! of Pofice, the number and date of 
the letter awarding the punishment will be quoted. 


829. In the case of a reduction. the necessary entry 
will also be made in the space set apart for’"Appointments, 
Promotions and Reductrons” in serial number 9. When 
all such entries are made the general ardcr number and 
date will invariably be quaved in the blank spice on 
the left-hand side of the column and each entry will 
be attested by the signature of the District Superintendent 
of Police or Headquarters Assistant and dated. When 
entries are made of releases from suspension il will 
be clearly noted whether the accusations have been 
found to be entirely falss or whether, although the 
allegations were nol proved, there were reasonable 
grounds for believing them to be true. 


830. Punishments awarded al outstations by Sudivi- 
sional Police Officers or Inspectors will be entered or 
receipt of the Monthly Return of punishments awared 
by them, 


831. On the last page of the rol] the called finger 
impressions of al) the fingers (including thumbs) will be 
accurately, recorded. 


$32. When a man is transferred from one district 16 
another the necessary entries will be made in the space 
set apart for that purpose on page 3 and the character 
and service roll will then be sent under ecgistered cover 
lo the District Superiniendent of Police concemed. 


933, Character and Service Rolls will be handled 
carefully and will not be subjected to rough usage. They 
will be kept ina small press under fock and key in the 
personal custody of the Lfead Clerk. The press will be 
divided into as many compartments as are required, each 
compartment containing as many Character and Service 
Rolls as they are conveniently hoid. und being also large 
enough to allow of the rotis being placed therein with- 
aut being crushed or folded. For convenience of search 
each compartment! will be labelled with the Constabulary 
numbers of the Character and Service Rolls which it 
contains. 
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SECTION |J.—LONG-ROLL—REGISTER No. 21 


Ap. 17 
(Form Ponice 53 


834. As Character and Service Rolls are destroyed 
three years after death, dismissal, resignation or discharge, 
ILis necessary for purposes of reference and as an 
Index to Character and Service Rolls to maintain a 
register showing the following particulars of each man 
in the Constabulary upto and including the rank of 
Sub-Inspector ;— 


(b} Constabulary numbers. name, father’s name, 
residence and race. 


(a) Age and date of enlistment. 
(c} Date and reasons for leaving the force and 
characler on leaving. 


835. Half of one double page of the Long Roll will 
be devoled to such Constabulary number. To each 
district will be assigned as many numbers as the number 
of the sanctioned strength and old numbers will not 
begin to be used until the last Constabulary number 
assigned to_the district has been utilized. Thusif the 
sanctioned strength of a district is 250, old numbers 
rendered vacant by death, discharge, etc,, will commence 
to be used only when the last number, namely 250, has 
been utilized ; but when old numbers are being assigned, 
ths first one vacant in serial order from | to 256 will be 
the first assigned. By this method the Constabulary 
numbers in a district will not require constant revision 
whilst provision will be madc for the revision of vider un 
appeal or for re-enlistment. Care willbe taken shat the 
entries in every respect with the similar entries made in 
the Character and Service Roll and that erasures are 
nat allowed, 


Section I7].—Senzoarry-ROLL—REGISTER No. 22 
{FORM POLICE—AD, 84.) 


836. A companion volume to the Long Roll showing 
the order of seniority ofevery man in the force from 


21 
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Sub-Inspector downwards will be kept in form Palice— 
Ad.80. 


INSTRUCTIONS FOR KEEPING UP THE SENIORITY* ROLL. 


837. fa) A book in Form Police Ad. 8, will be 
divided off according to district requirements, wilh 
separate parts for Court Prosecuting Sub-Inspectors, 
Sub-Inspectors of Police, Station Writers, Head Caons- 
tables, Lance Head Constables and Constables. 


(b) Names of men will be written sufficiently far 
apart to enable the dates af successive increments to be 
entered in column 4. 


(c) In the cotumn of remarks the reasons for passing 
over a man will be entered. If passed over more than 
once for the same reascn. recourring entnés need not be 
made every time thal a man is passed over, the first entry 
being sufficicnt unless, OF until, fresh reasons exist. 
Names of man willbe written sufficiently far apart to allow 
of remarks being entered. If necessary every alternate page 
may be left blank. 


838. When a Police Officer, holding a permanent 
appointment is temporarily cr permanently reduced Lo a 
lower rank, he will be placed at the tap of the lower rank 
seve as may otherwise be expressly ordered by the pu nish- 
ing or revising authority. The first page of each rank 
will therefore be left blank to enable the necessary 
entries to be made. 


83%. The procedure faid down in paragraph 838 will 
be followed in the cases of direclly appointed olficers 
who are reduced to lower rank. 


840. When an officer who is“‘officiating” or “provi- 
sionally substantive” or ‘‘on probation” ts reverted, 
whether lemporarily or permanently, to lower rank, he 
will resume the place in the lowar rank which he origt- 
nally held before his promotion to higher rank. 


841. At the end of each part divided off for 
permanent Proseculing Sub-Inspeciors. Sub-Inspectors, 
Station Writers and Head Constables a few pages be 
left blank on which ta enter the names of officers 
officiating in these ranks. 
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Secrion [¥.~—-Hospitac RecisTER—REGISTER No. 23 


AD. 1! 
(FORM Bate 79 ) 


$42. This register will be compiled from the Hospital 
Tickets (Form ae) of all Police Officers of and 
below the rank of Sub-Inspecror of Police. 


The entries in this regisier will be made on each 
occasion an officer of or below the rank of Sub-Inspecror 
of Police enters or leaves hospital and will show the 
numer of officers attending hospital in the year. 


Similar entries will also be made in Character and 
Service Rults, and will show the number of times the 
officers concerned have been admitted to hospital during 
their service. 


The altention of ullicers is drawn to Article 288, 
Civil Servicc Regulations. 


843. On receipt of hospital tickets from Police 
Stations the entries will be checked with the General 
Diaries and an entry will be made in the Genera! Order 
Book and the Hospital Register, stating the nature of 
the disease, the serial numbers and dates of the Genera! 
Diary entries, and the dates and hours of admission 
and discharge. Although Police Officers above the rank 
cf Head Constable are not entitled to hospital leave, 
the admission of Sub-Inspectors into hospilal will be 
entered in the Hospilal Register and Character and 
Service Rall, but the days spent by them in hospital 
will be (realed as leave due ta them and entered in the 
page for leave in the Character and Service Roll. Men 
of and below the rank of Head Constable are entitled 
ta hospital leave, vide paragraph 143 of this Manual. 


SECTION ¥.—HospPiITAL TICKETS. 


$44. On receipt of the General Diary and the Hospital 


Tickets in Form a in the office of the District 
Superintendent the necessary particulars in respect of 


Police Officers ineligible for hospital leave will be 
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entered in the General Order Book and the Hospital 
Register. The Hospital tickeis of Police Officers eligible 
for hospital leave, vide paragraph [42 will be forwarded 
to the Civit Surgeon for countersignature and the 
necessary entries in respect of them will be made only 
on their return from the Civil Surgeon. 


Before the tickets are forwarded to the CivilSurgeon 
for countesignature it should be seen that Lhe entries 
on the reverse of the form have been properly filled in 
by ihe medical officer who treated the patient. 


The Hospital tickets af men who die in hospilal 
will be forwarded direct to the office of the District 
Superintendent of Police by the Medical Officer in 
charge of the hospital. 


SECTION VI —SERVICE BOOKS—REGISTER No. 24 
(Form T.F. No. 33)- 


845. A service book will be maintained for every 
Police Officer of the rank of officiating Inspector of Police 
and permanent Inspector of Police. The instructions 
printed on the fly-leaf of the book will be carefully 

f observed. It is important that the enlries on the first 
page should be renewed or re-attested at least every 
five years. The thumb and finger impressions once given 
do not require repetition or re-altestalion. All enisies 
from the Character and Service Rolls of Officers who 
have been promated from the ranks will be made 
in theic Service Books in which all entries wil! continue 
to be made unlil the office: either quits the service or 
is promoted to Gazetted rank. 


846. The necessary particutors of Gazelted Officers 
are maintained by the Accountant-General and are 
published annually in the History of Services of Gazclted 
Officers. 


847. As soon as an Officiating Inspector is confirmed 
in his appointment, his Service Book will be sent, under 
registered cover, to the Inspector-General af Police for 
scrutiny and retucn. Every Officer will see to Lhe correct 
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majnianance of his Service Book. He will sign ever entry 
made there}n and also see that such entries ar duly at- 
tested by the signaaure of the District Superintendent of 
Police or other responsible Gazetted Offcer. When 
an Inspector is appointed to officiate as a Deputy 
Superintendent of Police his Service Book will be kept 
by the District Superintendent of Police of the District 
to which he belongs but as soon as he is confirmed 
such an appointment, his Service Book wiil be sent 
cules regislered cover to the Accountant-General for 
record. 


848. The procedure of verification of services of 
officers for- purposes of pension, under Article 9U8 of 
the Civil Service Regulations depends on the correct 
maintenance of Service Book. The establishment returns 
show only the names of officers holding permanent 
appointments, it is therefore necessary that extracis of 
departmental orders showing the nature of the temporary 
or officiating vacancy in which or in the chain of which, 
the applicant for pension was appainted, should be 
attached to the Service Books, to facilitate work, and to 
avoid delay in the disposal] of penston applications. 


249. The Service Book will be kept under lock and 
key in the office of the District Superintendent, and be 
transferred with and officer from district to district, the 
book being forwarded under registered cover to the 
officer’s new district. 


CHAPTER XXXIX. 
Miscellaneous Registers. 
Section 1.—REGISTERS OF LETTERS RECEIVED AND ISSUED— 


RecisTers Nas. 25 aND 26 (Forms Misc. Gen. 10 
AND L1)- 


850. An examinalion of these registers shows how 
far the work of the office is up to dale. Care will be taken 
that the columns shewing the subject matter of the 
letter received and of the lelter issued are intelligently 
fitled in. Full instructions regarding the upkeep of these 
registers are given in paragraphs 217 and $23 of this 
Manual. 
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Secrion {L—DespatcH Books REGISEERS Nos. 27 AND 
28 (Forms Misc. Gen. 12 ann 13). 


851. This register is kept in two books, one for 
postal, the other for loca] des patch. Letters or papers for 
despatch by post only will be entered in the Postal 
Despatch Register. Letters and papers for local delivery will 
be entered in the Local Despatch Register, in which the 
acknowledgment of the recipient will always be obtained. 
The expenditure on service postage labels wil) be carefully 
scrutinized and checked fram time to time. Full instruc- 
lions as regards the upkeep of these are given in para- 
graph 526 of this Manual. 


SECTION III.—REGISTER OF BOOKS, ETC., RECEIVED— 
Reaister No. 29 (Form Ap. 102). 


A52. This register is intented to show what books, 
maps, and other publications are recejved in the office 
of the District Superintendent of Police and their 
distribution. 

There are also columns designed to show the receipt 
and distribution of correction pamphlets, 

Sufficient space will be allotted in register for each 
Manual, Law Book, Map or other publication. 

For publications such as the Burma Police Manual 
to which corrections are numerous, several pages will 
be allotted so as to allow adequate space for the entry 
of the receipt and distribution of correction pamphlets 
issued in the future- 

For Codes of law whith are rarely amended very 
little space will be needed. 

This register wilt be used for the check of the annual 
statement of books, etc., on charge submitted by Police- 
Stations, etc. 


SECTION '!V.—CATALOGUE OF Book—ReEcIsTEenR No. 30 


(Form Misc, Liprary: [)- 


853. This register will contain a catalogue of all 
books. maps, elc., of whatever kind maintained in the 
offices of District Superintendents of Police. 
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A sufficient number of pages will be allotied ta 
each [etter of the alphabet and the books will be entered 
In the pages set apart for the fetter with which their 
litles begin. 


For this purpose the words “Burma” before the 
titles of local Acls and “Indian “* before those of all- 
India Acts will be disregarded. 


For instance the ‘Burma Village Act" will bz shawn 
under “¥" and not under ‘'B,”’ and the ‘‘Indian Evidence 
Act’ under “E” and not under “I.” 


There are certain books in constant use by Branch 
Clerks. These, although entered in the Library catalogue 
will not be kept in the custody of the Librarian, but 
will be issued to the Branch Clerks concerned, their 
receipts for the books and any correction pamphiets 
subsequently received and issued to them being obtained 
and kept in a special file. The Branch Clerks will be 
held responsible for the custady and upkeep of the 
books issued to them. 


SECTION ¥.—CIRCULAR ORDERS—REGISTER No. 31. 
R54. Circular Orders witl be kept up in two files{A) 
and (B). File (A) will contain copies of all Circulars 
issued by Government and the Inspector-General of 
Police in balh English and Burmese. These Circular 
Orders will be cancelled or amended in accordance 
with instructions issued by Government or the Inspector- 
Gencral of Poffte. 


So as to make it posstble to check(A) Circulars in 
police-stations, Government's and Inspector-General of 
Police*s Circulars filed in (A) file in the headquarters 
office will be numbered jn one series irrespeclive af 
Origin, and a note made on each circular issued ta 
police-stations which comes after a circular not so 
issued, to the effect that the previous circular or circulars 
(numbers to be quoted)were not issued to police-stations. 
All Circular Orders which the District Superintendent 
of Police may issue to suit local requirements will be 


{ 328) 


kept in File (B) in both English and Burmese. Sersal 
pumbers will be consecutive, nol annual. The year af 
issue will. however, be shown as the denominator of a 
Fraction of which the serial number is the numerater. 
No Circular Orders of the District Superintendent of 
Police aver ten years old will remain in ferce, bul in 
January each year District Superintendents of Police 
will check the Circular Orders of the tenth year before 
with a view Eo reproducing any orders which they consider 
should subsist. This will ensure that old orders which 
are still of use are brought to notice from time ta Lime 
and al the same time prevent the accumulation of 
obsolete orders. 


855. Circular Orders will be headed— 


“OFFICE OF THE DISTRICT SUPERIN- 
TENDENT OF POLICE, 


CracuLtar Opper NO. 
Dated 


and will be written on two-thirds of the page only, Lhe 
inner one-third of the page being left as a blank margin. 
The caich-word or subject of the order will be entered 
at the top of this blank space. 


856. Acopy of every Circular Order will be forwarded 
to the Subdivisional Police Officer, if any, for informalien 
and record in his olfice- 


SECTION VI.—GENERAL ORDER Book—ReGctTER Ne. 32 
(BLANK FORM.) 


857. This register which will invariably be kept up 
by the Head Clerk will contain solely orders issued by 
the District Superintendent of Police on matters 
apperlaining to the discipline and contro! of the Farce, 
such as orders of promotion, punishment, discharge, 
leave, or any other matter affecting service or pay. 
Orders will be written in the book, haif margin, and 
the catch-word or subject of the order will be enlered 
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dt the top of the blank space, and belew will be entered 
the number given to the vernacular translation sent to 
the Pelice-Statien cencerned. This number is the yearly 
serial Miscellaneous Order number of the station, and 
the translation of the General Order therefore becomes 
an ordinary Miscellaneous Order issued to the Station 
and a copy will therefore be placed in the Miscellaneous 
Order File mentioned in paragraph 860. 


458. All orders of major punishments will be 
entered in the Menthly Return ef Force and all orders 
ef punishments, whether major or minor (other than 
verbal warnings or reprimands) will be entered in the 
Character and Service Roll of the officer punished. 


859. The Order Book will be examined by the 
Accountant every day, anda precis of the orders of 
appointments, transfers and any orders affecting the pay 
of the force wil) be entered by him in the Working 
Sheets Forms Ad. 104 A. to J. He should also satisfy 
himself that the necessary entries have been also made 
in the Deduction Register, Character and Service Rolls, 
Service Book, Return of Force, Hospital Register, 
Leave Register, Seniority Ralls and Long Rolls. The 
entries in the Order Book will then be initialled by him. 
This is most important as the District Superintendent 
ef Potice has to sign a certificate lo this effect in the 
Pay Abstract. 


A certificate in the following form will be given in 
the Order Book at the end of each month and signed 
by the District Superintendent of Police :-— 


CERTIFICATE. 


(1) Certified that the promotions, reductions, translers, ete., 
ordered during the month have been duly transcribed.in the Long 
Rolls, Character and Service Rolls and Service Books and 
Subsidiary Registers aad acted on in checking and preparing the 
Manthly Pay Bills. 


(2) Certified that the following are the only pension cases in 
which pensions have not yet been finally sanctioned and [hal 
these pension cases are being deall with promptly :— 
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No... ... ...merwred cn... wap cate or: 
No... ... wanvalided on 


(3) Certified thar the follawing enquiry cases in which 
respondents are suspended are still pending :— 


Enquiry against No... vz wee eon 
Suspended from at sad nue 
Engbiry against No aon wee ane ore 
Suspended fram = ays 


(4} Certified that the foltowing cases of disposal of estares 
are sG:ll pending ‘~~ 
Fslaite of Na... 
Died on... 


Estate of Ne... 
Died on ... 


District Superintendent of Police. 


A copy of this monthly certifiicale will besent to the 
Range Deputy Inspector-General of Police, who will 
thereby be able to watch the disposal of pensfon papers, 
and estates, conduct of departmental enquiries and 
duration Of suspensions, and keep his District Superin- 
tendents af Police up to the mark, if necessary. 


860. A separate fle of Miscellaneous order for 
each station will be maintained in the District Superin- 
tendent’s Office and this ale. will contain, in addition 
to the translation of general orders referred to above, 
all orders in Burmese issued to that station. 


SECTION VI1.—REGISTER OF CORRESPONDENCE FILEs— 
Resisten No. 33 (form Misc. Gen. 9), 


941. Full instructions as regards the upkeepof this 
register are given in paragraph 561 of this Manual, 


SEcTION VII[.—CONFIDENTIAL FILes OF OPFFicers— 
REGISTER No. 34. 


962. A separate confidential file in a pink cover 
(Form Misc. Gen.2) will be maintained for each 
Deputy Superintendent, Inspector and Sub-Inspectar, 
whether permanent or offciating. An index regrsler 


- 


& 


ia, 
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containing a list of these files will also be maintained. 
If there are two or more officers of the same name 
serving in adistrict the father's name of each will be 
entered on the outside of his file and the numbers [, II, 
III, ete., suffixed to the name so as to prevent confusion 
between them. 


$63. The file of an Inspector or Sub-Inspector will 
contain as complete a history of him as possibe The 
opening entries Will give dataifs of the officer’s pzrentage, 
birth-place and educational qualifications, a note being 
made of any special influence he may have in any 
particular locality. Every important fact connected with 
the official history af an officer will be noted at the 
time of occurrence, e¢.g., the receipt of reward or 
certificate, a transfer for misconduct or for any other 
unfavourable reason, etc, The file will, in short, givea 
complete record of an officer’s character and capabilities. 
Entries will be. made on plain paper written on one 
side of the page only. 


In addition to the above, the file of an Inspector 
will contain the duplicate copy of the Annual Con- 
fidential Report in Form Ad. 18 B. 


$64. The file of a Deputy Superintendent of Police 
will cansist only of the duplicate copy of the report in 
Form Ad. 27. 2 


865. The confidential files of Sub-Inspectors of 
Police will be written up annually in Form Ad. 18 B. 
l.e., entries will be made in their files by the District 
Superintendent of Police in the month of December each 
year regarding their general conduct, honesty, work, ctc.,, 
during the year. Should the District Superintendent of 
Police be transferred, however, he will write up the files 
before handing over charge irrespective of the month, 
except when the transfer is within three months of the 
date of making the last annual entries. 


866. When an officer goes on leave, his confidential 
file will be retained until he returmms. When an officer 
is transferred the file wil] be sent under registered cover 
tc the District Superintendent of Police of the district 
ta which be is transferred. A confidential report on the 
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officer’s work and capabjlilies will be made on Form 
Ad. 18B in the case of the Inspector of Police, and Form 
Ad. 27 in the case of Deputy Superintendent of Police, 
in duplicale, by the District Superintendent of Police 
and the original copy submitted to the Inspeclor-Genera! 
of Police through the usual channel within ten 
days of the relinquishment of office by aa officer 
transferred or proceeding on leave. The duplicate copy 
will be filed for record in the officers’ confidential 
files in the office of the reporting officer. These reports 
will not, however, be submitted if a, officer is proceeding 
on short leave withoul replacement and ts to rejoin the 
same appointment. 


In case of Sub-Inspectors of Police a note will be 
made on Form Ad. 18 B and will be filed in the officers" 
confidential file before it is despaiched to the District 


Superincendent of Police of the district in which he is 
transferred. 


Deputy Inspectors-General of Police will call for 
the confidential files of officersat their formal inspections 
with a view to checking the use made of Forni Ad. 
188 by District Superintendents of Police, 


When a Depury Superintendent of Police is posted 
to the charge of the district his confidentia} file will be 
forwarded to the Inspector-General of Police, for record 
in his office. 


867. Full entries, apart from those made in the 
Annual Confidential Report form, will be made on each 
officer of the rank of Deputy Superintendent of Police, 
and Inspector of Police before a Distnct Superintendent 
leaves the district on traasfer or otherwise and copies 
of these entries will be forwarded to the Inspector- 
General, for insertion in the confidential files of the 
officers concerned, which are maintained in the Inspector- 
General's Office. The Inspector-General will similarly 
supply District Superintendents with copies of entrics, 
for inserlion in the district confidential files of officers 
wien mecessary. 


868. A Deputy I[nspector-General of Police, on 
relinguishing charge of his duties as Depuly Inspector- 
General will record a confidential note in duplicate on 


i « 


Sak 


B 3 
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the work, conduct and character of the gazetted officers 
under his control. The original copies of these notes will 
be handed by the Deputy Inspector-General to his 
successor in Office for submission to the I[nspector- 
General of Police on the jist of December—along 
with his own comments or report—through the channel 
or channels laid down in paragraph 982. The duplicate 
copies will be led in the confidential files of the officers 
concerned. 


SecTion IX.—ACQUISITION OF LAND BY POLICE OFFICERS 
ar CLERKS—REGISTER No. 35. 


869. A file in Form Ad. 93 containing a listof Police 
Officers above the rank of Constables and Clerks serving 
in the district and of their dependents who have acquired 
or alicnated Jand in the district, or in other districts 
in the Pravince, with particulars of the land, etc., will 
be majntained in each District Police Office for ready 
reference. 


Under the Rules circulated with Local Government's 
Appointment Deparimeni“G” Circular No, 35 of 1930, 
reproduced as Appendix No. A-IV all Goveciment 
servants in superior service (as defined in Article 396 of 
the Civil Service Regulation, Sth Edilion) are required 
to report immediately, in the form appended to the 
rules, in duplicate, every permanent acquisition or 
alienation of land by themselves, or of land held by, or 
managed by, their wives or members of their families 
living with and in a way dependent on them. The 
acquistion of a single pict of land fora man’s own 
residence is required to be reported. The form for each 
officer wil] be filed in thischaracter and service roll or 
service book or confiideniial file. The District Supein- 
tendent of Pofice, on receiving ureportin duplicate, 
will after due check file one copy and. if the report 
concems an officer above the rank of Sub-Inspector, 
submit the other copy direct to the Assistant Inspector- 
General of Police. If the report concemms a Sub- 
Inspecior or Station Writer or Head Consiable, the 
District Superintendent of Police will file both copies in 
the character and service roil, on service book, 
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or confidential file of the officer concerned and his 
obligation is limited to seetng that the management of 
the land does not interfere with the officer’s puoli¢ duties 
unless he considers it a bar Lo the officer's employment in 
the district. In the latter case he will report the matter to 
the Assistant Inspector-General of Police and give his 
opinion and recommendation. 


870. Constables are exempted fiom the operation 
of the orders requiring officers in Superior service to 
make a declaration of the landed property in their 
possession but a watch will be kept over any Constable 
who is found to be acquiring land. 


871. Full instructions for the submission of these 
reporls are given in inspector-General of Police's Circutar 
No. 15 of 1935, and in Police Gazette Memorandum 
Nie * a 1994. both of which are reproduced in Appendix 


SecTION X.—REGISTER OF TARGET PRACTICE—REGISTER 


No. 36 (Farm a 


872. Full ‘nstructions regarding this register are 
given in Chapters XL and XHrof the Drill and Musketry 
Manual, 1931. 


SECTION XI.—SfOCK-H00K OF FORMS AND REGISTERS— 
Recister No. 37 (Form misc. GEN. 14). 


873. Full instructions regarding the upkesp of this 
register are given tn Local Governments Revenue Depart- 
ment “G” Circular No. 20 of 1932. 


Secrion XII.—Stock-pook of STATIONERY— REGISTER 
No, 38 (Fors Misc. GEN. 35). 
974. Care will be laken to prevent the issue of 


Government stationery otherwise than on the public 
service. The stock of stationery will be placed m the 
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charge (under lock and key) of the Head Clerk and 
issued by him only. An account of the receipts and 
issues of stationery will be kept in a book which js 
supplied for the purpose by the Superintendent of 
Stationery. Accounts of the stationey supplied for the 
use of the— 


(a) District Superintendent’s Office; 

(6) Subdivisional Police Officers’ Offices; 
(¢) Police Stations and Outposts; 

(d) Training Depot: 


will be kept gr ome and all issues acknowkdged in 
the book by the signature of the officer who receives 
the articles. A specimen showing the manner in which 
entries are made is pasted on the fiv-leaf of these books. 
The rules regarding special articles of stationery laid 
down in Local Government’s Revenue Depariment “G” 
Circular No. 20 of 1932, as amended by subsequent 
Circulars, will also be consulted. 


The stock book will be checked annually by the 
head of the office or by a responsible officer. In the office 
of a District Superintendent of Police, the Headquarters 
Assistant may be authorized ta.carry out the check. In 
smalt offiices the work will be carried out by the head 
of the office himself, but the verification may be restricted 
to 10 per cent of the items, preference being given to 
the more expensive itmes, The officer carrying out the 
check will attach a certificate of check to the stock book. 


875. Under Local Government's Revenue Department 
“G™" Circulac No. 20 of 1932, the authority conferred on 
officers to purchase rubber stamps and stationery tocatly 
has been withdrawn and all articles of stationety which are 
entered in the Stationery Price List will be oblained 
from the Superintendent, Government Printing and 
Stationery, Burma. Olher articles which are not so 
included in the Price List and most of which do not 
really fall under the category of stationcry, may, however, 
be purchased locally and debited to office contingencies. 
The cost of all stationery obtained from the Superin- 
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tendent, Government Printing and Stationery, Burma, 
will be debited to the stationery allotment granted by 
Government and not to office contingencies. 


876. Officers purchasing articles of stationery which 
are ordinarily obtainable from the Stationery Depot at 
Rangoon will be held personally responsible for the 
infringement of the orders which may possibly involve 
the waking good of the expenditure. 


877. Articles of slationery will be supplied by the 
Superintendent, Government Printing and Slationery, 
Burma, with advice notes in duplicale, one copy of 
which will be returned to the Government Press duly 
signed and the other retained in the effice for record 
and for check of the entries in the Steck Book by 
Inspecling Officers. 


SecTION XIII.—Locxs AND Keys—Reaister No. 39 
(T.F. Farm No. 219). 


878. The rules regarding the custody and care of 
Government locks and keys ace contained in Govern- 
ment of Burma, Finance Department“G" Circular No, 
26 of 1939 which is reproduced as Appendix A-XLI. All 
locks of “Chubbs”, “Hobbs,"’ and “Dass” make and 
other good locks of European, Indian, and American 
manufacture will be eniered in this register. Common 
bazaar locks will not we entered. 


The altertion of all officers is drawn to the necessity 
of both retieved and sclicving officers checking the list 
when a transfer of office accurs and of an annual check 
in the month of July bythe District Superintendent of 
Police or Headquarters Assfstant. 


SECTION XIV¥.—REGISTER OF REGISTERS IN THE RECORD 
JUMICTAL 
Room—ReaisTer No, 40 (FORM (aaa a!- 


879. All registers in the record room will be entered 
in this register. When files are removed fram the Record 





(337) 


room for destruction the initial of the District Superin- 
tendent of Police or Headquarters Assistant and the 
date of destruction will be entered in the last column of 
the form. 


SECTION X¥.—INSPECTION NoTES—REGISTER No.4]. 


880. In this file will be entered copies of the inspec- 
tion notes made from time to time by all inspecting 
officers. Capies of inspection notes on districts will be 
furnished to District Superintendents by all luspecting 
Officers, These inspection notes will be filed in the file 
Of inspection nores and laid before Inspecting Officers 
at the periodical inspection of districts in order that 
these officers may note whether the orders passed at 
previous inspeciions have been fully attended to or nat. 
District Superintendents of Police are particularly 
On any Ordeis cunveyed in such notes. A District 
Superintendent of Policc will inspect his own office once 
every year, and enter the results of his inspection in 
this file. Tt is not necessary that the inspection of hi: 
office by a District Superintendent of Police should be 


conimuous. [t is often preferable, to avoid dislocation of 
work, to carry cut the inspection piecemeal as op ‘Oxtanity 
' 1 (ips 






occurs. The whole office will however be 
within each period of twee months. 


ps 
ITA sys 
soutteal 
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Store Room Registers. ‘7 .@ee2 
'o 2tslanesy 
SECTION I.—REGISTER OF ARMS, AMMUNITIOWD ‘AND 
MILITARY STORES DEPOSITED WITH THE ‘Dteraict 


SUPERINTENDENT OF POLICE—RecisTer 7X" 45 
by Dd JA oe TG |) (at Enh 


A 
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or 
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88). Full instructions forthe upkeep of this xagister 
4 ate Se oe 

(Form _ are given! io Dowesronsi 88 tqi+64; 

Burma Arms Manual, 1929 701622 afloF does noqu il£9 
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(338 ) 


SECTION II.—-REGISTER OF DEPOSITED FIREARNS LENT 
OUT—REGISTER Na. 43 (Form Ap. 83). 


882. All deposited firearms lent out, even if only 
for short periods will be entered in this register. Full 
instructions will be found in Directions 58 to 64, Burma 
Atms Manual, 1926. 


SECTION II].—DISTHICT SUPERINTENDENT OF POLIcE'S 


STOCK-BOOK OF CIOGVERNMENT FLREARMS—REGISTER 
AD. 23 
No. 44 (FORM Pouce #0" > 


883. In this book will be entered all firearms ordered 
by the Deputy Commissioner to be retained. Orders as 
regards the upkeep of this register will be found in the 
Burma Arms Manual, 1926. 


SectroN IV.—MAGAZINE REGISTER AND REGISTER OF 
Pouce Stores—Recisters Nos. 45 anD 44(FoRMS 


if - 

. POLICE Poice 
“Tit Sas palette 
Deutiea.t,, oo [a ). 


884. In these books a page will) be given to each kind 
cof ammunition, or to each article of Government 
equipment, issued by the Police Supply and Clothing 
Department, including firearms, as the case may be. 
Instructions regarding the upkeep of these books will 
be found in Chapter XVI of the Police Supply and 
Clothing Manual. 


884. To ensure the compilation of correct returns. 
transfers of officers between the 27th of last month of 
each quarter, and the 2nd of the fottowing month, will 
be avoided whenever possible. The equipment of officers 
in transit between those dates is frequently overlooked, 
and confusion caused in the returns. For the same 
reascn stores will not be sent from or relurotd to 
headquarters between those dates. 


884. A District Superintendent of Potice, etc., on 
receipt of intimation of. his impending transfer will 
call upon each Police Station Officer to submit acertificate 
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in the form prescribed in Appendix XVIII of the Police 
Supply and Clothing Manual to the effect that his last 
quarterly return as submitted in form bli represents 
the actual amount of arms, ammunition,accoulrements, 
and miscellaneous stores on charge at his police-stafion 
at the time, If, owing to fresh issue receipts, etc., 
subsequent to the submission of the last return, the 
Police Station Officer is unable to submit the above 
ccrtificate he will submit a report detailing the changes 
which have occurred and the reasons therefor. The 
relieving officer shall hold the Police Station Officer 
responsible far any shortages or other irregularities 
thal may occur between the date of submission of the 
above certificate or report and the date on which he 
visits the pollce-station and verifies the Government 
property therein. 


Section ¥V_—StTocKk-BsookK—REGISTER No.47(Form= em. 


887. In this register will be entered all livestock and 
movable Government property, whether of European or 
other manufacture, such as safes, despatch boxes, boats, 
furniture, etc, which are not included gi the returns sub- 
mitled to the Superintendent of Police Supplies, Burma, 
or in any other office registers. 


The form is the same as that in use at police-stations. 


A separate part will be opened for— 
(a) District Headquarters (including the office). 
{b) Each Subdivisional Police Officer's Office. 
{c) The District Training Depot. 
(d} Each Police Station. 
(e} Each Out-post. 


A new page will be begun each year of which the 
first entry will be the balance at the end of the preceding 
year. 


New articles hought at headquarters for issue ta 
the units mentianed in (b), (¢),(d), and (e) above need 
not be first entered in (2) the headquarters part. It will 
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suffice if they are entered under recejpts in the part 
relating to the unit to which they are issued. 


The register will be checked annually by the District 
Superintendent of Police or Headquarters Assistant with 
the annual returns submitted by police-stations, Sutdivi- 
sional Police Officers, and the Training Depot. 


888. When a District Superintendent or any other 
Officer takes charge of an office, the stock book will be 
carefully checked and signed by both the relived and 
relieving officers. A report will be made io the Inspector- 
General of any damage to or deficiency im the stack 
(Local Government's Financial Department Circular 
No. 53 of 1896). 


889. Great importance is attached to the independent 
scrutiny of the stock book by Controlling Officers at 
their Inspections and Deputy Inspectors- General of 
Police of Ranges will check this register as carefully as 
possible at their inspections ofDistfict Police Offices and 
report in their inspection notes any glaring irregularities 
ox discrepancies they may notice or submit a spectral 
report fo the Jnspector-General of Police with the least 
possible delay. 


CHAPTER XEI. 
Buildings. 
SECTION I.—GENERAL INSTRUCTIONS. 


890. All new police-station buildings both of the 
defensible and non-defensible type required tor the Civil 
Police will be of a permanent type. 


891, In addition to police-station buildings ail existing 
semi-permanent or temporary buildings when they need . 
to be renewed, will be replaced by buildings ofa perma- 
nent type, if funds are available. 


892. The erection of these premanent buildings will 
be carried out by the Public Works Department according 
to type plans. 
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893. Temporary buildings will only be constructed 
in places where ilis unlfkely thal funds for erection of 
permanent buildings wil! be available immediately. 
Repairs or alteration ta buildings borne on the books of 
the Public Works Department will be executed by that 
department. The District Superintendent of Police will 
bring the necessity of such repairs lo the notice of the 
Executive Engineer in charge. Petly repairs to doors, win- 
dows, glass and other fixtures may be execuled when 
necessary by the Distric! Superintendent, and charged 
for in a contingent bill under paragraphs 288—294 of 
the Burma Public Works Depariment Code, Ist Edition, 
$933, Volume I. 


SeEcTION [I._—-MAJOR AND MINOR WORKS. 


894. The procedurz by which sanction to the 
execution of Major Crvil Works (i.e.. Works eslimated 
to cost over Ks. 10,000 each) isobtained as laid dawn 
in Local Government’s Finance (Budget) Department 
“G”" Circular No. 2, dated the [lth January 1929. 
Plans and estimates for major works should be forwarded 
through the Deputy {nspector-General of the Range. 


B95. The Inspector-General of Police is competent 
to accord administrative approval and fnancial sanction 
to minor Police Works other than residential buildings 
in respect of which he is, the administrative authority up 
to 4 maximum of Ks. 10, 000. The procedure for 
eblaining administrative approval and financial sanction 
and funds for minor works ts laid down in the Inspector- 
Gencral of Police’s Circular Order No. 43-2B.Mise. 16 
(EX), dated the 4th October 1928. If the approximate 
cost of a workexceeds Ks 10.000 the procedure stipulated 
in paragraph 894 will be followed. 


896. The procedure for obtaining adminisirativ¥e 
approval and finds contained in the Circular Order 
referred to above also holds good in the case of works 
relating (to residential bvildings costing not more than 
Ks. 10,000, but as the Inspeclor-Generai of Police is nor 
compelent to accord financial sanction to such works, 
the procedure laid down in paragraphs 510 and 451I of 
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ihe Burma Public Works Department Code, Ist Edition, 
1933, Volume I, will be followed in obtaining financial 
sanction to them. 


897. In applying for any work the District 
Superintendent will state whether a sile is available and 
what the cost of compensation, if any, will _ be. 
This information will be obtained from the Deputy 
Commissiaaer. 


998. If any major work is financially sanctioned 
by Government it will be entered in the Priority List of 
Major Works maintained by the Inspector-General of 
Police and Government inthe Administrative Department 
and as soon as it is included in the Provinc:al Budget 
Estimates the Chief Engineer will take steps lo have 
detailed plans prepared. Should, however, the work 
be very urgent Government will be requested by the 
Inspector-General of Police to obtain a Token Vote of 
the Legislative Council in order thal it may be executed 
during the year. The Chief Engineer will also be reqyested 
at the same time to have detailed estimates and plans 
prepared. 

899. In the case of works under the Police Cottage 
Scheme whether major or minor the [nspector-General 
of Police will forward a list of Cottages proposed to be 
constructed during the next financial year to Govern- 
ment for inclusion in next year's Budgel Estimates and 
at the same time willask the Chief Engineer to have 
detailed estimates and plans for the works preparec. 
These detailed estimaies and plans on receipt will’ be 
forwarded to Government for financial sanction. 


90). Additions and alterations to old building 
costing over Ks. 10,000 also require the adminstrative 
approval and finan@fal sanction of Government, and 
District Superintendents of Police will submit their 
applications to the Inspector-General of Police direct 
for approval, and when approved, the same procedure 
as above will be followed. 


901. Officers are required to fil! up and sign all 
authorized forms of requisitions, completion reparts,or 
other vouchers that may be required by the Executive 
Engineer in connection with the execution of any work, 





(343) 


902. No District Superintendent of Police will sign 
a plan and estimate for the erection of any residential 
building in his district ualess a responsible Public Works 
Department Officer has personally explained the plan to 
him and discussed all its details and he has satisfied him- 
self that, neither in construction nor siting, will the 
building present any unavoidable disadvantages making 
for the discomfort of those who will be compelled to 
reside init, both in dry and wet weather. More detailed 
‘astructions are contained in the Inspector-General of 
Police's Circular No. 24, dated the 30th December 1926. 


~ 

Secrion [1].—FinaNCIAL POWERS OF PoLicE OFFICERS 
AS REGARDS THE CONSTRUCTION AND REPAIR OF 
BUILDINGS From POLICE FUNDS. 


903. Subject to the conditions laid down in  para- 
graph 906 the Inspector-Genera! of Police is empowered 
1o accord financial sanetian wo cstimates for the 
construction of temporary Police buildings at Pofice 
Stations situated elsewhere than at District, Sub- 
divisional and Township Headquarters, provided that 
ihe cast of a project does not exceed Ks. 10,000. 


The Inspector-General of Police is empowered to 
accord financial sanction to estimates for repairs to all 
temporary Police buildings whether at Distcict, Sub- 
@visional and Township Headquarters or elsewhere, 
provided that the cost of the project does nol exceed 
Ks. 10,000. District Superintendents of Police are 
empowered to accord financial sanction to estimates 
for repairs to temporary Police buildings only 
provided that the cost of any one project does not 
exceed Ks. 500 and that the total cost of repairs to each 
building over any period of five consecutive financial 
years does not exceed the following limits :-— 


Ks. 
One Sub-[nspector of Police's cotlage i aoe 
One Head Constable's cotlage hi .. 200 
One Police Constable's cottage a .. [50 
One Police Station building -.. sii ot. 1 


One other building ..- am sits . 158 
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In orderto ensure that the five-yearly limit for each 
building is not exceedec District Supcriniendents of 
Police will submit certificates to the effect that the 
expenditure, including the present bill has not, during 
the current year and the preceding four year, exceeded 
the above limits, along with each (contingent) bill for 
repairs. These cerffficates will be subjected to a_ test- 
check by the Auditor. : 


A project may consist of any oumber of works to be 
executed at one time at the same station. A project for 
repairing a number of buildings can be sanctioned only 
if \be costof the project itself, and that of each building 
included in it, is within the sanctioning power of the 
District Superintendent of Polfte. The practice of 
splitting up an estimate for a projecl into several parts 
in order to allow of each part befng sanclioned separalely 
is strictly prohibited. 


SECTION 1V.—Ruces REGARDING RENTING HOUSES FOR 
PoLice OFFICERS. 


904. House rent allawances for Police Officers up to 
and including the rank of Inspector who are eniitled to 
free accommodation, but for whom Government quarters 
are not available, are admissible. Under Article 100 and 
Appendix V (15) of the Civil Account Cade, bowever, 
the sanction of Government may be obtained to rent 
houses for the accommodation of officers entilled to free 
quarters provided that— 


{a} in the case of Inspectors and Sub-Inspectors 
suitable ‘houses afl a reasonable rental are 
available, and 


(b) in the case of Station Writers, Head Constables, 
and Constables, accommodation in one big 
house or group of houses is available, so that 
the men may be kept under discipline. 


905. The orders relating to the hiring of quarters for 
Government Officers entitled to free quarters and not 
supplied with Governmeni residences are published in 
Appendix A-XXXII. 
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SECTION V.—CONSTRUCTION AND MAINTENANCE OF 
TEMPORARY BUILDINGS PoLice Funps {Petry Con- 
STRUCTION AND REPAIRS). 


906. The Inspector-General of Police has been 
empowered to sanctian all kinds of projects relating to the 
construction of temporary Police buildings in accordance 
with their respective type plans at Police Stations else- 
where than at District, Sub-divisional and Township 
Heedquarters and to the maintenance of temporary 
Police buildings whether at District, Sub-divisional 
ia Township Headquarters or elsewhere provided 

ai :—- ™ 


(i} temporary Police butldings situated in close 
proximity to a road maintained by the Public 
Works Department shall ordinarily beconstructed 
by that Department; 


(it) the cost of each project does nat cxceed Ks- 
10,000 and does not exceed by more than 10 percent 
the cost of the same project calculated at the 
mazimum limits the cast laid down for individual 
buildings, viz, Ks.1.400 for a Sub-Inspector of Palice’s 
house, Ks. 900 fora Head Constable’s house, Ks. 1400 
for Police Constable's house (double unit} and Ks. 2,200 
for a Police Station buiiding and lock-up, and funds 
are avajlable in the sanclioned Budget Estimates under 
“24. K, Works.” or are mace available by reappropriation 
or otherwise, and 


(ili) thespecifications and dimensions of the materials 
to be used in construction as laid downin the 
tyne plans are strictly adhered to. 


With reference toitem 6 {a} of Schedule II to the 
Devolution Rules, His Excellency the Governar has been 
pleased io order that the Police Department may 
undertake the Police works sanctioned by the Inspectar- 
General of Police according to the above instructions. 

907. In the month of August the District Superin- 
tendent of Poffice will obtain from each Police Station a 
list of works relating to the construction as well as the 
maintenance of lemporary buildings. The Police Statjon 

Offer will furnish details of each work with its 
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approximate cost and state whether it is urgent and 
what is the necessity for it. On receipt of the lists from 
Police Stations the District Superintendent of Police will 
prepare a consolidated List excluding such items as he 
considers unnecessary and submit it to the Assistant 
Inspector-General of Police so as to reach him on or 
before the 15th of September, after which date no list 
will ordinarily be considered. In the case of each work 
relating to construction the District Superiatendent of 
Police willstate whether the Police Staion is in close 
proximity fo 4 road maintained by the Public Works 
Department and also whether a site is available, and if 
so, whether the land is Government or private property; 
if the latter, the probable cost of acquiring it, or If it 
has already been acquired, the cost of acquisifion 
(this information will be obtained from the Deputy 
Commissioner). 


908. The Assistant Inspecitor-General of Police, if 
funds are available, will ask the District Superintendent 
of Police to call for sealed tenders for constructional works 
required at places not situated in close protimity to 
roads maintained by the Public Works Department and for 
maintenance works which the District Superintendent 
of Police is not competent to sanctron. The procedure 
for calling for and acceptance of sealed tenders ts lard 
down in the Inspector-General of Police”: Circular 
Order No. 7/IB-Misc..—4, dated the 30th May 1933. 


As soon as the work is sanctioned and funded, it 
will be commenced and a weekly report of progress will 
be included in the General Diary of the Police Station in 
which the work is being done. Any deviation Fram, or 
alteration of the original design that may be necessary 
will be reported at once to the District Superintendent 
of Police who if empowered to sanction lhe work will 
issue necessaTy Orders, or in other cases will refer the 
matter to the Inspector-General of Police for orders. 
As soon as the work is completed the Police Stafion 
Officer will submit a report to the District Superintendent 
of Police who wilh pay for the work and forward a 
Completion Certificate in form T.F. No. 35 to the 
Accountant-General, Burma, who will return it to the 
officer who accorded financial] sanction to the work. 


fe 
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The Public Works Department will be asked to 
undertake works for which funds are available and 
which are situated in close proximity to roads maintained 
by that Department. 


909. The procedure to be followed when new rifle 
ranges are to be constructed is given below :— 


{a) Kew rifle ranges will be so constructed as to 
perm:( of the use with safety of the high velocity ‘rifles 
with which the Army and Military Police are armed. 


(b) A Military P&lice Officer will invariably be con- 
sulted and the site approved of by him after personal 
inspection. 


(¢) Complete estimates, including provision for stop 
butts, firing platforms, markers‘ huts, trollies, and ail 
other necessary paraphernalia wil] be submitted to che 
Inspector-General of Police for approval. 


(d) The sile plan will be approved by the local Site 
Committee. 


For the regulations as to the construction of rifle 
ranges, “Small Arms Training, Volume ¥, 1931" 
obtainable on payment from the Manager, Government 
of India Centra] Publication Branch, Calcutta, will be 
consuiled, — 


SECTION VI.—FiLes OF BUILDINGS IN THE CHARGE OF THE 
. PoLicE—ReEGisteR No. 48. 


910. Files of buildings in the charge of the Police 
will be opened in duplicate for each Police Stations, one 
copy being kept in the office of the District Superintendent 
of Police and one in Police Station. 


A single file for the Training Depot and the 
Headquarters Lines will be kept in the office of the 
District Superintendent of Police. 


The first page of each file will be an index and the 
second a site plan of the Police [and showing both 
Public Works Depariment ant Petty Construction and 
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Repairs buildings situated on ii. AU) Petty Construction 
and Repairs buildings will have number plates affixed 
190 them and corresponding numbers will be shown in 
the plan. 


One or more pages in the file will be allotted to 
each separale Petty Corstruction and Repairs building 
or work. 


Amongst works commonly constructed from Petty 
Construction and Repairs funds are pclice station 
buildings, Living quarters, cook-houses, latrines, raised 
~paths, and jetties. Every such work will be given a 
separate serial number and page or pages in the files. 


The description of the work wll, toensure uniformity, 


show the following information in the order given 
below ;— 


(1) Sertal number. 

(2) Type of building, e.g., Sub-Inspector of 
olice’s quarters, latrine or Police Constables’ barrack. 

(3) Number of units. 

(4) Dimensions of the whole building. 

(5) Materials of construction, i-e. of walls. floor. 

etc. 
(6) Daie of construction. 
(7) Original cost of construction. 


No further particulars will be required unless and 
until repairs are executed when notes will be made of 
the extent, date and cost of repair and of any change 
in the matecials of construction. 


The serial number of the work to be repaired will 
be shown in the estimaies when estimates for repairs 


are submitted to the office-of the District Superintenden! 
of Potice. 


Qn receipt of the duplicate copy from the Polics 
Siation at the beginning of January cach year, the 
District Superintendent of Police will have it compared 
with ihe original copy kept m the office and new items. 
if any. entered, afierwards returning ii to the Poffce 
Station concerned. 
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SECTION VII.—RuLes REGARDING SITE COMMITTEES. 


91L. Before taking any official steps as laid down in 
the sueceedi Paragraphs the District Superintendent 
of Polige vill consult the Deputy Commissioner 
unofficially with a view to the selection of « Suitable 
Site. He will then forward a rough stte plan together 
with a description of the proposed site lo the Deputy 
spceesor-Generaf of the Range for approval. The Deputy 
Inspector-General witl, if possible, inspect the site, or, 
if this 18 not feasible,will make certain that the site is 
adequate to contair™ the buildings Proposed without 
overcrowding, that it is convenienily situated, and [hat 
tt is in all other Fespects suitable. 


The District Superintendent of Police on receipt of 
the approval of the Deputy inspector-General! will then 
take the official acff6n laid down in the succeeding 
paragraphs. 


$12. In accordance with the procedure laid down in 
tiie Locai Govenment’s Public Works Departmen: Circular 
No. I] of 1927, the Executive Engineer will take steps 
to have a site definitely selected by the Site Committee 
before 2 deatiled estimate and pains are prepared. 


913. The Site Committee wiih be composed of the 
following officers :-— 


The Deputy Commissioner—Chairman. 
The Civil Surgeon 1 
The Executive Engineer Members. 
ihe District Superintendent of Police i 


914, In outlying stations the District Superintendent 
ot Police may on his own responstbility depute an officer 
to represent him on the Commiltee. 


915. Atthe time of sclecting 2 site for the erection 
of Public Works Depariment quarters for Sub-tnspectors 
of Police, Head Constables and Police Constables the 
District Superintendent of Police will, as far as possible. 
arringe for the buildings to be spaced as follows -— 
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The distance between Sub-Inspectors of Police's 
quarters should not be less than 50 feet and the minimum 
soba from a fence line to the quarters should be 30 
eel. 


Double units of Constables’ and single units of Head 
Constables’ quarters should bave clear spaces as shown 
below: — 










Police Conmables* quarters Police Gonstables’ quarters 


or ~ 36° or 


Head Constables’ quarters. 


Head Constables’ quarters. 


Police Constabls’ quarters Police Constables* quarters 
or or 


Head Consables' quarters. Head Canstablees’ quarters. 








As a rule the cost of land is small in comparison 
with the cost of construction of new buildings. It is 
therefore a mistake to crowd buildings toe closely 
together. Wherever possible a sufficient amount of land 
will be acquired over and above present requirements so 
as to admit of expansion in the future. 


916, The Executive Engineer will prepare a plan of 
the site selected and forward it with the proceedings of 
the Committee after both have been signed by the 
members to the Superintending Engineer of the Circle 
through the Deputy Inspector-General of Police of the 
Range. 

917. The Superintending Engineer will, if he approves 
the site, countersign the plan and forward it with the 
proceedings of the Commutee to the Inspector-General 
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of Police for countersignalure and transmission to the 
Commissioner of the Division for his sanction, 
countersignature and return to the Executive Engineer, 


918. If the officers named in the preceding paragraph 
are unable to agree to the site proposed, the case will be 
referred back to the Committee by the Commissioner, 
and, in the event of further objection to Government 
for orders. 


919. The Executive Engineer, on receipt of the approv- 
edsite plan, will address the Deputy Commissioner with 
4 view to the acquisition of the selected site, but he will 
not commence work before the approved in the manner 
detailed above has been made over to him by the 
responsible Civil Officer (Parrgraph 241 of the Burma 
Public Works Department Code, Ist Edition. 1933, 
Volume I). 


920. He is held responsible for any delay in execution 
of a work which may be due to his delay in taking the 
necessary measures towards the selection and acquisition 
of a sile, 


SECTION VITT.—RESPONSIBLLITIES OF THE DISTRICT SUPFRIN- 
TENDENT OF POLIce, THE HEADQUARTERS ASSISTANT, 
THE SUBDIVISIONAL POLICE OFFICER, THE CIRCLE 
INSPECTOR OF POLICE, AND THE Po vice STATION 
OFFICER AS REGARDS BUILDINGS CONSTRUCTED AND 
MAINTAINED BY THE POLICE DEPARTMENT. 


721. When the construction or maintenance of 
huildings by the Police Department is carried out in 
the immediate neighbourhood of headquarters, the work 
will always be done under the personal inspection and 
supervision of the District Superintendent of Police or 
the Headquarters Assitant. When repairs are carried 
Oul at outlying slations they will be visited daily by the 
officer-in-charge of the police station and from time to 
time by the Circle Inspector of Police and the Subdivisional 
Police Officer who will check all accounts and the work 
done. The District Superintendent of Police will also inspect 
and construction works as often as possible and in any 
case, if practicable, on their completion. 
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922. These inspections, and the opinion of the Inspect- 
ing Officers as fo the way in which Lhe work js being 
executed, will be periadically reported to the District 
Superintendent of Police. On the completion of any 
work, similar inspections and reports will be made. In 
these 3{ will be staled whether the work has been done 
according to the design and wilhin theestimate sanctioned 
by Lhe competent authorily and whelher the execution 
of il has been salisfactory or olherwise. 


923. If these instrActions are intelligently followed, 
ihere can be no excuse for bad work, or for exceeding 
estimates, or allowing sanctioned allotments to lapse, 
and there is ltrtle or no opportunily for misapproprialion 
or waste of Governmenl money. In every caSe the 
inspeciing officer will te held responsible that there has 
been no fraud or waste. 


SECTION 1X.—GENERAL INSTRUCTIONS REGARDING 
BUILDINGS, 


924. Money drawn in connection wilh buildings 
constructed deparimentajly out of Police funds is treated 
as contingent money and is drawn on contingent bills 
from Lhe treasury as laid down in Article 165 of the 
Burma Treasury Manual, Volume I, 7th Edition. Officers 
may nol draw money until it is required for payment; 
and may not draw money from the treasury In one 
financial year to be spent in the next financial year. 


925. No work will bepui in hand without asanctioned 
cstimatc, and na work, however urgent, will be commenced 
without obtaining Lhe written orders of the compeleni 
authority as well as a guarantee for funds. 


926. Sums of fifty pyas and under will be omilted 
in Lhe totals of estimaies, and aver filty pyas treated 
as One kyat. 


927. No buildings not borne on the books of the 
Public Works Depariment shall be sold or dismantled 
without the sanction of the Depuly Inspeclor-General of 
Police of the range concerned. [n applying for sanction 


_ ™~ ——e ee 
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to sell or dismantle old Police buildings District Superin- 
tendent of Police will state definitely that the building, 
which it is desired to sell or dismantle, is a Police building 
not borne on the books of the Public Warks Department. 
All applicafions for sale or dismantlement of old build 
ings will be submilied after obtaining the approval of- 
tbe Standing District Buildings Committee. The proceeds 
of sales of buildings tannot be utilized for other works 
but will be credited to Government. 


The above orders shall apply in the Salween 
District and the Arakan’ Hill Tracts but shall not apply 
in the Federated Shan States and the Chin Hills District 
where no buildiegs not borne on the baoks of Public 
Works Department should be sald or dismantled without 
the previous sanction of the Commissioner concerned. 


928. No suil may be brought against any contractor 
for failure to perform a building contract withoul the 
sanction of the Inspecior-General of Police. 


Sectiox X—Rwu ves REGARDING GOVERNMENT QUARTERS 
FOR GAZETTED OFFICERS. 


929. Government guarters foc officers are in the 
charge of the Executive Engineer, and will not be occupied 
or vacated without infarming the Executive Engineer in 
writing, 

930. Rent for quarters occupied will be deducted 
in the officer's monthly pay-bill. Officers will inform the 
Execulive Engineer at which treasury their pay is drawn 
and he will recaver the rent from the Treasury Officer 
concerned. 

931. District Superintendent of Police will be held 
responsible for the regular monthly payment af rent for 
Government quarters occupied by themselves or by 
officers serving under them. 


SFCTION XI.—APPRUPRIATION OF BL'ILDINGS ON THE Books 
OF THE PoLice DEPARTMENT. 


732. Subject to the restriction in paragraph 476 of 
the Public Works Depactment Code, Edition, 1933, Yolume 
1, the bnspector-Generai of Police is empowered io 

23 
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appropriate any residential building on the books of 
the Police Depariment for purposes other than that for 
which it was constructed. 


CHAPTER XLII. 
Official Publications. 


Secrion 1{.—Tue ‘*Portce Gazerte.” 


933. The Police Gazette is dividedinto three paris, 
each part paged separately to admit of its being filed 
as a separate compilation as follows :— 


Part I contains such -extracts [rom the previous 
week’s issue of the Burma Gazette (including Govern- 
ment of India Resolutions and Notifications and Resolutions 
and Circulars of the Local Government which are 
published jn the Burma Gazette) as affect the Police 
Department and the orders of the Inspector-General of 
Police and of the Deputy Inspector-General of Police 
regarding the appointments, promotions, conirmations, 

uclions, reversions, postings, transfers, jncrements,and 
leave of Inspectors of Police and Sergeants of Civil 
Police and of Indian Officers of the Mililary Police. 
The assumption and relinquishmeni of charges by 
Gazetted Civil and Miliary Police Officers and by 
Inspectors of Police and the postings and transfers of 
Assistant Superintendents and of Deputy Superintendents 
of Police as also the grantof leave to the latter officers 
are also notified in this part. 


Part II contains departmental orders. In this part 
are reproduced all Potxe Circulars and departmental 
orders. Ihe latter are styted “"memoranda’”’. The practice 
of issuing Circulars in cyclostyle form has been discon- 
tinued, and this part of the Police Gazette is therefore 
the sole medium thought which all orders, in any form 
whatsoever, except confidential ones, are conveyed to 
District Superintendents. This part of the Police Gazette 
will be very carefully perused and all orders contained 
therein noted and complied with. 


Part II] contains miscelfaneous notices such as resulis 
of examinations, notices under the Disposal of Police 
Officers’ Estates Act. Tour Programmes of His Excellency 
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the Governor and of Police Officers, and also quarterly 
lists of Police Officers and men of the Military and Civil 
Palice who have been dismissed or removed on conviction 
of criminal offences or for other rersons, or who have 
been “struck off’ on account of desertion, waiting lists 
of officers for promation, warning notices of all 
punishments judicial, ar departmental, inflicted upon 
the members of the Police Force for ill-treatment of 
prisoners Or witnesses in connection with the investiga- 


ion of cases, advertisements for clerks, etc. 


The Police GazeMe is published every Saturday at 
Rangoon in English only. An index to Part If of it is 
compiled as soon as possible after the close of the year. 


Part I and II will be substantiafly bound together on 
receipt of ihe index after the close’of the year and will 
be kept as a permanent record. 

Part ITI wilf be kept for two years and than destroyed. 

SECTION [[.—OTHER OFFICIAL PuBLICaTIons. 
934. Every DistrictSuperiniendent is supplied with— 
(i) a copy of the Burma Gazecte every week; 
(iii) a copy of the Civil Lisi every quarter. 

Part Vand the Extra Supplement of the Gazette 

may be destroyed at the close of the year. The remaining 


arts will be kept unbound for five years and may then 
be destroyed or sold as waste paper, 

A copy of the latest edition of the Postal Guide will 
also be kept ineach District Superintendent's Office for 
use as a reference to names of places in other provinces, 
The book will be obtained from the Postal Department 
on cash paymenl. 


CHAPTER XLIIT. 
Periodical Reports and Returns, 
Section [.—ANNUAL REPORTS AND RETURNS. 


935. The Annual Report will be submitted in the 
form shown in Appendices Nos. A.-XXI[ and A.-XXIII. 
It will be begun as sooon as possible after the close 
of the year which it reviews, in order that it may reach 
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the office of the Inspector-Gensral of Police, Rangocn. 
by the Ist April of the vear following. Careful attention 
will be paid to the instructions under each section. 


936. These instrucizons are not intended to be exhaus- 
tive; they merely indicate generally the manner of treat- 
ment. N> point mentioned in them will be omitted, but 
every year there will be other points of interest besides 
those specified. to which attenlion will be given, The 
alrangement of the matter within each section is al the 
discretion of the writer of the report. The report and 
attached statements will Be submitted through the District 
Magistrate, Commissioner and Deputy Inspector-General 
of the Range as laid down in Appendix A.-XXIV. 


937, To enable the District Superintendent to check 
and include the figures of crime, the District Magistrate 
will send his annual statements as laid down in paragraph 
y14 of this Manual, to the District Superintendent noi 
later than the L5th January in each year. The District 
Superintendent will submit his report and the slatements 


as follows :— 


(1) One copy of the statements, with copies of all 
tables accompanying the Annual Report, to reach the 
office of the Inspector-General not Jater than the 15th 
February. This copy will be forwarded direct. 


(2) The report and another copy of the statements 
to leave his office not later than the Ist February. This 
will be forwarded through the Deputy Commissioner, 
who will transmit it together with his notes so as to reach 
the Commissioner not later than the [5th February. The 
Commissioner will forward the report and statements 
with his and the Deputy Commissioner’s noles so as 
to reazth the Deputy Inspector-General of the Range not 
later than the {st March. These reports should reach 
the Inspector-General of Police by the 15th April. 


938. The report will be written half marginon foolscap 
size paper. Each section will be complete in uself and 
portions of two sections will not be written on the same 
piece of paper. This is to allow of sections being filed 
separately in the Inspectar-General of Police's office. 
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939. Commissfoners and Deputy Commissioners 
will write their comments on the Annual! Reports of 
District Superintendents either in the form of marginal 
notes or sparate notes as they think fit. 


940. The remarks and crilicisms of Deputy Commis- 
sjoners on Police working in their districts and of Commis- 
sioners on Police warking in individual districls in their 
divisions and in the division as a whole, will be furnished 
by them on foolscap size paper separate from district 
reporls. 


941. The Depury Inspector-General of the Range 
will write a comprehensive review of the Police work 
and adminstration of the year on a divisional and not 
on a range basis. : 

942. Muny officers bring forward in their periodical 
reports matters on which they consider that orders are 
required with a view to procuring the issue of orders on 
them. Matters of this description will invariably be sub- 
mitied for orders ina separate official letter and will 
not be included in a periodical repart the proper object 
of which is to stale what has been done, rather than to 
suggest what should bedone. These instructions are not 
meant to imply that everything in the way of comment 
should be excluded from a report. It is but naturel and 
proper in describing what has been done, and the manner 
in which it has been done, to comment on the operation 
of the law and rules in force and on the action of the 
Government agencies employed and such comment very 
frequently suggests tbr issue of orders. But the comment 
will always be kept subordinate to the main object of the 
report, which is the recording of what has been done. 
The reporting officer will mark his comments and bis 
suggestions as briefly as possible, saying, as ihe case 
may be, that he has referred, or intends to refer, the 
matter separately, and will not encumber his report 
with the elaboralion of schemes of improvement. The 
result of submitting in periodical report prozosals of 
the sort referred to, is |bat not being put forward in the 
proper manner, i.@., by means of a separate letter, they 
are either overlaoked or lost sight of. 
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943, Fight returns accompany the Annual Report 
ai Appendices. They are termed “Statements” and beac 
the letter of the Alphabet A, AA, B, C, Cl, D,E and EI. 
Statements A, AA, and B are in two parts. They are 
set out in Appendix A-XXIII. 


944. The Provincial Report submitted by the 
Inspector-General is mentioned in Appendix No. XXIL. 
li is due in the Secretariat on the Ist July. 


SECTION II.—RETURNS AND INDENTS. 


345, Appendix A-XKIV contains a list of periodical 
reports, returns, and indents submitted by the District 
Superintendents to the office of the Inspector-General, 
and through the Deputy Inspectors-General and others. 


944. A list of returns, vorrected up to date, will be 
affixed to a board ond hung upin a conspicuous place 
in every District Superintendent's office. District Superin- 
tendents will themsetves see that their returns have been 
duly submitted, as they are held responsible for any 
detay or non-submussion. 


947. When for any period a return is blank, a copy 
of Form Misc. Gen. 25 (Post Card) intimating the name 
of the return will be forwarded to the office concerned. 


SECTION III.—MONTAHLY RETURNS. 


No. |.—Countersigned Contingencles under Police 
Food Supply. 


No. 2.—Countersigned Contingencies under 25, Ports 
and Pilatage, Purchase of Marine Stores, Fuel, etc. 
948. Please see paragraphs 723, 74! and 770. 


No. 3.—Return of Force and Punishments. 


949. This return will be submitted on Form-p40-" 
The form shows the distribution of the Police Force of 
a district, with details of the duties at headquarters on 
which the men posted there are employed. The form is 
self-explanatory. 
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950. Subject tothe general control of the District 
Magisirate and to such arders as may be issued by the 
Inspector-General of Police, Distcict Superintendents may 
temporarily vary the strength of the various classes of 
the police establishment sanctioned for their district up 
to the rank of Sub-Inspeclor by making an excess appoint- 
ment in a lower class against a vacancy in a higher class, 
but an excess appoinimentina higher class cannot be 
wade against a vacancy or vacancies in a lower class. 
nor can the liberty be used for increasing the Lotal 
numerical strength. For each vacancy in a higher class 
only one exira appointment in a lower class is admissible. 


951° The names of all Police Posts will be =nlered in 
this return cirele by circle, the name of a circle being 
entered as «a heading, to be followed by the names of its 
police-stations and finaly of 1is oul-posts. To the name 
of cach Post tle letters A or U lo signify whcther it is a 
defensible armed, or an indefensible unarmed, Posi will 
be prefixed, and the letters S or Q, lo signify whether if 
isa Police Station or an Out-pasl, will be affixed. 


952, Ajl major punishments departmentally or magis- 
icrially imposed, will be entered in this return. Punish- 
ments of reduciion of officers above the rank of Sub- 
Inspector will be entered in this return when orders 
reach the District Superintendent from the Deputy 
Inspector-General,or Inspector-General. Removals and 
dismissals will be entered immediately after orders are 
passed or in the cases of officers above ihe rank of 
Sub-Inspector when orders are received from the Deputy 
Inspector-General, or such higher authority as may deal 
with Lhe case. Subdivisional Police Officers ond Circle 
Inspectors will submit in manuscript form a monthly 
return of punishments inflicted within their juresdiction 
for entry in this return, At the beginning of every 
mouth a return of all major punishments inflicted 
in the Return of Force. The entries should be very 
brief and no details need be given. 


953. In drawing up this return special care will be 
taken to see that the causes of increase and decrease 
are entered on page 2 and the reasons of award ol 
punishment entered on page 3 of the return. 
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934, A statement showing the sanctioned and actual 
number of Indians and their distribution by posts will 
also accompany this return. 


955. Increments granted or stopped will be shown in 
this return. The increment certificate attached to the 
pay bill for that month will correspond in every case 
with enlries in this return. 


No. 4.—Return of Deaths of European Officers 
including members of the Civil Service of 
India, and Pensioners. 


956. This return will be submitted on Form €.S.0. 
General] 4, which is self-explanatory. 


957. On ihe occurrence of c#suallies amongst 
Evropean and Anglo-Indian Officers of and above the 
rank of Inspector and of casualties amongst officers of 
this description who -eltired from the service after 
holding such rank, a telegraphic report will be immediately 
submitted to the Inspector-General of Police in order 
that immediate information may he furnished to 
Government and to the relatives or friends of the 
deceased officer if none such be present on the spot. 
The telegraphic report will contain the name and address 
of relatives sv triends present on the spot at the time 
of death or if no relatives or friends are present the 
name and address of either parties if known. The return 
Prescribed in the preceding paragraph will then follow 
on due date with the necessary particulars recorded 
im il, 

958. Casualties amongst Burman Police Officers, of 
and above the rank of Inspeclor, will also be reported 


by telegram but such casualties will not be included in 
the manthly return. 


No. 5.—Statement of Contributions due and realised 
on account of additional Police Forces regularly 
supplied to Public Departments, Private Bodies, 
ete. 
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959. This return will be submitted in the form below 
in order to enable the Inspector-General of Police to 
watch Lhat the contribulions are regularly credited to 
Goveroment. The relum will shaw separately the 
amount of contribution due jn respect of each of the 
additional Police Forces sanctioned by Government. 


Statemcnt showing the contributions due and 
realised on account of the additional Police 


Forces regularty supplied to Public Departments, 
Private Bodies, etc. for the month of 9 
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N.B.—Reasons fur the delay, if any, in crediling (he 2mount will 
be briefty explained inthe “Remarks” column or in a ceveriny avote 
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No. 6,—Statement of Receipts and Expenditure. 


960. This statement will be submitted monthly in 
the form prescribed in the Inspector-General of Police's 
Financial Department Circular No.4‘—4B-22 of the 9th 
August, 1924, The form is self-explanatory and needs no 
detailed instructions. The statement. will leave the District 
Surerintendent’s Office punctually on the 7th of ecch 
month. If for any reasons Lhe :¢ lemeut cannot be 
submitted in time the figures will be intimated by wire 
and the stalement submitted as soon as possible 
thereafter. 


No, 7—Resule of inspections of the Register of 
Receipts and sales of Arms and Ammunition 
of licensed vendors by Headquarters Assistants, 
Subdivisional Police Officers. or District Superin- 
tendents of Potice. 


961. The result of inspections made by the Head- 
quarters Assistant or the Subdivisional Police Officer or 
the District Superintendent of Polrce himself of the 
Register of Receipts and sales of Arms aid Ammunition 
of licensed vendors will be repo-ted in writing to the 
District Magistrate through the District Supenntendent 
of Police. 


No. &—Confidential Monthly Report of the District 
Superintendent of Police, or Assistant Superin- 
tendent of Police, or Deputy Superintendent of 
Police in independent charge of a district. 


962. See paragraphs 504 and 505. 


No. 9.~-Absentee Statement of Head Clerks of the 
District Police Offices in Burma. 


963. The statement will be submitted in T.F. No. 
19A so as to reach the Inspector-General of Police’s 
Office not later than the 10th of the month following 


i. at} 
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that 1o which it relates. If the statement is blank, a 
blank return will be submitted on due date in Form 
Misc. Gen. 25 (Post Card}. 


SECTION I¥.—BI-MONTHLY RETURNS. 


No. 1.—Bi-monthly Statements of probable antici- 
pated savings and excesses in the Civil Police 
Budget grants (Form Ad.62). 


964. A statement showing the probable savings and 
excesses anticipated in the allotments under all fluctuating 
heads subordinate to ‘'24C.a. Dhustrict Police, Voted, 
Charged and Defence Department eslimates”’ as modified 
up to date will be submitted by the first week of August, 
October, Decemberand Februasy of each year direct to 
the office of ice Inspector-Gennral of Police tgevher 


F . . and 
with an explanation for the savings prexcesses under cach 


detailed head of account. The statements will be prepared, 

based on the expenditure from the Ist of April to the 

Sst of July, 30th oF September. 30th November and 31st 

of January respectively and on the probable require- 
y ments [or the remaining months. 


In the calculation of the estimate of expenditure 
for the remaining months of the year under 
“Contingencies,” care will be taken to include = the 
charges on account of rent of telephones, Jail bills for 
urlicles supplied. etc., which are due to be accepted 
during the year and adjusted by book transfer by the 
Accountant-Gencral, against the allotment of the districts 
concerned. and also charges on account of Municipal 
and other taxes which are due to be paid during those 
months. The anticipated cxpenditure under charge for 
(hire of) launches wil) also be prepared as accurately 
ts possible. It should be noted that under the latter head, 
the hire charges due not only on the Police Motor 
Boats bul also- on the Marinc Launches and House- 
Boals. etc., which have been and are likely ta be 
used by the District Police Officers shoutd fe taken 
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isto account jn arriving at thetola! probable expenditure 
under this head. 


The withdrawal] of savings and the grant of additional 
allotments shown in columns 6and 7 of the statement will 
be ordered by the Inspector-General of Police on receipt 
of these statements and any applicalion for additional 
allotment submitted separately in ithe meanwhile will 
nut be considered except for special reasons. 


SECTION ¥.—QUARTERLY RETURNS, 


No. |.—Return of Inspections(4-—"5.) 

965. On receipt of the relurn of inspections from 
Subdivisiona] Palice Officers and Circle Inspectors, the 
District Superintendent of Police will sabmit one return, 
showing the inspections performed and the number of 
days spent on tour by himself and by each of his officers 
after making any remarks that he may consider necessa ry, 
through the Depuuly Commissioner to the Deputy 
Unspector-General of the Range. The number of days 
spent on tour by himself and the other officers noted above 
will be entered in the appropriate columns in the Cage 
at the foot of the form and the names of Subdivisions 
and independent Circles wilt be noted in the left hand 
side of the cage. 


966. The columns of the form are self-explanatory. 
Care will, however, be taken that the numter of 
inspections performed and the number of days spent 
on tour entered in columns 8 to [3 embrace figures from 
the Ist January of the year and include the figures for 
the quarter for which the return is submitted. 


967. No tnspeefion will be entered in the return 
unless proper inspection notes have been wrillen and 
recorded. 
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968. The names of every Police-station, Depat and 
Outpost jn Lhe District, and the District Superintendent's 
@ffice wil] be entered in column 1 of the return whether 
it has been inspeciled during the quarter by the District 
Supcrintendent, Subdivisional Police Officer or Circle 
Inspector, columns 2 te 7, as the casc may be, will be 
left blank, but the figures required in columns §& to 13 
will always be given. 


969. The entrics in column 1 will begin with the 
office of the District Superintendent and the District 
Training Depot. Below wil! be entered Circle by Circle 
{the name of the Circle being entered asa heading) the 
names of its Police-Stalions and Out-post with abbrevia- 
tions required by the heading affixed to each. 


970. From this return it can be seen at a glance 
whether sufficient inspection duty is being performed. 
If for uny reasons the inspections performed by any 
officer are insufficient the District Superintendent, when 
compiling the return will make a note-in the “remarks” 
column giving the name of the officer and the reasons 
for the inadequate inspections. 


971. : . 


~= 


No. 3.—Result of inspections of Registers of Receipts 
and sales of Military Stores of licensed vendors 
by Subdivisianai Police Officers, Circle Inspectors 
or Town Inspectors 


_ 972. The result of inspections made by the Subdivi- 
sional Police Officer or Circle Inspector or Town 
Inspector of Register of Receints and sales of Military 
Stores of licensed vendors will be reported in writing 
to the District Magistrate through .the District 
Superintendent of Police. 


No. 4.—flesult of inspections of the explasives, 
registers of receipts and issues and places of 
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storage of explosives’ licensees by the Circle 
Inspector of Police or the Subdivisional Police 
Officer where there is no Circle Inspector of 
Police. 


971A. The result of inspections made by the Circle 
Inspector af Police or the Subdivisional Police Officer 
where there isno Circle Inspector of Police, of the explo- 
sives,registers of receipts and issues and places of storage 
of explosives’ licensees will be reported in writing to the 
District Magistrate through the District Superintendent 
of Police. 


No. 6,—Statement showing particulars in respect of 
British Soldiers holding appointments carrying 
special rates of pay. 


973. This statement will be submitted punctually ta 
the Accounrant-General, Burma, at the close of each 
quarter. 


The instructions relating to ihe submission of this 
return are contajned in Police Gazette Memorandum 
No. 113, dated the 5th September 1931. 


Section VI.~-HaLe&-YEARLY RETURARS. 


No, 1.—Index to the notices in Part | of the Police 
Crime Gazette of the preceding six months 
showing the names of conditionally released 
convicts and absconders still remaining untraced. 


974. The heading is self-explanatory. 
No. 2.—Indent for Clothing (Form Police 5S), 


975. Instructions are given in paragraph 209 of the 
Police Supply and Clothing Manual. 


Nos.3,4 and 4A.-—Listof Police Officers recommended 
for Indian and Burmese titles and Certifrcates 
of Honour and other tokens of recognition. 
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976. Full instructions for the compilation of these 
returns are given in this office Confidential Circular 
Memorandum No. 400-66C, Part IA, dated the 23rd 
March 1938. and this should be referred to before making 
recommendations. The most essential poijnls in the 
Circular Memorandum are reproduced below for ready 
teference .— 


(a) the returos are tv be submitted confidentially 
through the prescribed channel. in Form C.S@. General 
4, to reach the office of the Inspector-General of Police 
on the correct dates. It is essenffal that these orders 
should be sirictly complied with as recommendalions 
received in contravention thereof will be rejected. 


(b) The recommendalions for the various Indian 
and Burmese titles must be made in the orderlatd down 
m the Circular Memeorandum. 


(c) The correct spelling in Burmese characters of 
Burmese names must be given. 


(d} The most careful discrimination must be exercised 
in selecting candidales for the grant of titles or rewards, 
and none but the most suitable and deserving should 
be recommended. 


{e) Recommendations previously made but not 
accented may be renewed and in all such cases, the 
numbers and dates of the previous recommendations 
must be entered in the roll. 


(Ff) The order laid down concerning the submissions 
of recommendations on behalf of persons engaged in 
purely clerical work must be strictly observed. 


(zg) Officers who have been recommended for titles 
or rewards of any description must. on no account. be 
informed of the fact. 


(h) As the tolal number of such titles, etc., allotted 
ta the Police Department is very smafl. only exceptional 
cases should be submilled- 
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No. 5.-—-List of Police Officers who wish to or should 
appear for the examinations in Burmese and 
Hindustani at the Departmental Examinations 
held in June and November (Form C. S$. O. 
General 17). 


977. See paragraphs 46, 48, and 49. The form is self- 
explanatory. 


No. 6.—List of Police Officers who wish to or should 
appear for the examination in Criminal Law 


held in June and December of every year (Form 
C.3.O General 17). 


$78. See Appendix A-XII. The form is self- 
explanatory. 


No. 7.—Recommendations for the Imperial..Service 
Order and the Imperial Service Medal_ 


979. It nus been ruled that ali ranks of the Burma 
Police Force are eligible for the grant of the Imperial 
Service Order and the Imperial Service Madal. The statutes 
relaling to this Order and Medal are published io Part 
(l of the Burma Gazette. dated the 71h September 1912. 
Distric. Superinicndents of Police may therefore submit 
recommendations for the grant of the decoration in 
suitable and deserving case. Recommendations for awards 
in the [ndenpendence Day Honours will be submitted 
confidentially in Form C.8.0. General 7 lo the Inspector- 
General of Police through the Deputy Commissioner. 
Commissioner and Deputy Inspector-General of Police of 
the Range concerned so as to reach the Ofhce of the 
Inspectar-Giencral of Police on the Ist Seplember and 
Ist February respectively. 


980. : x 


Section VIl—Yearty RETURNS. 


No. |.-~ 


981. ¢ 
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CONFIDENTIAL REPORT ON OFFICERS OF THE BURMA POLICE (GAZETTED). 


Name of Officer SPORE MSP EE Pee eeEGee ee rarineeeis 
, FAOW GemplOyed) ccidapisincis sens cored pitvscsnxeert 


(The report should comment generally on the way in which the officer Bas carried out his various duties during the year and 
give an estimate of his personality, character with particular referet&e to his honesty and abilities, including detective 
and ability to conduct prosecutions. A note on his relations with his fe officers and the general public should also he ing 
It should also contain an opinion on any point specially required at any} particular time.) 


gio ne, 
to Government for information, remarks and return and filed in the Inspector-General of Police’s Office. A duplicate copy bearing 
reporting officer's remarks only is filed by the reporting officer. 


On receipt of the confidential reports on Inspector, the Inspector-General of Police (or in the case of Rangoon Poliga, 
Commissioner of Police, Rangoon), after recording his remarks on same, will file that. copy im his office. A duplicate copy heartag 
reporting officer’s remarks only is filed by the reporting officer. 


In addition to annual confidential reports interim confidentia! reports.in the same form will be submitted as laid dows 
paragraph 862 to 868. 


-~Continued on Page 141, 


- 
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985. The method. of preparation and communication 
of confidential reporis on Police Officers is laid down 
in Home Department Confidential Memorandum No. 
441 A 44, dated the 3lsi. December 1945. Explanations 
from Gazetted Police Officers will be submitted to 
Government through the usual channel, but no reply will 
ordinarily be sent thereto. The explanations of non- 
pazeited officers will be submitted through the usual 
channel and dealt with by the Inspector-General of 
Police, but no reply will ordinarily be sent thereto. 


FB. . , - 


Mo. 3.—Return showing the quantity of high expio- 
sives. detonators and blasting powder in stock 
on the 3ist December 19 , in Government 
Magazines in charge of the* ce 


Admin. 
(Form Police 39M). 


987. All Police Officers in charge of Magazines in 
which high explosives, such as detonators and blasting 
powder arc stored will submit to the Inspector-General 
of Police for transmission to the Secretary to the 
Government of Burma Judicial Department, a return 
in Form we 39M, on or ahout the Ist February of 


each year. 


To ensure uniformily in submitting the return the 
following points wil] be observed in its prepuration:— 


(ap The quanily of dynamite, gunpowder. gelienite, 
ind other explosives will be shown in pounds. 


(b) The yuantity of fuse will be expressed in 
running feet. . 


. 
-_ 


* Insert destenation of olficer in charge ot the miagsezine. 
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(c) The quantity of detonators will be given in 
numbers. 


Nos. 4and 9.—Annual Statements A to E with copies 
of all tables accompanying Report and Annual 
Statements and Report. 


988. The instructions for compilation are set oul 
in paragraphs 935 to 944 and in Appendices A-XXII 
and A-XXIII. 


No. 5.—List of Non-gazetted officers 55 years of age. 


: : ais = Ad. 38. 
949. This retum will be submitied in From soca 110 


990. The District Superintendent will record his 
recommendations as to the desirability. or otherwise, of 
extending the services of officers mentioned in the 
return. Extension of service will be recommended for 
not more than one year al a Lime. 


No. 6 —Requisitions for oil, lubricating (1. A. F. Z- 
2098). 
No. 7.—Indent for fish oil soap. 


991. Instructions for these indents are given in 
Paragraphs 170, 194 and 216 of ihe Police Supply and 
Cloilfing Manual. 


No. §.—Statement showing ail sums drawn before 
the close of the Anancial year and remaining 
undisbursed on the 3Ist March. 


993. This statement will be submitted by District 
Superintendents of Police in duplicaic. One copy will be 
addressed to the Secretary to the Government of Burma, 
Finance Department, through the Inspector-General of 
Police, Burma, and the other to the Inspector-General 
of Police direct. Each statement will be accompanied by 
an explanatory note stating fully in each case lhe reasons 
for the failure to disburse money or to refund it into the 
Treasury, before the close of the financial year (31st March), 
vide Local Goveinment Audit Department “G’’Circular 


7} 
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No.9 of 1928, dated the 27th February 1928, and Inspector- 
General of Police’s Financial Department Circular Memo- 
randum No. 12—5B.-54, daled the Ist March 1928, fo 
all District Superintendents of Police, etc. 


No_ 10.— Certificate of Check of the Stock Book 
(Office Register No. 47). 


993. The actual stock in hand of such articles in 
phe whole district al the end of each calendar year will 
c checked by the District Superintendent of Police or 
Headquarters Assistant with the register and the Police 
Station Return (Register No. 12) and a certificate in the 
following form will be forwarded to the Inspector-General 
of Police by the 15th April :— 


‘-Cerlified that the ariicles entered in the District 


fiock Hook ihce Reg ROA Gece heched eh the 
aw) SLOER in ‘nant Me PAE dn Sh Dees shh 


found to be correct excep! in the following cases :— 


, Actual | | : 


Serial » Noin | Remarks 
No.of § Name of ° stock on : and 
anicles Anicle. * Excess. | Deficil. | recom- 
31st 
m Siock Decem- menda- 
Hook. ber. lions. 
(i) | (2) a (4) (6) 
| 
™* 











No. i1L.—Returns of Arms and Ammunition (Form 
Police 19S). 


No, 12.—Returnof Accoutrements (Form Police 135.) 
2s 
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No. 13._Return of Miscellaneous Stores. issued by 
the Police Supply and Clothing Department 
(Form Police 145). 


994. Instruclions as regards these retums will be 
found in paragraphs 228—230 of the Police Supply and 
Clothing Manual. 


No. 14.--Names and addresses of the next-of-kin of 
Eurabean and Anglo-Indian gazetted and non- 
gazetted Police Officers including Sub-Inspectors. 


995. In order that the Inspector-General of Police 
may take necessary action in the event ef death or serious 
i{{ness of or seriaus accident © European and Angto- 
Indian eazelied and non-gazetled Police Officers including 
Sub-Inspeclors, the names and addresses of he nexL-ol- 
kin of every ‘such officer who is present in ihe district at 
the time will be submilied to the Inspector-Gencral of 
Police on the Ist May of each year. 


996. The names of only the principal relatives or 
failing such those of the nearest relatives or friends will 
be mentioned. A full catalogue of the names, ctc.. of Ine 
officers’ relatives is not required - 


997. The orders in the Chief Secretary's General 
Depariment letler No. 1346—5C.-27. dated the th 
January 1917, to the Inspector-General of Police set oul 
‘n full detail the action to be Laken in all such cases- 


No. }5.—Detailed statement of permanent establish- 
ment on the Ist of April (Form T.F.No.12). 


998. This slatement will be submilted 2s ordered in 
Article 62 of the Civil Code. Volume T. 


No. 16—Certificate of Verification of the Records 
of Service of Non-Gazetted Officers. 


999 This certificate will be submitted in accordance 
with the orders contained in Rule 106 of the Supplementary 
Rules incorporated in the Local Governments. Compila- 
tion of the Fundamental Rules. 
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Rubber stamps will not be used for affixing signatures 
either on Lhe certificates which are forwarded to the In- 
spector General of Police or to those recorded in the 
Service Books or Character and Service Rolls, nor wil] 
cyclostyled slips bearing the cyclostyled signature of 
the officer be uscd. The certificale will be signed in ink 
by the verifying officer himszif. 


In offices where the Headquarters Assistant is an 
officer of gazetted rank, the verification will be carried 
out and the certficates signed by him—the District 
Superintendcalt of Police himself presonally verifying 
only 3 per cen! of the records already verified by the 
former «nd furnishing an additional certificate to that 
effect. [n the case. however. of disiriet which are in the 
independent charge of Deputy Superintendents of Police 
and of district where the Headquarters Assistant is an 
offtcerof non-gazetted rank. the verification will be carried 
out and the certificate signed personally by the Head of 
the Office himsclf. 


No. [7_--RKRecommendations for the grant of the 
Pyidaungsu {Union} Medals. 


1060. Recommendations [or the grantof the medal will 
be submitted by District Superintendents of Police through 
the Deputy Commissioner, Commissioner, and Deputy In- 
speclor-Generalofthe Range concerned under confidential] 
cover in Form ev = and will reach the office of the 
Inspector-General of Police not later than the Ist August 


of each year. 


The Royft Warrant and Regulations governin 
the grant of the Pyidaungsu (Union) Medal are published 
in Appendix A-XXXVIL 


[U0!. The medal is open to all ranks of the Police 
Force and the names of officers recommended will be 
placed in what is considerd to be therr order of meril. 
The particular acts or serviecs On account of which the 
recommendations are made will he deseribed as concisely 
as possible bul al the same tine with sullicient detail to 
enable their value to be accurately judged, 
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1002. Regulation 6 datails the qualifications for the 
prant of the medal which are as Follows:— 


(a) Conspicuous gallantry in saving life and property, 
or in preventing crime or arresting crimunals, 
the risks incurred 10 be estimated with due regard 
lo the obligations and duties of the officer 
concerned. 


(b) A specially distinguished record in administrative 
or detective service or other police service ol 
conspicuous meri. 


(c) Sucess in organizing Police Forces, oF Fire 
Brigades or Deparunenls, or in maintaining 
heir organization, under special difficulties. 


(d) Special services in dealing with serious or wide 
abate outbreaks of crime or public disorder 
of fire. 


(e) Valuable political and secret Services. 


(f) Special services to Royalty and Heads of Slates. 


(zg) Prolonged service; but only when distinguished 
by very exceplional ability and merit. 


1003. An officer will on no account be informed 
that he has been recommended for this medal. 


1004. Béfore recommending an officer for this medal 
District Superintendents will,by careful enquiries, satisfy 
themselves that there is nowhing in his past career to 
render him ineligible for the award and also that he has 
not incurred the censure of or been concerned in any 
proceedings which have been censu red by any Magistrate 
or Court. A certificate to this effect is provided in the 
form itself and will be signed by the recommeding officer. 
Each recommendation will be accompanied by the Con- 
fidential File or Character and Service Roll, as the case 
may be (written up to date) of the officer concemed. 
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No, 18.—Recommendations for the grant of the 
Ye Ahmudangaumg Tazeik, 


1005. Recommedations for the grantof the Ye Ahmu- 
dangaung Tazeik, should be submitted by District Superin- 
iendents of Police through the Deputy Commissioner, 
Commissioner, and Deputy Inspector-General of Police 
of the Range concerned under confidential cover in 
fi Pa eA and should reach the office of the 
Inspector-General of Poltce not later than the Ist August 
each year. The Royal Warrant and Regulations goverming 
the grant of the Ye Ahmudangaung Tazeik. are published 
in Appendix A-XXXYVIII, 





1006. Fhe medal is open to all ranks of the Police 
Force and the names of officers recommended should be 
placed as far as possible in order of merit. 


1007. The particular acis or services on account of 
which the recommendations are made should be described 
cancisely wiih sufficient detail to enable their value to 
be accurately judged. 


1008. Thequalifications for the prant of the YeAhmu- 
dangaung Tazeik,are as follows -— 


(a) Conspicuous gallantry. 


(b) Valuble services characterised by resource and 
devotion to duty including prolonged service of ability 
and merit. 


1009. ards for conspicuous gallantry will be made 
as soon as possible after the event and District Superin- 
tendents of Police should submit immediately their 


: Police Ad, 18A. 
recommendations on Form Admin weer rough = the 


usual channel to the Inspector-General of Police. 


The medal is to Se awarded for conspicuous 
gallantry and carries with ‘ allowances which range from 
Ks. 2-50 a month. These allowances are normally 
conlinoed until death and are therefore of very consi- 
derable value. 
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1010. Awards under clause{b) will be made annually 
on the Ist January and recommendation rolls must reach 
the office of the Inspector-Gencral of Police by the 51h 
Seplember-. 


101k. As in the case of the Pyidaungsu (Union) 
Medal, District Superintendents of Police should satisfy 
themselves, when recommending an officer for the 
Ye Ahmudangaung Tazeik. tha! there is nothing in his 
past career to render him ineligible for the award and 
that the officer concerned has nol incurred the censure 
of.or becn concerned in any procecdings in which he has 
been censured by any Magistrate or Court. A ceriificale 
is provided on the reverse of the form and should be 
signed by the recommending officer, Each recommendation 
should be accompanied by the Confidential File or 
Character and Service Roll. as the case may be, of the 
officer concerned. 


No. 19—Requisition for Practice Ammunition 
(1.A.F.Z. 2098) 


1012. Instructions as regards the submission of this 
return wit be found in paragraph 1/80 of the Police 
Supply and Clothing Manual. 


Nos. 20 and 25.—Indents for ‘Police’ and “Miscei- 
laneous "printed forms FormsMisc.Gen. 30 and 31). 


1013. No forms whichare not standard forms appcar- 
ing in the Guard Books of Police and Misccllaneous 
forms will be issucd. The numbers of the forms is given 
in the Guard Books will be quoted in indents. Full direc- 
tions for Lye compilation and submissian of indents are 
given in Local Government’s Revenuc Department “G™ 
Circuar No. 20 of 1932. which will be strictly followed 
as non-compliance with the insiructions will merely 
cause inconvenience and delay in the reccipt ef forms, 
Forms indenicd for in a supplementary indent will be 
calculaied so as to last until the receipt uf the forms 
supplied in the annua. indent. 


1914: Indents will be submitted through the Inspector- 
General of Police to the Superintendent, Government 
Printing. Burma. Rangoon. 


(379 } 


1075. The orders of Government regarding the 
submission of indents for treasury forms are also 
reproduced inthe abovementioned Circular. 


No. 21.—Indents for Stationery (Forms Misc. Gen. 32 
and 33). 


1016. District Superiniendents will submit so as to 
reach the office of the [nspector-General of Police not 
later than the 15th Augstof each year an itfent in original 
in the form prescribed by the Superintendent, Government 
Prinling, Burma. for stationery required for their offices. 
Police Posts, aud Training Depot. 


1017. In the indent care will be taken to quote accuralely 
the description of the articles and lo enter correctly in 
coiumn 6 the rate and m column 7 the value of the articles 
indented for. 


1018. The figures jn the indent will be caiculated for 
the ensuing financial year beginning with the Ist April 
following, andDisirict Superiniendents are requested to 
observe the strictest economy in the preparation of their 
indents. The tote) value of the indent as shown in column 
7 will not exceed the allotment assigned co the district each 


year. 

1019. The forms of indent and supplementary indent 
will be obtained by indent on the Superintendent. Goyern- 
ment Printing. Burma. The general rules published in Local 
Government Revenue Department ‘“G” Circular No. 20 
of 1932 should be strictly followed. 


No, 22.—Amendments to the list of Police-statians 
and Outposts with their nearest Poste and 
Telegraph Offices and Police-stations corrected 
up to the 20th june. 


1020. The printed list of the previous year will be 
corrected and submitted to the Inspector-General of Police. 
The lists will be prepared up tothe 30th June ofeach year. 
but if the corrections are not extensive, an ‘“‘addenda”' 
and “‘corrigenda”™ slip may be submitted. The entries in 
the list are printed bilingually and copies will be circulated 
to afl Police Posts for the use of Police Station Officers. 
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No. 23.—Budget Estimates (Form A - 


1021. The Annual Budget Estimate of the Police 
Department is due in the office of the Accountant- 
General, Burma. on the 8ih October of each year. Ta 
enable the Inspector-General of Police 10 compile his 
budget according to the requirements of each district, 
District Superintendenis of Police will submit estimates 
of Receipts and Expenditure of their own wstricts for 
the ensuing financial year in Form ae together with 
the Schedule in Form B.M.F. 5 (Schedule A, Part [}, 50 
as to reach the office of the Inspector-General of Police 
not letter than the 20th August. 


In framing the estimates and in preparing the Schedule 
care will be taken to enter correctly the rates and amount 
of pay and allowances of the Police Force and those of 
the office establishment that will be drawn dnring the 
financial year to which the estimates relate. 


In the case of the Police Force the names of Inspectors, 
and Sub-Jnspectors will be given with the details 
of pay and ajlowances shown against each. For the lower 
ranks, only the number of posts wilh the rates of pay and 
De amount to be drawn during the ensuing year will be 
snown. - 


As regards the office establishment, the names wilh 
designations, viz.. Head Clerk, Stenogapher, ¢tc., will be 
shown for the clerical establishment. In the case of peons 
(menial establishment), only the number and the rates of 


pay to be drawn will be entered. 


[t should be remembered that the pay for March is 
payable only in April and fs therefore chargeable against 
the allotment of the next official year. The following 
examples relating to ‘the Budget Estimates for the year 
1930-31 are quoted for guidance:— 


(i) A Sub-Inspector of Police who is in receipt of pay 
at Ks. 11] per mensem in June 1929 is due his next incer- 
ment of Ks. 4 on the 10th June 1930. In the sub-column 
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“Description of Pay” of column 5 (a)—“Pay,’’ will be 
shown ‘‘al Ks. t]l from 1-3-30 and at Ks. I1I5 from 
10-6-30 10 28-32-31.” 


In the sub-colnmn “Amount” will be shown Ks. 1,367 
being the 1o1al amount due or the pefiod Ist March 1330 
to the 28th February 1931 at the above rates. 


In districts where Compensatory Allowance based 6n 
the percentage of pay admissible the change, if any, in the 
rates of the Compensatory Allowance will be shown in the 
sub-column “Description of Allowances” of column 5(c) 


“al Ks. form 1-3-30 
and al Ks. from 10-6-30,”" 


and the'total amount calculated at these rates will be 
entered in the sub-columo “‘ Amount.” 


(ii) A Sub- Inspector of Police who is im receipt of pay 
al Ks. 91 is due his next increment of Ks. 4 on the Ist 
March 1930. Against his name will be shown in the sub- 
column‘ Deseriplion of Pay,““*Ks.95 from |st March 1930,” 
and in the sub-colum “Amount”, Ks. 1,140. 


{iii) Station Writers, Head Constables, and Constables 
and Office Peons need not be shown in the Schedule by 
name bul only the number and rates of pay wil] be shown 
as explained below: — 

Ks. 


10 Head Consiables at Ks.40 = i see 4.800 
2 Head Constables al Ks. 40 form Ist March 1930and =| ,300 
al Ky. 42-S0 faom Ist July to 28th February 1931. 
2 Peon$ al Ks. 15-50 fee ma fas 372 
1 Peonal Ks. |S and at Ks_ 15-50 from 1543 June 1930 185 
lo 28 Lo February 1931. 


(Fractions of a Kyat will be shown in the column 
“Amount.” fifty pyas and over will be taken as one kyal 
and sums less than filly pyas will be neglected.) 


In cases of shortage of strength in any rank the 
number of vacant posts in each rank will be show. in 
column | of the schedule and tiic minimum rates of pay 
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and the corresponding rate of Compensatory Allowance 
will be shown in sub-columns ‘Description of Pay” and 
Description of Allowance” respectively of column 35, the 
total amount for the year calculated on such minimun 
rates being shown in the sub-columns “Amount” Lhereot. 


The following allowances which are reckoned as “‘Pay” 
will also be entercd in column 5 (a) below the amount 


repesenting the actual pay:— 2 
i 


Detective Staff? Allowance. 

Training Depot Allowance, 

Staff Allowance co Drill Instructors. 
Motor Boat Allowance, 

Language Allowance, 

Telephone Allowance, 

Station Officer’s Allowance, and 
Armourer'’s Allowance. 

The following Allowances which go under “Allowan- 
ces, Honoraria,etc.,” witl beshown in column 5 (c) against 
the names of officers or the number of appointments 7h 
the case of the lower ranks :— 

(a} (i) Mounted Allowance. 

(ii) Conveyance Allowance. 

(b) Local Allowance 

{c) Town Allowance. 

(d) House Allowance. if any. 

Separate Schedules will be prepared for— 


(a) Each Temporary Establishment (Clerical or Police 
Force) quoting the number and date of the sanctioning 
letter, the period for which sanctioned, the rales of pay 
and allowances and the total amount. 
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(b) Each addittonai Police Force entertained for 
Public bodies and privaie companies or individuals the 
entire cost Of which is mot met by such bodies or 
individuals bul ts shared by them and Governmeni in 
(be prescribed ratio. The sanction and the period will 
also be quoted as in (a) above. . 


(c) Each additional Police Force, the entire cost of 
which is met by such bedies or individuals as in the 
case of the Police Force supplied to the Fimger Print 
Bureau in the Magwe District and guards over the 
branches of the Imperial Bank of India, the Punitive 
Police Forces, ete. The sanction and the period will 
also be quoted in each easc- 


The actuals for the past three years and the 
anticipated expenditure for the current year will be 
furnished only for the fluctuating items of expenditure, 
f.e., for each of the sub-uniis(detaiJed heads)subordinate 
to the Primary Units, “Allowances, Honoraria, etc.. 
Fluctuating,” “Supplies and Services”’ “Contingencies,” 
“Works" and "Charges for Launches” 


In considering the expenditure likely to be incurred 
during the current year and inthe coming year it is 
necessary to bear in mind the liabilities which will be 
adjusted by book transfer in the office of the Accountant- 
General, Burma. 


A separate stalement under “Charge for Launches” 
will be appended to ihe estimate showing— 


(i) the name and class of each launch, 
(ii) rate of hire, 


{iii} number of days each launch is likely to be used 
during the ensuing year. 


{iv} estimated expenditure (based on above calcula- 
tions} of each launch, 


(v) total estimated expenditure under this head. 
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The expenditure on ‘Petty Construction and 
Repairs” will be exhibited under the Primary Unit 
“Works” under which two sub-units {i} Petty, and (fn) 
Other, will be opened, the former to record such 
expenditure not exceeding Ks. 2,500 and the latter to 
record expenditure in excess of Ks. 2,500. 


Any large variations between the anticipated expendi- 
ture for the current year and the proposed expenditure 
in the coming year under any head of account will he 
briefly but cleagly explained in the letter forwarding the 
estimate. 


In the case of all fluctuating items of expenditure 
the estimates will be for the amount of expenditure 
likely to be incurred during the period from 1st April to 
the 21st March as the. charges are drawn for immediate 
disbursement and are accounted for in the month in 
which they are drawn. 


The sanctioned number of appointments in each 
rank apd the sanctioned number of Special Pays and 
Fixed Allowances will be shown in column | of the 


Budget Estimate form Cte acainst each rank and 
against each of the allowances detailed in column 2 
thereof. 


The arithmetical compulations in the Schedules and 
in the Estimate will becarefully checked before submission. 


No. 27.—Certificaces thac the Magazine or Magazines 
containing explosives are in good condition and 
securely guarded. 


1022. At the close of each year a certificate on 
blank paper will be submitted direct to the office of the 
Inspector—-General of Police. The annual certificate need 
not be submilted in the case of the Magazines which 
are Police ammunition magazines and which do not 
contain explosives. 
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No. 28.—Arms, Ammunition, and Military Stores 
received and sold during the year by 
licensed vendors. 


1023. This return wil] be submitted to the Deputy 
Commissoner by the District Superintendent of Police 
annually on a date fixed hy the Deputy Commissioner, 
and will be compiled from the annual returns submitted 
by licensees on the 10th April of cach year to the District 
Superintendent of Police. The necessary instructions are 
contained in Direclion 26 of the Burma Arms Manual. 


No. 29.— Result bisection of Register of Receipts 
and Sales of Arms, Ammunition and Stores of 
licensed vendors by District Superintendents 
of Police. 


1024. This Register will be inspected by the District 
Superintendent of Police if so directed by the District 
Magistrate and the result of inspection will be reported 
in wriling to the latter. 


No. 30.—Annual Return of losses of all frearms 
and ammunition during the year ending the Bist - 
December. 


1025. This return will be submilied on the Isi 
January to the Deputy Inspector-General of Police for 
Railways and Criminal Investigation, who will compile 
and publish a statement of losses as a special supplement 
to the Police Crime Gazette. 


No. 31.--Annual Recommendations for promotion to 
Deputy Superintendent of Police. 


Ad. 18 

; Police 57 
and submilted through the DeputyCommissioner,Commis- 
sioner, and Deputy Jnspector-General of the Range, 





1026. This retum will be prepared in Form 


ee ee ee oh OO eee 
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so as to reach the offes of the Inspecto r-General of 
Police on the Ist December of each year. If the retum 1s 
Blank it will be submitted direct. 


No. 33.--Report on officiating Inspectors and Deputy 
Superintendents of Police as to their fitness for 
retention in their officiating ranks. 


1027. On the Ist July of each year the Inspector- 
Genera! of Police will ca! [or reports from District 
Superintendents of Police in whose district are officialing 
Inspectors und Deputy Superintendents of Police as to 
whether ihey recommend the retention of those officers 
in their officiating ranks. 


No, 34.—Yearly Certificate of possession of secret 
documents received from the office of the 
Inspector-General of Police (Form Ad. 88). 


1028. This return will be submitted annually by 
District Superintendents on the 15th March direct to the 
Inspector-Gieneral of Police under confidential cover. All 
secret and confidential documents supplied by the 
Inspector-General of Police will be shown. 


Deputy Snspector-General of Police when inspecting 
the offices of District Superintendents of Police will check 
the secret documents in their custody together with the 
selurms of secret documents submitted by District 
Superintendents of Potice- 


No=36.—Copies of sanction of the Housing Com- 
mittees, Commissioners of Divisions oF 
Government, as the case may be, to the hiring 
of quarters for the Police Officers and men 
entitled to rent-free accommodation but for 


whom Goverment quarters are not available 
for the period from the 1st Apri! to the Jlst 
March of the succeeding year. 
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1029. This statement which is duz in the oflice of the 
Inspecier-General of Police on the 15th April of each 
Sear 1s required for ihe regulation of the allotments to be 
erénied under the heud ~Renis. Rates und Taxes” for the 
Hnuncial year cancerned. 

The stiutement will show the monthly rate of rental 
sunclioned for each quarter and also the total umount of 
rent payable in respect of each, during the financial year, 
Ist April to 3Ist March. 

Orders relating to the hiring of quarters are contained 
in Appendix A.-XXXI. 


No. 37.—Report on the Traffic In Women and 


Children” (Form Ad. 99 and 994). 


1030. Government has ordered that a report on 
the traffic in women and children for the whole Province 
should be compiled by the Commissioner of Police, 
Rangoon and that the Inspecior-General of Police should 
furnish the Commissioner of Police with facts and figures 
relating to places outside Rangoon for inclusion in his 
report. 

In order that the Inspector-General of Policz may 
be able to comply with these orders, officers concerned 
will submit to the office of the Inspector-General of 
Police, the required information nol latter than the 14th 
July of each year on the two forms prescribed helow-- 


Form Ad- 99 will pive particulars relaling lo cases 
under sections 372 and 373, Penal Code, and under 
seclions 8 and 9 of the Burma Suppression of Brothels 
Act, 1921. and Form Ad. 99A particulars relating to the 
tolal number of persons convicted under various sections 
of the Burma Suppression of Brothels Act, 1921. 


a&he information required for the questionnaire 
reproduced in Appendix A-XL will also be supplied. 


No. 39.—Annual Return of offences under the Obscene 
Publicattons Act. 


1931. An annual return of offenecs under the Obscene 
Publications Aci will be submitted to the Crime Assislant 
lo the Depuly Inspector-General of Police for Railways 
and Criminal Investigation, Burma. Insein. in the form 


i 
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at Appendix A-XLIV. The return will be submitted on 
the Ist July each vear and will cover the period Ist July 
to 30th June. A consolidated statement will be prepared 
and a copy forwarded to the Special Branch for the 
information of the United Nations Organisation. 


No. 46.— x x “ x x 


10314. x x x x ~ 


Section VII1.—Lisr of REPORTS AND RETURNS DUE IN 
THE OFFICE OF A DISTRICT SUPERINTENDENT. 


1032.—Appendix A. -XX¥ contains a list of periodical 
reports and relurns required in the office of every 
Disirict Superintendent. For convenience of reference 
the number of the paragraph and the Manual requiring 
ils submission is entered against each report or return inl 
ihe remarks column of the list. No periodical report 
and relum, other than those mentioned in Lhe hist, shall be 
called for by District Superintendents without the previous 
sanction of the Inspector-General of Police. 


: a 
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